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JIEHMHT PAJICKOM OFJIACTH
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n.Pomanoska

OO0 yTBepkaeHUU AJIMUHUCTPATUBHOTO

perjiaMeHTa MPeI0CTaBICHUS MyHUITUTIATLHOM

yeyru «[Ipengocrasienne nadopmaimu o popme
COOCTBEHHOCTH Ha HEJABMIKUMOE ¥ IBIDKMMOE UMYIIIECTBO,
3eMEJIbHBIE YUACTKH, HAXOISIINUECS B COOCTBEHHOCTH
MYHHUITUTIATFHOTO 00pa30BaHus, BKIIFOYAsI MPETOCTABICHHE
nHpopManu 00 00bEKTaX HEJBHKMMOTO UMYIIIECTBA,
HaXOJISIIIETOCS B MyHUITUITAIbBHOW COOCTBEHHOCTH U
NpeAHa3HAYCHHBIX VIS CIaYM B apEHTY»

B coorBerctBun ¢ ®enepanbasiM 3akoHOM 0T 06.10.2003 roga Ne 131-3
«O0 00mMX NPUHLMIIAX OPTaHU3aLMU MECTHOIO camoyIlipaBieHus: B Poccuiickoi
Depeparuny», OenepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210 «O6 opranuzanuu
IPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT», aIMUHUCTPALIUS
MYHHULIMIIAJIBHOIO  OOpa3oBaHus  «POMaHOBCKOE  CEJIbCKOE  IOCEJIEHHE»

BceBoioxkckoro MyHUIMNaabHOTO paiioHa JIeHMHrpaackoit o0nacTu
IHOCTAHOBJISAET:

1. VYTBepaurb  AJIMUHUCTPATUBHBIM  perIaMEHT 1O  MPEIOCTABICHUIO
myHununaipbHod — ycnyru  «llpemoctaBnenne — mnHpopmanmu o ¢dopme
COOCTBEHHOCTH Ha HEABMIKMMOE WU JBHKMMOE MMYILECTBO, 3€MEJIbHBIE YYAaCTKH,
HaxoJsUIMecss B COOCTBEHHOCTHM MYHHULMIIAJIBHOIO OOpa3OBaHMs, BKJIOYas
npegoctaBieHue uHbopmanuu 00 O00BEKTaX HEABMIKUMOIO HUMYIIECTBA,
HAXOJSALIErocsd B MyHUIUIIAIbHON COOCTBEHHOCTH M NIPEIHa3HAYEHHbIX ISl CAa4d
B ApEH/Y», COTJIACHO TPHUJIOKEHHUIO.

2. Ony6i11KOBaTh MOCTAHOBJIEHHE B Ta3zeTe «POMaHOBCKUI BECTHUK» M Pa3MECTUTh
HAa oQuIMaIbHOM calTe aJAMHUHUCTpauuu B ceTtu HHTepHeTr 1o ajapecy:
www.romanovka.ru.

3. Hacrosiiiee mnocTaHOBIIEHHE BCTyHaeT B CHIy IOcie €ero OQUIHaILHOTO
OmyOJIMKOBAHHUSI.

4. TTocranoBnenus: ot 09.06.2022 Ne 264 «O6 yTBep>KaeHUU AAMUHUCTPATUBHOTO
periamMeHTa MpeaoCTaBICHUs] MyHUIUMNAIBHOW yciayru»; oT 27.07.2022 Ne 359 «O
BHECEHUN M3MEHEHUM B periaaMeHT aamuHuctpannu MO «PomaHoBCKOE cenbckoe
MOCEJICHUE», YTBEPXKACHHbIA mocTaHoBiaeHHEM Ne264 ot 09.06.2022» cuurath




yTpaTUBIIMMH CHJIy C MOMCHTA BCTYIUICHHSA B 3dKOHHYIO CHIIY HACTOAIICTO
IIOCTAaHOBJICHUA.

5. KoHTponp 3a HCIOJHEHMEM HACTOSLIErO IIOCTAHOBIICHMS BO3JIOKUTH Ha
3aMeCTHUTEIA IJ1aBbl agMuHucTpanuu ['opoynosa A.H.

['maBa agMUHHCTpaLUU C.B.bensakos



[Ipunoxenue
K IIOCTAHOBJICHUIO aIMUHUCTPALUN
OT 2023 Ne

AJIMHHHMCTPATHBHBIN perjiaMeHT
NpeaocTaBJIeHUs MyHHIMIAJIbHOU yeayru «IIpegocraBiaenue nagpopmanum o
(popMe cOOCTBEHHOCTH HA HEABHKMMOE M IBUKHUMOE UMYLIIECTBO, 3¢MeJIbHbIE
YYACTKH, HAXOASIHECs B COOCTBEHHOCTH MYHHIMIIAJIBHOT0 00pa3oBaHus,
BKJIIOYasi IPEAOCTaBIeHNE HHPOpMANHHU 00 00bEKTAX HEABUKMMOI'0
HMYIIECTBA, HAXOAAIIErocs B MYHHIMNIAJIBHON COOCTBEHHOCTH U
NpeAHAZHAYEHHBIX JJIA C1a4YU B apeHay»

(Coxpamennoe HaumeHoBanue: «lIpenocraBnenue nuupopmanuu o popme

COOCTBEHHOCTHU Ha HEJIBUKUMOE U ABMXKMMOE UMYIIECTBO, 3€MEJIbHBIC YUACTKN)
(anee — MyHULMIIATIbHAS yCIIyTra, aIMUHUCTPATUBHBIN PETIAMEHT)

1. O01muMe mo10KeHus

1.1. PernmameHT ycTaHaBiIMBaeT MOPSAOK M CTaHIAPT MPEAOCTaBICHUS
MYHULMUIIAIIBHON YCIIYTH.

1.2. 3asBUTENSIMH, UMEIOILMMU [IPaBO HA MOJIyYEHUE MYHULMIIAJILHON YCIIyT |
(tanee — 3asIBUTEID), SIBISIFOTCS:

- (pusmueckue nuna;

- FOPUINYECKHE JINLIA;

- UHJIMBU1yaJIbHbIE NTPEAIPUHUMATEIIN.

[IpencTaBisTh HHTEPECHI 3aIBUTENSI HMEIOT IIPABO:

OT UMEHH (PU3NIECKUX JIHII:

- 3aKOHHbIE TMpeACTaBUTENN  (POJUTENH, YCHIHOBUTENH, OMNEKYHbI)
HECOBEPILIECHHOJIETHUX B Bo3pacte 10 14 jer;

- OIIEKYHBI HE/IEECIIOCOOHBIX TPaXKIaH;

- MpEeACTaBUTENH, ACHCTBYIOLIME B CHIIy TMOJHOMOYWN, OCHOBAHHBIX Ha
JIOBEPEHHOCTHU WJIH JI0TOBOPE;

OT UMEHH FOPUINYECKUX JIULL:

- JuIa, AEMCTBYIOLIME B COOTBETCTBHM C 3aKOHOM WJIU YUYPEIUTEIbHBIMU
JOKYMEHTaMH OT UMEHH FOPUIUYECKOr0 Juia 0€3 JOBEpEHHOCTH;

- NPEACTABUTEIN OPUINYECKUX JIMI B CUIIYy IOJHOMOYHMII Ha OCHOBaHHUU
JIOBEPEHHOCTHU WJIM JI0I0OBOPA;

- OT UMEHU UHAUBUIYAJIBHBIX MPEIITPUHUMATEIICH:

- IPEICTaBUTEIN UHANBUAYAJIbHBIX NPEIIIPUHUMATENECH B CHIIy ITOJTHOMOYUI
Ha OCHOBAHMHM JIOBEPEHHOCTH WJIM JOTOBOPA.

1.3. Uadopmarusi 0 MecTax HaXOXACHUS OPraHa MECTHOTO CaMOYTIPaBICHHUS
(mamee -  OMCY),  0OpenocCTaBisIIOIET0  MYHUIUIAIBHYIO  YCIYTY,
ONB/OMCY/opranuzauuii, y4acTBYIOILIMX B TMPEJOCTABICHUH YCIYTd M HE
SBJISFOIINXCS MHOTO(YHKIIMOHAJIbHBIMU LHEHTpamMu pe10CTaBIEHUS
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TOCYJapCTBEHHBIX W MYHHUIIMIIAIBHBIX yCIyr (manmee - Opranmsaiuu), rpaduxax
paboThl, KOHTAKTHBIX TenedoHax M T.A. (Janee - cBeAeHHUS HH()OPMALMOHHOTO
XapakTepa) pa3MeraeTcs:

Ha CTEHJaX B MECTax MpPEJOCTaBICHUS MYHUIMIATBHOW YCIyTH W YCHYT,
KOTOpBIC SIBJISIOTCS HEOOXOAMMBIMU M 00S3aTeNbHBIMH JUIS TPEIOCTABICHUS
MYHHUITUTIATBHOU YCITYTH;

Ha caiite OMCY;

Ha caiite ['oCynapCTBEHHOro OIO/KETHOrO YupexaeHus JleHuHrpaackon
obnactu «MHOropyHKIIMOHANBHBIA LIEHTP MPEIOCTaBICHUS TOCYJAapPCTBEHHBIX U
MYHULIUNATBHBIX yeayr» (manee - [BY JIO «M®IL», M®II): http://mfc47.ru/;

Ha [loprase rocymapCcTBEHHBIX M MYHUIMIAIBHBIX YCIyr ((QyHKIIHIT)
Jlenunrpanckoit  ob6mactu  (manee - III'Y JIO)/ma EnuHom  mopraie
rocyaapcTBeHHbIX ycuyT (ganee - EIITY): www.gu.lenobl.ru / www.gosuslugi.ru;

B TOCY/IapCTBEHHON MH(POPMAIMOHHOM cucTteMe «PeecTp rocy1apcTBEHHBIX H
MyHUIMNANBHBIX ycayT (pyHkumii) Jlenunrpaackoi odnactu» (nanee - Peectp).

2. CTaHaapT npeaocTaB/IeHUs] MyHHMIMIIAJIbHOM yCIYTH

2.1. TlonHoe HamMeHOBaHWME MYyHHUMNAIbLHON ycnyru: «lIpenocraBnenue
uH(popmaiu o popme COOCTBEHHOCTH HAa HEABUKUMOE U JIBHXKMMOE UMYILECTBO,
3eMeJIbHbIE  YYAaCTKH, Haxondliuecs B COOCTBEHHOCTH MYHHIIMITAIILHOTO
o0Opa3oBaHusl, BKJIIOYas peocTaBieHue nHhopmaiui 00 00beKTax HEJABUKUMOTO
UMYIIECTBA,  HAXOJSAIIETOCs B MYHUIMNAIBHOW  COOCTBEHHOCTH U
IPEIHA3HAYECHHBIX IS CJA4YM B ApEHIY».

CokpanieHHOe HaMMEHOBAaHWE MYHHULMNAIBHON yciyru: «lIpemocraBineHue
uHdopmaru o popme COOCTBEHHOCTH HA HEABUKUMOE U JIBIDKMMOE UMYIIECTBO,
3€MEJIbHBIE YUACTKI.

2.2. MynnnunansHyo ycnyry npenocrasiser: OMCY.

B npenocraBnennn MyHununanbHou yeayru yuactsyer ['BY JIO « MDLy.

3asBJICHME HaA [OJy4YeHUE MYHMIMIAIBHOM YCIYTH C KOMIUIEKTOM
JOKYMEHTOB MPUHUMAETCSL:

1) npu 1M4YHOI SIBKE:

B priinainax, otaenax, ynajeHHslx pabounx mecrtax ['BY JIO « MLy,

2) 6€3 JTMYHOM SIBKH:

B DJICKTpOHHOW ¢opMe uepe3 JMUYHBIA KabuHeT 3asButens Ha I[II'Y
JIO/EINTY;

3asiBUTENb MMEET IpaBO 3allMCaTbCs HA NPHUEM Ul [OJAauM 3asBJICHUSA O
IPEIOCTAaBIEHUH YCIYTH CIEAYIOIUMHU CIIOCO0aMu:

1) mocpenctom II'Y JIO/EIITY - B M®I] (mpu TeXHUUECKOU peanu3aiun);

2) no tenedony - B MOILI;

Jlns 3amucu 3asBUTENb BBIOMpAeT JHO0YI0 CBOOOAHYIO UIA MpUeMa Aary U
BpeMmsl B npezenax yctanopineHHoro B MO rpaduka npuema 3asBuTemnei.

2.2.1. B memax npenocTaBi€HUs MYHULHMNAIBHOM YCIYTH YCTaHOBJICHUE
JUYHOCTH 3asBUTENISI MOXET OCYIIECTBIATBCS B XOAE JHUYHOIO IpUEeMa



MIOCPEJICTBOM TMPEAbSIBICHUS Macnopra rpaxiaannHa Pocculickon ®epepanun
aM00 HMHOro JOKYMEHTa, YJIOCTOBEPAIOIIEr0 JMUYHOCTh, B COOTBETCTBUU C
3akoHO/AaTenbCTBOM Poccuiickoit @enepanyiy Wi MOCPEACTBOM HACHTU(UKALINN
u ayrentupukauuu B I'BY JIO "M®I" ¢ ucnonbzoBaHneM HHPOPMALUOHHBIX
TEXHOJIOTUH, yKa3aHHbIX B yacTsax 10 m 11 crarem 7 depepanpbHOro 3akoHa OT
27.07.2010 N 210-®3 "OO opraHu3aluyd NPeIOCTaBIEHUS TOCYJAAPCTBEHHBIX U
MYHULIUNIBHBIX YCAYT" (MpU HAIMYUKU TEXHUYECKONH BO3MOXKHOCTH).

2.2.2. Ilpu npenocTaBieHU MyHUIIUNIATBLHOM YCIYTH B AJIEKTPOHHOM (opme
uACHTUDUKALMS U Ay TEeHTU(DUKAIUS MOTYT OCYLIECTBISATHCS MTOCPEICTBOM:

1) eauHol cucTeMbl UACHTUGUKAIMK W ayTeHTU(PUKAUMU WJIM HUHBIX
rOCyJJapCTBEHHBIX HMH(POPMAIIMOHHBIX CHCTEM, €CIH TaKhe TOCYAapCTBEHHbBIC
uH(OPMAITMOHHBIE CHUCTEMBI B YycTaHOBIeHHOM [IpaButenbctBom Poccutickoi
deneparuu  MopsIKe 00ECIeUMBAIOT B3aMMOJICHCTBHE C E€IUHOM CHCTEMOM
UACHTUGUKAIINN W ayTeHTU(UKAIIMU, TPU YCIOBUM COBMAJCHHS CBEICHUU O
(bU3HYEeCKOM JUIIE B YKAa3aHHBIX MH(OPMAIIMOHHBIX CHCTEMAX;

2) eAWHOW CHCTEMbl WIACHTU(PUKAIWK ¢ ayTeHTU(PHUKAIMK U EAUHON
UH()OPMAIMOHHOW  CUCTEMBbI  MEPCOHAJIbHBIX  JaHHBIX, OOecrnevYrBarolen
00paboTKy, BKJItOUasi COOp U XpaHeHHEe, OUOMETPUUECKUX MEPCOHATBHBIX JaHHBIX,
WX TPOBEpPKYy U Tepenadyy uHPOpMaluu O CTENEHU UX COOTBETCTBUS
IPEIOCTaBIEHHBIM OMOMETPUYECKUM NEPCOHAIBHBIM JAHHBIM (DPU3UYECKOTO JHIIA.

2.3. Pe3ynbpTaToM npeaoCcTaBiIEHUS MyHUIIMNIATBHON YCIYTH SIBJISIETCS:

- NmUChbMO (crpaBka) O Hamuuuu (OTCYTCTBUH) HHMOpManuu o ¢opme
COOCTBEHHOCTH Ha HEABUKMUMOE U JBHKMMOE HMYILIECTBO, 3€MEJIbHBIE YYaCTKH,
HAXOJSIIUECST B COOCTBEHHOCTH MYHHUIIMIIAJILHOTO O0Opa3OBaHMs, BKIIIOYAs
uHdopmario 00 OOBEKTaxX HEAB)KHUMOTO HWMYIIECTBA, HAXOMSIIUXCA B
MYHUITUTIATHHOM COOCTBEHHOCTH M MPEJHA3HAYEHHBIX IS CIaYd B apeHY;

- YBEIOMJIEHHE 00 OTKa3€ B IPEJAOCTABICHUN MyHULMIIATBHON YCIIYTH.

Pe3ynbTaT mpenocTaBieHUs MYHMIIMIAIBHON YCIYTHM MpeaocTaBisercs (B
COOTBETCTBUHM CO CIIOCOOOM, YKAa3aHHBIM 3asBUTEJIEM IpU IOJAY€ 3asBICHUS U
JIOKYMEHTOB):

1) npu 1M4YHOI SIBKE:

B punmanax, otaenax, yaaneHHsix padounx Mectax ['bY JIO «M®DIly;

2) 6€3 JTMYHOM SIBKH:

B DJICKTpOHHOW ¢opMe uepe3 JMUYHBIA KabuHeT 3asButens Ha I[II'Y
JIO/EINTY;

2.4. Cpok mpeaocTaBieHUs] MyHUIIMTIAIBHOM YCIIyTU cOCTaBiisieT He Oonee 7
pabouux JHEH ¢ JaThl MOCTyIieHus (peructpaiun) 3assienns B OMCY.

2.5. IIpaBoBbIe OCHOBaHUS ISl IPEAOCTABICHUSI MYHULIMIIATBHON YCIIyTH.

1) ®enepanpubiii 3ak0H ot 06.10.2003 Ne 131-®3 «O6 oOmux IPUHITUAIIAX
OpraHu3alii MECTHOTO camoynpasieHus B Poccuiickon denepanuny»;

2) ®enepanbubiii 3akoH Poccuiickoit @enepanuu ot 27.07.2006 Ne 149-D3
«O06 napopmaum, THOOPMALIMOHHBIX TEXHOJOTUAX U O 3aIIUTE HHPOPMALIUNY;

3) Ilpukaz MuHHUCTEpCTBA JKOHOMHUYECKOTO pa3BuTus Poccuiickoit
®enepanuu ot 30.08.2011 Ne 424 «OO6 yrtBepxknenuu Ilopsiaka BeneHust opraHaMmu



MECTHOI'O CaMOYIIPABJIEHUS PEECTPOB MyHULIUMIIATIBHOTO UMYILIECTBAY;

4) HOpMaTUBHBIE PABOBBIE AKThl OpraHa MECTHOT'O CAMOYIIPABJIECHHUS.

2.6. McuepnbIBaroOIMiil NepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHHU
C 3aKOHOJATEJIbHbIMA WM HWHBIMM HOPMATUBHBIMU MPAaBOBBIMH aKTaMH JJis
IPEIOCTAaBIEHUS MYHMIMNAIBHOW  YCIyTH, MOJIEXKAIIUX MPEACTaBICHUIO
3asIBUTEJIEM:

1) 3asBiieHHE O MPENOCTABICHUH YCIYIM B COOTBETCTBUM C MPHUIOKEHUEM
Nel,2

3asBJICHHE 3aIOJIHSAETCA MPHU MOMOIIM TEXHUYECKUX CPEACTB WIH OT PYKHU
pazbopuuBo (TIeYaTHBIMU OyKBaMu).

3asiBJIEHUE 3aIIOJIHAETCS 3asiBUTENIEM COOCTBEHHOPYUYHO JIMOO CHEUAINCTOM
I'BY JIO «M®1».

He nomyckaercs wucnpaBieHue OIIMOOK IyTEM 3au€pKUBaHUS WIH C
NOMOILBIO KOPPEKTUPYIOUIUX CPEACTB.

brnaHk 3asBieHUs 3asABUTEIb MOXKET MOJYYUTh Yy JAOJHKHOCTHOIO JIMLA
OMCY. 3asBuTenp BIpaBe 3alOJIHUTh W pacledaraTh OJaHK 3asBICHHUS Ha
opunmansHeix caiitax OMCY.

2) JOKYMEHT, YJOCTOBEPSIONIMN TMpaBo (MOJHOMOYHS) MPEACTaBUTENS
¢u3nueckoro (IOPUAMYECKOro) JHIA WM WHIMBHUIYAIbHOTO MpPEANpPUHUMATEIS,
€CJIU C 3asiBJI€HUEM OOpaIlaeTcs MpeCTaBUTEb 3asiBUTEISL.

[IpencraBuTens 3assBUTENS U3 YUCIA YIOJHOMOYEHHBIX JIMI] JOMOJHUTEIBHO
NPEACTABISAECT  JAOKYMEHT,  YIOCTOBEPSIOIIMN  JUYHOCTh, M  JOKYMEHT,
O(pOpMJICHHBII1 B  COOTBETCTBMM C  JCHCTBYIOIIMM  3aKOHOJATEIHCTBOM,
NOATBEPKIAIOIMN HalM4Yue y IMPEACTaBUTEN] NpaBa JEHCTBOBAaThH OT JIMLA
3asBUTEISl W ONPEHENSIOIMN  yCIOBHS M TIpaHULBl pealu3alydyd IpaBa
IpEeICTaBUTElIS HA MOJIyYeHHEe MyHUIUMIAIBHON yciayru (Heo0X0aUMO yKa3aTh THII
JIOBEPEHHOCTU: JTOBEPEHHOCTb, YAOCTOBEPEHHYIO HOTapHAlIbHO, JIMOO TIaBOU
MECTHOM  aJMUHUCTpAlMM IIOCEJIEHHS W  CIECHHAIBHO  YIOJHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYIpaBJi€HUS MOCEJIEHUS WIH TIJIaBOU
MECTHOM  aJMUHUCTpAllMM  MYHUUUIIAJBHOTO  palioHa W CIELHAIbHO
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM ~ JIMIIOM  MECTHOTO  CaMOYIpaBJIEHUs
MYHUIMNIAIBHOTO pailoHa (B clydyae €clid B MOCEJICHUU WM PACHOJIOKEHHOM Ha
MEXCEJICHHOW TEeppUTOPUU HACENEHHOM IIyHKT€ HET HoTapuyca), Jubo
JOJDKHOCTHBIM JIMLIOM KOHCYJbCKOro yupexzaeHuss Poccuiickoir ®Denepaumuu,
YIOJHOMOYEHHBIM  Ha  COBEpPUIEHHE  OTUX  JICHCTBUI;  JIOBEPEHHOCTb,
YAOCTOBEPEHHYI0 B COOTBETCTBMM € IMyHKTOM 2 ctatbu 185.1 I'paxkmanckoro
konekca Poccuiickorn  @enepauvu M SABISAIOLLYIOCS — NPUPABHEHHOM K
HOTApUaIBHOM; JOBEPEHHOCTh B IPOCTON MUCEMEHHOH (opme).

2.7. WcyepnplBaomuii mepeueHb JOKYMEHTOB (CBEACHHIT), HEOOXOIUMBIX B
COOTBETCTBUM C 3aKOHOJATEJIbHBIMU WJIM HHBIMA HOPMATHBHBIMH IPaBOBBIMU
aKkTaMyd JUIs TPEeJOCTaBICHUS MYHUIUNAIbHOW YCIYI'M, HaxXOIALIUXCS B
pacnopsKEHNUU roCcyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJIEHUS U
NOJIBEIOMCTBEHHBIX MM  OpraHu3auuid (3a HCKIIOYEHHEM  OpraHHu3alui,
OKa3bIBAIOIIMX YCIyTH, HEOOXOIMMble M 0O0s3aTelbHbIE I NPEIOCTaBICHUS



MYHULUNQAIBHON  yCIyrM) W  MOJJIeXKANUMX TMPEACTaBICHUI0 B  paMKax
MEXBEIOMCTBEHHOTO WH()OPMAITMOHHOTO B3aUMOJICHCTBUSI.

CrpykTypHOE IOApA3AEICHNE B paMKax MEKBEJIOMCTBEHHOTO
WH()OPMAIIMOHHOTO B3aUMOJACHCTBUS JJI1 MPEIOCTABICHUS MYHUIUTIAIBHON
YCIIYTH 3alpalinBaeT Caeayonme JOKYMEHThI (CBEICHUS):

1) BbiUcKy U3 EAMHOrO rocyaapCTBEHHOrO peecTpa HOPUIUYECKUX JIUI B
ClIy4ae, €CIiv 3asBUTEIIEM SIBIISIETCS FOPUANYECKOE JIULIO;

2) BBINIHCKY W3 EIMHOr0 rocylIapCTBEHHOIO pEECTpa WHIAMBUILYAIbHBIX
peAnpUHUMATEIIEH, eciu 3asIBUTEJIEM ABJISIETCSA WHVMBUIYaJIbHbBIN
pEANPUHUMATEb.

2.7.1. 3asBUTENb BIIpaBE NPEACTABUTH JTOKYMEHTHI (CBEIEHHUS), YKa3aHHbIE B
MyHKTE 2.7 HACTOSIIIETO PeriiaMeHTa, o COOCTBEHHOW WHUIIUATHBE.

2.7.2. llpm 1pegocTaBiICHUHU MYHHIMNAIBHOM YCIYTd 3anpeniaeTcs
TpeOOBATh OT 3aABUTEIIA:

MPEICTABIICHUS TOKYMEHTOB U WH(GOPMAITUHN WJIH OCYIIECTBICHUS JEHCTBHIA,
MPEJCTABICHUE UJIN OCYILIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU
MPABOBBIMU aKTaMU, PETYJIUPYIOIIMMU OTHOILICHUS, BO3HUKAIOIIME B CBA3U C
MPEIOCTABIEHUEM MYHUIIUIIAIBHOMN YCIYTH;

MPECTaBICHUS] JJOKYMEHTOB W WH(OpMalUM, KOTOPbIE B COOTBETCTBUM C
HOPMAaTUBHBIMM NpPaBOBbIMU akrTamu Poccuiickon dPenepanuu, HOpMaTUBHBIMU
paBOBBIMM akTaMu cyObekToB Poccuiickoit ®denepanid ¥ MyHUIMNAIbHBIMU
IIPAaBOBBIMM aKTAMH HAaXOJSATCA B PACHOPSHDKEHUM MYHMIIMIAIBHBIX OPraHOB,
MPEAOCTABISAIOIMNX MYHULHUNAIBHYIO YCIYTy, FOCYJIapCTBEHHBIX OPraHOB, MHBIX
OpPraHoB  MECTHOTO  CcaMoOylpaBlieHHMss W (WiIu)  NOABEJOMCTBEHHBIX
rOCyapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'0 CaMOYIIPAaBIICHUS OpraHU3allui,
YYaCTBYIOIIKUX B IIPEIOCTABIEHUH IOCYJAPCTBEHHBIX WJIM MYHULHUNAIbHBIX YCIIYT,
3a MCKIIOYEHHEM JOKYMEHTOB, yKa3aHHbIX B 4dacTu 6 crareu 7 DepepanbHOro
3akoHa oT 27 wmtons 2010 roma Ne 210-®d3 «OO0 opraHuzanuu MperoCTaBICHUS
rOCYJIapCTBEHHBIX M MYHULMHOAIbHBIX Yyciayr» (nanee — DenepanbHblii 3aKOH
Ne 210-D3);

OCYILIECTBJICHUSI JIEUCTBUM, B TOM YHCIIE COIVIACOBAaHUU, HEOOXOIUMBIX IS
MOJIYyYEHUS TOCYJAapCTBEHHBIX M MYHUUMNAIBHBIX YCIYT M CBSI3aHHBIX C
oOpamieHMeM B  UWHBIE TOCYJApCTBEHHBIE OpraHbl, OpraHbl  MECTHOIO
CaMOyIIpaBJIE€HUs, OPTaHU3alMH{, 32 UCKIFOUEHUEM MOJYUYEHUS YCIYT U MOJy4YeHUs
JOKYMEHTOB U WH(GOpPMAINH, MPEAOCTABISEMbIX B PE3yJIbTaTe MPea0CTaBICHUS
TaKuX YCIyI, BKJIOUYEHHBIX B IIE€PEYHH, YyKa3aHHble B 4Yacth 1| crarbu 9
®denepanbHOro 3akona Ne 210-D3;

MpeACTaBlIeHUsT Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(pOpPMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHUH C IMMyHKTOM
7.2 wactu 1 crateu 16 @enepanbHoro 3axkoHa Ne 210-D3, 3a HCKIIOUEHUEM
CIy4aeB, €CIM HAHECEHWE OTMETOK Ha TaKWe TOKyMEHTHI JIMOO0 WX H3BATHE
SIBJISIETCS HEOOXOJIUMBIM YCIOBUEM IMPEJOCTABICHUS TOCYIapCTBEHHON WIH
MYHULIUNIAIBHOW YCIYTM, U MHBIX CJIy4aeB, YCTAaHOBJIEHHBIX ¢eaepaabHbIMU
3aKOHAMHU.



2.7.3. Ilpm HacTymjaeHUH COOBITUM, SBJISIIOIIMXCA OCHOBaHUEM ISt
IpeNoCTaBiIeHUssT  MyHuuunaiapHol  yciayru, OMCY, npenocraBiastomui
MYHULANIAIBHYIO YCIIYTY, BIIPaBe:

1) mpoBOAUTH MEpPONPUSTHS, HAIMpaBJIEHHbIE HA MOJATOTOBKY pE3yJbTaTOB
NPEAOCTABIEHUS  MYHUUMIIAJBHBIX yCIYr, B TOM YHCJIE HANpPaBIATh
MEKBEJOMCTBEHHBIE 3aIPOCHI, I10Jy4aTh HA HUX OTBETHI, MOCIIE YETO YBEAOMIIATh
3as1BUTEIIL O BO3MOXHOCTH IOJATh 3aIPOC O MPEAOCTABIECHUU COOTBETCTBYIOLIEH
YCIAYyTU [ HEMEJIEHHOI'O IIOJYy4YE€HUs pe3yJibTaTa MpPEeJAOCTaBICHUS TaKOu
YCIYTH;

2) nOpu YCIOBUM HaJIM4Ms 3alpoca 3asiBUTENS O MPEAOCTABICHUU
MYHULANIAIBHOW YCIYyTH, B OTHOLICHUH KOTOPBIX Y 3asBUTEISA MOT'YT ITOSIBUTBCS
OCHOBAHUS JJIsl UX NPEJOCTaBICHUS eMy B OyaylleM, MpOBOJUTH MEPONPUATHS,
HaIlpaBJICHHbIC Ha (dopmupoBaHue pe3yibTara IIPEAOCTABIICHUSA
COOTBETCTBYIOIIEM YCIyrH, B TOM YMHCIIE HANpPABIATH MEKBEIOMCTBEHHBIC
3aIllpoChl, MOJy4aTh Ha HUX OTBETHI, (POPMUPOBATH PE3YyJbTAT MPEIOCTABICHUSA
COOTBETCTBYIOIIEM yCIYTM, a TaKXe MPENOCTaBIATh €ro 3asiBUTENI0 C
ucnosnibzoBanueM EITY/IIT'Y JIO u yBegomiATh 3aiBUTENS O MPOBEAEHHBIX
MEpPONPUATHUSAX.

2.8. HcuepnbiBamoluii MEepeYeHb OCHOBAaHUW 11 NPUOCTAHOBIICHUS
NPEAOCTABIEHUS MYHULMNAIBHOM YCIYyTH € YKa3aHUEM JOIMYCTHUMBIX CPOKOB
IIPUOCTAHOBJICHUS] B Cly4ae, €CIM  BO3MOXHOCTb  IPUOCTAHOBJICHUS
[IPEIOCTABJIICHNS] MYHHULMIIAIBHON  YCIyI'M IPEIyCMOTPEHA  JEUCTBYIOLIUM
3aKOHOJIATEIbCTBOM.

OcHoBaHus AJI1 NPUOCTAHOBJIEHUS NPEIOCTaBICHUSI MYHULIIMIIAJIIBHON YCIyTH
HE IIPEyCMOTPEHBI.

2.9. HcuepnbiBalomuii NEpeYeHb OCHOBAaHUM [JIsi OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJUMBIX JUISl IPEJOCTABICHHUS] MyHULIMITAIbHON YCITyTH:

OcHoBaHus s OTKa3a B TMpPUEME JOKYMEHTOB, HEOOXOTUMBIX IS
IIPEAOCTABJICHNS MYHUIUIIAJIbHON yCIYTH:

1) 3asBieHHEe Ha MOJy4YEHUE YCIYrd O(POPMIIEHO HE B COOTBETCTBUU C
aIMUHHACTPATUBHBIM PETJIAMEHTOM:

3asBJICHUE HE COJICPKUT CBENCHUM, IPEAYCMOTPEHHBIX OAYHKTOM | IIyHKTa
2.6 HacTOAILIETO AAMUHUCTPATUBHOTO PETJIAMEHTA;

2) 3asgBIEHHUE C KOMIUIEKTOM JOKYMEHTOB IOANMCAHbl HEJIECUCTBUTEIBbHON
AIIEKTPOHHOM ITOJIIUCHIO.

2.10. HcuepnpiBarolinii NEpeYeHb OCHOBAHUMN ISl OTKa3a B IMPEAOCTABICHUN
MYHULIUNIAIBHOU YCIIyTH:

1) IlpencraBieHue HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUM C 3aKOHOJATEJIbHBIMM WJIM WHBIMU HOPMAaTUBHBIMU IIPABOBBIMHU
aKTaMH I OKa3aHMS yCIIYT'H, IOJIECKAINX IPEACTABICHUIO 3asIBUTEIIEM:

3a5BUTEJIEM HE IMPEACTABICHBI JOKYMEHTBI, YCTAHOBJICHHbIE 1. 2.6
aIMUHUCTPATUBHOTO  pErjamMeHTa, HEoOXOJMMbIE B  COOTBETCTBHHM  C
3aKOHOJATENbHBIMU WM HWHBIMM HOPMATHUBHBIMU IPABOBBIMU aKTaMU JUIS
IIPEAOCTABJIEHUS MYHHUIUIIAJIBHON yCIIYTH;



2) IlpencraBrneHHbIC 3asBUTENEM JOKYMEHTHl HE OTBEYAIOT TPEeOOBaHUSM,
YCTaHOBJICHHBIM aJIMUHUCTPATUBHBIM PEIJIAMEHTOM;

3) IIpencraBieHHble 3asBUTENEM JOKYMEHTHI HEJICHCTBUTENIbHBI/YKa3aHHBIC B
3asIBJICHUM CBEJCHMS HETOCTOBEPHBI;

4) Ilpeamer 3ampoca HE PErjJaMEHTHUPYETCsl 3aKOHOJATEIbCTBOM B paMKax
yCIIyTH;

2.11. Tlopsinok, pasMep U OCHOBAaHUS B3MMaHMSI IOCY/IapCTBEHHON MOILIUHBI
WJIM MHOM IUIaThl, B3UMAEMOM 3a IPEIOCTaBICHUE MYHUIIMIIAIIBHON YCIIyTH.

2.11.1. MyHununangsHas yciyra npeIoCcTaBisieTcs: OeCIiaTHO.

2.12. MakcuMaibHBIi CPOK OKHJAHUSA B OYepeau IpH Iofade 3ampoca o
IPEJIOCTABICHUN MYHUIMNAJIBHOW YCIYyIM W HpU TOJIYYEHUU pe3yJibTara
PEIOCTaBIECHUS MyHULIUIIATbHON YCIYTH COCTaBJseT He Oojee 15 MUHYT.

2.13. Cpok peructpaliuy 3ampoca 3asiBUTEIs O MPEeAOCTaBICHUHU
MyHUIMIAIBHON yciyru coctasiisier B OMCYVY:

Ipy HampaBJIeHUH 3ampoca Ha OymaxHoM HocuTene u3 MOL[ B OMCY - B
JeHb nepenadn JoKyMeHToB u3 M®I[ B OMCY;

IIPY HAMPaBJIEHUHU 3arpoca B (OPME ANEKTPOHHOIO JOKYMEHTA IMOCPEACTBOM
EIT'Y unu II'Y JIO, caiita OMCY (npu HaJIMYUKU TEXHUYECKOU BO3ZMOXKHOCTH) -
B JeHb nocrymieHua 3anpoca Ha EITY wmm ITI'Y JIO wnm Ha criepyromuii
pabouuii neHb (B ciydyae HampaBlieHUs JOKYMEHTOB B Hepabouee BpeMms, B
BBIXOJIHBIE, ITPa3JHUYHBIC JTHH).

2.14. TpebOoBaHus K TOMELIEHUSIM, B KOTOPbIX IPEIOCTABISAETCS
MyHHUIUIIAIbHAS yCIIyra, K 3ally OKHMJAHHs, MECTaM JJIs 3all0JIHEHHs 3aIllPOCOB O
IPEJOCTAaBICHUN MYHHMIMIAIBHOW YCIYrdM, HH(QOPMAIMOHHBIM CTEHJIaM ¢
oOpa3naMu WX 3alOJIHEHHWS M TepeYyHeM JOKYMEHTOB, HEOOXOAMMBIX MJis
[IPEIOCTABICHUS MyHULIMIIAIbHON YCIYTH.

2.14.1. IlpepmocraBneHne MYHUUMIIAIBHONW YCIYyTM OCYIIECTBISETCA B
CIIEIUATIBLHO BBIACICHHBIX 11 3TUX 1esie noMmenieHusx OMCY unu B MOLI.

2.14.2. Hanuuue HaA TEPPUTOpHUH, NMpUIETaroOlled K 31aHHui0, He MeHee 10
IPOLIEHTOB MeCT (HO HE MEHee OJHOr0 MeCTa) JUIsl MAPKOBKU CHElUaIbHBIX
aBTOTPAHCIIOPTHBIX CPEJCTB MHBAJIUIOB, KOTOPbIE HE JOJKHBI 3aHUMATh WHBIE
TpaHCHOPTHbIE cpeAcTBa. MHBanmuabl MOJB3YIOTCS MECTaMH [JIsl MapKOBKHU
CHEIMaJIbHBIX TPAaHCIOPTHBIX CpeACTB OecmiaTHO. Ha Teppuropun, npuneraromen
K 3/1aHHI0, B KOTOpoM pa3melieH M®LI, pacnonaraercst 6ecniaTHasi HapKoBKa 1Jis
aBTOMOOMJIBHOTO TPAHCIIOpTa MOCETUTENEH, B TOM YHUCIE IpelycMaTpUBarOLIas
MecTa JJIs CIIEHUAIIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIUIOB.

2.14.3. llomemieHus pa3MEMIAOTCS MPEUMYILIECTBEHHO HA  HUKHHX,
IPEANOYTUTENIBHEE HA IEPBBIX, ITAXKAX 3H4aHUS C NPEIOCTABICHUEM JIOCTYNA B
NIOMEIIICHNE HHBAJINJIAM.

2.14.4. 3panue (momemieHue) oOopyayeTcss HHPOPMAIMOHHON TaOIMUYKON
(BBIBECKOH), copeprkaiieit noiaHoe HaumeHoBanne OMCY, a Taxxke uHQOpMAIIIO
0 pexuMe ero paboThl.

2.14.5. Bxon B 3naHue (TIOMEILEHHWE) M BBIXOJ W3 HEro 000pyayrTCs
JECTHUI[AMU C TIOPYYHSIMHM U MaHAycaMu Jisd TNEpPelBHKEHUS JETCKUX U
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WHBAJIUJIHBIX KOJISICOK.

2.14.6. B nomenieHny opraHu3yercsi OeCIIaTHbIN TyaseT JJIsl OCETUTEIeH, B
TOM YHCJIE TyaJleT, IpeHa3HAYCHHBIN 1J1s1 THBAJIUIOB.

2.14.7. llpu neobxomumoctu paboTHUKOM MODI] uHBamUy OKa3bIBaeTCs
NOMOILb B MIPEOJIOJICHUH 0aphepOB, MEMIAIOLIUX MMOJIYYEHUIO UM YCIyT HapaBHE C
JIPYTUMH JIUIIAMHU.

2.14.8. Bxox B MOMEIIEHWE U MECTa OXXHJIaHHUsSI 00OpYAyIOTCS KHOIKamu, a
TaKXKe cojepx aT HHPOPMAIMI0 O KOHTAKTHBIX HOMEpax Telie)OHOB BHI30BA
pabOTHHKA JJIsi COMPOBOXKACHUS MHBAIUAA.

2.14.9. Jyb6mupoBaHue HEOOXOIUMOM JUIsi MHBAJIUIOB 3BYKOBOM U
3pUTEIbHON HWHGPOpMAIMKM, a TaKXKe HAJNMUCeH, 3HAKOB M MHOW TEKCTOBOW U
rpadguueckoil uHGOpPMAIMU 3HAKAMH, BBIMIOJHEHHBIMU pPeElbeHO-TOYCHHBIM
mpudrom bpaiins, gomyck cypronepeBoauuka u TUHIOCYpAOTIEPEBOIIHNKA.

2.14.10. ObopyaoBaHue MECT MOBBIIIEHHOIO YJI0OCTBa C JIOMOJIHUTEIbLHBIM
MECTOM JJii COOAKU-TIPOBOJHUKA W YCTPOWCTB JUIsl TIEPEABIKCHUS WHBAIHIA
(KOCTBLIEH, XOAYHKOB).

2.14.11. XapakTepUCTUKH IOMEIICHUNA NpPUEMA W BBLAAYM JIOKYMEHTOB B
4acTU OOBEMHO-IUIAHUPOBOYHBIX W KOHCTPYKTHUBHBIX PEIICHUN, OCBEIICHHUS,
MOKApHOI 0€30MaCHOCTH, MHKEHEPHOTO 000PYA0BaHUS JOJKHBI COOTBETCTBOBATh
TpeOOBAaHUSIM HOPMATUBHBIX JIOKYMEHTOB, JCHCTBYIOIIMX Ha TEPPUTOPUU
Poccuiickon @enepanum.

2.14.12. IlomemieHuss 1puemMa ¢ BbIAAQYM  JIOKYMEHTOB  JIOJIXKHBI
npeaycMaTpuBaTh MecTa i OKUAAHUS, HHPOPMUPOBAHUS U TIpHeMa 3asBUTEIICH.

2.14.13. Mecra oxugaHus ¥ MecTa g UHOOPMHUPOBAHHS OOOPYMYIOTCS
CTYJbSIMUA (KPECEIbHBIMU CEKIUSIMH, CKaMbIMH) W CTOJIaMH (CTOMKamu) st
opopMIIeHUS JOKYMEHTOB C pa3MEIIeHHeM Ha HHUX OJaHKOB JIOKYMEHTOB,
HEOOXOAMMBIX JIJIST TIONYYCHHUS MYHHUIIUIMAIBHOM  YCIYTH, KaHIEISIPCKUMU
NPUHAICKHOCTSIMU, a TaKkkKe HHPOPMAINMOHHBIMU CTEHAAMH, COICPKAIAMU
aKTyalbHYI0 M HCUEPHBIBAIOIIYI0 HH(DOPMALNIO, HEOOXOAUMYIO ISl TOTy4YEHUS
MYHUIMNATBHOW YCIIYTH, 1 HHPOPMALIUIO O Yacax MpueMa 3asiBICHU.

2.14.14. Mecta s poBEJICHUsI IMYHOTO MpUeMa 3asBUTENIeH 000pyayrOTCs
CTOJIAMHU, CTYJIbSIMU, OOECIEUUBAIOTCA KAHUEISIPCKUMU TMPUHAJUICKHOCTAMU IS
HAIMMCaHUA MUCbMEHHBIX OOpaIIeHH.

2.15. IlokazaTenu JOCTYMHOCTH U Ka4y€CTBa MyHULIUIIAIBHOW YCITYTH.

2.15.1. Tlokazarenu JOCTYNMHOCTH MYHUIMOAIBHON ycayru (oOmue,
PUMEHUMBIE B OTHOIIICHUH BCEX 3asiBUTENICH):

1) TpaHcmoOpTHast IOCTYNHOCTh K MECTYy NPEAOCTAaBJICHUS MYHHIMIAIbHON
YCIYTH;

2) Hanu4Me yKaszaTesei, oOecredrBaromux OeCNpensTCTBEeHHBIA JOCTYI K
MOMEUIEHHUSIM, B KOTOPBIX MPEAOCTABISACTCS YCIyTa;

3) BO3MOXXHOCTh TIOJYYEHHUS TIOJHOW U JOCTOBEPHOM HUHPOpMAIUU O
MyHULMnanbHou yciayre B OMCY, M®II, no tenedoHy, Ha opUIIMAIBHOM caiiTe
oprasa, nmpeaocTaBisoniero yciyry, nocpencrsom EINTY nubo II'Y JIO;

4) npenocTaBlIeHNe MYHULIMIIATILHON YCIYyTH JIFOOBIM JOCTYIHBIM CIIOCOOOM,
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IPETyCMOTPEHHBIM JEHCTBYIOLUIUM 3aKOHOJATEIbCTBOM;

5) obecneuenue ansi 3asBUTENS BO3MOXKHOCTH MOJIy4E€HHS WH(GOPMALUU O
XO0JIe U pe3yJbTaTe MPEeAOCTaBICHUS MYHULMIIAIBHON YCIYT'H C UCIOJIb30BAaHUEM
EIT'Y u (wn) III'Y JIO (nipu HaTu4uu TEXHUYECKOU BO3MOKHOCTH).

2.15.2. Tloka3zaTtenu IOCTYNMHOCTH MYHUUMINAIBHOM yCIayru (cneuuaibHbIe,
MPUMEHHUMBIC B OTHOILICHUU UHBAJIU]IOB):

1) Hanuure UHPPACTPYKTYpPbI, YKa3aHHOM B IyHKTE 2.14;

2) ucronHeHue TpedoBaHUM JOCTYITHOCTH YCIIYT JIJIsi MHBAJIU/IOB,;

3) oOecrieueHue OeCHpPEnsTCTBEHHOTO JA0CTyIa UHBAIUJIOB K MOMEIIEHUSM, B
KOTOPBIX MPENOCTABISAETCS MyHUIUIIATIbHAS YCIyTa.

2.15.3. Tloka3zaTenu KauecTBa MyHULUIIAIbHOW YCIYTH:

1) cobmoieHre cpoka MpeIoCTaBICHUSI MyHUITUTIATBHOU YCITYTH;

2) coOmofeHNe BpPEMEHH OXKUIAHUS B OYepead MpH TMojade 3ampoca u
NOJIyYEHUH Pe3yJIbTaTa;

3) ocyiecTBieHUE HE 0ojiee OAHOTO OOpalieHusl 3asiBUTEN K pabOTHUKAM
M®IIl npu mopadye AOKYMEHTOB Ha ITOJyYEHHE MYHULHWIIAIBHOW YCIyI'M U HE
OoJiee oHOTO OOpallleHus IPU NoJydeHuu pesyiabrara B MOI];

4) OTCYTCTBHE >XaJIOO Ha JACHCTBUS WU Oe37eHCTBHE JOJDKHOCTHBIX JIUIL
OMCY, noiaHHbIX B YCTaHOBJIIEHHOM MOPSJIKE.

2.15.4. Tlocne monydeHus pe3yJbTaTa YCIyTrH, MPEIOCTABICHUE KOTOPOU
OCYIIECTBIISIOCh B dJiekTpoHHOM (opme uyepes EITY wmm III'Y JIO numbo
nocpenctsoM ML, 3asBuTento o6ecrneynBaeTCss BO3MOXKHOCTh OLIEHKH KayecTBa
OKa3aHUus yCIyTH.

2.16. Tlomyyenme yciayr, KOTOpbIE SBISIFOTCS  HEOOXOIWMBIMH H
00s13aTEIBbHBIMHI JIJIS1 TIPEIOCTABICHUS MyHHUITUTIATBHON YCIIYTH, HE TpeOyeTcH.

[Tomyuenue coriacoBaHHWii, KOTOpbIE SBISIOTCA  HEOOXOAMMBIMU U
00s13aTeTbHBIMHU IS TIPEIOCTABICHUS MyHHUIIUIIATLHON yCIIyTH, HE TpeOyeTcsl.

2.17. Vnble TpeOOBaHMS, B TOM YHUCJIE YUYUTHIBAIOLIME OCOOEHHOCTH
MpEeAOCTaBICHUS MYHUIIMIIAIIBHOW YCIYTH IO 3KCTEPPUTOPUATILHOMY IPUHIUITY (B
cilyyae, €Clii MyHULUINalbHas yCIyra IpeI0CTaBIseTCs [0 AIKCTEPPUTOPUATIBHOMY
OPUHIMIY) W OCOOEHHOCTH MPEAOCTABICHUS MYHUIMNAIbHOW YCIyTH B
AJIEKTPOHHOMU (hopMe.

2.17.1. IlpengocraBiaeHue yCIyru MO 3KCTEPPUTOPUATIBHOMY IPUHIIUIY HE
IPEAYCMOTPEHO.

2.17.2. TlpenocTaBieHne MYHUIIMIAIBLHON YCIYTHM B 3JEKTPOHHOU (opme
OCYIIECTBJISIETCS TIPU TEXHUYECKON peanu3anuu yciayru nocpeactsom 1Y JIO
u/vmm EIITY.

3. CocTaB, NoC/1e10BATEJIbHOCTH M CPOKH BbINIOJIHEHUSA
aIMUHUCTPATHUBHBIX MPOLENYP, TPEOOBAHUS K MOPSAAKY
HX BBINOJIHEHNS, B TOM YHCJIe 0COOEHHOCTH BBINOJTHEHHS
aIMUHUCTPATUBHBIX MPOLEAYP B YJIEKTPOHHOH popme

3.1. CocraB, mocnen0BaTENBHOCTD U CPOKH BBINOJHEHUS aIMUHUCTPATUBHBIX
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nporeayp, TpeOOBaHUs K MOPSIKY UX BBIIOJTHEHUS

3.1.1. IlpemocraBiieHHE€ MYHULMIAIBHOM YCIYrd BKIOYaeT B ce0s
CJIeyIOIIME aIMUHUCTPATUBHBIE MPOLEAYPHI:

- TIpPUEM U PETUCTpalUs 3asBICHUS O MNPEJOCTABICHUU MYHUIIMIATHHOMN
yciyru - 1 pabouwnii 1eHb;

- PacCMOTPEHHUE JOKYMEHTOB O NPEAOCTABICHUNA MYHULMIIAIBHON YCIYTHU - 5
pabounx JTHEH;

- MPUHSATUE PEUICHUS O NPEIOCTaBICHUU MYHULIUINAIBHON YCIYrd WU 00
OTKa3€ B NPEAOCTABICHUHM MYHULMNAIBHOM YCIyrW: MOATOTOBKA IKHChbMa
(cipaBku) o Hanmuuuu (OTCYTCTBMHM) HHpOpManuu O GopMe COOCTBEHHOCTH Ha
HEJBM)KMMOE M JIBHDKMMOE HMMYIIECTBO, 3€MEJIbHBIE YYACTKHU, HaXOMSIIUECS B
COOCTBEHHOCTH MYHUIIMNIATBLHOTO 00pa3oBaHusi, BKIouYas wuHGoOpMaimo o0
00bEKTaX HEABMIKUMOIO HMYIIECTBA, HAXOMAIIMXCS B  MYHUIUIAIbLHOU
COOCTBEHHOCTH M NPEIHAa3HAYEHHBIX ISl CAAYM B apeHAY WM pelieHus: 00 oTKaze
B MIPEAOCTABICHUHA MYHULIUNIAIIBHOW ycayru - 1 pabouuii AeHb C 1aTbl OKOHYaHUS
BTOPOU aIMUHUCTPATUBHOMN IIPOLIEYPHI;

- BblJaua pe3yibTaTa - | pabouymii AeHb € JaThl OKOHYAHMS BTOPOU
aJIMUHUCTPATUBHOM MPOLIEAYPHI.

3.1.2. IIpuem u peructpanus 3asiBICHUS O MPEAOCTABICHUNA MYHULIUNIAIbHON
YCHYTH.

3.1.2.1. OcHoBaHue AJis1 HaYajaa aJIMUHUCTPATUBHOMN MIPOLETYPHI:

OcHoBaHnueM [JI1 Hayaja JaHHOW aJMHUHUCTPATUBHOM  NIPOLIEAYpHI:
noctymienue B OMCY 3asiBlieHMST U JOKYMEHTOB, MPEIyCMOTPEHHBIX M. 2.6
HACTOAIIEr0 AAMUHUCTPATUBHOTO PETJIAMEHTA.

3.1.2.2. ConepxaHue aIMUHUCTPATUBHOIO ACHCTBHS, NPOJOJKUTEIBHOCTh U
(W1KM) MaKCUMaJIbHBIA CPOK €T0 BBIMOJHEHHUS: IOKHOCTHOE JIUIO0, OTBETCTBEHHOE
3a JeJ0NPOU3BOCTBO, MPUHUMAET MPEACTaBICHHbIC (HAIIPaBICHHbIE) 3asBUTEIEM
3asIBJICHUE U JIOKYMEHTHI U B TOT K€ J€Hb PErHMCTPUPYET UX B COOTBETCTBUU C
npaBUJIaMH JI€JIONPOU3BOJCTBA, ycTaHOBIEHHBIMU B OMCY, cocTaBisieT onuch
JOKYMEHTOB, Bpy4aeT KOMHUIO OMKUCH 3asSBUTEIIIO MOJ] POCIHUCH.

3.1.2.3. JIumo, OTBETCTBEHHOE 3a BBINOJIHEHWE AJMUHUCTPATUBHOMN
MPOLIEAYPHI: JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a JEJIONPOU3BOJICTBO.

3.1.2.4. Kpurepuii NpUHATHS PEIICHUS: HATUYNE/OTCYTCTBUE OCHOBAHUM JIJIs
OTKa3a B IIPUEME JOKYMEHTOB Ha IOJYyYEHHE YCIYTH, YCTAHOBJIEHHBIX M. 2.9
aAMUHUACTPATUBHOTO PETJIAMEHTA.

3.1.2.5. Pe3ynbTaT BBINOJIHEHUS aIMUHUCTPATUBHOW MPOLETYPHI:

- peructpauus 3asBJICHHUS O MPEJOCTABICHUM MYHHIIUIAIBLHON YCIYrd M

pPUJIaraéMbIX K HEMY JJOKYMEHTOB;

- OTKa3 B TMpPUEME 3asABJICHUS O MPEAOCTABICHUU MYHUIIMIATLHOMN
YCIIYTH Y NPUJIaraéMbIX K HEMY JJOKYMEHTOB.

3.1.3. PaccmoTpeHue HOKYMEHTOB O MPEAOCTABICHUH MYHHLMIAIbHON
YCIIyTH.

3.1.3.1. OcHoBanue I Hayaja aJIMUHUCTPATUBHOM  MIPOUECIYPHI:



13

NOCTYIJICHUE 3asBICHUS W NPHIAraeMblX K HEMY JIOKYMEHTOB JOJKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 ()OPMUPOBAHHE MTPOEKTA PEILICHUSI.

3.1.3.2. ConepxaHue aJIMHUHUCTPATUBHOTO AEUCTBUS (aJIMHUHUCTPATUBHBIX
JNEeNUCTBUM), MPOAOTKUTEILHOCTh W (WJIKM) MaKCHUMalbHBIH CpOK ero (ux)
BBINIOJIHEHHUS :

IpoBepKa JOKYMEHTOB Ha KOMIUIEKTHOCTh M JOCTOBEPHOCTb, HAIPABJICHHE
MEXBEJJOMCTBEHHBIX 3alpocoB (B cClydyae HENPEACTABICHUS 3asiBUTENIEM
JOKYMEHTOB, MPEAYCMOTPEHHBIX IyHKTOM 2.7 HACTOALIEr0 aIMHUHHCTPATUBHOIO
periiaMenTa), IpoBepKa CBEICHUM, COACPKAIIMXCS B MPEJACTABICHHBIX 3aIBICHUU
U JIOKYMEHTax, B LEJISAX OIEHKU UX COOTBETCTBUS TpPeOOBAHUSAM U YCIOBHUSM Ha
MOJIYYCHHE MYHUIIUIIAIBLHON YCIyTH, a Takke (OpMUpOBaHUE MPOEKTA PEHICHUS
[0 UTOTaM PacCMOTPEHHUS 3asBICHUS U JJOKYMEHTOB He Oosee 5 pabouux aHen ¢
JaThl OKOHYAHUS NIEPBOM aIMUHUCTPATUBHON MPOLEAYPHI.

CpoxK MOATOTOBKM M HAIIPABJICHHS] OTBETA HA MEXBEJIOMCTBEHHBIH 3a1poC: B
JIIEKTPOHHOH (OpME C HUCHOJIB30BAHUEM CHCTEMBI MEKBEIOMCTBEHHOIO
AIIEKTPOHHOTO B3aWMOJCUCTBUA - HE Oonee 48 4YacoB, MpPU OCYIIECTBICHUU
MEXBEJJOMCTBEHHOTO ~ MH(MOPMALIMOHHOTO  B3aMMOJCHCTBUA Ha OyMaKHOM
HOocUTelle - He Ooiyiee 5 pabouMx OHEW CO AHS €ro MOCTYIUIEHUS B OpraH WIid
OpraHu3alNIo, MPEJOCTABIISIIONIUE JOKYMEHT U HH(OPMAIHIO.

3.1.3.3. JIumo, OTBETCTBEHHOE 34 BBINOJHEHHE AJMUHHUCTPATHUBHOMN
IPOLEIYpPbl: NOKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a (OpMUpOBAHHE MPOEKTa
peleHus.

3.1.3.4. Kpurepuii npuHATHUSI PEIICHUS: HalW4yue / OTCYTCTBHE OCHOBAHHI
JUIS OTKa3a B MPEJOCTABICHUM MYHULUIIAIBHOW YCIIyTH, YCTAaHOBIEHHbIX 1. 2.10
aAMUHUCTPATUBHOTO PErjiaMeHTa

3.1.3.5.  Pe3ynpTaT  BBINOJHEHHUS  AAMUHUCTPATHUBHON  MPOLEAYPbI
[OJrOTOBKA!

- TMpoekTa TuchMa (CHpaBKH) cojaepxkamiero wuHpopMamuio o (opme
COOCTBEHHOCTH Ha HEABMIKMMOE WU JBHKMMOE MMYILECTBO, 3€MEJIbHBIE YYaCTKH,
HaxXoJsUIMecss B COOCTBEHHOCTHM MYHHULMIAIBHOIO OOpa3OBaHMs, BKJIOYas
uHpopmaiuio 00 O0O0BEKTax HEABW)KMMOTO HMYIIECTBA, HAXOMASIIUXCA B
MYHUIUNIATBHOW COOCTBEHHOCTH W MPEAHA3HAYEHHBIX ISl CAAYU B apeH1y UiIu 00
OTCYTCTBHUHM YKa3aHHOUM MH(pOpMaIINH;

- MOpoeKTa yBeIOMJICHHS 00 OTKa3e B MPEAOCTaBICHUM MYHHUILIUIAIBLHON
YCIYTH.

3.1.4. IlpunsTue peuieHuss 0 NPEAOCTABIEHUN MYHULUNAIBHOW YCIYTU WU
00 oTKa3e B NPeJOCTAaBICHUN MYHUIIUTIAIBHON YCIYyTH.

3.1.4.1. OcHoBanue g Hayaja aJMUHHCTPATUBHOM  MIPOLIEAYPHI:
IPEJICTaBICHUE JIOJDKHOCTHBIM JIMI[OM, OTBETCTBEHHBIM 3a (OPMUPOBAHUE
IPOEKTa pELIeHUs, MPOEKTa NMUChbMa JOHKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
IPUHATUE U MOAINMCAHNUE COOTBETCTBYIOIIETO PELIEHUS.

3.1.4.2. ConepxaHue aJIMHHHCTPATUBHOIO JEHCTBUA (aAMUHUCTPATHBHBIX
NeUCTBUM), MPOAOTKUTEILHOCTh W (WJIM) MaKCHUMalbHBIH CpOK ero (ux)
BBINIOJIHEHUS: PACCMOTPEHHE TIPOEKTa TMChbMa, a TakKKe 3adBJICHHUS U
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IPEACTABICHHBIX JOKYMEHTOB JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
OPUHATUE U MOJIUCAHUE COOTBETCTBYIOIIETO MHUChbMA (O MPEIOCTaBICHUHN YCIYTU
Wi 00 OTKaze B MPENOCTABICHUU yCIyru), B TedyeHue 1 pabouero AHS C OaThl
OKOHYaHUs BTOPOU aAMUHUCTPATUBHOM MPOLIELYPHI.

3.1.4.3. JIlumo, OTBETCTBEHHOE 3a BBINOJHEHHE AJMUHHUCTPATHUBHOMN
IPOLEIYpPbI: JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPUHATHE W TMOJNUCAHUE
COOTBETCTBYIOIIETO MUChMA.

3.1.4.4. Kpurepuii mpuHATHUS PEIICHUS: HalW4yue / OTCYTCTBHUE OCHOBAHHI
JUIS OTKa3a B MPEJOCTABICHUH MYyHULHUINAIBHOW YCIIyTH, YCTAaHOBJIEHHBbIX 1. 2.10
aAMUHUACTPATUBHOTO PETJIAMEHTA.

3.1.4.5. Pe3ynprar  BBINOJHEHUS  AJMUHUCTPATUBHOW  MIPOLIEAYPHI:
HOJIMCaHUE MHUChMa O MPENOCTABICHUU YCIYTH WIH yBEIOMJIEHHS 00 OTKasze B
IIPEIOCTABIECHUH YCIIyTH.

3.1.5. Beigaua pesyJsbrara.

3.1.5.1.  OcHoBanme mId Hadaja aJMUHHCTPATUBHOM  IPOLEAYPHI:
NOJNHUCAHHOE UCBMO (yBenomieHue), ABJISIOLIEECS pe3ybTaToOM
[IPEIOCTaBIEHUSI MyHULIMIIAIBHON YCIYTH.

3.1.5.2. Conepxanue agMUHUCTPATUBHOIO JACHUCTBUS, MPOJOJDKUTEILHOCTh U
(WIM) MaKCUMAaJIBbHBIN CPOK €T0 BBITIOJTHEHUS:

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JIEJONPOU3BOJCTBO, PETHMCTPUPYET
pe3yJbTaT MPENOCTaBICHNUSI MYHHUIIMIAIBHON YCIYIH: MUCbMO WJIM YBEIOMIICHHE
00 OTKa3ze B MPEAOCTABICHUA MYHHUIMNAILHOM YCIYTM U HAIpaBisieT pe3yJbTaT
PEIOCTaBICHUSI MYHUIIUMIIAIBLHON YCIYTH CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH, HE
no3aHee | pabouero 1HS C JaThl OKOHYAHUS BTOPOW aJAMHUHHMCTPATHUBHOU
IPOLIETYPHI.

3.1.5.3. Jlumo, OTBETCTBEHHOE 3a BBINOJHEHHE AJMUHUCTPATUBHOMN
IPOLEIYPbI: JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 32 JEJIONPOU3BOJICTBO.

3.1.5.4. Pe3synprar  BBINOJHEHUSA  AJAMUHUCTPATUBHOW  NIPOLIEAYPHI:
HaIlpaBJI€HUE 3asBUTENIIO pPEe3yJbTaTa MPEIOCTABICHUS MYHULMUIAIBHON YCIyru
CrocoOoM, yKa3aHHBIM B 3asiBJICHUMU.

3.2. Oco0eHHOCTH BBINOJHEHUS] AAMUHHUCTPATHBHBLIX MNpoUHeayp B
3JIEKTPOHHOU (popme

3.2.1. IlpenocraBienue MyHununanbHot yciayru Ha EIIIY u IIT'Y JIO
OCYIIECTBJISIETCSI B COOTBETCTBUU ¢ DenepanbHbiM  3akoHOM Ne 210-D3,
®enepanbapiM  3ak0oHOM OT 27.07.2006 Ne 149-®3 «O6 wuHndopmaluwy,
UH()OPMAITMOHHBIX TEXHOJOTUSX M O 3aluTe WHOOpPMAIUU», MOCTAaHOBICHUEM
[IpaButenbctBa Poccuiickoit ®denepannuu ot 25.06.2012 Ne 634 «O Buaax
AJIIEKTPOHHOM MONUCH, UCTIOI30BAHUE KOTOPHIX JOMYCKAETCs IPU 0OpallleHUH 3a
MOJIYYEHUEM TOCYAapCTBEHHBIX U MYHUIIUNAIBHBIX YCIIYT).

3.2.2. 1ng nony4deHuss MyHHIMNanbHON ycayru yepe3 EIIY wnm wepes III'Y
JIO 3asBuTEN0 HEOOXOIUMO MPEABAPUTEIHLHO MPOWUTHU MPOIECC PETUCTPALUU B
Enunoii cucreme naeHtugukanuu u ayrentuduxanuu (nanee - ECHUA).
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3.2.3. MyHununanbHas yciayra MoxeT ObITh nosrydyeHna yepes III'Y JIO nubo
yepe3 EIIT'Y caemyromumu criocobamu:

0e3 TMYHOM SBKH Ha IPUEM B A TMUHHUCTPAIHIO.

3.2.4. Insa nonaun 3asBnenus yepe3 EINY wnm uwepes [II'Y JIO 3aaButens
JOJKEH BBINIOJIHUTH CIIENYIOIIUE IEUCTBHUS:

npoitu uaeHTudukanuio u ayreHtTupukamnuio B ECUA;

B sinuHoM kabuHete Ha EII'Y wnu wa TII'Y JIO 3anmoiHUTH B SJIEKTPOHHOU
(opMe 3as1BJICHUE HA OKA3aHUE MYHUIIMIIAJIbHON YCIIyTH;

- NPWIOKUTh K 3asBJIICHUI0 DJICKTPOHHBIE JOKYMEHTHl M HAIPAaBUTh IAKET
3JIEKTPOHHBIX IOKYMEHTOB B A IMUHUCTPALUIO ITocpeacTBOM (pyHkunonana EINT'Y
i [1I'Y JIO.

3.2.5. B pe3ynpraTe HanpaBl€HUS IaKeTa OJJIEKTPOHHBIX JIOKYMEHTOB
nocpencteoMm [II'Y JIO nu6o gepes EIT'Y, AUC «Mexsen JIO» mpousBoautcs
aBTOMAaTHYECKasl pErucTpanys MOCTYIIUBIIETO MTAKETa AIEKTPOHHBIX JOKYMEHTOB U
IIPUCBOCHHME IIaKETy YHHUKAJIbHOrO Homepa nena. Homep nena npocryneH
3asiButelto B inuHoM kabuuere [1I'Y JIO u(unu) EINTY.

3.2.6. Ilpu npenocraBieHnd MyHUIMnanbHoUW yciyru yepes III'Y JIO naubo
yepe3 EIIY, AoKHOCTHOE nWIIO AJMHHUCTPALIMU BBINOJHSET CIEAYIOIINE
JNEUCTBUSL:

- (opmupyeT NpPOEKT MUChbMa HAa OCHOBAaHUU JOKYMEHTOB, MOCTYNHBIIMX
yepez III'Y JIO mmb6o wyepes EIITY, a Takke [ITOKYMEHTOB (CBEISHHUM),
IOCTYIHBIINUX ITOCPEICTBOM MEKBEAOMCTBEHHOIO B3aMMOJECHCTBHS, U IEPENacT
JOJDKHOCTHOMY JIMILY, HAaJIEJIEGHHOMY (DYHKUMSMU IO MIPUHSITHUIO PELIEHMUS;

- IIOCJIE PACCMOTPEHUS TOKYMEHTOB U IPUHATHS PEIICHUSA O PEIOCTABICHUN
MYHULMNAIBHOW YCIyTH (OTKa3e B IMPEAOCTABICHUH MYHUIMNAIBHOW YCIIyTH)
sanonHsier npenycmoTpennoeie B AUC «Mexsen JIO» dopmbel 0 mpuHATOM
peuiennn 1 nepeBoaut zeno B apxuB AUC «Mexsen JIOy;

- YBEIOMJISIET 3asBUTENS O INPUHITOM DPEIICHUM C NOMOIIBI0 YKa3aHHBIX B
3asIBJICHUM CPEJCTB CBSA3M, 3aTEM HaIpaBJISIET JOKYMEHT CIIOCOOOM, YKa3aHHBIM B
3asBieHur: B M®ILI, 1100 HampaBisieT 31eKTPOHHBIA TOKYMEHT, MOANMHCAHHBIN
YCWJICHHOW KBaIU(PUUMPOBAHHOM 3JEKTPOHHOM MOJIUCHIO JTOJKHOCTHOTO JIMIIA,
IpUHSABLIETO pelienue, B auuHblid kadbunet [1I'Y JIO nnm EINTY.

3.2.7. B ciyyae MOCTYIUIEHUS] BCEX JOKYMEHTOB, YKa3aHHBIX B IMYHKTE 2.6
HACTOSALIET0  aJMMHUCTPATUBHOIO  perjamMeHra, B  (opMe  3JIEKTPOHHBIX
JOKYMEHTOB  (2JIEKTPOHHBIX 00pa3oB JOKYMEHTOB), JHEM oOpalleHus 3a
IIPEIOCTABICHUEM MYHUIMIIAIBHOW YCIIYI'M CUATAETCS JaTa PEerucTpalvy IpuemMa
nokyMentoB Ha [1I'Y JIO unu EIITY.

WudpopmupoBanue 3asBUTENs] O XOAE€ M pe3yJbTaTe MPeJOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH OCYIIECTBISACTCS B JJIEKTPOHHON (opMe depe3 JTUIHBIN
KaOuHeT 3asBuTens, pacnonoxeHusi Ha [IT'Y JIO mu6o na EINTY.

3.2.8. AamuHuCTpanyss ©IpU NOCTYIUIEHMM JOKYMEHTOB OT 3asBUTENS
nocpeactsoM III'Y JIO wmmm EII'Y nmo TtpeGoBaHUIO 3asBUTENSI HAIpaBIsSET
pe3yabTaT NpPEeNOoCTaBIEHUS YCIYyrd B (GOpME DJIEKTPOHHOTO JOKYMEHTAa,
NOJANHUCAHHOTO  YCWJICHHOW KBaJIU(UUUPOBAHHOM  BJIEKTPOHHOW  MOAMMCHIO
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JIOJDKHOCTHOTO JIMIlA, TPUHSBILIETO pelieHue (B 3TOM cliydae 3asiBUTENb MPU
nojayve 3asBJICHUS HA MPEJOCTABICHHE YCIYrM OTMEYAaeT B COOTBETCTBYIOIIEM
110JIE TAKYI0 HEOOXOAUMOCTb).

Brimaua  (HampaBieHue€) — SJIEKTPOHHBIX  JOKYMEHTOB,  SIBIISIFOLUXCS
pe3yJbTaTOM  NPEAOCTABJICHUS  MYHUIMIAIBHOW  YCIyTH,  3asBUTEIIO
OCYILIECTBJISIETCS B JICHb  pPETUCTpallUM  pe3yjbTara  MNPea0CTaBJICHUS
MYHULANAIBHON YCIIyITd AJMUHHACTPALIUEN.

3.3. Ilopsanok ucnpaBieHus: JOMYIIEHHBIX OMEYaTOK U OMMUOOK B BBIJIAHHBIX B
pe3yJIbTaTe MPeIOCTABICHUS MyHULIUIIAIIBHON YCIYTH IOKYMEHTaX

33.1. B cayuae ecinm B BBIJAHHBIX B pE3yJlbTaTe IPEIOCTABICHHS
MYHUITUNIATBHOM yCIYTH JOKyMEHTaX JOMYIIEHbl ONEYaTKh M OIIMOKH, TO
3asgBHUTENb BIpaBe npeactaButb B OMCY/M®I] HemocpeacTBEHHO, HAIPaBUThH
IIOYTOBBIM OTHpasiieHueM, nocpeactsoMm EIIY mnoanucanHoe 3asBuTEneM,
3aBEPEHHOE TICYAThIO 3asBHUTENs (TpU HaIMumu) Wik odopmiieHHOe B (opme
AJIEKTPOHHOTO JOKYMEHTa W TIOANMHCAHHOE YCWICHHOW KBATH(PUITUPOBAHHOU
AJICKTPOHHOH TOAMKUCHIO 3asBIICHUE B MPOU3BOJILHON (hopMe 0 HEOOXOAMMOCTH
WCIIPABIICHUS] JOMYIICHHBIX OINEYaTOK W (Wiu) OIMOOK C H3JI0KEHUEM CYTHU
JOMYIIEHHBIX OINMEYaTOK M(WJIM) OMIMOOK W MPUIIOKEHUEM KOMUU JOKYMEHTa,
COJICPIKAIIIeTO OMEeYaTKU U (K1) OIIUOKH.

3.3.2. B Teuenue 3 pabouux JHEH €O AHS PETUCTpALMU 3asBICHUS OO0
UCIIpaBJICHUM omneyaTok u (WwiM) OmMOOK B BBIJAHHBIX B  pe3yJibTare
NPEAOCTABICHUS  MYHUUMIAIBHOW  YCIyI'M  JOKYMEHTax  OTBETCTBEHHBIN
cnenuanuct OMCY ycranaBiMBaeT HalM4yue onedyaTku (OmUOKH) U opopMIisieT
pe3yJbTarT  MPEJOCTaBICHHUS ~ MYHUIUIAIBHOW  yCIyrd  (JOKYMEHT) C
UCIIPABJICHHBIMA  OIEYaTKaMH (OIMMOKaMU) WM  HaMpaBsieT 3asBUTEIIO
yBEJIOMJIEHHE C OOOCHOBAaHHBIM OTKa30oM B O(GOPMIICHHHM JOKYMEHTa C
UCIIPaBJICHHBIMA  omedaTkamu  (ommOkamu). PesympTaT  mpemocTaBieHUs
MyHHULIUTIATBHOU yeryTu (mokymeHnT) OMCY nHampasisier cnocoOoM, yKa3aHHBIM B
3asBJICHUM O HEOOXOJMMOCTH HCIPABICHUS JOMYIICHHBIX OMNEYAaTOK U (WJIM)
OIIHOOK.

4. ®opMbI KOHTPOJIS 32 HCIIOJTHEHUEM AIMUHUCTPATUBHOI O
perjiaMeHTa

4.1. Tlopsok OCyIIECTBIEHHUS] TEKYIIEro KOHTPOJIsl 3a COOJIOACHUEM U
UCIIOJTHEHUEM  OTBETCTBEHHBIMU  JOJDKHOCTHBIMM  JIMI[AMU  IIOJIOXKCHUU
AJMUHHCTPAaTUBHOIO PETJaMEHTAa W HWHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB,
YCTaHABIMBAIOIIUX TPeOOBaHUsS K MPEJOCTABICHUI0 MYHUIMNAIBHON yCIIyTH, a
TaKKe IPUHATHEM PELICHUM OTBETCTBEHHBIMU JIMLIAMH.

Texkymuii KOHTPOJb OCYIIECTBISAETCA OTBETCTBEHHBIMM CHELHAAINCTAMHU
OMCY no kaxaod npoueaype B COOTBETCTBHM C YCTAHOBICHHBIMU HACTOSIIIAM
aIMUHHACTPATUBHBIM PEIJIaMEHTOM COJIEpPKaHWEM JEUCTBUH M CpPOKAMH HX
OCYLIECTBJICHUS, a TakKe IyTeM IMPOBEJICHUS PYKOBOAMUTENEM (3aMECTUTENIEM
pyKoBoaMTENSA, HauanbHUKOM oTzena) OMCY npoBepok MCHOTHEHUS MOJ0KEHUM
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HACTOSIIIETO0 AJMUHHCTPATUBHOTO PErJIaMEHTa, WHBIX HOPMATHBHBIX IPABOBBIX
aKTOB.

4.2. IlopsaIoK 1 NEPUOANYHOCTD OCYIIECTBIICHUS TUIAHOBBIX M BHEIJIAHOBBIX
MIPOBEPOK MOJTHOTHI M KAYE€CTBA NPEAOCTABICHUS MYHULIUIATLHOW YCIYTH.

B mensx ocCyliecTBICHMS KOHTPOJA 3a TMOJHOTOM M KayeCTBOM
MPEOCTABIEHNS] MyHULIMTIIATIBHOW YCIIYTH MPOBOJATCS IJIAHOBBIE M BHETIJIAHOBBIE
MIPOBEPKHU.

[InaHoOBBIE IPOBEPKU MPEAOCTABIEHUS MYHULMNAIBHON YCIYyTH MPOBOASTCS
HE 4Yallle OJHOr0 pa3a B TPHU TOJla B COOTBETCTBUU C IIJIJAHOM IPOBEACHUS
IIPOBEPOK, YTBEPKACHHBIM pykoBoautenrem OMCY.

IIpy 1npoBepke MOTYT pacCMaTpuBATBCA BCE BONPOCHI, CBS3aHHBIE C
NPEAOCTaBICHUEM MYHHIIMIAIBHON YCIyrd (KOMIUIEKCHBIE MPOBEPKH), WIIU
OTAEIBHBIA BOIPOC, CBSI3aHHBIA C NPEAOCTABICHUEM MYHHULMITAJIBHON YCIYTH
(TemaTuyecKue MPOBEPKHU).

BHerianoBele  OPOBEPKM  OPEAOCTABICHUS  MYHHIMIIAIBHOM  YCIIYTH
MIPOBOJIATCS 1O OOparieHusIM (pU3NIeCKux, IOPUANICCKUX JIUIl U WHIUBHUIYaThHBIX
npeAnpuHUMaresieid, oOpalleHusM OpPraHoOB TOCYJaPCTBEHHOW BJIACTH, OpPraHOB
MECTHOT'O CaMOYIPaBJICHUS, UX JOJKHOCTHBIX JIMI, @ TAKXKE B LEIAX MPOBEPKU
YCTPAaHEHUsT HApyLICHWH, BBIABICHHBIX B XOAE IPOBEACHHOW BHEIJIAHOBOMN
NpOBEpPKU. YKa3zaHHbIe OOpallleHus] TMOoJyIekaT perucTpauud B J€Hb HX
MOCTYIJICHUSI B CUCTEME AJIEKTPOHHOIO JIOKYMEHTOOOOpOTa U JEIONPOU3BOCTBA
OMCY.

O npoBeneHnun npoBepku uzgaercs npaBoBod akT OMCY o npoeneHuun
IPOBEPKM MCIIOJHECHUS AJMUHHUCTPATUBHOIO PEMVIAMEHTAa 110 MPEAOCTABICHUIO
MYHHIUIIAIIBHON YCIYTH.

IIo pe3ynprataM NpOBEOCHUS NPOBEPKU COCTABISAETCA AaKT, B KOTOPOM
JOJDKHBI OBITh YKa3aHbl JOKYMEHTAIHHO TMOATBEPKICHHBIC (DAKThI HAPYIICHUMH,
BBISIBJICHHBIE B XOJE€ NPOBEPKHU, WIM OTCYTCTBUE TAKOBBIX, a TAKKE BBIBOIBI,
COAEpkKaIlUe OILEHKY ITOJHOTHI M KadecTBa MNPEAOCTABICHUS MYHULMNAJIbHOU
YCIYTU U NPEIJIOAKEHUS IO YCTPAHEHUIO BBISIBJICHHBIX MPU MPOBEPKE HAPYILICHUH.
[Ipy npoBeleHMM BHEIUIAHOBOW NPOBEPKHM B AKTE€ OTPAKAIOTCA PE3YJIbTAThI
NpoBepKU (PaKTOB, U3JIOKEHHBIX B OOPAIICHUH, a TAKXKE BBIBOJIbI U MPEITI0KCHUS
10 YCTPAHEHUIO BBISIBJIEHHBIX MPH MPOBEPKE HAPYIICHUIA.

1o pe3ynpTaTaM paccMOTpeHus 0OpalleHui JaeTcsl MUCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh [OJDKHOCTHBIX JIMI[ 3@ PpELIICHUS W JEUCTBUS
(Oe3meiicTBue), NpUHUMaeMble (OCYIIECTBISIEMbIE) B XOAE MPEIOCTaBICHUS
MYHHIUIIAIIBHON YCIYTH.

JIOM>KHOCTHBIE JIMIIA, YIIOJHOMOYEHHBIE HA BBINOJHEHUE aIMUHUACTPATUBHBIX
JNEUCTBUM, MPELyCMOTPEHHBIX HACTOSIIMM AJIMUHUCTPATUBHBIM PETIAMEHTOM,
HECYT TMEpPCOHAJIBHYIO  OTBETCTBEHHOCTh 3a  COOJIOJIEHHE  TpeOoBaHUM
JEUCTBYIOIIUX HOPMATHUBHBIX MPABOBBIX AKTOB, B TOM YHCIJIE 3a COOJIIOJICHHE
CPOKOB BBITIOJIHEHUSI AJIMUHHUCTPATUBHBIX JACHCTBUM, MOJHOTY HMX COBEPUICHHS,
cO0JII0ICHUE TTPUHIIMIIOB TTOBEJICHUS C 3aBUTEISIMU, COXPAHHOCTH JJOKYMEHTOB.

PykoBogurens OMCY  HeceT NEpCOHAIBHYIO OTBETCTBEHHOCTH 34
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oOecrieyeHre nNpe1oCTaBIeHUs MyHULUIIAIbHOM YCIYTH.

Pabotaukn OMCY npu npenocTaBiI€HUM MYHULMIIAIBHON YCIYTd HECYT
IIEPCOHAIBHYIO OTBETCTBEHHOCTD:

- 3a HEWCHOJIHEHUE WJIM HEHAJJIEKAllee HCIOJHEHHE aJIMHUHUCTPATUBHBIX
poLEAYp IPU NPEAOCTABIEHUN MYHULIMIIAIBHON YCIIyTH;

- 3a geictBusa (Oe3nelcTBHE), BIEKYILIME HApyLIEHHWE MpaB U 3aKOHHBIX
UHTEpPECOB  (U3MYECKUMX WM  IOPUJIWYECKHX  JIML,  HWHAMBHUAYaJbHBIX
IIpEeANPUHUMATEIIEH.

JIOJDKHOCTHBIE JIMIIA, BHHOBHBIE B HEHUCIOJHEHHHM WIM HEHAJIEXKalleM
UCIIOJJHEHUM  TpPeOOBAaHMN  HACTOSILEro AJIMUHUCTPATUBHOIO  PErJIaMEHTa,
IIPUBJIEKAIOTCS. K OTBETCTBEHHOCTH B IIOPSAJKE, YCTAHOBJICHHOM JEHCTBYIOLIUM
3aKOHOAATENbCTBOM PO.

5. locyneOHblii (BHeCyAeOHbII) NOPSIAOK 005KAJ0BAHMS PeLIeHHil
U aeiicTBui (0e3aeiicTBHS) OpraHa, npeaocTaBJIsOIIero
MYHUIMTIAJBHYIO YCJIYTY, a TAKAKe JOJKHOCTHBIX JIUI OPraHa,
MPEeA0CTABJAIIIET0 MyHUIUNIAJIBHYIO YCJIYTY,

JIN00 MYHUITUTIAJIBHBIX CJIYKAIUX,
MHOTO0()YHKIMOHAJIBHOI0 LIEHTPA MPEeI0CTABJICHUS IOCYAAPCTBEHHBIX
U MYHHMIUNAJIbHBIX YCJIYT, PA00OTHUKA MHOTO(PYHKIMOHAJBLHOI0 IEHTPA
NMPeA0CTABJIEHHS TOCYIAPCTBEHHBIX U MYHHUIIUTIAIbHBIX YCJIYT

5.1. 3asgBuTenu AMOO HMX NPEICTABUTEIM HMEIOT IpPaBO Ha JaocyaeOHoe
(BHecyneOHOE) oO)kajoBaHWE pEIICHWH W JedcTBUil (0e3MeMCTBUS), TMPUHSITHIX
(ocy1IecTBIsIEMBIX ) B X0/I€ MPEJOCTABICHUS MyHUIIUIIAIBHOMN YCIYyTH.

5.2. Tlpeamerom pocyaeOHOro (BHECYneOHOro) oO0KaloBaHUS 3asBUTEIEM
pemieHuid  u  geidictBuil  (Oe3deiicTBUs)  OpraHa,  MPEIOCTaBISIOLIETO
MYHHUIIUINIATIBHYIO YCIYTY, JO/DKHOCTHOTO JIMIA OpraHa, MpeIOoCTaBIISIOIIETO
MYHUITUTIATHHY IO yCIyTYy, 1100 MYHHIIATIATHHOTO CITyKaIllero,
MHOTO()YHKIIMOHAJIBHOTO 1IEHTpPa, pPabOTHHMKAa MHOTO(YHKIIMOHAJBLHOTO LIEHTpa
SIBIISIFOTCS, B TOM YHCIIE:

1) HapymieHHne cpoka pEerucTpaliy 3ampoca 3asBHTENS O MPEJOCTaBICHUH
MYHUIIMNIAIBHOW YCIYTH, 3ampoca, yKazaHHOTO B cratbe 15.1 ®DenepanbHOro
3akoHa Ne 210-D3;

2) HapyllIeHHE CPOKa MPEIOCTABICHUS MyHUIIMTIAIBLHON ycayru. B ykazaHHOM
ciaydae jgocyneOHoe (BHecyneOHOe) o0XxajloBaHWE 3asBUTENIEM pelIeHUd |
nevictBuii  (6e3aeiicTBUsA)  MHOTO(MYHKIIMOHAJIBHOTO  IEHTpa,  pabOTHUKA
MHOTO(QYHKIIMOHAJIBHOIO  IEHTpa  BO3MOXXHO B  Clly4ae, €cClId  Ha
MHOTO(YHKIIMOHATBLHBIN 1IEHTP, pelieHuss U JeicTBus (0e3eicTBUE) KOTOPOTO
00XaIIyIOTCSl, BO3JMOXKEHA (YHKIMS 1O MPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIMOAIBHBIX YCIYT B IIOJHOM O00BEME B MOPSAIKE, ONPEAEICHHOM YacThio 1.3
cratbu 16 @enepanpHoro 3akona Ne 210-D3;

3) TpeOoBaHuEe Yy 3adgBUTENSI JOKYMEHTOB WM HHPOpManuH OO
OCYIIECTBIICHUSI JEHCTBHUI, MPEJCTABICHHWE WM OCYIIECTBIEHHE KOTOPHIX HE
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MPEyCMOTPEHO HOPMATHUBHBIMU NPaBOBbIMU akTaMu Pocculickon ®enepannu,
HOPMAaTHUBHBIMH  TIPaBOBBIMH  akTamu  JleHuHrpajckoil  obmactm  auis
[IPEIOCTABICHUS MyHULIMIIAIBHON YCIYTH;

4) oTka3z B mpHeME JOKYMEHTOB, IPEJICTABICEHUE KOTOPBIX MPETYyCMOTPEHO
HOPMAaTUBHBIMU NpPaBOBbIMU akramu Poccuiickon dPenepanuu, HOpMaTUBHBIMU
npaBOBbIMM  akTamMu  JleHWHrpajackoi  oOjmactd  Jjig  NOPEAOCTaBJICHUS
MYHUIUNIATBHOU YCIYTH, Y 3asIBUTENS;

5) oTKa3 B NpeIOCTaBICHUN MYHULIMIAIBHOMN YCIIyTH, €CJIM OCHOBAHHUS OTKa3a
HE TPEeayCMOTpPeHbl (ellepaibHbIMU 3aKOHAMU W MPUHSATHIMU B COOTBETCTBUU C
HUMHM WHBIMM HOPMAaTUBHBIMH IpPaBOBbIMU akTamu Poccuiickoii ®Penepauuu,
3aKOHAMU ¥ MHBIMM HOPMATUBHBIMU IIPaBOBbIMM akTaMu JIeHWHIpaJckon
obnmactu. B ykazaHHOM ciydae jgocyneOHoe (BHecyneOHOe) oO)kalloBaHUE
3asBUTEJIEM PpEIICHUW U JedcTBUid (0e3eHCTBUS]) MHOTO(YHKIIMOHAIBHOTO
[EHTpa, pabOTHHKA MHOTO()YHKIIMOHAILHOTO IIEHTPa BO3MOKHO B Cllydae, €Clid Ha
MOII, pemenust u neiictBus (6e3A€CTBUE) KOTOPOTO OOKATYIOTCS, BO3JIOKEHA
(GYHKIMS TO MTPEIOCTABICHUIO COOTBETCTBYIOMIMX MYHHIMIAIBHBIX YCIYT B
MOJIHOM O00BbEME B MOPSIKE, ONpeaeieHHoM YacThio 1.3 crarbu 16 denepanbHOro
3akoHa Ne 210-D3;

6) 3arpeboBaHuE C 3asBUTENS IPU MPEJOCTABICHUN MYHULIUIIAILHON YCIyru
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMHU IIPABOBBIMU aKTaMu Poccuiickou
®denepaiuy, HOPMAaTUBHBIMU NPABOBBIMU aKTaMu JIEHWHTpaicKoii 001acTu;

7) OTKa3 opraHa, MPEIOCTaBISIIOLIET0O MYHULUUNAIBHYK  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEeJOCTaBISIOMIET0 MYHHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATILHOTO IIEHTPa, pabOTHWKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpPa B
UCIPABJICHUU JOMYIIEHHBIX UMH ONEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yjbTare
IPEJOCTaBICHUS MYHULUINAIbHOM YCIYTrd JIOKyMEHTax JIMOO HapylleHHe
YCTaHOBJICHHOT'O CPOKa TaKWX HCIpaBieHud. B ykazaHHOM ciydae nocyneOHoe
(BHECymeOHOE) O0O’kamoBaHWE 3asgBUTEIIEM PEIICHWN W JehCcTBUN (Oe3aeicTBu)
MHOTO(YHKIIMOHATBHOTO IIEHTpa, paOOTHUKAa MHOTO(YHKIMOHAIBHOTO IEHTpa
BO3MOXHO B Cllydyae, €Clidi Ha MHOTO(QYHKUHMOHAIbHBIA LEHTpP, PEUICHUS U
neictBusa (0e3aeicTBUE) KOTOPOro OOKadyroTcsl, BO3J0KE€Ha (YHKLUMS IO
IPEIOCTABIECHUIO COOTBETCTBYIOIIMX MYHUIMIIAIBHBIX YCIYT B MOJHOM OOBEME B
NopsiJIKe, onpeaeaeHHoM JyacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WJIM MOpSAAKAa BbIAAYM JOKYMEHTOB IO PE3yJbTaTaMm
NIPEAOCTABJIEHUS MYHHUIIUIIAJIbHON YCIIYTH;

9) npuocTaHOBIEHHE TMPEIOCTABICHUS MYHUUUIIAIBHOW YCIYTH, €CJIU
OCHOBaHHUSl IPUOCTAHOBJIEHUS HE MPEAYCMOTpPEHBI (peepalbHBIMU 3aKOHAMH U
IPUHATBIMA B COOTBETCTBUM C HUMU MHBIMH HOPMAaTHUBHBIMU ITPAaBOBBIMH aKTaMHU
Poccuiickon @enepanuuy, 3aKOHaAMH U IIPUHATHIMUA B COOTBETCTBUM C HUMH UHBIMHU
HOPMAaTHUBHBIMU TPAaBOBbIMH akTamu JleHuHrpaackoir obmactu. B ykasanHoM
ciaydae jgocyneOHoe (BHecylneOHOEe) o0xaloBaHUE 3asBUTENIEM pEUICHUW U
neiictBuii  (Oe3melicTBUA)  MHOTO(QYHKIMOHAIBHOTO  LIEHTpa,  pabOTHHUKA
MHOTO(QYHKIIMOHAJILHOTO ~ LEHTpa  BO3MOXHO B  cJydyae, €CiId  Ha
MHOTO()YHKIIMOHAJIBHBIN LIEHTp, peuieHuss U JeicTBus (0e31eicTBUE) KOTOPOTo
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00XaTyI0TCs, BO3JIOKEHA (DYHKIMS MO MPEIOCTABICHUI0 MYyHHUIIMIIATIEHON YCIyTH
B TMOJHOM 00beMe B TMOpsAKe, OIpeaeneHHoM dacTeio 1.3 crateu 16
®enepanbHoro 3akona Ne 210-D3;

10) TpeboBaHue y 3asBUTENA NPU NPEIOCTABICHUN MYyHUIMIAIBHOU YCIyru
JOKYMEHTOB WJIK MH(OpMALMU, OTCYTCTBUE U (WIJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIUCh P MEPBOHAYAILHOM OTKa3€ B IMPUEME TIOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTaBJICHUS MYHUUMUIAIBHON yCIyrd, Ju0O0 B MpPeAOCTaBICHUU
MYHUIIUTIATBHOM YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEyCMOTPEHHBIX MyHKTOM
4 gactu 1 crateu 7 ®depepanbHoro 3axkoHa Ne 210-®@3. B yka3zaHHOM ciydae
nocyneOHoe (BHecyneOHOe) o0KajloBaHWE 3asiBUTENIEM pEIICHUW W JICHCTBUMA
(6e3nericTBUN) MHOT0(YHKIITHOHATHBHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpa  BO3MOXXHO B Clly4ae, €cClId  Ha
MHOTO(YHKIIMOHATBLHBIN 1IEHTP, pelieHuss U JeicTBus (Oe3eicTBUE) KOTOPOTO
00KaIyroTCs, BO3JI0KEHA (PYHKUUSA [0 MPEAOCTABICHUIO COOTBETCTBYIOIIHUX
MYHHUIUOAIBHBIX YCIYT B IIOJHOM O0BEME B MOPSAIKE, ONMPEAEICHHOM YacThio 1.3
cratbu 16 @enepanpHoro 3akona Ne 210-D3.

5.3. XKanoba mopaercss B MUCbMEHHON (opMe Ha OyMa)kHOM HOCHTEIE, B
3JIEKTPOHHOM (hOopMe B Opras, MpPeJOCTABISIIONIMI MyHUIIMIAIbHYO yciayry, ['BY
JO «M®Il» nubo B KoMHUTET 3KOHOMHUYECKOTO Pa3BUTHUSI U MHBECTUIMOHHOU
nestenbHocTu JleHuHrpaackoi obnactu, sBisitomuiicss yupeautenem ['BY JIO
«MODL» (manee - yupemutenbr ['BY JIO «M®IL»). XKanobsl Ha pemieHus u
nevictBua  (OGe3nmedcTBHE) — PYKOBOJAMTENST ~ OpraHa,  IPEIOCTaBJISIONIETO
MYHUIIMNAIBHYIO YCIYTY, TIOJIal0OTCSl B BBIIIECTOAIIMNA Oprad (IIpH €ro HaJIUyuuu)
ambo B ciayyae €ro OTCYTCTBUSL  pacCMaTPHUBAIOTCS  HEMOCPEICTBEHHO
PYKOBOJUTENEM OpraHa, MpeJOCTaBISAIOEr0 MYHULUIIAIbHYIO yciyry. JKamoOsl
Ha pemieHus u nerictBus (6e3neiictue) padornuka ['BY JIO «M®IL» nomarorcs
PYKOBOAMTENIO MHOTO(PYHKIIMOHANBHOTO IleHTpa. KamoObl Ha pemieHus u
nevicteust (6e3neiicteue) I'BY JIO «MO®L» nonpatorcs yupenureno I'BY JIO
«MOIy.

Kanoba Ha pemieHus: u nencTBus (0e3aeicTBUE) OpraHa, MPeaoCTaBIsSIONIETO
MYHUIMOAIBHYIO YCIYTy, JTOJDKHOCTHOTO JIMIIA OpraHa, MNpeaoCTaBIsSIOLEro
MYHUIUOAIbHYIO YCIYTY, MyHULHUIIAIBHOTO CIY>Kallero, pyKOBOJUTENS OpraHa,
IIPEIOCTABISIONIET0 MYHUIIMITAJIBHYIO YCIYTY, MOXKET OBbITh HAlpaBJieHa 0 MOYTe,
yepe3 MHOTO(YHKIMOHAIBHBIA IIEHTP, C HCIOIb30BaHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTtn «MHTepHeT», o(QuUIMaIbHOTO caifTa oprasa,
MpeAOoCTaBIAONIero MyHUIMnanbayw yenyry, EIIIY mu6o TITI'Y JIO, a takxke
MOXXET OBITh NMPHHATA NPH JIMYHOM Tpueme 3asButend. JKamoba Ha perieHus u
nevictBus  (OGesnmelicTBHE€)  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa,  paOOTHUKA
MHOTO(YHKIIMOHATILHOTO IIEHTpa MOXET ObITh HampaBjJeHa [0 TMO4YTe, C
UCTIOJIB30BaHUEM HH()OPMAIIMOHHO-TEICKOMMYHUKAIMOHHON cetn «VHTepHEeT»,
ounHuansHOro caiita MHOro(yHKIMoHansHOTO 1eHTpa, EIIIY mmbo TII'Y JIO, a
TaK)Ke MOXKET ObITh IPUHSITA MPU JTUIHOM MIPUEME 3aTBUTEIS.

5.4. OcHoBaHueM JUIsl Hauaja MpPOUEIyphbl AOCYIeOHOTrO (BHECYAEOHOTO)
o0OkajoBaHUsl SBJIAETCA T[OJaya 3asBUTENIEM >KajoObl, COOTBETCTBYIOILLEH
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TpeGoBaHusM uact 5 ctatbu 11.2 denepanbHoro 3akona Ne 210-D3.

B nuceMeHHoI xanobe B 00513aTeIbHOM MOPSIIKE YKa3bIBAIOTCS:

- HAMMEHOBAHHWE OpraHa, NPEJOCTABISIONIETO0 MYHUIUIAIBHYIO YCIYyTY,
JOJKHOCTHOTO JIMIA OpraHa, MPeJoCTABIISIIONIEr0 MyHUIIMIAIBHYIO YCIYTY, TU00
MYHULIMNIAIBHOTO ClyKaImlero, Qguiuana, oTaena, yJIaJeHHOro paboyero mecra
I'BY JIO «M®Ily», ero pykoBoautens U (Wiau) pabOTHUKA, PEIICHUS U JCUCTBUS
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

- (bamunus, uMsi, OTYECTBO (TOCNIEIHEE - MIPU HAJTWYUM), CBEJICHUS O MECTe
KUTEJIBCTBA 3aSBUTENA - (PU3UYECKOIrO JHIa JUOO HAMMEHOBAaHUE, CBEJECHUS O
MEeCTe HaXOXACHHS 3asBUTEIS - IOPUIUYECKOro JHIA, a Takke HoMmep (Homepa)
KOHTakTHOTO TenedoHna, anpec (aapeca) SAEKTPOHHOM MOYTHI (MpU HAIUYUHU) U
MOYTOBBIN aJipec, O KOTOPBIM JIOJIKEH OBITh HAMIPABJICH OTBET 3asBUTEIIIO;

- cBeZieHUsT 00 0OXKaITyeMBbIX PEHICHUSIX W NeUCTBUSAX (0e3/1eliCTBUH) OpraHa,
NPEAOCTABISIONIETO MYHUIIUMIAIBHYIO YCIYry, JOJKHOCTHOIO JIMIIA OpraHa,
NPEAOCTABISIONIETO  MYHMIIMIAIBHYIO  yCIyry, JiMOO  MYHMIIMIAIBLHOIO
ciyxariero, ¢uianana, oTaena, ynaaeHHoro padodero mecta ['BY JIO «M®Ily,
ero paboOTHUKA;

- JIOBOJIbl, HA OCHOBAaHHUU KOTOPBIX 3asBUTEIb HE COIJIACEH C pPEUICHUEM U
nerictBueM  (Oe3AeicTBHEM) OpraHa, NPEAOCTABISIONIETO MYHUIIMIATBHYIO
yCIyry, JOJDKHOCTHOTO JIMIIAa OpraHa, HpeIOoCTaBJSIOIIEr0 MYHHUIMIAIbHYIO
yCIyry, JIu00 MYHMIMNAIBHOTO CIIyKallero, ¢uinana, OTAeNla, YIaJICHHOrO
pabouero mectra I'BY JIO «M®II», ero paboTHuka. 3asBUTEIEM MOTYT OBIThH
IPE/ICTaBIICHbI JOKYMEHTHI (IIPU HAJIMYUH), TIOJITBEPKAAIOIINE TOBOIbI 3asBUTEIIS,
100 UX KOTIHH.

5.5. 3asBuUTENn, MMEET MpaBO Ha MOJIy4YyeHHWE WHEOOPMAIMU U JIOKYMEHTOB,
HEOOXOJMMBIX JIJII COCTAaBJICHHMsI M OOOCHOBAaHUS IKajloObl, B CIydasx,
yCTaHOBJIIEHHBIX cTaTtber 11.1 denepanbHoro zaxona Ne 210-P3, npu yciosuw,
YTO 3TO HE 3aTparuBaeT Mpama, CBOOOABI U 3aKOHHBIE MHTEPECHI APYTHX JIUIl U
eCliM  yKa3aHHbIe WHpOpManus W JOKyMEHTHI HE COJACpXKaT CBEICHUH,
COCTABJISIFOUIMX FOCYJAPCTBEHHYIO WM UHYIO OXPAHSIEMYIO TailHYy.

5.6. XKanoOa, moctynuBmias B OpraH, MPEJOCTABIISIONIMN MYHULHUIAIbHYIO
yeayry, I'BY JIO «M®Lly, yupenurento I'BY JIO «M®IL» nubo0 BhIIECTOSAIINMA
opra (IIpU €ro HaJUYMH), TOJJICKHUT PACCMOTPEHUIO B TEUYEHHE MATHALATU
pabouux JHEHW co JHS ee perucTpaiuu, a B ciaydae 00KalloBaHUs OTKas3a opraHa,
MPEIOCTABISAIONIEr0 MyHUIUNAIbHYO0 yciayry, ['BY JIO «M®ILl» B npueme
JIOKYMEHTOB y 3asBUTEJSI JIMOO B UCIIPABJICHUH JOMYIICHHBIX ONEYaTOK U OMIMOOK
WIM B Cllydae OOXXaJIOBaHWS HAPYIICHUS YCTAHOBJICHHOTO CpOKa TaKHUX
UCIIPaBJICHUH - B TEUEHUE TISATU PabOYMX JHEH CO JTHS €€ PerucTpaluu.

5.7. Tlo pe3ynapTaTaM pacCMOTPEHHS KajaoObl TMPUHUMAETCA OJHO W3
CIEIYIOIINX PEIICHUN:

1) xamoba yJoOBIETBOPSETCS, B TOM 4HCIC B (OpME OTMEHBI MPUHATOTO
pelieHus, HUCHpPABICHUS JIOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJJAHHBIX B
pe3yibTaTe MNPEJOCTaBICHUS MYHHUIMIAIbHOW YCIYrM AOKYMEHTaX, BO3BpaTa
3asIBUTENIO  JICHEXKHBIX CpPEJICTB, B3MMaHUE KOTOPBIX HE MPEAyCMOTPEHO
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HOPMaTUBHBIMM IpaBOBbIMM akTaMu Poccuiickon denepanuy, HOPMAaTHUBHBIMU
MpaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepanuu;

2) B yOBJIETBOPEHUH KAJIOOBI OTKA3bIBACTCS.

He no3nnee nHs, Cleayromero 3a JHEM IMPUHATHS PELICHUS IO pe3ysbTaTaM
PAacCMOTpPEHHUsI HKaJIOObI, 3asIBUTENI0 B MNHCbMEHHON (opMe U MO JKEJTAHUIO
3asBUTENSI B JJIGKTPOHHOM (opMe HampaBisieTCs MOTHMBUPOBAHHBIN OTBET O
pe3yibTaTax pacCMOTPEHHUS KaT0O0BbI.

B cinyuae mpusHaHus KajoObl MOAJEXKAIIEH YyIOBIETBOPEHUIO B OTBETE
3asBUTENI0 JAeTCsl MHQpOpManuss O JEHCTBUSAX, OCYILIECTBISIEMBIX OPraHoM,
IPEIOCTABISAIONIMM MYHULUNAIBHYIO YCIYTY, MHOIO(YHKIMOHAJIBHBIM LIEHTPOM
B LIEJISIX HE3AMEJIUTEIIBHOIO YCTPAHEHN BBIBICHHBIX HAPYLICHUN PU OKa3aHUU
MYHULIANIAIBHOW YCIYTM, a TAaKX€ IPUHOCATCA HW3BUHEHMS 3a JOCTAaBICHHBIC
Hey00CTBa M yKa3bIBaeTcsi MHQOpMaIMs O AaJbHEHIIMX AEHCTBUSIX, KOTOpbIE
HEOOXOJUMO COBEPIIUTH 3asBUTEINIO B LIEISAX MOIYYCHHUS] MyHUITUTIAIBHON YCIyTH.

B cnyuae mpusHaHus XanoObl HE MOJJICKAIICH yAOBIECTBOPEHUIO B OTBETE
3asBUTEIIIO JAKOTCS apryMEHTHPOBAHHBIE PA3BACHEHUSA O NPUYMHAX IPUHATOIO
pelieHus, a Takxke MHPpopMalus 0 IOopsAJIKe 00>KaIOBaHUS MPUHATOTO PEILICHHUS.

B ciyuae ycTaHOBJIEHUS B XO/I€ WM IO PE3yibTaTaM PacCMOTPEHHUSI KanoObl
IIPU3HAKOB COCTaBa AaJMUHHUCTPATHUBHOTO NPABOHAPYLICHUS WIA NPECTYIUICHUS
JOJKHOCTHOE JIMIO, paOOTHUK, HAJEJIICHHbIE MOJHOMOYMSIMHU IO PACCMOTPEHUIO
Kajio0, He3aMeIJIMTENbHO HAMpaBsSOT MMEIOIIMECs MaTepuaibl B OpraHbl

IPOKYpaTyphl.

6. Oco0eHHOCTH BBINOJTHEHHUS AIMUHUCTPATUBHBIX NMPOLEAYP
B MHOTO(YHKIIHOHAJIbHBIX I[EHTPAX

6.1. IlpenmocraBieHne MyHHIMOAIBHOM Yyciayru mnocpeactsBoM MOI]
ocymectsisercsa B noapasaeneHusax I bY JIO «M®L» npu Hanuyuy BCTYNIMBLIETO
B Cwly comamenus o B3aumogenctsuu Mexay I'bY JIO «M®L» u OMCY.
IIpenocraBineHne MyHULMNAIBHOU yCiayru B UHbIX MOIL[ ocyiecTBisieTcs Ipu
HaJU4YUU BCTYNUBILETO B CUJIy COTJIALEHHs O B3ammojenctBuu mexay I'bY JIO
«MOI1» 1 napim MOII.

6.2. B cnyuae nogauu nokymentoB B OMCY nocpencrtsom MO®I] cnenpanuct
MO®II, ocyliecTBIAOMMNN IPUEM JOKYMEHTOB, IIPEACTABICHHBIX Ul IIOJIYYEHUs
MYHULIANIAIBHON YCIIyTH, BBIIIOJIHACT CICIYIOIINE IEUCTBUSA:

a) YIOCTOBEpSIET JIMYHOCTh 3asBUTEN WU JIMYHOCTb M IOJHOMOYMS
3aKOHHOTO MPEJICTABUTENS 3aABUTENS - B CIyyae oOpalieHust pU3n4ecKoro Julia;

YAOCTOBEPSET JIMYHOCTh U IIOJIHOMOYHS MPEACTABUTENS IOPUIUIECKOrO JIMLA
WIA WHAUBUAYAIBHOTO MPEINPUHUMATENS - B CiIy4yae oOpalleHHs IpUIuIecKoro
JIMIA WY UHIWBUAYAJIBHOTO NPEANPUHUMATENS;

0) ompezaenseT NpeaMeT 0OpaIeHus;

B) IPOBOJUT IPOBEPKY MPaBUIBHOCTH 3aNI0JIHEHUS 0OpallEeHUs;

I') IPOBOJUT MPOBEPKY YKOMILJIEKTOBAHHOCTHU NAKETA JOKYMEHTOB;

1) OCYLUECTBJISIET CKAHUPOBAHUE MPEACTABICHHBIX JIOKYMEHTOB, OpMUpYET
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AIEKTPOHHOE JEJI0, BCE JOKYMEHTBI KOTOPOTO CBSI3BIBAKOTCS €MHBIM YHUKAIbHBIM
UACHTU(GUKAITMOHHBIM ~ KOJIOM, TIO3BOJISIONIMM YCTAHOBUTH TPUHAIJIC)KHOCTh
JIOKyMEHTOB KOHKPETHOMY 3asBUTEIIO M BHUAY OOpaIieHHs 3a MYHHIIUHIAIBHOU
yCIIyTOH;

€) 3aBepseT KaXbld JOKYMEHT JieJia CBOCH 3JIEKTPOHHOM MOANMKCHIO (Aanee -
Oll);

) HalpaBJIsieT KOMUU JOKYMEHTOB U peecTp 10KyMeHToB B OMCY:

- B DJICKTPOHHOU (opMe (B COCTaBe MAKETOB DJIEKTPOHHBIX [I€J) B JEHb
obpaienus 3asButessi B MOI;

- Ha OyMaXHBIX HOCUTENSX (B Ciyyae HEOOXOJAMMOCTH 0053aTeIbHOTO
MPEICTABIICHUS] OPUTUHAJIOB JOKYMEHTOB) - B T€UeHHE 3 paboumx JHEH CO JTHS
oOpamienus 3asButenst B ML mocpencTtBoM KypbepCKOW CBSI3U C COCTaBICHUEM
ONMCH TME€PENABAEMbIX JOKYMEHTOB, C YKAa3aHHEM JaThbl, KOJHMYECTBA JUCTOB,
(haMuTuu, TOKHOCTH U TIOJIMMCAHHBIE YIIOJTHOMOYEHHBIM criernaimctoM MOIL.

[To okoHuaHuM mpuemMa TOKYMEHTOB crienuanuct M®L] BblIaeT 3asiBUTENIO
pPacIUCKy B IPUEME JOKYMEHTOB.

6.3. Ilpn ykazaHuu 3agBUTEIEM MECTa NOJy4eHHs oOTBeTa (pe3yJibTara
IPEeNIOCTaBIEHUs MYHHMLIMNAIbHON Yyciayru) mnocpeactBoM MOIL] nomxHOCTHOE
a0  AJMHHUCTPALIMK, OTBETCTBEHHOE 3a BBINOJIHEHHE aJIMUHUCTPATUBHOMN
npoueaypsl, nepepaer cruenuanucty MOL[ mimsg nepenaun B COOTBETCTBYIOLIMM
M®II pe3yapTarT NOpPEenOCTABICHUS YCIYrd ISl €ro NOCIEAYIOIIEH BbIIAYH
3asIBUTEIIIO:

- B DJICKTPOHHOM BHJIE B TeueHue 1 pabouero AHs cO AHS MPUHSATHUS pELICHUS
0 TmpenocraBieHUU (OTKa3e B MPEJOCTABICHUHM) MYHHUIUIAIBHONW YCIYTU
3asBUTEIIIO;

- Ha OyMa)XHOM HOCHTENe - B CpPOK He Oonee 3 pabouux JHEH cO THSA
NPUHATHS  PEIICHHsT O MPEeJoCTaBlIeHUM (OTKa3e B  MPEJOCTABICHUM)
MYHULUNAIBHON YCIYyTH 3asiBUTENI0, HO HE MO3[HEe ABYX pabouux JHEH 10
OKOHYAHUS CPOKA MPEJOCTABIICHUS YCIIYTH.

Cnenmanuct M®LI, oTBETCTBEHHBIN 32 BbIIaYy JOKYMEHTOB, ITOJYYEHHBIX OT
AJIMUHHCTpalUM 1O Pe3yJIbTaTaM PAaCCMOTPEHUS MPEIACTABICHHBIX 3aABUTEIIEM
JIOKYMEHTOB, HE TO3JHEE ABYX JHEH C JAaThl UX MOJYYECHUS OT AAMUHUCTpPALMU
CoO0MIaeT 3asgBUTENIO O MPUHITOM PELICHUHU MO TenedoHy (C 3amUChI0 JAThl U
BpeMEHU Teae(OHHOT0 3BOHKA WIIH MOCPEACTBOM CMC-MH(GOPMHUPOBAHUS), & TAKKE
0 BO3MOXHOCTH MOJIy4YeHUsI JOKyMEHTOB B MODII.

6.4. Ilpu BBOge 0€30yMa)KHOTO D3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa
aIMHUHUCTPATUBHBIC NPOLEAYPHl PETIAMEHTUPYIOTCSI HOPMATHUBHBIM IPABOBBIM
OMCY, ycTaHaBIMBAIONUM  TIOPAMOK  DJIEKTPOHHOTO  (0€30yMa)kKHOTO)
JOKyMEHTO000pOTa B chepe MYHULIUTTATILHBIX YCITYT.
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[Ipunoxenne Ne 1

K AZIMUHUCTPaTUBHOMY PEIJIAMEHTY
10 IPEJOCTaBICHUIO
MYHUIUNAIBHON YCIyTH

(HaMMEHOBaHUE YCIIYTH)

B agMunucTpanuio

oT
HAaNMEHOBAHME U MECTOHAXOXICHHE
IOPUAMYECKOTO JINLA
OI'PH, MHH, nouToBkI#1 agpec
aZpec dJIEKTPOHHOU MOYTHI

Tenedon

3agBieHue

0 MpeaoCTaBIeHUN HHPOpMaIUU 0 GopMe COOCTBEHHOCTH HA HEIBIKUMOE U IBUKIMOE
UMYIIECTBO, 3eMEJIbHBIC YUACTKH, HAXOASAIINECS B MYHHUIIUITATbHONH COOCTBEHHOCTH, BKITIOYAS:
npenocTaBieHue nHpopmau 00 00beKTax HEABIKUMOTO UMYIIIECTBA,
HaXOJSAIINXCS B MyHHIIUIAIBHOW COOCTBEHHOCTH U MPEIHA3HAYEHHBIX

JUISL CIaYv B ApEeHILY

CBenieHHs 0 IOPUINIECKOM JIUIIE, 3alPAlIHBAIOIIEM HH()OPMAITHIO

HaunmeHnoBaHue 10pUANYECKOTO JIMITA

®.1.0. pykoBoaUTEIIS

®.1.0. npencraButens

CBC)ICHI/IH O PErucTpatv rOpuaANICCKOIoO JIMIa

OI'PH

KOpuanuaeckwii agpec

Pation

Hacenenunpiii nyHKT

VYnuia

Hom

KOpITyC

[TouToBslii afpec A1 HapaBJIeHUs HHPOpMALUU
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TlouToBBIl HHIEKC

O06acTe

Pation

Hacenenublii myHKT

VYnua

Jlom

KOpITyC

KoHnTakTHBIH TenedoH:
E-mail:

Ceenenust o popme COOCTBEHHOCTH Ha HEJIBHXKMMOE U JIBYKUMOE UMYIIIECTBO, 36MEJIbHBIC
YYaCTKH, HAXOSIINUECs B MyHHUIIUIIATbHOW COOCTBEHHOCTH, BKITIOUAs: TIPEIOCTABIICHUE
nHpopmau 06 00bEKTaX HEABMKMMOTO UMYIIECTBA, HAXOISIIUXCA B MYHUIIUITAIbHON
COOCTBEHHOCTH W TPeTHA3HAYCHHBIX ISl CIAYH B apeH]y, UH(DOPMAIIHS 10 KOTOPOMY

3ampaniuBaeTcs (3anoJHsAeTCsl 3asiBUTEJIeM T10 KeJTAHUI0)

Bun oOnekra

HanmenoBanue

KanactpoBslii (yciioBHBIN) HOMEP

MecToHaxoxaeHue (aapec)

O06xactb

Pation

HaceneHHbIN yHKT

Viuna

Hom

Kopmyc

Jlutepa

TTomemenue

WHoe onmrcanne MeCTOITOJIOKEHHS

Hens nonydyenust uHGopmanuu

(mara)

PesynbTar paccMOTpeHUs 3asiBIECHUS TPOLTY:

BbIIaTh Ha pyku B M®I] (yka3aTe agpec)

(monmuck)




26

HAIpaBUTL 10 TTOYTC

HaNpaBUTh B AIEKTPOHHOU opme B mnuHbIi kabuneT Ha [1I'Y JIO/EITY/caiit OMCY

HampaBUTh 110 1oUTe (yKa3aTh apec)
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[punoxenne Ne 2

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY
10 IPEJOCTaBICHUIO
MYHUIUNAIBHON YCIyTH

(HaMMEHOBaHUE YCIIYTH)

B agmunuctpanuto

oT

(bamMumust, UMs1, OTUECTBO TPAXKTAHUHA)

roJia POXKICHUS

(TOKYMEHT, yI0CTOBEPSIOIINN JTUIHOCTB)
cepus N BbIJIaH

n n

ronaa,
aJipec MOCTOSTHHOTO MECTa KHUTEIbCTBA

ajipec MPEeUMYIIECTBEHHOTO MPeObIBAHUS

Tenedon

3agaBieHue

0 MpeaocTaBiIeHUH HHGopMaIu o popme cOOCTBEHHOCTH Ha HEJIBI)KUMOE U JBHKUMOE
HUMYIIECTBO, 36MEJIbHBIC YUACTKHU, HAXOASIINECS B MYHHUITUITATbHONH COOCTBEHHOCTH, BKITIOYAS:
npenocTaBieHue nHpopmauu 00 00bEKTaX HEABIKUMOTO UMYIIIECTBA,
HAXOJSAIIMXCS B MyHHIIUIIATBHOW COOCTBEHHOCTH U MPEIHA3HAYCHHBIX
JUTSL CIaY¥ B apEHIY

Caenenus o (pU3MUECKOM JIMIIE, 3allpalliiBaoeM HHPOPMALUIO

damunusa

Nms

OT14ecTBO

JlokyMeHT,
YAOCTOBEPSIOIINI
JUYHOCTH

cepust

HOMEP

BBLIAH

JaTa BELIAYN

CBenenus o peructpanuu GU3N4IECKOro J

HIla I10 MCCTY KUTCJIIbCTBA

O06acTe

Pation
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Hacenennspiit myHKT

Viuna

[om KOpILyC

ITouTOBBIi aapec JuIst HanpaBIeHUs HHPOPMALUU

IlouToBBIN MHAEKC

O06acTe

Pation

HaceneHHbIN yHKT

VYnuia

Jom KOpIyC

KonrtakTHsiii Tenedon:

CBCI[CHI/UI 0 (1)OpMC COOCTBEHHOCTH Ha HCABWXXUMOC U IBUKMMOC UMYIICCTBO, 3CMCJILHBIC
YYaCTKH, HAXOSALINECS B MyHUIIMIIATbHON COOCTBEHHOCTH, BKJIFOYAS: IPEIOCTABICHHUEC
nHpopmanru 00 00bEKTaX HEJABUKUMOTO UMYILECTBA, HAXOASIIUXCSI B MyHUIIUIAIbHOM
COOCTBEHHOCTH M MPEIHA3HAUCHHBIX JUIs CIa4YM B apeHIY, HH()OPMAIHS 110 KOTOPOMY
3amnpaiiuBaeTcs (3am0JIHACTCS 3asBUTEIIEM I10 KEJIAHUIO)

Bun

HanmeHnoBanue

KanmactpoBeriii (ycoBHBIN) HOMEP

MecToHaxoxaeHue (aapec)

O06acTe

Pation

Hacenenunpiit nyHKT

VYnuia

Hom

Kopnyc

Jlutepa

Tlomertienue

MNHoe onncanne MeCTOMOJIOKEHUS

Hens nonydyenust uHGopmanuu

PesynbTaT paccmMoTpeHus 3asBICHMS IPOLLTY:
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BbIJIaTh Ha pyku B M®DI]

HAIpaBUTL 10 TTOYTC

HaIpaBUTh B AIEKTPOHHOU (opMme B THUHBINA KabuneT Ha [1I'Y

o 20t

JlaTa momauu 3asBiieHust  (COOCTBEHHOPYYHAS MOAMUCH (PU3UIECKOTO JIUIIA)



