T'EPB
MYHULIUIIAJIBHOE OBPA3OBAHUE
«POMAHOBCKOE CEJIbCKOE IIOCEJIEHUE»
BCEBOJIOXKCKOI'O MYHULIMAITAJIBHOI'O PAMOHA
JIEHUHI PAJICKOU OBJIACTU
AJIMUHUCTPALIUA

INOCTAHOBJIEHUE

25.12.2023 Ne 697

n.PomanoBka

OO0 yTBepXXJICHHH aJIMHHUCTPATUBHOI'O PETJIAMEHTA II0
MPEIOCTABIECHUID MYHULHMNAIBHOW ycinyrun «Bpimaua
BBIIIUCKU W3 MMOXO3AUCTBEHHON KHUTH

B cootrBerctBun ¢ ®egepanpHbiM 3akoHOM oT 27.07.2010 Ne 210 «O6
OpraHu3allid  NPEJOCTABICHUS TOCYJAapCTBEHHBIX W  MYHULHUIAIBHBIX  YCIyD»,
noctaHoBinenneMm [IpaButensctBa Poccmitickonn @enepanun ot 16.05.2011 Ne 373 «O
pa3paboTKe W  YTBEPXKIEHUU  AJMUHUCTPATUBHBIX  PEIVIAMEHTOB  HMCIOJHEHUS
rOCy/lapCTBEHHbIX (YHKIUH M aJMHUHUCTPATUBHBIX PErJIaMEHTOB MPEAOCTaBICHMUS
rOCy/IapCTBEHHBIX YCIyr», noctaHoBieHueMm IIpaBurensctBa JleHMHrpaackoi obigacTu
or 05.03.2011 No 42 «OO6 ytBepxnenuu I[lopsinka pa3paOOTKM W YTBEPKIACHUS
aJIMUHHUCTPATUBHBIX ~ PETJAMEHTOB  HWCIHOJHEHHS  TOCYHApCTBEHHBIX  (PDYHKIIHIA
(mpenocTaBieHHs TOCYIAPCTBEHHBIX YCIIyT) B JICHMHrpaackoil 001acTH, aIMUHUCTPALIHS
MYHHUIMOAIBHOTO 00pa3zoBaHusi «POMaHOBCKOE CEIbCKOE IMoceraeHue» BceBookKCcKoro

MYHHUIMIAIBHOTO paiioHa JIeHMHrpaackoil oonactu
IHOCTAHOBJIAET:
1. YTBepauts AIMUHHCTPATUBHBIA pErVIAMEHT II0 IPEJOCTABICHUIO MYHHUIMIIAIBHON

yCIIyTH «Beliaya BRIMMCKU U3 MMOX03HCTBEHHON KHUTH», COTJIACHO TIPHIIOKCHHUIO.

2. Ony0iMKoBaTh MOCTAaHOBJICHHE B Trazere «POMaHOBCKHN BECTHHK» pPa3MECTUTh Ha
opUIIMAIBHOM caliTe MYHUIHMNAIBHOTO 00pa3oBaHMs B ceTH MHTEpHET 1o aapecy:
www.romanovka.ru.

3. Hacrosiee noctanoBienue Berymnaet B cuity ¢ 01 ssuBaps 2024 ropa.

4. Iloctanosnenue ot 11.10.2022 roga Ne 467 «OO0 yTBEep>KIEHUU aJIMHUHHCTPATUBHOIO
periiaMeHTa IO MPEeJOCTaBICHUI0 MYHULHUNAIBHOW Yyciyru «Bplgaya BBIIUCKH U3
MOXO03SMCTBEHHOW KHUTW» cuuTaTh yrpatuBiiuM cuiy ¢ 01.01.2024 rona.

5. KoHTpoJib 32 WCIOJTHEHUEM HACTOSILIEr0 MOCTAHOBJIEHUS BO3JIOKUTh HA 3aMECTUTENS
r1aBbl aaMuHUCcTpanun ['opoyHnosa A.H.

['maBa anmMuHHCTpanuu C.B.bensikos



IIpunoxenue
K IIOCTaHOBJICHUIO aIMUHUCTpALUU

oT 2023 Ne

AJIMHMHUCTPATHUBHBII perjiaMeHT 10 NPeI0CTABJICHUI0 MYHUIUNIAJIBHOU yCIYTH
«BbI1a4ya BBINMUCKH U3 MOX03AMCTBEHHOH KHUTH»
(nanee — aAIMMHUCTPATUBHBIN PerjiaMeHT)

1. OO0mume MoOJI0KEeHUSA

1.1. PernameHT ycCTaHaBIMBAeT TOPSAJIOK W  CTaHAAPT MPEAOCTABJICHUS
MYHHUIUITAIIBHON YCIYTH.

1.2. 3asgButensmMu, UMEIOIMMMU MNPaBO Ha TMOJYYEHUE MYHUIMUIAIBHOW YCIYTH,
ABIISAIOTCA (PU3MUECKHE JIHIIA:

1) siBRsIOIIMECS YWiICHAMH JTUYHOTO M0ICO0HOr0 X03siicTBa (manee — JITIX).

I'masa JIIIX umeer mpaBO IOJYyYUTH BBIIUCKY W3 KHUTM TOJBKO B OTHOILICHUH
cBoero JIIIX B 1t000M 00beMe, 10 JIFOOOMY MEPEUHIO CBEICHUM U J1J1s1 JTFOOBIX IIeNIeH.

HNnon unen JIIIX umeer npaBo MOJYYUTh BBIMUCKY U3 KHUTH TOJIBKO B OTHOUICHUU
cBoero JIIIX B 1r000M 0O6beMe, MO JHOOOMY MEPEUHIO CBEICHUM U JIJIsl JTIOOBIX IIeJIeH, 3a
VCKIIFOYCHUEM NIEPCOHAIBHBIX NaHHBIX riaBbl JIITX;

2) He SABIAIONIMECS WICHAMH JIMYHOTO IIOJCOOHOTO XO3SMCTBAa TpakJaHe,
oOpamaromuecss 3a BBIMUCKONW W3 IOXO3SWCTBEHHONW KHUTH B IENSIX JalbHEHIIETo
odopMIICHHS TTpaB Ha 3€MEJIbHBIM YYaCTOK B MOPSJIKE HACICIOBAHUS.

[IpencTaBiasiTh WHTEpECHl 3asBUTENs OT HMMEHM (U3MYECKUX JHUI MOTYT
[PEICTaBUTEIH, IEUCTBYIOIIME B CUITy IMOJTHOMOYHMI, OCHOBAaHHBIX Ha JIOBEPEHHOCTH WJIN
JIOTOBOPE.

1.3. Uudopmauuss 0 MecTax HaXOXKACHHS OpraHa MECTHOTO CaMOYIpaBJICHUS
(manee — OMCY), npeaocTaBiIOMIEr0 MYHHUIMOAIbHYIO YCIYry, rpagukax paOoThl,
KOHTAaKTHBIX TenedoHax W T.A. (Iamee — CBEACHUS HH(POPMAIMOHHOTO XapakTepa)
pa3meniarTes:

Ha CTEHJIaX B MECTax MPEAOCTABIECHUS MYHHUIUMIIAIBbHON YCIYTU U YCIyT, KOTOPbIE
SABJISIIOTCS. HEOOXOJUMBIMU U 0O0s3aTENIbHBIMU JJIsi MPEJOCTABICHUS MYHHUIUIAIbHOM
YCIIYTH;

Ha caiite OMCY;

Ha caiite ['ocynapcTBEHHOTrO OIOKETHOTO yupexaeHus JIleHuHrpaackon obimactu
«MHOTO(MYHKIMOHATIBHBIA HEHTP MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIIMITAIbHBIX
yeayr» (nanee — ['BY JIO «M®L», M®LI): http://mfc47.ru/;



Ha [loprame roCymapCTBEHHBIX W  MYHHIMOAIbHBIX  ycayr  (pyHKIuit)
Jlenunrpanckoit obnactu (manee — III'Y JIO)/ma EamHom moptane rocynapCTBEHHBIX
yeayr (manee — EIII'Y): www.gu.lenobl.ru / www.gosuslugi.ru;

B TOCYJapCTBEHHOW WH(POpMAMOHHON cuctemMe «Peectp TocymapCcTBEeHHBIX U
MYHHULIUANIATBHBIX yeIyT (QyHKuuit) Jlenunrpaackoii obnactm» (nanee — Peectp).

2. CTanaapTr npeaocTaBJeHUs TOCYAAPCTBEHHOM YCJIYI'H

2.1. IlonHoe HaMMEHOBAaHWE MYHMIMIAIBHOM ycayru: «Bpigada BbBIIUCKH U3
IIOXO3IMCTBEHHON KHUT.

CokpallleHHOe HAaMMEHOBaHWE MYHHUIUIAIbHOW YCInyru: «Bblgaya BBIIIUCKUA W3
MTOXO3IMCTBEHHON KHUTW.

2.2. MyHUUMNAIBHYIO YCIYTy MPEIOCTaBISAECT aJIMHUHUCTPAlUs MYHULHMNAIbHOTO
oOpazoBanusi «PoMaHOBCKOE celbCKOe MocesneHue» BceBOI0XCKOro MyHUIMNATbHOTO
paiiona Jlenunrpanackoii oonactu (ganee — OMCY).

CTpyKTYypHBIM  TOJApa3ACJIC€HUEM,  OTBETCTBEHHBIM 32  MPEIOCTaBICHUE
MYHULUMAIBHON  YCIIYTH, SBISETCS CHEIUATUCT-3e€MJICYCTPOUTENh aJIMUHUCTpAIUU
(manee — Otaen).

B npenocrapiieHMN MyHUIIUTTAIBHOW YCIYTH YYaCTBYIOT:

I'BY JIO «M®I1y.

3asBIECHUE HaA IOJYYEHUE MYHHIMNAIBHON YCIYTHM C KOMIUIEKTOM JIOKYMEHTOB
NPUHUMAETCS:

1) npu nu4yHOM sABKE:

B punmanax, oTAenax, yaialeHHbIX padounx Mmectax M®II;

2) 6e3 TMYHOM SIBKH:

B DJIEKTPOHHOU (popme uepe3 nmuunbiii kabunet 3assutens Ha [IT'Y JIO/EITY (mpu
TEXHUYECKOU peann3anun).

3asBUTENL UWMEET MPaBO 3amucaThbCs HA MpPUEM IS TMOJayd  3asBJICHUS
0 MPEIOCTABICHUH YCIIYTH CIEAYIOINIMMU CIIOCO0aMU:

1) B MOI] (mpu TEXHUYECKON peatn3aiim);

2) no Tenedony — B M®PII;

Jlis 3anucu 3agBUTENb BbIOMpAeT JitoOble CBOOOJHBIE ISl MpUEMa J1aTy U BpeMs
B nipejenax ycranoBieHHOro B OMCY unu M®I] rpaduka npuema 3asBUTENCH.

2.2.1. B menax npenocTaBi€HUs] MyHUIUIIAJBbHONW YCIYTH YCTAHOBIICHHE JINYHOCTU
3asBUTEJISI MOYKET OCYILECTBIISITECA B XOJI€ JJUYHOTO IIPUEMA TIOCPEACTBOM MPEIAbIABICHUS
nacriopra  rpaxaanuHa  Poccuiickoit ~ ®enmepanum MO0 < MHOTO  JIOKYMEHTAa,
YAOCTOBEPSIOIIETO JIMYHOCTh, B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickon
Odenepanuu WM MocpeAcTBOM uaeHTudukanuu u ayrenrudukanuu 8 OMCY, I'bBY JIO
«M®IIy ¢ ucnonpzoBaHreM UHPOPMAITMOHHBIX TEXHOJIOTHH, YKa3aHHBIX B yacTsax 10 u 11
cratbu 7 @DepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
NPEAOCTABICHUS TOCYJApCTBEHHBIX W MYHHUIMIAIBHBIX yCIayr» (OpU HaJIW4YUU
TEXHUYECKOU BO3MOKHOCTH).

2.2.2. Ilpu npenocTaBieHU MYHHUIMIAIBHONW YCIYTH B 3JEKTPOHHOU Qopme (mpu
TEXHUYECKOW peanu3aiuu) uAeHTUPUKAIMS U ayTeHTU(UKALUS MOTYT OCYIIECTBIISITHCS
MOCPEJCTBOM:



1) emuHOW cucTeMbl HAGHTUUKALIMA U  AyTCHTUQUKAIUM WIM  HMHBIX
rOCy/IapCTBEHHBIX  MH(POPMAIMOHHBIX  CHUCTEM, €CIM Takue TIOCyJapCTBEHHbIE
MH(}OpMaMOHHBIE CUCTEMBI B YcTaHOBIEHHOM [IpaButensctBom Poccuiickoit @eaepannu
nopsiike O00eCneunBarOT B3aUMOJICHCTBUE C E€OUHOW CHUCTEMON HICHTU(PUKALUA U
ayTeHTU(UKALNHY, TIPH YCIOBUHU COBIAJCHUS CBEACHUN O (PU3NUECKOM JIUIE B YKa3aHHBIX
UH(OPMAIIMOHHBIX CUCTEMAX;

2) emuHOM cuCTeMbl UACHTUPUKALMM U  ayTeHTU(UKAUU U €IUHOMN
UH(OPMAIIMOHHOW CHUCTEMbI MEpPCOHANbHBIX JAaHHBIX, oOecneuuBarolel o0paboTKy,
BKJIOYasi cOOp M XpaHEHHe, OMOMETPUUYECKUX MEPCOHANBHBIX JAHHBIX, UX MPOBEPKY U
nepenady MH(GOpPMalUU O CTETIEHU UX COOTBETCTBUS IPEIOCTABIEHHBIM OMOMETPUUECKUM
[EPCOHAJIBHBIM JJaHHBIM (PU3UUECKOI0 JIMILIA.

2.3. Pe3ynpTaTOM NpPENOCTABICHNS] MYHULIMIIAIBHON YCIIYTH SBIISIETCS:

- BbI/1a4a BBIMCKU U3 NIOXO035MCTBEHHON KHUIH;

- OTKa3 B BbI1A4€ BBIMCKH U3 ITOXO35MCTBEHHON KHUTH.

Brimucka u3 kHUTKM B OpMe 3JEKTPOHHOTO JOKYMEHTa IMOJIUCHIBAETCS YCHUIICHHOM
KBaJM(UIIUPOBAHHON 3JIEKTPOHHON MOJIMUCHIO TJIaBbl MECTHOM aJMHUHHUCTPALUUA WU
YIOJHOMOYEHHBIM UM JOJKHOCTHBIM JIMLIOM.

PesynbTaT npenocraBieHrns MyHULIHUNAIBHOW YCIIYTM IPEIOCTABIIAECTCS 3asSBUTEIIO
B COOTBETCTBMM CO CHOCOOOM, YKa3aHHBIM 3asBUTEJIEM NpU MOJaye 3asiBICHUS
U JOKyMEHTOB:

1) opu nuunoit saBke mnepenaercsa riae JIIIX wim umHomy uneny JHIX mo
NPEABIBICHUN TIOKYMEHTA, YIOCTOBEPSAIOIIETO JUYHOCTD, O JUYHYIO MOJIHUCH:

B (prutnaiax, oTaenax, yaajleHHbIX pabounx mectax M®II.

2) 6€3 JTMYHOM SIBKH:

B (hopMe 3JIEKTPOHHOTO JOKYMEHTa NpPEIOCTaBIsETCS B JIMYHOM KaOWHETe Ha
Enunom moprane B ciydae, €ciiu 3asBICHHE HAIPaBICHHO B 3JEKTPOHHOU ¢opme ¢
ucronb3oBanueM EnuHoro noprana.

3aKa3HbIM IMCBMOM Ha IOYTOBBIM azapec raasbl JIIIX wimm wnoro unena JIIIX,
yKa3aHHbIN B 3asBJIE€HUU, JTHOO.

B caydae HEBO3MOXHOCTM (OPMHUpPOBAHUS BBIMUCKM U3 KHUTH B Gdopme
AJIEKTPOHHOI'O JIOKYMEHTA BBIMIUCKA W3 KHUTM Ha OyMa)XHOM HOCHUTEJIE COCTAaBIIICTCS B
IBYX aK3eMIuisipax. O0a sK3eMIuisipa SIBJSIOTCS MOJIMHHBIMU, TOAMUCHIBAIOTCS TJIaBOU
MECTHOM aIMUHUCTPAIIMN WA YTIOJJHOMOYEHHBIM UM JOJKHOCTHBIM JIUIIOM U 3aBEPSIIOTCS
NeYaThl0 OpraHa MECTHOT'O CaMOYIpaBJICHUS ¢ U300pakeHueM [ ocymapcTBeHHOro repba
Poccuiickoit @enepanuu (1anee - OTTUCK NeYaTH).

B cnydae korma BhIMKMCKAa W3JI0KEHA HA HECKOJIBKUX JINCTAaX, OHU JOJDKHBI OBITH
OPOLIUTEl U NPOHYMEPOBAHBI. 3alKCh O KOJWYECTBE MPOUIUTHIX JIUCTOB (HAMpUMEp:
"Bcero mpomuTo, MPOHYMEPOBAHO M CKPEIUIEHO MEYaThi0 JECATh JUCTOB") 3aBepsieTcs
HNOAMMUCHIO TOJKHOCTHOTO JIMLA U OTTUCKOM II€YaTH.

2.4. Cpok npenocraBjieHUst MyHUIMIIAJIbHOM YCJIYT'H.

Brinucka W3 KHUTH NOPENOCTaBISIETCS OPraHOM MECTHOTO CaMOYIIPaBJICHHUS B
TeyeHue 3 pabouux JHEW CO JIHA PETUCTPALMH 3asBJICHUS O IPEIOCTABICHUU BBIITUCKH U3
KHUTH.

2.5. IIpaBoBbIe OCHOBAHNS JAJIfl IPEIOCTABJICHUA MYHUIIMIIAJIbHOM YCJIYTH.



[IpenocraBieHne MyHUIMNAIBHOW YCIYTH OCYIUECTBISETCS B COOTBETCTBHHM CO
CIEeAYIOUIMMU HOPMATUBHBIMU ITPABOBBIMH AKTAMMU:

I'paxxnancknii konexce Poccniickon Penepanny;

®denepanbubiii 3akoH oT 7 utonsg 2003 roma Ne 112-03 «O nuyHOM TIOACOOHOM
XO3SHCTBEY;

®enepanbHblil 3ak0H 0T 13.07.2015 Ne 218-P3 «O rocyaapCTBEHHON PETHCTPALIMU
HEABUKUMOCTH;

[Ipuka3 Muncenbxo3a Poccuu ot 27.09.2022 No 629 «O06 yTBepx’aACHUN (POPMBI U
NopsJIKa BEJCHUS MOXO03MCTBEHHBIX KHUIY;

ITpukaz Pocpeectpa ot 25.08.2021 Ne I1/0368 «O06 ycraHoBieHHH (OPMBI BBITTUCKU
U3 MOXO3SIICTBEHHOW KHUTY O HAJIMYMH Y TpakJIaHUHA [TPaBa HAa 3€MEJIbHBIN YYaCTOK.

2.6. UcuepnbiBaoniuii nepeveHb J0OKYMEHTOB, HEOOXO0AMMBIX B COOTBETCTBUM
¢ 3aKOHOJATEJIbLHBIMH WJIH WHBIMH HOPMATUBHBIMHM INPAaBOBbIMHU aKTaMH IS
NpPeAOCTABJIEHUS  MYHMUMIAJBHOM  YCAYrH, NOMJIEKAIUX  MPEACTABICHUIO
3asiBUTEJIEM:

1) 3asiBieHUE O MPEAOCTABIECHNUN YCIYTH B COOTBETCTBHH C MPUIIOKEHUEM.

3asiBIeHHE O PEIOCTABICHUH BHIMMMCKU U3 KHUTHU MOXKET OBITH 3alIOJTHEHO OT PYKH,
MaIIMHOMKMCHBIM CIIOCOOOM JINOO MOCPEACTBOM 3JIEKTPOHHBIX MEYATAIOIIUX YCTPOUCTB, a
TaK)K€ MOATOTOBJIEHO B 3JIEKTPOHHOU Popme ¢ momoipto EnuHoro noprana. 3asBieHue,
HaIpaBJIEHHOE B JIEKTPOHHOU (opMe ¢ ucnosib3oBaHueM EnuHoro noprana, MOXeT ObITh
HOJIUCAHO YCHUJIEHHOM HEKBAIU(DPUIMPOBAHHOM SJIEKTPOHHOM NOJNUCHIO, CEPTHUPHUKAT
KJIH04Ya IPOBEPKU KOTOPOH CO3AaH M UCHOJb3YETCsl B MHPPACTPYKType, 00eCcTIeunBaroLIeil
MH(POPMALIMOHHO-TEXHOJIOTUYECKOE  B3aUMOJAECHCTBHE  MH(MOPMALMOHHBIX  CHCTEM,
UCIIOIb3YEMBIX [UIA IPENOCTABICHUSA TOCYJAAPCTBEHHBIX UM MYHUIUNAIBHBIX YCIYI B
ANEeKTpOHHOM (Qopme, B ycranoBieHHOM [IpaBurensctBoM Poccuiickoit ®Denepanmu
HOPSIAKE.

B 3asBiieHUM O TpemOCTaBJICHHM BBIMUCKKA W3 KHUTW TiaBou JIIIX wim uHBIM
ynenom JIIIX ykaspiBaeTcss (opMar MpenocTaBieHUs TakKoW BHIMHCKH (B ¢dopme
ANIEKTPOHHOI'O JOKYMEHTA WJIM Ha OYMa)KHOM HOCHTEIIE);

2)  JOKYMEHT,  YJIOCTOBEPSAIOIIMI  JMYHOCTh  3asBHUTENSA:  JOKYMEHTHI,
YAOCTOBEPSIOIIME JIMYHOCTh TpaxkaaHuHa Poccuiickon Penepanuu, B TOM 4YuUCIIE
BOCHHOCIYKAIllETO, a TakkKe€ JOKYMEHTBI, YJOCTOBEPSIOLIME JIUYHOCTH HHOCTPAHHOTO
rpakJaHuHa, Juua 0e3 rpakJaHCTBA, BKIIIOYAs BHUJI HAa YKUTEIbCTBO U YJIOCTOBEPEHHE
OeKeHI1a;

3) AOKYMEHT, YOCTOBEPSIIOIINIA ITpaBo (IIOJHOMOYMS) MPEACTABUTENS PUZUUECKOTO
WIA IOPUAWYECKOT0 JIUIa, €CIM C 3asBJICHUEM OOpallaeTcs MNpeJCTaBUTENb 3asBUTEN
(HeoOXonMMO  yKa3aTb  TUI  JIOBEPEHHOCTH:  JIOBEPEHHOCTb,  YJOCTOBEPEHHYIO
HOTapHaJlbHO, JIUOO TJABOM MECTHOW aJIMUHHUCTPALMU TIOCEJNECHHUS M CHEIHAJIbHO
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MECTHOI'O CaMOYIIPABIEHHUs IIOCEJICHUS WIIN
[JIaBOM  MECTHOM  aJIMUHUCTPALMUA  MYHHULMIIAJIBHOTO  palloHa U CIELHUAaJIbHO
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JIMIIOM MECTHOTO CAMOYIIPABJIEHUS MYHMIIMIIAJIBHOIO
paiioHa (B cily4ae €Ciu B OCEJICHUH WM PACIOJ0KEHHOM Ha MEKCEJIEHHON TeppUTOPUU
HACEJICHHOM TIYHKT€ HET HOTapuyca), Ju00 JODKHOCTHBIM JIMIIOM KOHCYJIBCKOTO
yupexaenuss Poccuiickonn @enepauuu, YIOJIHOMOYEHHBIM Ha COBEPLICHUE JTUX
NENCTBUI; TOBEPEHHOCTh, YAOCTOBEPEHHYIO B COOTBETCTBUU C ITYHKTOM 2 ctaThu 185.1



I'paxxmanckoro koxaekca Poccuiickonn ®epepanvyi U SABISIONYIOCS NPUPABHEHHOW K
HOTApUAJILHOM; JOBEPEHHOCTh B IPOCTON MUChMEHHOU hopme);

4) B cimydae oOpaieHus 3asBUTENS B IEIAX JajdbHEHIero opopMieHUs MpaB Ha
3eMEJIbHBIN YYaCTOK B MOPSIIKE HACIEAOBaHUS — CIIPABKa 00 OTKPBITUHU HACIIEICTBEHHOIO
JIeJ1a, BbIIAHHAA HOTAPUYyCOM.

2.7. HWcuepnbIBalomuil MepedyeHb JOKYMEHTOB (CBEIEHMI), HEOOXOIUMBIX B
COOTBETCTBHUH C 3aKOHOJATEIbHBIMU WJIM MHBIMA HOPMATUBHBIMU MTPABOBBIMU aKTAMM JIJIs1
OpEeIOCTaBICHUS ~ MYHUUUIAIBHOM  YCIOyrdM,  HaxXOJALIUXCS B PacHopsKEHUU
roCyJapCTBEHHBIX OPraHOB, OPIaHOB MECTHOI'O CAMOYIIPABJICHUS M IOJBEIOMCTBEHHBIX
UM OpraHu3alui (3a UCKIIOYEHUEM OpraHu3aluii, OKa3blBalOIIMX YCIyrd, HEOOXOAUMbIE
U 00s3aTeNbHble U1 MPEJOCTABICHUS MYHHUIMNAIBHOM YCIyrn) W MOJIEKAIIUX
IPEICTaBICHUIO B paMKax MEKBEIOMCTBEHHOI'O HH(OPMALIMOHHOTO B3aUMOJICHCTBHUSL.

JIoOKyMeHTBI (CBEIEHUSI) B paMKax MEKBEIOMCTBEHHOIO B3aUMOJACUCTBUS HE
3aMnparuBarOTC.

2.7.1. 3adBuTenp BIIpaBe IPEACTABUTh JIOKYMEHTBI, yKa3aHHbIE B IHyHKTe 2.7
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PErJIAMEHTA, 10 COOCTBEHHON MHULIMATUBE.

2.7.2. Oprassl, NpeJOCTABIISIIOUIME MYHULIMIIAIBHYIO YCIIYTY, HE BIpPaBe TPEOOBAThH
OT 3asBUTEJA:

MPEACTABICHNUS] JOKYMEHTOB W HMHGOPMALMK WM OCYILECTBICHUSA JACHCTBUH,
NPEACTABICHUE WA OCYUIECTBICHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMU
IPABOBBIMM  AKTaMH, pEryJHUPYIOUIMMU OTHOLICHHWS, BO3HUKAIOUIME B CBA3U C
IIPEIOCTABICHUEM MyHULIMIIAIBHON YCIIYTH;

OPEACTaBICHNUS JOKYMEHTOB U  HMH(QOpMAlUH, KOTOpblE B  COOTBETCTBHUU
C HOPMATMBHBIMM IIPaBOBBIMM akTamMH Poccuiickoii ®Penepanyv, HOPMAaTHBHBIMU
IPABOBBIMH aKTaMu CyObekToB Poccuiickoit denepanuy 1 MyHUITUTIATBHBIME TPABOBBIMU
aKTaMHM HaxXxOJATCA B PACIOPSIKEHUU TOCYJApCTBEHHBIX OPraHoB, IPEAOCTaBIIIOIIMX
MYHUIUNAIBHYIO YCIyTy, HWHBIX T'OCYJapCTBEHHBIX OPraHoOB, OpPraHOB MECTHOI'O
caMoyIpaBjeHusi W(WIM) MOABEAOMCTBEHHBIX T'OCYAApPCTBEHHBIM OpraHaM W OpraHam
MECTHOTO  CAMOYIIPABJIICHUS  OpraHM3aluid, Y4YacTBYIOIIMX B  IPEAOCTABICHUU
rOCyJapCTBEHHBbIX WM MYHHMIMOAIbHBIX YCIYr, 3a HWCKIIOYEHHEM JOKYMEHTOB,
yKa3aHHbIX B yacTu 6 cratbu 7 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06
OpraHu3allMM TMPEeAOCTaBICHUS TOCYAapCTBEHHBIX M MYHHULHMIAIBHBIX yCIyr» (nanee —
®enepanbHblil 3akoH Ne 210-D3);

OCYIIECTBJICHUS JEHCTBUM, B TOM UHCJIE COIJACOBAHUN, HEOOXOAMMBIX JUIS
[OJYyYEHUS MYHHUIMNAIBHOM YyCIyrM U CBSI3aHHBIX C OOpalleHMEM B  HHBIC
rOCy/lapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBJIECHMs, OpraHuzanuu (3a
UCKJIFOUEHUEM IOJIyYEHUs YCIIYT, SIBJISIOIIMXCS HEOOXOAUMBIMU M 00sA3aTENbHBIMU JUIS
[PEIOCTABICHUS MYHULMIAIBHOW YCIIYI'M, BKJIIOYEHHBIX B IEPEYHH, MPEAYCMOTPEHHBIE
yacteto 1 crarbm 9 ®@enepanbHoro 3akoHa Ne 210-D3, a Takke JTOKYMEHTOB U
UHpOpMaIUH, IPEIOCTABISIEMBIX B PE3YJIbTaTe OKa3aHUS TAKUX YCIIYT;

NpEeJICTaBICHUS TOKyMEHTOB U MH(OpPMALIMU, OTCYTCTBHE U (MJIH) HEJOCTOBEPHOCTh
KOTOPBIX HE YKa3blBaJUCh IIpM INEPBOHAYAJIBHOM OTKa3e B NPUEME JOKYMEHTOB,
HEOOXOIUMBIX I MPEJOCTABICHHUS] MYHHUIMIAIBHONW YCIYyrH, JIMOO B MPEAOCTaBICHUU
MYHHUIMNAIBHOW YCIYTH, NPEAYyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7 denepaibHOrO
3akoHa Ne 210-D3;

NpeACTaBICHUs] Ha OyMaXHOM HOCUTEJIE JIOKYMEHTOB M  HH(pOpmanuu,



AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEpEHbl B COOTBETCTBUU C IMYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHHEM CIIy4aeB, €CIIU
HaHECEHHE OTMETOK Ha TaKhe AOKYMEHTHI JHOO HUX H3BITHE SBISETCS HEOOXOAMMBIM
YCJIIOBHEM IIPENOCTABIEHNS MYHMIIMIIAIBHON YCIYI'M, U MHBIX CIy4aeB, YCTaHOBJICHHBIX
benepanbHBIMU 3aKOHAMH.

2.7.3. ITpu HACTYIUICHUU COOBITHH, SIBJISTFOLIUX CA OCHOBAaHUEM
JUIsL  TPENOCTaBIeHUs ~ MyHuUunaapHou — ycinyru, OWMB,  mpenocraBisromui
MYHULHANIAIBHYIO YCIIYTy, BIPABE:

1) mnpoBOAMTH MEPONPUATHS, HANpaBIE€HHbIE HA MOATOTOBKY pPE3yJbTATOB
[IPEIOCTABICHUS MYHULUIIAJIBHBIX YCIYT, B TOM YHCJIE HAIIPaBIATh MEKBEIOMCTBEHHBIC
3aMpoCkl, MOIYy4YaTh Ha HUX OTBETHI, ITOCJIE YEr0 YBEAOMIIATH 3asBUTEISA O BO3MOXHOCTH
[0JaTh 3alpoc O MPEJOCTABICHUM COOTBETCTBYIOLIEH YCIYyTM [UIi HEMEJICHHOIO
IIOJIyYEHHUs pe3yJibTaTa IPENOCTABICHUS TAKOU YCIIyTIH;

2) npy yCIOBMM HAJIWYMS 3alpoca 3asBUTENS O NPEIOCTABICHUU MYHULUIIAIbHOU
YCIYTYM, B OTHOLIEHWH KOTOPBIX Yy 3asABUTEIS MOIYT IOSBUTBCS OCHOBAHUA Uil HX
MpeIoCTaBleHUsT eMy B OyAylleMm, MpPOBOJUTh MEpPONPUATHS, HaNpaBlIeHHbIE Ha
dopmupoBaHue pe3yibTaTa NMPEAOCTABICHHUS COOTBETCTBYIOLICH YCIYTH, B TOM YHCIE
HAIpPaBIATh MEXBEAOMCTBEHHBIE 3amlpoChl, MOJIy4YaTh HAa HHUX OTBETHI, (OPMHUPOBATH
pe3yJbTaT NPENOCTABICHUS COOTBETCTBYIOLIEH YCIYyIM, a TaKXe MPENOCTaBIATh €ro
3asBuTento ¢ ucnoip3oBanuem EINTIY/IIT'Y JIO u yBeqoMiiaATh 3aBUTENS O IPOBEIEHHBIX
MEPONPUATHUSAX.

2.8.  HcuepnbplBaromiuii  INE€peYeHb  OCHOBAHMW  JUISI  NPUOCTaHOBJICHMSI
[IPEIOCTABICHUS MYHULHMIIAJIBHOM yCIyIM C YKa3aHUMEM JOIyCTUMBIX CpPOKOB
IIPUOCTAHOBJIECHUS B CJIy4yae, €CIM BO3MOYKHOCTb IIPUOCTAHOBIICHHSI IIPEIOCTABICHUS
MYHUIUIAIBHON YCIIYTH IIPEyCMOTPEHA JEHCTBYOUM 3aKOHOJATEIbCTBOM.

OcHoOBaHuUsI U1 NMPUOCTAHOBIICHUS IPEAOCTABICHNUS MYyHULUIAIBHOW YCIyrM HE
IIPEAYCMOTPEHBL.

2.9. HcuepnsiBarominii nepeyeHb OCHOBAaHUW MJI1 OTKa3a B MpPUEME JOKYMEHTOB,
HEOOXOMMBIX JIJIsl IPEAOCTABIECHUS MyHULUITAIBHON YCIYyTH:

- 3asBJEHHE MOJAHO JIUIOM, HE YNOJHOMOYEHHBIM Ha OCYIIECTBICHUE TAKUX
JICUCTBUI;

- 3asABJICHHE HaA TOJy4yeHUEe Yciayrd OQOpMIEHO HE B COOTBETCTBUM C
aIMAHHUCTPATUBHBIM PETJIAMEHTOM.

2.10. HcuepnbiBarmoldii NepeyeHb OCHOBAHWM Uil OTKAa3a B MPEAOCTABICHUU
MYHUIUIIAIBHON yCIIYTH:

- TPEACTABJICHHbIE 3asBUTEJEM JOKYMEHTbl HEJIEHCTBUTENIbHbI/YKa3aHHbIE B
3a51BJICHUM CBEICHUS HEAOCTOBEPHBI,

- IPEACTaBICHUE HEIMOJHOTO KOMILIEKTAa JIOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C 3aKOHOJATENbHBIMH WJIM MHBIMA HOPMATUBHBIMU ITPAaBOBBIMHU aKTAMM JIJIS
OKa3aHUs YCIYTH, OUIEKAIIMUX IIPEICTABICHUIO 3asBUTEIIEM;

- OTCYTCTBME IIPaBa Ha MPEJOCTABICHUE MYHUIUIIAJIBHON YCIYTH.

2.11. MyHuuumnaneHas yciayra npeocTaBisieTcs: AAMUHUCTpALME OecIiaTHO.

2.12. MakcumanpHBI CPOK OKHJIAaHMS B O4YepeIr IPU MOJade 3asBICHUS O
IIPEAOCTABICHUHA MYHULIUIIAIIBHONW YCIIYTH U NP MOJy4YEHUH PE3YJIbTaTa MPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH COCTaBIsAET HE Oojee 15 MUHyT.

2.13. Cpok perucrpauuu 3asBJICHUS O NMPEIOCTABICHUM MYHHULMNAIBHON YCIYyTd
COCTaBJISI€T B AZIMUHUCTPALINHN:



Opy JIMYHOM OOpaIleHUH 3asBUTENII — B JIEHb IIOCTYIUICHUS 3asBIICHUS B
AJIMUHHUCTpAIIUIO;

IIpY HaIpaBJ€HUM 3amnpoca Ha OymaxxHoMm Hocutene u3 M®I[ B AnmuHHCTpanuio
(Ipu HAIMYUM COTJIAIICHUS) - B JIEHb MTOCTYIUIEHUS 3anpoca B A IMUHUCTPAIIUIO;

[IPY HAIIPaBJICHUH 3a1poca B popMe 3JIEKTPOHHOTO AoKyMeHTa nocpenctsom EINTY
wiu [IT'Y JIO (mpu Hamuuuy TEXHUYECKOW BO3MOKHOCTH) - B JICHb MOCTYIUICHUS 3ampoca
Ha EIITY wmm III'Y JIO unm Ha cnenyromuii pabouuii AeHb (B Cilyyae HampaBleHUs
JOKYMEHTOB B Hepabouee BpeMsl, B BbIXO/IHbIE, PAa3AHUYHBIE THH).

2.14. TpeboBaHMs K NOMEIIECHUSIM, B KOTOPBIX IPEIOCTABISAETCS MYyHHUIMIAIbHAS
yCciayra, K 3ally OXWJAHUs, MecTaM JJIs 3alOJHEHHsS 3asBICHHUS O MPEAOCTaBICHUU
MYHUIIMNAIBHOW YCIIyTH, WHOOPMAIMOHHBIM CTEHIaM C 00pa3liamMu HMX 3alOJHEHHS U
HepeYHeM JJOKYMEHTOB, HEOOXOUMBIX ISl PEOCTABICHUS MYHHUIIMIIAIILHON YCITYTH.

2.14.1. IlpenocraBiieHHEe MYHHUIIMIAIBHON YCIYIM OCYUIECTBISAETCS B CHEUUAIBHO
BBIJICJICHHBIX JIJI 3TUX IIejiel nmoMenieHusx AqMuauctpanuu 1 MO,

2.14.2. Hanuuue Ha TEpPUTOPUH, IPUIIETAIOIIEH K 34aHuI0, HE MeHee 10 mpoieHToB
MeCT (HO HE MEHEee OJHOr0 MECTa) I NAapKOBKH CHEUUAIbHBIX aBTOTPAHCIOPTHBIX
CPEICTB MHBAJIUIOB, KOTOpPbIE HE JOJOKHBI 3aHMMATh WHBIE TPAHCHOPTHBIE CPENCTBA.
WNHBanmuapl NOJAB3YIOTCS MECTaMU ISl NMAapKOBKHU CIELUAJIbHBIX TPAHCIOPTHBIX CPEJICTB
O6ecriatHo. Ha Tteppuropuu, mpuieraromeid K 37aHUI0, B KOTopoM pasmenieH MOI],
pacnosiaraetcsi OecriaTHasi MapKoBKa JjIsi aBTOMOOMIJIBHOIO TPaHCIIOPTa MOCETUTENEH, B
TOM 4HCIe TpeaycMaTpUBarollas MecTa JUisl CHelUalbHbIX aBTOTPAHCIIOPTHBIX CPEJICTB
VWHBAJINJIOB.

2.14.3.  TlomemieHuss  pa3MenialOTCAd  MPEUMYIIECTBEHHO  HAa  HWKHMUX,
NPEANOYTUTENIBHEE HA TEPBBIX, OTa)Xkax 3JaHUs C NPEJAOCTABICHUEM JOCTyNHa B
NOMEUIEHNE NHBAIUAAM.

2.14.4. 3panue (momemnieHwe) oOopyayercss WHOOPMAIMOHHONW TaOIUYKOMN
(BBIBECKOI), cojaepiKallled TMOJHOE HaWUMEHOBAaHWE AJIMHUHHUCTpAllMM, a TakKxKe
UH(POPMAIUIO O PEXKUME €€ pabOThI.

2.14.5. Bxox B 31anue (MIOMEIIEHNE) U BBIXOJT U3 HETO 000PYAYIOTCS JICCTHUIIAMH C
NOPYYHSMH U TIAHycaMu JUIsl IEPEABUKEHUS JeTCKUX U MHBATUAHBIX KOJISCOK.

2.14.6. B noMelnieHnn opraHu3yeTcsi OECIIaTHBIN TyaleT AJisl MOCEeTUTENeH, B TOM
YuClIe TyaseT, MpeHa3HAYeHHbIN JJIsl HHBAIHU/IOB.

2.14.7. Tlpu HEoOXOIUMOCTH PAOOTHUKOM AJIMUHUCTpaluu, paboTHUKOM MOI]
UHBAJUAY OKa3bIBAETCS IOMOIIb B MPEOJOJCHUH OapbepoB MpH  MOJYyYEHUU
MYHULHANAIBHON YCIIyTH B UHTEPECAX 3asiBUTEIICH.

2.14.8. Bxoa B momenieHre U MecTa OKHUJIaHUS O00OpYAYIOTCS KHONKAMH, a TaKkKe
cojepkar MH(MOPMAIMI0O O KOHTAaKTHBIX HOMepax Tele(OHOB BbI30Ba PAOOTHUKA A
COIIPOBOKJICHHS] NHBAJIU]IA.

2.14.9. JlyonupoBanue HEOoOXOAMMOW /Jii WHBAIUIOB 3BYKOBOHW M 3PUTEIBHOMN
uH(pOpMaINK, a TAK)KE HAJIIKUCEH, 3HAKOB M MHOM TEKCTOBOM U Tpaduueckoil uHpopmanuu
3HAKaMH,  BBIMOJHEHHBIMH  peibedHO-TOYeUHbIM  mpudToM  bpaitnsg,  gomyck
CypAONEepeBOIUNKA U TU(DIOCYPAOIIEPEBOAUHKA.

2.14.10. O6opyaoBaHH€ MECT MOBBIIIEHHOTO Y00CTBA C AOMOIHUTEIbHBIM MECTOM
UIsl  cCOOAaKU-IPOBOJAHUKA M YCTPOMCTB JUISl MEPEABMKEHUS MHBAIMAA (KOCTBLIEH,
XOJIyHKOB).

2.14.11. XapakTepuCTUKN INOMEIICHUN NpHeEMa W BbIJa4Md JOKYMEHTOB B 4YacTU
00BEMHO-TUIAHUPOBOYHBIX W KOHCTPYKTUBHBIX pELIEHUH, OCBEUICHUs, MOXKapHOU



0€30MacCHOCTH, WHXEHEPHOTr0 O0OpYyIOBaHUS JAOJKHBI COOTBETCTBOBATH TPEOOBAHUSIM
HOPMAaTHBHBIX JOKYMEHTOB, IEUCTBYIOIIMX Ha Tepputopuu Poccuiickoit @enepanumu.

2.14.12. Tlomemenuss npuemMa M BBIIAYN JTOKYMEHTOB JOJDKHBI MPENyCMaTpUBATh
MecTa JUIsl OKHUIaHus, THPOPMUPOBAHHUS U TIPHUEMa 3asBUTETICH.

2.14.13. Mecra oxuaanus U MecTa Juisi HHGOPMUPOBAHHS 000PYAYIOTCS CTYIbSIMHU
(KpecenbHBIMU CEKIMSMHU, CKaMbsiIMU) M CTojamMu (cToMkamu) 1 odopmMileHHs
JOKYMEHTOB C pa3MEIleHHMeM Ha HHUX OJAHKOB JOKYMEHTOB, HEOOXOIMMBIX IS
NOJIyYEHHUS] MYHULIMMAIBHON YCIYrd, KaHUEISPCKUMH MPUHAMJICKHOCTSIMHU, a TaKKe
UH(OPMAIIMOHHBIMUA ~ CTEHJAMM, COJEpKAIIUMH aKTyaJbHYI0O M HCYEPIIbIBAOIIYIO
uH(pOopMaINIO, HEOOXOAUMYIO JJIS MOTYUYEHUS MyHULIUIIAIBHON YCIyTH, U UHPOPMALIUIO O
yacax IpueMa 3asiBJICHUM.

2.14.14. Mecra nis TpOBEIEHUs] JIMYHOTO IpUeMa 3asBUTENICH 000pymyroTCs
CTOJaMH, CTYyJbSIMH, OOECHEUYMBAIOTCS KAHUEIAPCKUMU MPHUHAJICKHOCTSIMH IS
HaIMCAHUS MMCbMEHHBIX OOpaICHU.

2.15. IlokazaTenu JOCTYMHOCTH U Ka4y€CTBa MyHULIMITAIbBHOW YCITYTH.

2.15.1. Iloka3zaTenu HOCTYNHOCTH MYHULIMIIAILHOM yCIIyTrH (001I1e, NPUMEHUMbIE B
OTHOLIEHUU BCEX 3asBUTEIICH):

1) TpaHCIOpTHAsL JOCTYITHOCTh K MECTY MPEJOCTABICHHS] MyHUIIMIIAIIBHON YCIIyTH;

2) wHanuuuMe ykazarened, oOecreuMBarOlUX OECHpensTCTBEHHBIM JOCTyl K
MOMEIIEHUSIM, B KOTOPBIX MPEAOCTABIIAETCS YCIIyra;

3) BO3MOXHOCTh TOJYYEHHUS TIOJIHOW U  JOCTOBEpHOM uH(poOpmMamuu o
MYHUIIMIAIBHON yCIIyre B AAMUHUCTPALIMH 110 TelePOoHy, Ha OPUIIHATBHOM CalTe;

4) mpemocTaBieHUE MYHHUIMIAIBHOW YCIYyTd JIOOBIM JOCTYIHBIM CIOCOOOM,
IPEAYCMOTPEHHBIM JIEVUCTBYIOIIUM 3aKOHOIaTEIbCTBOM.

2.15.2. Tloka3arenu JOCTYNMHOCTM MYHMIMMNAIBHOW YCIyru (CrelualibHbIE,
PUMEHHMbIE B OTHOLLICHUHY UHBAJIUIOB):

1) nanumurie UHPPACTPYKTYPHI, YKa3aHHOU B 1. 2.17 pernaMenra;

2) ucnojiHeHUe TpeOOBaHUM JOCTYIHOCTH YCIIYT JUIsl UHBAJIU/IOB;

3) obecneuenne OecTIPENATCTBEHHOTO JAOCTYNa WHBAJIUAOB K IOMEIICHUSAM, B
KOTOPBIX MPEJOCTABIIAECTCS MyHULIMITAJIbHAS YCIIyTa.

2.15.3. Iloka3arenu KkauyecTBa MyHULIUITAIBHON YCIIYTH:

1) cobmoieHne cpoka npeloCTaBICHUSI MyHUIIUNIATbHONW YCITyTH;

2) coOnoeHHe BPEMEHM OXHIAHHUS B OYepead NpH IMojade 3asBiICHUS U
NOJIyYeHUH PEe3yJIbTaTa;

3) ocyuiecTBieHre He OoJiee OJTHOr0 OOpAaIlEHUs 3asBUTENS K IOJDKHOCTHBIM JIUIIAM
Anvunuctpanuu win padotaukam ['BY JIO «M®Il» npu momaye TOKYMEHTOB Ha
MOJIy4eHHE MYHHULHUIAIBHON YCIyrd u He Oosiee OAHOrO OOpallleHUs MpHU MOJyUYEeHUU
pesynbTara B Anmunuctpaiuio win ['bY JIO «M®Ily;

4) orcyrctBHe KanoO Ha JEHCTBUS WM Oe3[eHCTBUE JOJKHOCTHBIX JIUIT
AJIMHUHUCTpaLMH, OAAHHBIX B YCTAHOBJIEHHOM MOPSIAKE.

2.15.4. Tlocne monydeHHs pe3yibTaTa YCIYrH, TMPEIOCTABICHUE KOTOPOU
OCYIIECTBISIOCH B AnekTpoHHOU (hopme vepe3 EINTY wmu [ITY JIO nmubo mocpencTBoM
M®II, 3asiBuTENI0 00ECIIEYMBAETCS BOBMOKHOCTh OLICHKM KaueCTBa OKa3aHUsl YCIyTH.

2.16. [lonyuyenus yciyr, KOTOpbIE SBISIOTCS HEOOXOJUMBIMU U 00S3aTEIbHBIMU TSI
IPEeI0CTaBIEHUSI MyHULIMIIAIBHOM YCIyTH, HE TpeOyeTcs.

CornacoBanuii, HEOOXOJUMBIX JMJIA TIOJYYEHHS] MYHUUUINAIBHOM YCIyIH, He
TpeOyeTcs.
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2.17. Unble TpeOoOBaHMS, B TOM UHCJIE YYUTHIBAIOIIME OCOOCHHOCTH
[PEIOCTABICHUS MYHULMIAIBHOM YCIYIrM IO SKCTEPPUTOPUAIBHOMY HIpUHLUIY (B
ClIy4dae, €CIM MYHULMNAIbHASA YyCIyra IPEeNOCTaBIACTCS IO JSKCTEPPUTOPUAIBHOMY
OPUHIMIY) U OCOOEHHOCTH NPENOCTABICHUS MYHULMIAIBHOM YCIYTrM B 3JIEKTPOHHOU

dopme.
2.17.1. llpemocraBieHue yCIAYyTH MO DKCTEPPUTOPUAIBHOMY NPUHLMUIIY HE
IPe1yCMOTPEHO.

2.17.2. llpenocraBiieHHMEe MYHMIMOAIBHOW YCIYTM B JJIEKTPOHHOH (dopme
OCYLIECTBJISIETCSl MPU TEXHUYECKOM peanu3auuu ycinyru nocpeactsom I[I'Y JIO w/mnum
EIIT'Y.

3. CocTaB, noCJ1e10BaATEJIbHOCTh M CPOKH BHINOJHEHNSI AAMUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPSAKY UX BHINOJHEHNS, B TOM YHCJe 0COOCHHOCTH
BbINOJIHEHUS aIMUHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI hopme

3.1. CocraB, NocnenOBaTEIbHOCTh M CPOKH BBINOJHEHUS aIMHHUCTPATUBHBIX
poLenyp, TpeOOBAHMS K OPAJIKY UX BBIIOJHEHUS.

3.1.1. IlpenocrtaBineHre MYHUIMIAIBHOM YCIYTH BKJIIOYaeT B ceOsl Cleayrolue
aAMUHUCTPATUBHBIE MTPOLIETYPHIL:

1) npueM wu peructpauus 3adBJICHHUS W JIOKYMEHTOB O TPEIOCTaBICHUHU
MYHULHANAIBHON YCIYTH — B JIEHb OCTYILICHHUS;

2)  paccMOTpEHUE 3asBJIICHUS U IOKYMEHTOB O IIPEAOCTABICHUN MYHHUIUIIAIbHON
yciyra — 1 pabouunii 1eHb;

3)  OpuHATHE pElIeHHUs O MNPEJOCTABICHUM MYHHULHUIAIBLHON YCIyru Wik 00
OTKa3e B MPEJOCTaBICHUN MyHUIIUNIAIBHON yCIyru — He Ooiiee 1 pabouero gHs;

4)  BwImaya pesyiibTata — He Oosiee 1 paGouero JHS.

3.1.2. Ilpuem u peructpauusi 3asBJICHUS U JOKYMEHTOB O IPEIOCTABICHUU
MYHUIMIAIBHON YCIIyTH.

3.1.2.1. OcHoBaHne a1 Hadaja aJMHUHUCTPATUBHOW MPOLENYpPHI: MOCTYILUICHHE B
AJIMUHHCTpauMIO  3asBJIICHUS W JOKYMEHTOB, NOPEAyCMOTPEHHBIX I. 2.6
aIMUHUCTPATUBHOTO pErJIaMEHTA.

3.1.2.2. ConepxaHue aAMUHUCTPATUBHOTO JIEUCTBUS, MPOJODKUTEIHHOCTh U(UITN)
MaKCHUMAaJIbHBIA CPOK €ro BBIMIOJIHEHMS: pa0OTHUK AJIMMUHHMCTpPALMU, OTBETCTBEHHBIN 3a
00paboOTKy BXOJSIIMX JOKYMEHTOB, NPUHUMAET MPECTaBICHHbIC (HAMpaBICHHBIC)
3asBUTEJIEM 3asIBJICHUE U JOKYMEHTHI U B CIy4a€ OTCYTCTBHSI YCTAHOBJICHHBIX ITYHKTOM
2.9 aIMUHUCTPATUBHOIO PETJIaMEHTAa OCHOBAHUH ISl OTKa3a B IPUEME PETUCTPUPYET UX B
COOTBETCTBHHM C MPABUIIAMU JEJIONPONU3BOACTBA B IEHb OCTYILICHHUS.

IIpn HaJIMUMM OCHOBAHMI Il OTKa3a B NpPUEME JAOKYMEHTOB, IPELYCMOTPEHHBIX
OyHKTOM 2.9  aJAMHHHUCTPATUBHOTO  perjiaMeHTa, pabOTHUK  AJIMUHHUCTpAIINH,
OTBETCTBEHHBIM 3a 00pabOTKYy BXOJSAUIMX JOKYMEHTOB, B TOT € J€Hb C MOMOIIbIO
yKa3aHHbIX B 3asBJICHUU CPEICTB CBS3M YBEIOMIISIET 3aABUTENSI 00 OTKaze B NpHUEME
JOKYMEHTOB C YKa3aHMEM OCHOBAaHMI TaKOro OTKa3a M BO3BpAIAET 3asBJIICHUE H
JOKYMEHTBI 3asIBUTEIIIO.

3.1.2.3. JIumo, OTBETCTBEHHOE 3a BBIIOJHEHUE AJIMUHUCTPATUBHOW IPOLEAYPHI:
pabOTHUK AJIMUHUCTPALIMH, OTBETCTBEHHBIN 32 00pa0OTKY BXOISIINX JOKYMEHTOB.

3.1.2.4. Kpurepuil mNpUHATUS pEUICHUS: HAIWYUE/OTCYTCTBHE OCHOBAHMMN JIs



11

OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMBIX Ul NPEJOCTaBICHUS MYHUIMNAIbHOM
YCIIYTH, YCTAHOBJIEHHBIX IYHKTOM 2.9 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.1.2.5. Pe3ynbTaT BBIIOJIHEHUS aIMUHUCTPATUBHON MTPOLELYPHI:

- OTKa3 B IpHEME 3asBJICHUS O NPEIOCTABICHUM MYHULHUIAIBHON YCIYTH H
MPWJIAra€MbIX K HEMY JTOKYMEHTOB;

- peructpauus 3asBICHHS O MNPEJOCTaBICHUM MYHULUIAIBHON YCIYyrd H
IpUJIaraeMbIX K HEMY JOKYMEHTOB.

3.1.3. PaccmoTpeHue 3asBiEHUS O NPEAOCTABICHUA MYHULHNAIBHOW YCIYTd M
IpUJIaraeMbIX K HEMY JOKYMEHTOB.

3.1.3.1. OcHoBaHue AJis Havaia aJIMUHUCTPATUBHOM MPOLIEAYPHI: IPUEM 3asIBICHUS
U JOKYMEHTOB paOOTHUKOM AJMUHHUCTpAIlMM, OTBETCTBEHHBIM 3a pPacCMOTpPEHHUE
JIOKYMEHTOB ¥ (POPMHUPOBAHUE TIPOEKTA PELICHUSI.

3.1.3.2. ConepxaHue aAMUHUCTPATUBHOIO JIEUCTBUSA, NPOJOJLKUTEIBHOCTh HU(UIIN)
MaKCUMAJIbHBIA CPOK €r0 (MX) BBIOJIHEHUS:

1 JEUCTBUE: IPOBEPKA JOKYMEHTOB Ha KOMIUIEKTHOCTb W JIOCTOBEPHOCTb,
pOBEpKa CBEACHHI, COAEp)KAaIIUXCS B IPEICTABICHHBIX 3asBJICHUU U JOKYMEHTaX, B
LEeJISIX OLIGHKM MX COOTBETCTBHMS TPEOOBAHMSM M YCIOBUAM Ha IOJYy4YEHHE
MYHULUNAIBHOU YCITYTH;

2 peiictBue: (GOPMHPOBAHUE IMPOEKTAa PEIICHUS [0 HUTOraM pPacCMOTPEHUS
3asiBJICHUS U JTOKYMEHTOB.

OO61uMii CpOK BBINOJHEHUS aIMUHUCTPATUBHBIX JeHCTBUIA: 1 pabounii 1eHb.

3.1.3.3. JIumo, OTBETCTBEHHOE 3a BBIIOJIHEHUE AJMUHUCTPATUBHOW MPOLEAYPHI:
pabOTHUK AJMHHHUCTpPAllUM, OTBETCTBEHHBIM 3a pPAacCMOTPEHUE JIOKYMEHTOB U
dbopMHUpOBaHUE TPOEKTA PELICHUS.

3.1.3.4. Kpurepuu NpUHATUS PEUICHUSA: HAJWYUE/OTCYTCTBHE OCHOBAHHM IS
OTKa3a B MPEJOCTaBJICHUU MYHMIIMIAIBHOM YCIYrd, NEPEYUCICHHBIX B MyHKTe 2.10
aIMUHHUCTPATUBHOI'O PEIJIAMEHTA.

3.1.3.5. Pe3ynbTaT BBINOJIHEHUS aIMUHUCTPATUBHON MPOLELYPHI:

- IOJTrOTOBKA BBIMHUCKHU U3 MOXO3SIIICTBEHHON KHUTH;

- IOATOTOBKA pelieHus 00 0TKa3e B MPe0CTaBICHUN MyHUIIUNIAIBHON YCIyTH.

Pemenne 006 oTKaze B MPENOCTABICHWM MYHHIIMIIAIbHOW YCIYyTH JOJHKHO OBITh
000CHOBaHHBIM U COJIEPKAaTh BCE OCHOBAHHUA OTKa3a.

3.1.4. IlpunsAtue pemeHus O MPEJOCTABICHUH MYHULMIAIBHOM YCIyIM WIH 00
OTKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH.

3.1.4.1. OcHoBaHue g Hayajga aJMUHHUCTPATUBHON MPOLIEAYpPHI: MPEIACTABICHUE
IIPOCKTa PEILICHMS, 3asBJICHUS W JOKYMEHTOB JIOJDKHOCTHOMY JHIy AJIMHHHUCTpPALUH,
OTBETCTBEHHOMY 3a TMOJAMHCAHHE BBIIMCKU JUOO TOJANMHUCAHME pEIIeHHs 00 OTKa3e B
PEAOCTABIECHUN MYHHUIIMNIATBHON YCIIyTH.

3.14.2. CopepxxaHue aAMUHUCTPATUBHOTO JIEUCTBUS  (aIMHHUCTPATUBHBIX
JNENUCTBUI), MPOJOJKUTEIIBHOCTD U (MJIM) MAKCUMAJIBHBIN CPOK €ro (MX) BBIIOJHEHHUS:

pPacCMOTpPEHHE IIPOEKTa pEUIeHUs, a TaKKe 3asBICHUS M JOKYMEHTOB O
PEIOCTAaBICHUM MYHHULMIAIBHON YCIyru B TeueHHe He Oosee 1 pabouero AHs ¢ JaThl
OKOHYaHUs BTOPOM aIMUHUCTPATUBHOMN ITPOLIEAYPHI.

3.1.4.3. JInmo, OTBETCTBEHHOE 3a BBIIOJHEHUE AJMUHUCTPATUBHOW IPOLEAYPHI:
JOJKHOCTHOE JIMLO AJIMUHHUCTpPAlMM, OTBETCTBEHHOE 3a IMPUHATHE M MOJANHCAHHE
COOTBETCTBYIOILIETO PEUICHUSI.
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3.1.4.4. Kpurepun NpUHATHUS PELICHUS: COOTBETCTBHE 3asBIICHUS U JIOKYMEHTOB
TpeOOBaHUIM JICHCTBYIOLIETO 3aKOHO/1aTEIbCTBA, HAJTMUNE/OTCYTCTBUE Y 3asiBUTEIIS IIpaBa
Ha MOJy4eHHE MYHULUIIAJIbHON YCIyTH.

3.1.4.5. Pe3ynprar BBINOJHEHHMS AIMHUHMCTPATUBHOW IPOLEAYpPHI: MOANHCAHUE
BBIMMCKM M3 TOXO3SIMICTBEHHONM KHUTH JHOO TMOAMNHMCAaHME pemeHuss o0 OTKa3e B
PEIOCTaBICHUU MYHUIIUIAIBHON yCIyTH.

3.1.5. Beigaua pesyJsbrara.

3.1.5.1. OcHoBanue nus Hayana aJIMHUHUCTPATUBHOW NPOLEAYPHI: MOANHCAHUE
COOTBETCTBYIOIIETO Pe3yJbTaTa MPel0CTaBICHUS MyHUIIUIIATBLHON YCIyTH.

3.1.5.2. Conepxanue aAMUHUCTPATUBHOTO JCHCTBUSA, MPOAOHKUTEIBHOCTh H(UJIIN)
MaKCHUMAaJIbHBIA CPOK €ro BBIMIOJIHEHHS: PaO0OTHUK AJIMMUHHCTpALMU, OTBETCTBEHHBIN 3a
NEIONPOU3BOACTBO, T€YeHUEe | HHS C AaThl OKOHYAHUS TPEThEW aJIMHHUCTPATUBHOU
IpOLEypbl HAIPABIIAET 3asBUTEIIO PE3YJbTAT MPEJOCTABICHNS] MYHULUIIAJBHON YCIyTH
CHOCOO0M, YKa3aHHBIM B 3asIBJICHUU.

3.1.5.3. JIumo, OTBETCTBEHHOE 3a BBINOJIHEHUE AJIMUHUCTPATUBHOW MPOLEAYPHI:
pabOTHUK AJIMUHUCTPALIMH, OTBETCTBEHHBIHN 3a JEJIONPOU3BOACTBO.

3.1.5.4. Pe3ynprar BBINOJHEHUSA AJMUHUCTPATUBHOW NPOLIEAYPHI: HAIPABICHUE
3asIBUTENIO PE3YJIbTATA MPEJOCTABICHHUS] MYHULIMITAIIBHON YCIIYTH CIIOCOOOM, yKa3aHHBIM
B 3asIBJICHUHU.

3.2. OCOOEHHOCTH BBINOIHEHUS AJIMHHUCTPATUBHBIX MPOLEAYP B DJIEKTPOHHOM
dbopwme.

3.2.1. IlpenocraBnenne MyHurunaabHot ycayru Ha EIII'Y wu III'Y JIO
ocymiecTBisieTcss B cooTBeTcTBUU ¢ DenepanbubiM 3akoHOM Ne 210-D3, denepalibHbIM
3akoHOM OT 27.07.2006 Ne 149-®3 "OO6 undopmanmu, HHPOPMAITMOHHBIX TEXHOJOTHUAX U
o 3amurte uHpopmanuu", nmocranosienuem IlpaButenbcTBa Poccuiickort denepanuu oT
25.06.2012 Ne 634 "O Bugax O3JIEKTPOHHOW MOAIUCH, HCIOJIb30BaHUE KOTOPBIX
JIOITyCKaeTCsl MpU OOpalleHUH 3a MOJYyYEHHUEM TOCYJapCTBEHHBIX M MYHHUIMIAIbHBIX
ycuyr".

3.2.2. Jlns nony4yeHnss MyHUDAnanbHOU yciyru depe3 EIIY mmm wepes II'Y JIO
3asgBUTENI0 HEOOXOAMMO IMPEIBAPUTEIILHO MPOUTH TMpolecc peructpauuu B EannHoi
cucreme naeHTuGuUKauu u ayreHruduxanuu (nanee - ECHA).

3.2.3. MyHununaibHas yciayra MoxeT ObITh nonydena yepes 1Y JIO nubo vepes
EIII'Y ¢ o0s3arenbHON JIMYHOM ABKOM HAa MpUEM B AJMHHHMCTPALMIO JUISl MOJTYYEHUs
pe3yJibTaTa OKa3aHUs yCIIyTH.

3.2.4. Jlng nopauu 3assienus yepes EINY unu yepes [ITI'Y JIO 3asButens 101KEH
BBIITOJIHUTH CJIEAYIOLIUE AEHCTBUS:

npoitu uaeHTudukanuio u ayreHtudukanuio B ECUA;

B muuHoM kabuHete Ha EINTY wnum wa III'Y JIO 3anonHUThE B 2IEKTpOHHON dhopme
3as1BJICHUE HA OKa3aHWE MYHULMIIAJIbHON YCIyTH;

IPWIOKUTh K 3asBJICHUIO JJEKTPOHHBIE JOKYMEHTbl W HAllPaBUTh I1AKET
AJIEKTPOHHBIX JIOKYMEHTOB B AJIMUHHCTpaIvio mocpeactBoM ¢ynkimoHana EINTY wnm
[ry Jio.

3.2.5. B pe3ynbTaTe HAIIpaBICHUs MAKETA JIEKTPOHHBIX JTOKYMEHTOB IOCPEICTBOM
'Y JIO nu6o wuepe3 EIII'Y aBTOMaTM3upoBaHHON HWH(OPMALMOHHOW CHCTEMOM
MEKBEJIOMCTBEHHOI'O AJIEKTPOHHOTO B3auMojeicTBUs JIeHuHrpaackoil obnactu (nanee -
AUC "Mexsen JIO") mpou3BOAMTCS aBTOMAaTUYECKas PErucTpalus MOCTYIUBILIETO
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[IAKeTa 3JIEKTPOHHBIX JOKYMEHTOB M IPUCBOEHUE NAKETy YHHMKAJIbHOTO HOMEpa Jena.
Howmep nena noctynen 3assurtento B inanoMm kadunete [1I'Y JIO u(wmm) EINTY.

3.2.6. Ilpu npenocraBneHnn MyHununaibHon ycayru depe3 [II'Y JIO nub6o uepes
EIT'Y pgomkHOCTHOE MU0 AMUHUCTPAIIMY BBITOJIHSET CICAYIOIINE ACHCTBUS:

- (opmHpyeT MPOEKT pelIeHus Ha OCHOBAHWU JOKYMEHTOB, MOCTYIHBIIUX Yepe3
[ry JIO mub6o wuepes EIII'Y, a Ttakxke [I0OKYMEHTOB (CBEJACHHUM), MMOCTYIMUBIIUX
OCPEJICTBOM MEXBEAOMCTBEHHOIO B3aUMOJECHCTBUSA, U MEPEIACT JTOJDKHOCTHOMY JIMILY,
HaJIeJICHHOMY (YHKIIUSIMU 110 MPUHITHUIO PEIICHUS,

- TOCJI€ PAacCMOTPEHUSI JOKYMEHTOB M MPHUHATUS PEIICHUS O MPEJOCTABICHUU
MYHUIIMNAIBHONW yCIIyTH (0TKa3e B MPEIOCTaBICHUN MYHUILIMITATILHON YCIyTH) 3aMO0JIHAET
npeaycmorpenasie B AUC "Mexsen JIO" ¢hopMbl O NPUHITOM PEIICHHH W TIEPEBOIUT
neno B apxuB AUC "Mexsen JIO";

- YBEIOMJISIET 3adBUTEIS O NPUHSATOM pEIICHHMH C MOMOIIbI YKa3aHHBIX B
3asBJIGHUU CPEJCTB CBSA3M, 3aT€M HAINpaBJsIeT JOKYMEHT CIOCOOOM, YKa3aHHBIM B
3asiBieHur: B M®I[ (mpu HanuuuM TEXHUYECKOW BO3MOXKHOCTH) JIMOO HampaBiseT
AIIEKTPOHHBIN JTOKYMEHT, MOAMUCAHHBIM YCHJIEHHOW KBAaTM()UIMPOBAHHOW AJIEKTPOHHON
MOANKCHIO JOJKHOCTHOTO JIMLIA, IPUHABLIErO peuieHue, B auuHblid kabunet [11'Y JIO unu
EIIT'Y.

3.277. B cinyyae NOCTYIUIEHHS BCEX JOKYMEHTOB, YKA3aHHbBIX B NyHKTEe 2.6
HACTOSIIIEr0 aJAMUHUCTPATUBHOTO peErjiamMeHTa, B (opMe 3IEKTPOHHBIX JOKYMEHTOB
(2JIEKTPOHHBIX O0pa3oB  JIOKYMEHTOB), JIHEM oOOpalieHus 3a MpPeJOoCTaBICHUEM
MYHHUIUIIAIBHON YCJIYTH CUMTAETCS JaTa perucrpauuu npuema aokymenToB Ha III'Y JIO
v EINTY.

NudopmupoBanue 3asBUTENIsI O XOJle W  pe3yibTaTe  MPeJOCTaBICHUS
MYHUIIMTAIBHONU YCIYTH OCYIIECTBISIETCS B DJIEKTPOHHOM (hopMe yepe3 JTUYHbI KaOuHEeT
3asiBuTeNs, pacnonoxenusiii Ha [1T'Y JIO nmu6o na EINTY.

3.3. Tlopsanok wucmpaBieHUs MOMYIICHHBIX OMEYAaTOK M ONIMOOK B BBIJAHHBIX B
pe3yJibTare MPeI0CTABICHUS] MyHULIUIAIBHON YCIYTH TOKYMEHTaX.

3.3.1. B ciryyae ecnu B BBIIAHHBIX B PE3YJIBTATE NMPEAOCTABICHNS MYHULIIMIIATBHON
YCIIyT'H TOKyMEHTaX JOMYIIEHbI ONEYaTKU U OLUMOKHU, TO 3asIBUTEIb BIPABE MPEICTABUTH
B Anvunuctpaunio/M®I[ HenmocpencTBeHHO, HANMpPaBUTh MOYTOBBIM OTIIPABICHUEM,
nocpeactsoM EIII'Y  noamucanHoe 3asBUTENeM WM OopopMiieHHOE B  (opme
ANIEKTPOHHOIO  JOKYMEHTa W  TMOJINUCAHHOE  YCWUJIEHHOM  KBadu(pUUUPOBAHHOU
AJIEKTPOHHOM TMOAMMCHIO 3asBJIEHHE B MPOU3BOJILHOW (QopMe O HEOOXOAUMOCTH
UCIIPABJICHUS JIOMYIIEHHBIX ONEYaTOK M(MJIM) OMMOOK C M3JI0KEHUEM CYTH JOMYIIEHHBIX
orneyarok u(Win) omuOOK M MPUIIOKEHUEM KOIUU JOKYMEHTa, COJAEpKAIIEro OreyaTKu
u(MIKM) OMMOKH.

3.3.2. B Teuenue 3 (Tpex) paboumx AHEH €O JHS PETHCTpAIlMU 3asBJICHHUS 00
UCIPABJICHUN ONEYaTOK H(WJIM) OMMOOK B BBIJIAHHBIX B pe3yjbTaTe MPEIOCTaBICHUS
MYHULUNAIBHON YCIYTM JOKYMEHTaX OTBETCTBEHHBIM CHEUHAIUCT AJIMHHUCTpALUU
yCTaHABJIMBAET HAJIMYKE OMeYaTKu (OMHMOKU) U 0hOPMIIIET PE3yNbTaT MPEAOCTABICHUS
MYHULIMOAIBHON yCIYTH (IOKYMEHT) C HUCHPABJICHHBIMHU oOlleyaTkaMu (OlMOKamu) WUiu
HAIpaBIsIeT 3asBUTENIO YBEIOMIIEHHE C OOOCHOBaHHBIM OTKa3oM B O(OpMIICHUU
JOKYMEHTa C HCHpaBIECHHBIMU oredyarkamu (omuOkamu). Pesynbprar mpemoctaBieHUs
MYHUIMIAIBHON YCIYTH (JIOKYMEHT) AJIMUHUCTPALIMS HAMPABIIAET CIOCOOOM, YKa3aHHBIM
B 3asIBJICHMH O HEOOXOMMOCTH UCIIPABICHUSI IOMYIIIEHHBIX OMEYaTOK U(MJIH) OIIUOOK.
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4. @opMBbI KOHTPOJIS 32 HCIIOJTHEHHEM aIMUHUCTPATHBHOIO pPerjiaMmeHTa

4.1. Tlopsimox OCYIIECTBICHUS TEKYIIEro KOHTPOJISI 3a COOJIIOJACHUEM U
VICTIOJIHEHUEM OTBETCTBEHHBIMU JIOJKHOCTHBIMU JIMIIAMU TTOJIOKEHUN PETIAMEHTA U UHBIX
HOPMAaTUBHBIX MPABOBBIX AaKTOB, YCTAaHABIMBAIOIIUX TPEeOOBaHUS K MPEIOCTABICHUIO
MYHHUIUIIAIBHON YCIYTH, a TAK)KE IPUHATUEM PEIICHUN OTBETCTBEHHBIMU JIMIIAMMU.

Texkymuii  KOHTPOJIb ~ OCYIIECTBISICTCSI ~ OTBETCTBEHHBIMH  PAOOTHUKAMU
AJIMUHHUCTpPALMH 10 KAXKJI0W MPOLEAYPE B COOTBETCTBUU C YCTAHOBICHHBIMU HACTOSIIUM
pPETJIaMEHTOM COJIEP)KAHUEM JCHUCTBUA M CPOKAMHU UX OCYUIECTBJIEHHUS, 4 TAKXKE IyTEM
IPOBEICHUS] PYKOBOJIUTENEM (3aMECTUTENIEM PYKOBOAMUTENS, HAYaIbHUKOM OTIEJNA)
AJIMMHUCTpaUUy MPOBEPOK HCIIOJHEHUS MOJIOKEHUW HACTOSIIETO pPErjaMeHTa, HHBIX
HOPMAaTUBHBIX ITPABOBBIX aKTOB.

4.2. Tlopaok M NEPUOAUYHOCTH OCYIIECTBICHUS IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK MOJHOTHI U KAYECTBA NPEAOCTABICHUS MYHULIUIIATBHON YCIYTH.

B mensx ocymiecTBieHUs KOHTPOJIA 32 MOJHOTOM M KayeCTBOM IPENOCTABIICHUSA
MYHHUIUIIAIBHON YCIYTH NPOBOASATCS MIIAHOBBIE U BHEIUIAHOBBIE MPOBEPKH.

[limanoBBIE TIPOBEPKM NPEAOCTABICHUS MYHULHNAIBHOW YCIYTH MPOBOMASTCA HE
yame OJHOr0 pasa B TPHU TOJa B COOTBETCTBHM C IUIAHOM MPOBEICHUS MPOBEPOK,
YTBEPKACHHBIM PYKOBOAUTENEM AIMUHUCTPALINH.

IIpy mpoBepke MOTYT paccCMaTpuBaTbCS BCE  BOMNPOCHI, CBSI3aHHBIE C
IPEAOCTABICHUEM MYHUIMIAIBHOU YCIyru (KOMIUIEKCHBIE MPOBEPKH), WU OTIEIbHBIN
BOIIPOC, CBSI3aHHBIA C TPEIOCTaBICHUEM MYHHUIIMNAIBHOW YCIyru (TeMaTHYecKue
IIPOBEPKH).

BHennaHnoBbIEe NPOBEPKU NPEAOCTABIEHUS MyHULIUNAIBHON YCIYyTH MPOBOAATCA IO
oOparnieHusIM (pU3NUECKUX, IOPUINUYECKUX JUI] U WHIWBUIYAIbHBIX MpPEIIPUHUMATENCH,
oOpaIieHusiM OpraHoB rocyJJapCTBEHHOU BJIACTH, OPTaHOB MECTHOTO CaMOYTPABIICHUS, UX
JOJKHOCTHBIX JIMII, a TAKXKE B LIEJIAX MPOBEPKH YCTPAHEHUS! HAPYIICHUH, BbISIBICHHBIX B
XO0Jle TPOBEACHHOW BHEIUIAHOBOW TMPOBEPKU. YKa3aHHbIE OOpalieHusl TMOJJIexKar
pEeTHCTpanuy B JCHb WX TMOCTYIUICHUS B CHUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa M
JEI0NPOU3BOACTBA A IMUHUCTPAIUU.

O mpoBeneHNM NPOBEPKU HM3AACTCSA NMPABOBOM aKT AJMUHUCTPALMM O NPOBEICHUHN
NPOBEPKM  MCIIOJHEHUS  aAMUHUCTPATUBHOIO  pErJIaMEHTa IO  MPEIOCTaBJICHUIO
MYHULHUIIAIBHON YCIIYTH.

ITo pesynbTaTamM NpPOBEACHUSI MPOBEPKU COCTABISAETCS aKT, B KOTOPOM JOJIKHBI
ObITh yKa3aHbl JOKYMEHTAJIbHO MOATBEPXKICHHBIC (DAaKThl HAPYILIECHUU, BHISBICHHBIC B
XOJI€ TPOBEPKHU, WIM OTCYTCTBHUE TAKOBBIX, a TAK¥KE BBIBOJABI, COAEPXKAIIHE OLIEHKY
NOJIHOTBl M KA4yeCTBA MPEIOCTABICHUS MYHULMNAIbHON YCIYTM U TPEIJIOKEHUS M0
YCTPAaHEHUIO BBISIBJIECHHBIX IPU MNpPOBEpKE HapylueHuil. [Ipu mpoBeneHUM BHEIJIAHOBOU
IIPOBEPKH B aKTE OTPAXKAIOTCS PE3yIbTaThl MPOBEPKHU (DAKTOB, U3JI0KEHHBIX B OOpAIlleHNH,
a TaKXXe BBIBOJABI M IMPEIJIOKEHHS II0 YCTPAHECHHUIO BBISBICHHBIX IPU IIPOBEPKE
HapyLIECHUM.

ITo pe3ynbraram paccMOTpeHUs OOpalleHui 0OpaTUBLIEMYCS JA€TCsl MUCbMEHHbIN
OTBET.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMIL 3a pelIeHusl U JielcTBus (0e3aeiicTue),
pUHUMAaeMbI€ (OCYIIECTBIISIEMbIC) B XOI€ TPEAOCTABICHUS MYHUIIUTIATBLHON YCIIyTH.

JIOJ>KHOCTHBIE JIMIA, YMNOJHOMOYEHHBIE HA BBIIIOJIHECHUE AJMUHHCTPATUBHBIX
NEUCTBUM, MPENYCMOTPEHHBIX HACTOAILIMM PETJIAMEHTOM, HECYT OTBETCTBEHHOCTH 3a
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coOmro/ienre TpeOoBaHUM JIEWCTBYIOIUX HOPMATUBHBIX ITPABOBBIX AKTOB, B TOM YHCIIE 32
COONIO/ICHNE CPOKOB BBITIOJHEHUS AIMUHUCTPATUBHBIX JIEUCTBHM, TMOJTHOTY UX
COBEpIIICHUS, COOIIOJICHUE TMPHUHIIUIIOB TIOBEACHUS C 3asABUTEISIMH, COXPAaHHOCTH
JIOKYMEHTOB.

PykoBoguTens AIMHUHHCTpAllid HECET OTBETCTBEHHOCTh 3a oOOecredYeHHe
PEeAOCTaBICHUS MYHUITUTIATLHON YCIYTH.

PaboTHUKKM ATMHUHHUCTpAIUU TIPU MPEAOCTABICHUA MYHUIIMTIATBLHON YCIYTH HECYT
OTBETCTBEHHOCT:

- 32 HEUCTIOJIHEHHUE WJIM HEHAJJIeKallee UCIIOTHEHNE aIMUHUCTPATUBHBIX MIPOLICAYP
U MPEOCTABICHUN MYHULIUIIAILHON YCITYTH;

- 3a jaeiictBus (06e37eicTBUE), BICKYIINE HAPYIICHHUE NMPAB U 3aKOHHBIX WHTEPECOB
(buU3HUECKUX WU IOPUANYECKUX JTUI, THAUBUIYATbHBIX MPEAIPUHIUMATEIICH.

JIOJKHOCTHBIE JIM1IA, BAHOBHBIE B HEUCIIOJHEHUM WJIM HEHAJICKAILEM UCIIOJTHEHUN
TpeOOBaHMII  HACTOAIIETO  AJMUHHUCTPATUBHOTO  PErJIaMEeHTa, TMPHUBIEKAIOTCS K
OTBETCTBEHHOCTH B TMOPAJIKE, YCTAHOBICHHOM JEHCTBYIOUIUM 3aKOHOJATEIbCTBOM
Poccuiickon @enepanumu.

5. JlocyneOHblii (BHeCy1eOHbII) MOPSIAOK 005KAJOBAHMS PeLIeHHil
U aeiictBui (0e3geiicTBHUS) OPraHa, NpeaoCTaBJIAAIOIIEro MyHHIIUTIAIbHY IO
YCJIYTY, JOJKHOCTHBIX JIMI OPraHa, MPeA0CTABIAIOIIECr0 MYHHIUNIAIBHYIO YCIYTY,
JIM00 MYHUIIUNIATBbHBIX CJIYKAIIUX, MHOTO(YHKIMOHAJIBHOTO LEHTPa
NPeI0CTABJICHUS FOCYIapPCTBEHHbIX 1 MYHHMIMIIAJIbHBIX YCJIYT, pA00THHKA
MHOIO0(pyHKIMOHAJIBHOI0 HEHTPA NMPEeX0CTABJICHHUS IOCY1apCTBEHHbBIX H
MYHUIHMIAJIbHBIX YCJIYT

5.1. 3asgBurenu MO0 UX TNPEACTABUTEIM HMEIOT TMPaBO Ha JOCyAeOHOE
(BHecynneOHOE) OOKaJloBaHME penieHud U AeicTBUU  (O€31eHCTBUSA), MPUHSATHIX
(oCylIIECTBIISIEMBIX ) B XO€ NPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH.

5.2. [IpeameroM nocyaeOHOTO (BHECY1€0HOT0) 00KaTOBaAHUSI 3asIBUTEIIEM PEIICHUIN
U JedcTBuid (0e3elCTBHSI) OpraHa, MNPEJOCTABISIOMIEr0 MYHULHUIIAIBHYIO YCIYTy,
JOJDKHOCTHOIO JIMIIA OpraHa, MPEJOCTABISIIONIEI0 MYHHULMIAIBHYIO YCIyTy, Ju00
MYHUIMOAIBHOTO  CIY)KaIllero,  MHOTO(YHKIMOHAJBbHOTO  IIEHTpa,  paOOTHUKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPA SABJISIFOTCS:

1) HapywmeHue cpoka perucTpauuy 3amnpoca 3asBUTENS O NPEOCTaBICHUU
MYHUIIMNAIBHONW YCIIYTH, 3arpoca, yKa3aHHOro B cratee 15.1 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-D3;

2) HapylleHHE CpoKa MPEeJOCTABICHUS MYHHUIMNAIBHOW yciyru. B ykazanHHoMm
ciyyae nocyneOHoe (BHecylneOHOe) 00kajloBaHUE 3asBUTENIEM PEIICHUH M JIeHCTBUIA
(Oe3meiicTBUsI) MHOTO(YHKIIMOHAIIBHOTO IIEHTPa, PabOTHUKA MHOTO(YHKIIMOHATHLHOTO
[IEHTpa BO3MOXHO B CJyyae, €ClIi Ha MHOrO(YHKIMOHAJIbHBIN LEHTp, pEIICHUs U
neiictBus  (Oe3meiicTBME)  KOTOPOro  OOKamyrOTCS, BO3JIOKEHA  (PYHKIUSA  TIO
PEIOCTABIECHUIO COOTBETCTBYIOUIUX TOCYJAPCTBEHHBIX WM MYHHUIMNAIBbHBIX YCIYr B
MoJIHOM 00BbeMe B MOPSAIKE, ONpeneaeHHOM JacThio 1.3 crareu 16 denepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB WM MH(POPMALMH JHOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMM  [paBOBbIMM  akTaMu Poccuiickon ®denepauuu, HOPMATUBHBIMU
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PaBOBBIMH aKTaMu JIEeHWHTpajnCcKoW 00J1acTH, MYHUIIMIAILHBIMU TIPABOBBIMH aKTaMU
JUIS1 IPEOCTABJICHUSI MyHULIMTIAIBHOMN YCIIYTH;

4) oTka3 B INpHUEME JIOKYMEHTOB, IMpPEACTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBbIMM  akTaMu Poccuiickon ®Deaepanuu, HOPMAaTHUBHBIMU
OpaBOBBIMM aKTaMU JIEHHWHIrpajacKol o0nacTv i NPEJOCTABICHHUS MYHHUIMNAIbHOU
YCIIyTH, Yy 3aBUTEIIS;

5) oTka3 B MpeAOCTaBICHUH MYyHUIMIAIBHOU YCIIyI'H, €CIIM OCHOBaHHUS OTKa3a He
Ipe1ycMOTpPEeHb! (heiepaibHbIMUA 3aKOHAMU U MIPUHATHIMU B COOTBETCTBUU C HUMHU UHBIMU
HOPMAaTUBHBIMM  [paBOBbIMM akTaMu Poccuiickon ®denepauuu, HOPMATUBHBIMU
NpaBOBBIMM akTaMu JleHuHrpajackoit oOnactu. B ykazanHHoMm ciywyae pgocyieOHOe
(BHecyzieOHOE) OOKaJloBaHUE 3asBUTEIEM peIICHUH u  JelcTBui  (Oe3aeicTBH)
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, pa0OTHUKAa MHOTO(DYHKIIMOHAIBHOTO IIEHTPA BO3MOKHO
B Cllydae, eclii Ha MHOTO(YHKIIMOHATIBHBIN IEHTpP, pelIeHnus U AeicTBus (0e3neicTBHe)
KOTOPOTO O0KaJyl0TCsl, BO3JIOK€HAa (DYHKLHUS IO MPEJOCTaBICHUIO COOTBETCTBYIOIIUX
rOCYy/IapCTBEHHBIX WJIM MYHUUUIAIbHBIX YCIYr B TIOJHOM 00bEeMe B MOpPSJIKE,
onpeaeneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

6) 3arpeOoBaHME C 3asBUTENS MPU NPEIAOCTABICHUU MYHUIMNAIBHOW YCIyTH
IJIaThl, HE MPEIyCMOTPEHHOM HOPMATHBHBIMM NPABOBBIMU akTamu Poccuiickon
®denepaluy, HOPMATUBHBIMU  MPABOBBIMU  akTamu  JIeHWUHrpajackod  obnacTw,
MYHUILIUTTAIbHBIMY TIPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MPEAOCTaBIAIOIIET0 MYHULHUIAIBHYIO YCIYTy, TOJKHOCTHOTO
JUIla OpraHa, MpPeIOoCTaBJISIONIEr0 MYHUIUIAIBHYIO YCIYry, MHOTO(QYHKIMOHAJIBHOTO
LEHTpa, padOTHMKAa MHOTO(QYHKIMOHAIBHOTO IEHTPa B MCHPABICHUU JOMYIICHHBIX WUMHU
OIEYaTOK U OLIMOOK B BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MyHUIIUTIATBHON YCIyTH
JOKyMEHTax JIn00 HapylIEHUE YCTAaHOBJIEHHOIO CPOKa TaKUX MCIpaBieHui. B ykazanHoM
ciaydae nocyaebHoe (BHecyneOHOe) oOKalloBaHHE 3asBUTENIEM pENICHUH W JICHCTBUU
(Oe3meiicTBUsI) MHOTO(YHKIITMOHAJIIBHOTO IIEHTPa, PaOOTHUKA MHOTO(YHKIIMOHATHLHOTO
IIEHTpa BO3MOXHO B CJy4yae, €CJId Ha MHOTO(QYHKIMOHAJIbHBIA LEHTpP, PELICHHUs U
nerctBust  (0e3MeHCTBUE)  KOTOPOro  OOXaTyrOTCA, BO3JIOKEHA  (QPyHKUMS 1O
[PEIOCTABIECHUIO COOTBETCTBYIOUIUX TOCYJAPCTBEHHBIX WM MYHHUIMNAIbHBIX YCIYr B
MOJTHOM 00BbeMe B TOPSAKE, OMpPEeIeHHOM YacThio 1.3 cratbu 16 @enepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3;

8) HapylleHHe CpoKa WIM T[OpsJKa BbJAYM JOKYMEHTOB IO pe3yJbTaTam
PeIOCTaBICHUSI MyHUIIUMNIATBHON YCIYTH;

9) npHOCTaHOBIEHUE MPEAOCTABICHUSI MYHULUNAIBHOW YCIIYT'H, €CJIM OCHOBAaHMS
IPUOCTAHOBJICHUS HE TMPEAYyCMOTpEHbl (enepalbHbIMU 3aKOHAMH W TPUHATHIMH B
COOTBETCTBUM C HUMHU HWHBIMM HOPMATHUBHBIMU IIPaBOBBIMU akTamu Poccuiickoi
denepanuy, 3aKOHAMU M MHBIMH HOPMAaTUBHBIMHM IPABOBBIMM akTaMu JIEHUMHIpaackon
o0nacTd, MYHMIMIIAJIbHBIMU IPaBOBBIMU akTaMu. B ykazaHHoM ciydae ngocyneOHoe
(BHecynneOHOE) oOO)KajoBaHHWE 3asBUTEIEM pEHIeHUH W jaeicTBuil  (06e31eicTBrA)
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, pa0OTHUKAa MHOTO(DYHKIIMOHAIHHOTO IIEHTPA BO3MOKHO
B Clly4ae, €Cclii Ha MHOTO()YHKIMOHAJIbHBIN LEHTp, pelieHns U AeicTBus (0e3nencTBue)
KOTOPOTO O0KaIyloTCs, BO3JIOKeHAa (DYHKLHUS MO MPEJOCTABICHUIO COOTBETCTBYIOIINX
rOCyJapCTBEHHbIX MM MYHHULMIOAIBHBIX YCIyr B TIOJJHOM O00bEME B MOpPSJIKE,
onpeneneHHoM vacTteio 1.3 crateu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

10) TpeGoBaHue Yy 3asBUTENS MPU MPEJOCTABICHUM MYHHMIMNAIBHOW YCIYrd
JOKYMEHTOB WJIM HH(POPMALMH, OTCYTCTBUE W (MJIM) HEAOCTOBEPHOCTb KOTOPBIX HE
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YKa3bIBAJIUCh MPU TEPBOHAYAIHLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJMMBIX IS
PEIOCTaBICHUS MYHUIIMNIATBHOM YCIYTH, JUOO B TPEIOCTaBICHUH MYHHIIUIAIBHOU
YCIIYTH, 3a UCKIIOUYEHUEM CIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 yactu 1 crtatbu 7
®enepanbHoro 3akona oT 27.07.2010 Ne 210-®3. B ykazanHoMm ciydae JocyzieOHOE
(BHecynmeOHOE) oOOKaloBaHHWE 3asBUTEIEM pEIICHWH W JaeicTBuil  (Oe3aeiicTBA)
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, pa0OTHUKAa MHOTO(PYHKIMOHAIBHOTO LIEHTPA BO3MOKHO
B Clly4yae, €clidi Ha MHOTO(YHKIIMOHAIBHBIN LIEHTP, pPEIIeHUs U AchcTBUs (Oe3/1eicTBre)
KOTOPOTO O00KaNyrTCs, BO3JIOKEHa (YHKLUHS MO TMPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUIMNAIbHBIX YCIYT B MOJHOM O00bEME B MOPSAKE, ONPEAEIEHHOM YacTbio 1.3 craTbu
16 ®enepanbuoro 3akoHa oT 27.07.2010 Ne 210-D3.

5.3. XKamoba mnomaercss B NUCbMEHHOM ¢GopMe Ha OyMaXKHOM HOCHUTENE, B
AJIEKTPOHHON (opMe B OpraH, NPeaOoCTaBISIONIMN MyHUIUNAIbHYIO yciayry, ['BY JIO
«M®I» nu6o B KoMuTeT SKOHOMUYECKOTO Pa3BUTH M WHBECTUIIMOHHOMN JCSATEIHHOCTH
Jlenunrpanckoit obnactu, spisrommiics yapeautenem ['BY JIO «M®Ily (nmanee -
yapequtenb [BY JIO «M®Ily). XKanobsl Ha pemenuss u aecTBusi (Oe3neicTBHE)
PYKOBOJMTENSL OpraHa, MPEeAOCTaBIIAIOMIEr0 MYHULUIIAIBHYIO YCIYTy, MOJAIOTCS IJIaBE
agMuHucTparuun MO « » Jleaunrpaackoi obOmactu. JKanoObl Ha
pemienuss u gaeWictBus (OesmeiictBue) pabornuka I'BY JIO «MO®Ll» mnonatorcs
PYKOBOJMUTENO MHOTO(QYHKUIHMOHANBHOrO ueHTpa. KajoObl HAa peleHus U JeUCTBUS
(6e3neiictBue) I'BY JIO « MDII» nonatotcs yupeaurento ['BY JIO «MOIL»

Kanoba Ha pemeHuss u JeicTBus (Oe3aelcTBUE) OpraHa, MPEAOCTaBISIONIETO
MYHULHNAIBHYK)  YCIAYry, JOJDKHOCTHOIO  JIMIA  OpraHa, IpeAoCTaBISIOIIETO
MYHULHNAIBHYI YCIYry, MYHULMOAIBHOTO CIIyKallero, pPYyKOBOJAUTENS Oprasa,
IPEIOCTABISIONIEr0 MYHHUIIUMIIAIBHYIO YCIYTY, MOXKET ObITh HallpaBjieHa o MoYTe, Yepes
MHOTO(YHKIIMOHATIbHBIH LEHTP, c UCITOJIb30BAHUEM uH(OPMAIMOHHO-
TEJICKOMMYHUKAaIIMOHHON  cetn  «MHTepHeT», odumuanpbHOro  caiiTa  oprasa,
npenocTaBisionero MyHuunanbayo yciayry, EIIIY nu6o TITI'Y JIO, a Takxke moxer
ObITh TpPUHATA TPU JTUYHOM mpueme 3asButend. Kamoba Ha pemieHus W ACHUCTBUS
(Oe3meiicTBME) MHOTO(PYHKIIMOHATBHOTO IIEHTpa, pabOTHHKAa MHOTO(YHKIHMOHAIBHOTO
IIEHTpa MOXET OBITh HaIpaBieHA IO TIOYTe, C WCIOIh30BaHUEM WH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOU CeTH «nTepneT», opHUIHATBEHOTO canra
MHoOrodgyHkiroHanbHoro nentpa, EINTY nu6o II'Y JIO, a takxke MOXeT ObITh MpPUHSTA
IPU JIMYHOM NPUEME 3asIBUTEIIS.

5.4. OcHoBanueM [JIsi Hauaja MPOUEAYpbl J0CylneOHOro (BHECYAeOHOTO)
00>KajoBaHUs SIBJISIETCS MOJja4a 3asiBUTEJIEM KaloObl, COOTBETCTBYIOIIEH TPeOOBAHUAM Y.
5 cr. 11.2 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

B nucbmenHoi j)kanobe B 00513aTeTbHOM MOPSIKE YKAa3bIBAIOTCS:

- HaMEHOBAaHHWE OpraHa, MPEIOCTABIISIIOIIEI0 MYHULUUNAIBHYI  YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIIONIETO MYHUIMIIAIBHYIO YCIyTy, JH00
rOCyJapCTBEHHOTO WM MYHUIIMNIAIBHOTO CIy’Kalero, (Quimana, oTAena, yIaJIeHHOTO
pabouero mecta I'BY JIO «M®Ll», ero pykoBoautenss u(uiav) paOOTHHKA, PEIICHUS U
neiicTus (6e37eiCTBIE) KOTOPHIX 00KATYIOTCS;

- (amunus, uMs, OT4ecTBO (TOCNIEIHEE - MPU HAIWYUHU), CBEICHUS O MECTe
KHUTEIbCTBA 3asABUTENS - (U3MUYECKOTO JMIA JTUOO HAUMEHOBAHME, CBEACHHUS O MECTE
HAXOXICHUS 3asiBUTENS - IOPUIMYECKOrOo JIMIA, a TaKke HoMep (HoMepa) KOHTAKTHOIO
tenedoHa, agpec (aapeca) JIEKTPOHHOUW MOYTHI (MPU HAIMYKUM) U MOYTOBBIN ajpec, Mo
KOTOPBIM JI0JKEH ObITh HAIIPABJIEH OTBET 3asIBUTEINIO;
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- cBeleHUA 00 OOXadyeMbIX pEIICHHsIX W JedcTBUsX (0e3leicTBUM) OpraHa,
IPEAOCTABIISIOMIET0O  MYHUUMIIAIBHYIO  YCIAYTY, JOJDKHOCTHOIO — JMIA  OpraHa,
NPEIOCTABISAIONIETO  MYHULUMMNAIbHYIO  yCIyry, JHOO  TOCYJapCTBEHHOTO  WIIU
MYHHUIMOAIBHOTO CIIy’Kaullero, (uiuana, oTaena, yaajaeHHoro pabouero mecta ['bY JIO
«M®I», ero paboTHUKA;

- JIOBOJBI, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C PELIEHUEM U
neiictBueM (Oe3aeiicTBMEM) OpraHa, NpPeIOCTaBISIOIIEr0 MYHULUINAIBHYIO YCIYTy,
JOJKHOCTHOTO JIMIIa OpraHa, MPEJOCTABISIIONIEr0 MYHULMIAIBHYIO YCIyTy, Ju00
rocyJapCTBEHHOTO WJIM MYHUUMIAIBHOIO CIy’Kalero, Qguiuana, oTAeNa, YAaJICHHOIrO
pabouero Mmecra I'BY JIO «M®Ily, ero paborHuka. 3asBUTEIEM MOTYT OBITH
IpEeICTaBIICHbl JOKYMEHTHI (IIPU HAJUYHH), TOATBEPKIAIOIINE TOBObI 3aBUTENSA, MO0
UX KOIHUHU.

5.5. 3asgBuTenr WMeEET MpaBO Ha TMOJdydeHHe HWHPOPMANMH U JOKYMEHTOB,
HEOOXOIMMBIX JUIsl COCTaBJICHUS U OOOCHOBAHUS >Kajlo0bl, B CIIy4asiX, YCTAHOBJIEHHBIX CT.
11.1 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, npu yciaoBUM, YTO OTO HE
3aTparuBaeT IpaBa, CBOOOJBI M 3aKOHHbIE HHTEPECHl APYTHX JHI[ M €CIIA YKa3aHHBIE
uH(popmalus U JOKYMEHTBl HE COAEPKAT CBEJICHUMN, COCTABIISIOIIUX TOCYIapCTBEHHYIO
WJIM UHYIO0 OXPAHSIEMYIO TAlHY.

5.6. XKanoOa, noctynuBiiasi B Opra, NpeaoCTaBIAIOMNA MyHUIUNIATbHYIO YCIYTY,
I'bY JIO «M®Ily, yupemurenro I'BY JIO «M®Il» rnaBe agmunucrpamuu MO
« » JleHuHrpanckoi 0051acTH, MOMJEKHUT PACCMOTPEHUIO B TEUEHUE
NSATHAIUATH paboyuX JHEW co JHS ee pPEerucTpaluu, a B ciaydae o0)KaJloBaHUS OTKa3a
oprasa, MpeIOCTABISIONIEr0 MyHUIUNAIbHYIO yciyry, I'bBY JIO «M®ILl» B mnpueme
JIOKYMEHTOB y 3asBUTEJIS MO0 B UCIPABJICHUH JOMYIIEHHBIX OMEYaTOK W OIIMOOK WIH B
ciiyyae O0XaJOBaHMsI HAPYIICHHsS YCTAHOBJIECHHOTO CpOKAa TaKUX HCIpaBiIeHUN - B
TEUYEHHUE MATH padOUYuX JHEH co IHS €€ PerucTpaluu.

5.7. Tlo pe3ynbrataMm pacCMOTPEHHUS >KajJoObl MPUHUMAETCS OJHO U3 CIETYIOIINX
pELICHUN:

1) xxanoba ynoBIETBOPSIETCS, B TOM 4YKCie B JOPME OTMEHBI MPUHITOTO PEIICHUS,
WCIPABJICHUSI JIONMYLIEHHBIX OINEYaTOK U OMKUOOK B BBIJAHHBIX B pE3yJbTare
IIPENOCTABIECHNS MyHHLIMNIAIBHON YCIyTH JOKYMEHTAX, BO3BpATa 3asABUTEINIO JICHEKHBIX
CPEACTB, B3MMAHHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHBIMHU IIPABOBBIMU aKTaMU
Poccuiickoii @enepaiii, HOpMaTUBHBIMU MPABOBBIMU aKTaMmu JIEHMHrpaackoil o0iacTH,
MYHUIIUTAIBHBIMU TIPABOBBIMU aKTaMU;

2) B yJIOBJIETBOPEHUU KAJIOOBI OTKA3bIBACTCS.

He mno3gnee paHsA, ciaeayromero 3a JHEM NPHUHATHA PELICHHS IO pe3ysbTaTaM
PacCMOTpPEHHUsI KajaoObl, 3asBUTEII0 B MUCbMEHHON (OpME U MO >KEJIAHUIO 3asIBUTENS B
ANIEKTPOHHOM  (opme  HampaBisieTcss MOTHUBHUPOBAaHHBI OTBET O  pe3yJjbTaTax
PacCMOTPEHHUS JKAITOOBI.

B cnyuae mpusHaHus xajioObl OJIJIEKaIIEe YIOBIETBOPEHUIO, B OTBETE 3asBUTEIIO
naercs HMHQOpMaIMs O JEHCTBUSAX, OCYIIECTBISIEMBIX OPIraHOM, MPEJOCTaBISIOUIUM
MYHHUITUTATBHYIO YCITYTY, MHOTOQYHKIIHOHATHHBIM IIEHTPOM B IEJISX HE3aMETUTSIIBHOTO
YCTPAHEHUS BBISBIICHHBIX HAPYLICHUW MPU OKA3aHUW MYHUUUIIAIBHOM YCIYTH, & TAKXKE
MPUHOCSTCS M3BMHEHUS 32 JIOCTABIIEHHBIE HEY/NOOCTBa M yKa3bIBaeTCs HH(POpMAIUS O
JanbHEHIINX JEUCTBUSAX, KOTOpPble HEOOXOJAMMO COBEPIIUTH 3asBUTEI0 B ULEIAX
NOJIyYEHHNs] MyHUIMIIAJbHON yCIYTH.

B cinywyae mnpusHaHus kajnoObl HE NOAJEXallel YJIOBIETBOPEHHUIO, B OTBETE
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3asIBUTEINIO IAIOTCSl apTyMEHTHUPOBAHHBIC PAa3bsICHEHUSI O IPUYMHAX MPUHITOTO PEIICHHS,
a Takxe HHGOPMAIIHS O MOPSIAKE 00KATOBAHUS MPUHSITOTO PEIICHUS.

B cayuae ycraHoBieHUS B XOA€ WM IO pe3yJbTaTaM pPacCMOTPEHUS >KaaoObl
NPU3HAKOB COCTaBa AJAMUHUCTPATHBHOTO TPABOHAPYIICHUS WM  MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, Pa0OTHHK, HAJIETICHHBIC MOJTHOMOYHSIMHU TI0 PACCMOTPEHUIO KaJI00,
HE3aMEeIJTUTEIFHO HAIIPABJISIOT UMEIOIIMECS MaTEPHUaJIbl B OPTaHbl IPOKYPATYPHI.

6. Oco0eHHOCTH BBINOJHEHHUS aIMHUHUCTPATHBHBIX NPOLEAYP
B MHOTO()YHKIIHOHAJIbHBIX IIEHTPAaX.

6.1. IlpemocraBieHue  MyHHIMNAIBHOM  yciayrn  nocpeactsom — MO®I]
ocymectBisiercs B noapasaeneHusax [’ bY JIO « MPL» npu Hanvuuuu BCTYIUBILETO B CUILY
cornameHuss o B3zaumojencTBun Mexay I'bBY JIO «MO®L» u AagMuHuctpanuei.
[IpenocraBieHne MyHUMIIAIBHOW yciyrd B UHbIX M®I] ocymecTBigeTcs npu HaJIM4uu
BCTYMNUBILETO B CUJIy corjiameHus o B3aumozaenctBuu mexay I'bY JIO «MO®ILl» u unbim
MOII.

6.2. B cinywyae mnomaud JOKYMEHTOB B AJIMHUHHUCTpaiuio mnocpeactsom MOI]
ciequanuct MOIL[, oCymIeCTBISIOMMNA IPUEM JOKYMEHTOB, IIPEACTABICHHBIX IS
MOJIyYEHHUS] MyHUIUTIAJbHON yCIIYTH, BBITIOIHSET CAEAYOIUE JEeHCTBUS:

a) yJIOCTOBEpPSIET JIMYHOCTh 3asBUTENSI WJIM JUYHOCTh M TMOJHOMOYMS 3aKOHHOTO
NpEICTaBUTEIS 3asIBUTENS - B Cllydae oOpaieHus: Gu3nyecKoro JuIa;

YIAOCTOBEPSIET JIMYHOCTh YU MOJHOMOYUS MPEICTABUTENS HOPUIAYECKOTO JIUIA WU
UHAMBUIYAJIHOTO MPEANPUHUMATENS - B Cllydae OOpallleHUs IOPUIUYECKOro JHIa WIn
VHJIUBUTYaJIbHOTO MIPEAIIPUHUMATEIIS;

0) omnpeenseT npeaMeT 0OpalleHHUs;

B) IPOBOJUT MPOBEPKY IPABUILHOCTH 3alI0JIHEHUS 00paIleHuUs;

I') IPOBOJIUT MPOBEPKY YKOMILJIEKTOBAHHOCTHU MTAKETA JOKYMEHTOB;

1) OCYIIECTBJISIET CKAaHMPOBAaHUE MIPEJICTABICHHBIX JIOKYMEHTOB, (opMHUpyeT
3JIEKTPOHHOE [I€JI0, BCE JOKYMEHTBI KOTOPOTO CBS3BIBAIOTCS €IUHBIM YHUKAJIbHBIM
UACHTU(UKAIIMOHHBIM KOJOM, MO3BOJISIONMM YCTAHOBHUTH NMPUHAJJICKHOCTh JOKYMEHTOB
KOHKPETHOMY 3asIBUTEIIO U BUIy OOpAIICHHs 32 MyHUITUTIATLHOU YCITYTOM;

€) 3aBepsIeT KaXK/Ibli JOKYMEHT Jieja CBOEH 3JIEKTPOHHOM noAnuUCkio (nanee - J11);

) HanpaBJsieT KOMUU JOKYMEHTOB U PEECTP JOKYMEHTOB B KOMUTET:

- B DJIGKTPOHHOU (popMe (B cOCTaBE MAKETOB AIEKTPOHHBIX JIe)) B JIEHb OOpaIlleHHS
3asButenst B MOI;

- Ha OyMaxHbIX HOcCUTENsX (B cllydae HEOOXOJIMMOCTH 00s3aTeIbHOrO
IpEICTaBICHUs OpPUTMHAJIOB JIOKYMEHTOB) - B TeueHHe 3 pabouux JHEH cOo JHs
oOpamienus 3asButenss B M®I] nocpeacTBOM KyphepcKOM CBSI3U C COCTaBIEHUEM OIUCHU
nepenaBaeMbIX JIOKYMEHTOB, C YKa3aHMEM JaThl, KOJHMYECTBA JIUCTOB, (amuinu,
JNOJKHOCTH U MOJIMCAHHBIE YIIOJTHOMOYEHHBIM cnienuanuctom MOII.

[lo oxoH4yaHuu mpueMa JOKyMEHTOB creuuanuct MOPI[ Bblnaer 3asBUTENIO
pPacluCKy B IIpUEME JOKYMEHTOB.

6.3. Ilpu ykazaHuum 3agBUTEIEM MeECTa IMOJy4YEeHUs OTBeTa (pe3yibTaTa
NPEAOCTABICHUS MYHHUIUIAIBHONW ycayru) nocpeactBoM MOI] noKHOCTHOE JMIO
AJIMUHUCTpalMy, OTBETCTBEHHOE 3a BBIINOJHEHUE aJAMUHUCTPATUBHOM MPOLEIYPHI,
nepegaer crnenpaucty MOL[ qns nepemaum B coorBercrByrommid M®LL pesynbprar
IIPEAOCTABIEHUS YCIYTH IS €r0 MOCIEAYIOIEH BbIIaut 3asIBUTEIIIO:
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- B JIGKTpOHHOM (hopMe B TeueHue 1 pabouero AHA cO AHS MPUHATUS PEIICHUS O
IPEIOCTaBIEHUH (OTKa3€e B IPEAOCTABIECHNN) MyHUIIMIIAIBHON YCIIYTH 3asBUTEIIIO;

- Ha OyMa)XHOM HOCHTEJIE - B CPOK He Oosiee 3 pabouux AHEH cO JHS NMPUHATHSA
pelieHusl O NPeNoCTaBiICHUU (OTKa3e B MPEAOCTABICHHHM) MYHHULMIAIBHOM YCIyrd
3asIBUTENI0, HO HE IMO3JHEE ABYX pabO4yMX JHEH A0 OKOHYAHMS CPOKA MPEAOCTaBIICHUS
YCIIyTH.

Cnemmanuct M®ILI, OTBETCTBEHHBIM 3a BbIIAYY JOKYMEHTOB, ITOJIYYEHHBIX OT
AJIMUHHCTpaMu 1O  pe3yjbTaTaM pPACCMOTPEHHUs MPEACTABICHHBIX 3asgBUTEIIEM
JOKYMEHTOB, HE MO3/IHEE JIBYX JHEU C 1aThl UX MOJIYUYEHUs OT AJMUHUCTPAIMU COOOIIAeT
3aBUTENI0 O IPUHATOM pEUIeHUM 10 TeineoHy (C 3amuchl0 JaThl U BPEMEHU
TEJIe(OHHOr0 3BOHKA MJIU MTOCPEACTBOM CMC-UH(OPMUPOBAHMSI), @ TAK)KE O BOZMOKHOCTH
MOJy4YeHUs1 TOKyMeHTOB B MOI1.

6.4. Ilpu BBOme  0e30yMaXHOTO  JJEKTPOHHOIO  JOKYMEHTOOOOpOTa
aMUHUCTPATUBHBIE MPOLEAYPBl PErJIAMEHTUPYIOTCS HOPMATHBHBIM IIPABOBBIM aKTOM
JlenuHrpaackor o0OJacTH, YCTaHABIWBAIOUIAM IOPSAOK 3JEKTPOHHOTO (0€30yMa)KHOTO)
JOKYMEHT0000poTa B chepe MyHUIUTATBHBIX yCIYT.

IIpunoxxenue
K AZIMUHUCTPATUBHOMY PETJIaMEHTY

['maBe aqMHUHUCTpALIIH
MYHMIIMIIAJIBHOTO 00pa30BaHus

oT

nacopt _ Ne

KEM U KOTIJla BblJIaH
MECTO POXKACHUS
JaTa poKICHUS
aJipec MeCTa KHUTEeIbCTBA
tenedoH

3asBIICHHE
IIpoury npeoCTaBUTh BBITUCKY U3 TTOXO3AMCTBEHHON KHUTH (Hy>KHOE yKa3aTh):

1. JUIE  TOCYJNApCTBEHHOM pErucTpaldyd TMpaBa COOCTBEHHOCTH Tpa)<IaHUHA Ha
3eMeNbHBIM ydacTok (mo ¢Qopme, yTBepkIeHHOH mpukazoMm Pocpeectpa ot
25.08.2021 Ne I1/0368 «O06 ycraHOBiIeHHH (POPMBI BBIMUCKU M3 MOXO35HCTBEHHON
KHWMTHY O HAJIMYUU Y TPa)</1aHWHA [IPaBa Ha 3€MEJIbHBIA yUacTOK»);

2. IS

(yKa3I)IBaeTC$I LEJIb MOJYYCHHUS BBIIIUCKHU U3 TMOXO3SCTBEHHOM KHI/IFI/I)

- B (hopMe JICTOB MOXO3AHCTBEHHON KHUTH;
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3. VIS :

(yxa3pIBaeTcs Leb MOTyYCHHs BEIMTHCKH H3 HOX035HCTBEHHON KHUTH)

- B IPOU3BOJILHOU (hopMe, C YKa3aHUEM
(yKa3sbiBaeTca 06bem U1 nepeyeHb cBeAeHUI, HEOBXOAMMbIX 3aABUTENO U3 MOXO3ANCTBEHHOW KHUIK);

JMYHOE TIOZICOOHOE XO03SICTBO PACIIOIOKEHO IO a/Ipecy:

[Tonnuce 3asgBuTENS: / (pacumudpoBka)
nara:

[Ipunoxenue:

Pesynprar paccMoTpeHus 3asBIICHUS IPOLIY:

BbIIaTh Ha pyku B MOI]

HaIpaBUTh B AEKTPOHHOMU (hopMe ¢ ucnoiab3oBaHueM EnuHoro noprana




