I'EPbB MIPOEKT
MYHULUITAJIBHOE OBPA3OBAHUE
«POMAHOBCKOE CEJIBCKOE ITOCEJIEHUE»
BCEBOJIOXXCKOI'O MYHUILIMITAJIBHOI'O PAMOHA
JIEHUHI PAJICKOM OBJIACTH
AJIMUHUCTPALIUA

INHOCTAHOBJIEHHUE

00.05.2022 No
n.PomanoBka

OO0 yTBepkaeHUU ATMUHUCTPATUBHOTO

periamMeHTa MpeaoCTaBIeHUs] MyHHUITUTIAIbHON

ycnyru «IIpenocraBnenue ceeaeHui 00 00BbeKTax
UMYIIECTBA, BKJIFOUCHHBIX B IIEPCUCHb
MYHHUIIUITAIFHOTO UMYIIIECTBA, MPeIHa3HAUYCHHOTO

JUIS1 TPEI0CTABIICHUS BO BIIaJICHHUE U (UJIN)

B TI0JIb30BaHUE CyOBEKTaM MaJIOTO U CPETHETO
PEeANPUHUMATEITFCTBA U OPTaHU3AIIHSM,

00pa3yroluM HHPPACTPYKTYPY MOIIEPIKKI

CyOBEKTOB MaJIOTO M CPEIHETO MPEAPHHIMATEIIBCTBA

B coorBerctBun ¢ ®denepanbHbiM 3akoHOM OT 27.07.2010 Ne 210 «O6
OpraHu3alMM IIPENOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI»,
nocra”HoBieHueM IIpaBurenscrBa Poccuiickoit @enepanuu ot 16.05.2011 Ne 373
«O pa3paboTKe U YTBEP)KJIECHUU aJMUHUCTPATUBHBIX PErJIAMEHTOB MCIOJHEHUS
roCy/1apCTBEHHBIX (PYHKIUHN U aIMUHUCTPATUBHBIX PErJIaMEHTOB IIPEI0CTAaBICHUS
rOCyAapCTBEHHBIX YCIIyI», mnoctaHoBieHueM IIpaBurenscrBa JleHuHrpajackou
obmactu ot 05.03.2011 Ne 42 «OO6 ytBepxknenuun llopsnka pazpaboTku u
YTBEPKJICHUS aAMUHUCTPATUBHBIX PErVIAMEHTOB MCIOJHEHHS TOCYAapCTBEHHBIX
(GyHKUMA (Ipe1ocTaBIeHUS TOCYIapCTBEHHBIX YCIIyr) B JIeHMHIrpaackoi o0iacTy,
aJMUHHUCTPALMSl MYHHULMIAIBHOIO 00pa3oBaHus «POMaHOBCKOE CEIbCKOE
nocesieHne» BceBo0XCKOro MyHHIIMIAIBHOTO pailoHa JIeHnHrpaackoi odiactu
IMNOCTAHOBJIAET:
1.YTBEepauTh AJIMUHUCTPATUBHBIN perinaMeHT 10 IIPEOCTABIICHUIO
MyHUIMnanbHo ycnyru «lIpenocraBienue cBeaeHuil 00 00ObEKTaX MMYILIECTBA,
BKJIFOYECHHBIX B IIEPEYECHb MYHHUIMIIAJBHOTO MMYLIECTBA, IPEJHA3HAYCHHOIO IS
IPEJOCTaBIECHUSl BO BjajeHUE M (WIM) B IOJIb30BaHME CyOBEKTaM Majloro U
CPEIHEro NMPEANPUHUMATENBCTBA U OPraHU3aLMsIM, 00pa3yroIUM HHPPACTPYKTYPY
HOJICPKKU CYyOBEKTOB MaJlOT0 M CPEIHEro MNpeIlpUHUMATEIbCTBA» B HOBOMU
peaaKkuny, COTJACHO MPUIIOKEHHUIO.
2.ITocranoBnenue ot 02.05.2017 Ne 145 «OO6 yTBepkaeHun AAMUHUCTPATUBHOTO
perjaMeHTa MNpeAoCTaBlIEHWs MYHHIMNAIbHOM yciyru «lIpenocraBnenue
cBeZieHH 00 00BEKTax MMYIIECTBA, BKIIOUYECHHBIX B MEPEYCHb MYHHUIUIAIHEHOTO
UMYILIECTBA, NPEIHA3HAYEHHOrO JI1 NpPEIOCTaBICHUS BO BiaJeHHE U (WIJIM)B



[0JIb30BaHUE CYOBEKTaM MaJlof0 M CPEIHEro MpeANpUHUMATENbCTBA U
opraHu3zanusM, o0pa3yroluM HHPPACTPYKTYPY NOJAEPKKH CyOBEKTOB Majoro u
CpEIHEro mnpeanpuHuMarenbcTBa», nocranonieHue ot 03.10.2018 Ne 416 «O
BHECEHUU U3MEHEHUM B periiaMeHT aamuHuctpaunt MO «PoMaHOBCKOE cenbcKoe
MOCEJICHUEY», YTBEPKICHHBIN nocTtaHoBieHueM Ne 145 ot 02.05.2017» cuurtarh
YTPaTUBLIMMHM CHJIy C MOMEHTa BCTYIUICHHS B 3aKOHHYK) CHJIYy HACTOSILETO
IIOCTAHOBJICHUS.

3.0ny0anKoBaTh OCTaHOBJIEHUE B razere « PomMaHOBCKUI BECTHUK» M pa3MECTUTh
Ha odurmanpHoM caiite MO B cetu MHTEpHET Mo agpecy: www.romanovka.ru.

4. Hacrosiiee MOCTaHOBJEHHME BCTYHNAeT B CHIy CO JHS €ro o(QuuuaIbHOro
Oy OTMKOBaHUA.

5. KoHTponap 3a MCHOJHEHHEM HACTOSIIET0 IOCTAHOBJIEHUS BO3JIOXKUTHh Ha
3aMECTHUTEIA IIaBbl agMuHucTpanuu ['opoyHnosa A.H.

['maBa agMuHUCTpaMu C.B.benskoB



IIpunoxxenue
K [IOCTAHOBJICHUIO aIMUHUCTPALIUU
oT 2022 Ne

AIMHHHMCTPATHBHBIN perjiaMeHT
npeaocTaBJIeHus MyHMIMIAALHOM ycayru «IlpenocraBiieHue cBeaeHuii 00
00beKTaX HMYIIECTBA, BKIIYEHHBIX B llepeYeHb MYHHIMIIATIbHOIO
HMYIIeCTBA, MPeJHA3HAYEHHOI'0 VISl IPeI0CTABJICHUS BO BJIa/iecHUe U (WJIN) B
M0J1b30BaHUe Cy0beKTaM MaJIOr0 M CpelHero npeanpuHIMATeIbCTBA U
OPraHu3anMsaM, 00pa3ylOIIUM HHPPACTPYKTYPY NOJACPKKH CYOBEKTOB
MAJIOr0 U CPpeAHero npeAnpHuHUMATEIbCTBAY
(Coxpamennoe HanmeHoBanue: «[IpegocraBienne cBeneHnii 00 00BEKTAX
MMYIIECTBA, BKJIIOYEHHBIX B IEPEYEHb MYHHUIIMIAIBHOIO UMYLIECTBA,
MpeIHa3HAYEHHOTO JIJISl IPEIOCTaBIEHUsI CyObEKTaM MaJIOro U CPEIHETO
IpeANnpPUHUMATETHCTBAY)
(anee — MyHULMIIAJIbHAS yCIIyTa, aAIMUHUCTPATUBHBIN PETJIAMEHT)

1. OO01re moI0KEHUS
1.1. PermamMeHT ycTaHaBIMBaeT IOPSNOK M CTaHIAPT MPEIOCTABICHUS
MYHUIUNAIBHON yCIIYTH.
1.2. 3agBuUTENAMM, MMEIOIMIMMHU MPAaBO HA IOJYYEHHE MYHHULHIIAIBHON YCIYTH,
(manee — 3asIBUTEIIb) ABJISIIOTCSL:

- buznueckue au1a, HE SABJISIFOLIIECS UHIUBUTY AIbHBIMU
IPEANPUHUMATEISAMU U IPUMEHSIONINE CIIEHNUAIBHBIA HAJOTOBBIM pexuM «Hamor
Ha MNpoecCHOHANbHBIA A0X0a» (Hanee — (U3MYECKHUE JHIA, NTPUMEHSIOIINE
CHeMaIbHBIN HAJIOTOBBIN PEKUM);

- IOPUAMYECKHE JIMIA, SIBISIOIIMECS CYObEKTaMU MaJIOTO U CPEIHEro
IpEeANPUHUMATENBCTBA, CBEICHHS O KOTOPBIX BHECEHBI B €/IUHBIN PeecTp CyObEKTOB
MaJIOro U CPEJHEro MpeANpUHUMATENbCTBA, @ TAK)KE OpraHu3aluy, o0pasyrolne
UHPPACTPYKTYPY HOJIIEPKKA CyOBEKTOB MaJjioro " CPEIIHETO
IIPEANPUHUMATEIIBCTBA;

- HHAUBUAYaJIbHbBIE MPEANPUHUMATEIH, IBISIOUINECS CyObEKTaMU Majioro u
CPEIHEro MPeAIPUHUMATENBCTBA, CBEACHUS O KOTOPBIX BHECEHBI B €IMHBIN PEECTp
CyOBEKTOB MaJIOTO U CPEIHEr0 MPeIPUHUMATEIbCTBA.

[IpencTaBisiTh HHTEPECHI 3aIBUTENSI HMEIOT IIPABO:

OT UMEHHU (PU3NIECKUX JIHII:

- MPEACTABUTENH, ACHCTBYIOLUIME B CHIIy MOJHOMOYHWU, OCHOBAHHBIX Ha
JIOBEPEHHOCTHU WJIH JI0TOBOPE;

OT UMEHHU IOPUJINYECKUX JIMII:

- JIMUA, JEUCTBYIOIIME B COOTBETCTBUU C 3aKOHOM WJIM YUYPEAUTEIbHBIMU
JOKyMEHTaMH OT UMEHH IOPUIMYECKOT0 Jula 0e3 T0BEpEHHOCTH;

- NPEICTAaBUTEIN IOPUAMYECKUX JIMI B CWIY IIOJHOMOYMN Ha OCHOBaHUU
JIOBEPEHHOCTHU WJIM JI0I0BOPA;



4

- OT UMEHU UHAUBUIYAJIbHBIX MPEITPUHUMATEICH:

- IPEICTaBUTENIM UHAUBUAYAJIbHBIX NPEANPUHUMATENCH B CHIIy TOJTHOMOYUI
HA OCHOBAHMH JIOBEPEHHOCTH UJIU JOTOBOPA.
1.3. Uudopmanusi 0 MecTax HaxOXJEHHUsS OpraHa MECTHOTO CaMOyIpaBICHUS

(manee - OMCY), PEOCTABIISIONIETO MYHUIUIIAIBHYIO  YCIIYTY,
ONB/OMCY/opranuzamnuii, ydacTBYIOIIUX B TIPEAOCTABICHUU YCIYTU U HE
SABJISIFOLLIAXCA MHOTO(YHKIIMOHATIBHBIMU LEHTPaMH IPEAOCTABICHUS

TOCYJJapCTBEHHBIX W MYHUIIMIAIBHBIX yCIyr (manee - Opranuzaiuu), rpaduxax
paboThl, KOHTAKTHBIX TenedoHax u T.A. (manmee - cBeaeHUs WHEOOPMAIMOHHOTO
XapaKkTepa) pa3MenarTCs:

Ha CTEHJaX B MECTaxX MPEIOCTABICHUS MYHHUIUNAIBHOW YCIYTH W YCIYT,
KOTOpBIE SBJISIOTCS HEOOXOAMMBIMH W O00S3aTEIBHBIMHU JIJISI TIPEIOCTABICHUS
MYHUITUTIATHBHON YCITYTH;

Ha caiite OMCY;

Ha caiite ['ocynapcTBEHHOro OOJKETHOTO YupexaeHus JIeHHHrpaackou
obnactu «MHOTOQYHKITMOHANBHBIA IEHTP MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULIUNATBHBIX yeayr» (nanee - [BY JIO «M®IL», M®II): http://mfc47.ru/;

Ha [loprame rocydapCTBEHHBIX W MYHUUMINAIBHBIX YCIyr (GyHKUHA)
Jlenunrpaackori obmactu  (manee - I[II'Y  JIO)/ma Enunom mopraine
rocynapctBeHHbIX yeiyr (nanee - EINTY): www.gu.lenobl.ru / www.gosuslugi.ru;

B TOCYJapCTBEHHOU MH(OpMaIMOHHOM cucteme «PeecTp rocy1apcTBEHHBIX U
MYHUIIUNATBHBIX yeryT (hyukumii) Jlenunrpanackoi odbmactu» (nanee - Peectp).

2. CraHmapT nIpeaocTaBiICHUs MyHHUIUIIAIBHON yCIIyTH

2.1. ITonHO€ HanMEHOBaHNE MyHHIIMNIATBHOM yciyTh: «IIperocraBienne ceeaeHui
00 00beKTax UMYIIECTBA, BKIIOYEHHBIX B IEPEYEHb MYHHUIIMIAIBHOIO UMYLIECTBA,
IpEeIHA3HAYEHHOTO ISl MPEJOCTABJICHHUS BO BIIaJieHWE W (MJIM) B MOJIb30BaHUE
CyObEeKTaM MaJloTO M CpPEeAHEro MNpealpUHUMATENbCTBA M OpraHu3alusM,
oOpa3yromuM HHPPACTPYKTYPY HOJAECPKKUA CYOBEKTOB MaJOro0 M CpPEIHEro
IIPEANPUHUMATEIILCTBAY.

CokpanieHHOe HaMMEHOBAaHHWE MYHHIMNAIBHOM yciyru: «lIpemocrasieHue
cBeZieHU 00 00bEeKTaX MMYIIECTBA, BKIIIOUEHHBIX B MEpPEUeHb MYHUIUIAIBHOIO
UMYILIECTBA, MpPEIHA3HAYEHHOTO I MPEJOCTaBICHUs CyObeKTaM Malloro H
CPEAHETO NMPEAIIPUHUMATEIILCTBAY.

2.2. MyHUIIMIIABHYIO YCIIYTY IPEIOCTaBIsAET: AIMUHACTPALUS MYHHULIMIIAIBHOTO

oOpazoBanust  «PomaHOBCkOe  cenbckoe — moceneHue»  BceBoJI0KCKOTo

MYHULMIAIBHOTO paiioHa JIeHMHrpaackoil oonactu (nanee — AJMUHUCTpALMS).

B npenocraBnennn MmyHnnunanbHou yciyru ydactsyer ['BY JIO « MDLy.
3asBJICHHE HA MOJyYE€HUE MYHHUIUIIAIbHON YCIYTH C KOMIUIEKTOM JIOKYMEHTOB

IIPUHUMAETCS:

1) nmpu 1MYHOI SIBKE:

B AZIMUHUCTpPALUIO;

B primanax, oTaenax, yaajieHHslx padounx mectax ['bY JIO «M®Ily;



2) 6€3 TUYHOU SIBKHU:

MOYTOBBIM OTIPABIECHUEM B AIMUHHUCTPALIUIO;

B AJIEKTPOHHOM (hopme uepe3 TuuHbli kabunet 3asButens Ha [1I'Y JIO/EITY;

B DJICKTPOHHOM ¢dopme uepe3 caWT aJAMUHHUCTpauuu (IPU TEXHUYECKOU
peanuzanun).

3asBUTENb MMEET MPABO 3aMUCATbCS Ha MPUEM Ui MOJAYd 3asABJICHUS O
MPEIOCTaBICHUH YCIYTH CIEAYIOIMMH CIIOCOOaMu:

1) mocpencteom III'Y JIO/EIITY - B Aamunuctpanuio, B M®I[ (mpu
TEXHUYECKOU peann3anun);

2) o tenedony - B AnmuHHCTpanuo, B MOII;

3) mocpencTBOM caiTa aAMUHUCTPALIMH - B AIMUHHUCTPALIUIO.

Jlnis 3amucu 3asiBUTENb BBIOMpAeT JH00YI0 CBOOOAHYIO UIA MpueMa Aary U
BpeMsl B IpeJiesiax yCTaHOBICHHOTO B A qmuHucTpanuu win M®I] rpaduka npuema
3asBUTEJIEN.

2.2.1. B nensix npegocTaBieHus] MyHUIIMIAIbHON YCIYTH YCTAHOBJIEHUE TUYHOCTU
3asiBUTENSI MOXET OCYLIECTBISTBCS B XOAE JIMYHOTO MpHUEMa IOCPEICTBOM
NpeabsaBICHUs] Tacnopra rpaxiaanuHa Poccuiickoit ®enepanmu 1100 HHOTO
JOKYMEHTA, YJIOCTOBEPSAIOUIETO JINYHOCTh, B COOTBETCTBUM C 3aKOHOJATEIBCTBOM
Poccuiickoii denepanuu nin NocpeICTBOM UACHTU(DUKAIIMY U ayTEHTU(UKAIIUU B
Anvunuctpanuu, I'BY JIO «M®L» c¢ wucnons3oBaHueM HHPOPMAIMOHHBIX
TEXHOJIOTUH, MPEeTyCMOTPEHHBIX YacThio 18 ctathu 14.1 @eaepaibHOroO 3aKOHA OT
27 nronst 2006 roma Ne 149-D3 «O06 urpopmaimu, THHOPMAITMOHHBIX TEXHOIOTHUSIX
¥ 0 3amuTe nHpopMaumy» (Mpy HATUYUHA TEXHUIECKON BO3ZMOKHOCTH).

2.2.2. Tlpu mpenocTaBleHWHM MYHULMIMAIBHOW YCIyrd B JIIEKTPOHHOH ¢dopme
UACHTU(DUKAIMS U ayTeHTU()UKAIHS MOTYT OCYIIECTBISTHCS TTOCPEICTBOM:

1) enwHOW CHUCTEMBI HUACHTUPUKAIMN W ayTCHTH(PUKAIUA WIH WHBIX
rocyJapCTBEHHBIX HMH(POPMALIMOHHBIX CHUCTEM, €CJIM TaKhe TOCyAapCTBEHHbIE
uH(OpPMAIMOHHbIE CHUCTEMBI B YycTaHOBIeHHOM IIpaButensctBom Poccuiickoit
deneparuu  mopsKke 00ECleurnBalOT B3aUMOJIEUCTBUE C €JUHOM CHUCTEMOM
UACHTUGUKAIMK W ayTeHTU(UKAIMU, TPU YCIOBUMU COBMAJCHUS CBEICHUU O
(bu3HYecKOM JUIE B YKAa3aHHBIX NH(HOPMAIIMOHHBIX CUCTEMAX;

2) enuHON cHUCTeMbl HWJAECHTU(UKAIMU U ayTeHTUPUKAUUU U EIUHOU
UHPOPMALIMOHHOM  CHUCTEMBl  NEPCOHANBHBIX  JaHHBIX, OOecHeunBaroIIen
00paboTKy, BKJIHO4ast COOp U XpaHeHHE, OMOMETPUUECKHUX ITEPCOHAIbHBIX JAHHBIX,
UX TPOBEpPKY M Tmepenady HHPoOpManmMM O CTENEHH HX COOTBETCTBUSA
PEIO0CTaBIEHHBIM OMOMETPUUECKUM MIEPCOHATBHBIM JAHHBIM (PU3NYECKOTO JIUIIA.
2.3. Pe3yabTaTOM NPEAOCTABICHHUS] MyHULIUITAILHON YCIIYTH SBIISIETCS:

- TIOATOTOBKA CBeNeHU (TmuchMa) 00 00BEKTaX WMYIIECTBA, BKIIOUEHHBIX
[lepeueHb MYHHULIMIIAIBHOIO MMYyLIECTBA AJMUHUCTpAIMU, CBOOOAHOrO OT IpaB
TpeTbUX JHI[ (32 MCKIIOYEHHWEM TMpaBa XO3SHMCTBEHHOIO BEJEHUS, IpaBa
ONEPAaTUBHOrO YIpPAaBJIEHUS, a TAKKE UMYIIECTBEHHBIX MpaB CyObEKTOB MaJIOro U
CpPEeIHEro MpealpUHUMATEIBCTBA), UCIOJIB3YEMOr0 B LEISAX MPEIOCTaBICHUS BO
BIaZicHUe U (WIKM) B MOJIb30BAHUE HA JIOJITOCPOYHOM OCHOBE CYOBEKTaM Majoro u
CpEIHEero MpeANPUHUMATENHCTBA U OPraHU3aUsIM, 00pa3yoIUM HHPPACTPYKTYPY



NOJAJIEP)KKH CYOBEKTOB MaJIOrO M CpEAHEro MpeAnpUHUMATeNbcTBa (Hanee —
[lepedenb), YTBEpKIACHHBIM aIMUHUCTpALIMEl MYHULHUIAIBLHOTO 00pa3oBaHUs
«POMaHOBCKO€ CEIIbCKOE MOCETCHHE);

- YBEeJIOMJIEHHE 00 OTKa3e B MPEJA0CTABICHUN MyHUIIUTIATHLHOM YCITYTH.

PesynbraT mpemocTaBieHUsT MYHUIMIIAIBHOW YCIyru mnpeaocTtaBisercs (B
COOTBETCTBUHM CO CIIOCOOOM, YKa3aHHBIM 3asBUTEJIEM IpHU IOJade 3asBICHUS U
JIOKYMEHTOB):

1) npu nuyHO sABKE:

B AJIMUHUCTpAIIUIO;

B (punmanax, otaenax, yaaneHabx padounx mectax ['BY JIO «M®DIly;

2) 6e3 TMYHOM SIBKH:

MMOYTOBBIM OTIIPABICHUEM;

Ha aJpec JIEKTPOHHOU MOYTHI;

B JIEKTPOHHOM (hopme uepe3 TuuHbli kabunet 3asButens Ha [1I'Y JIO/EITY;

B DJICKTPOHHOU (Qopme yepe3 calT AIMUHHCTpauu (MpU TEXHUYECKOU
peanuzaiun).

2.4. Cpox mnpenocTaBieHUS MYHUIMIAIBLHOM YCIyrd coCTaBisieT He Oonee 5
pabouux JTHEW ¢ AaThl MOCTYIUICHHS (PErUCTpallin) 3asBJICHHS B A IMUHUCTPALIUIO.
2.5. [IpaBoBbIE OCHOBAHUS ISl IPEAOCTABIEHUS MYHULIMIIATBHON YCIIyTH.

1) Konctutymus Poccuiickoit @enepanuu ot 12 nexadbpst 1993 roxa;

2) @epnepanbhblii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX JaHHBIX);

3) ®enepanbubiil 3akoH oT 6 ampenst 2011 roga Ne 63-03 «O06 31aeKTpOHHON
HNOAUCHY;

4) ®enepanvubii 3akoH oT 2 mas 2006 rogma Ne 59-@3 «O mnopsiake
paccMoTpeHus oOpanieHuit rpaxaan Poccuiickoit denepanmimny;

5) ®enepanbhbiil 3akoH 0T 9 deBpana 2009 roga Ne 8-O3 «O6 obecrnieueHnn
J0oCcTyna K MH(poOpMalu O JIEATeIbHOCTH TOCYJAapCTBEHHBIX OPraHOB M OpPraHOB
MECTHOTO CaMOYIIPaBIICHUS;

6) ®enepanbubiii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opranuzauuu
NIPEAOCTABJIEHUS I'OCYJAPCTBEHHBIX U1 MYHUIIUIIAJIBHBIX YCIIYI;

7) @enepanbhbiii 3ak0H 0T 24.07.2007 Ne 209-®3 «O pa3BUTHUH MaJIOT0O U
cpenHero npeanpuHuMarenbcTa B Poccuiickon denepauny;

8) ®enepanbhblil 3akoH oT 27 utoist 2006 roga Ne 149-03 «O6 undopmarumu,
UH(OPMAITMOHHBIX TEXHOJIOTHUSX U O 3aIUTe HHOPMAITUNY,;

9) Iloctanosnenue IIpaBurenscrBa Poccuiickoit @enepanuu ot 16.05.2011 Ne
373 «O pa3paboTKe 1 yTBEPKICHUN aIMUHUCTPATUBHBIX PETIIAMEHTOB UCIIOTHEHUS
roCyJapCTBEHHBIX (PYHKIIUN W aJMUHUCTPATHBHBIX PETIAMEHTOB MPEIOCTABICHUS
rOCYJIapCTBEHHBIX YCIYT»;

10) ITocranoBnenue IIpaButenscTBa Poccuiickoit @enepaunu ot 22 nexkadps
2012 roma Ne 1376 «OO0 ytBepxaeHuu I[IpaBun opraHuzanuu AesITENbHOCTU
MHOTO(YHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABICHHUS  TOCYJApCTBEHHBIX U
MYHULIUTATBHBIX YCIYT»;

11) IIpuxkaz Munskonompazsutusi Poccum ot 14.03.2019 Ne 125 «O6
yTBepKJIeHun TpeOoBaHMII K peanu3aldd MEPONPHUSATUN, OCYIIECTBISEMbIX



cyobekramu Poccuiickoit ®eneparuu, OrOKeTaM KOTOPBIX MPEIOCTABISIIOTCS
cyOcuaMu  Ha  TOCYJAapCTBEHHYIO  NOAJEPXKKY  MaJloro U CPEIHEro
npeAnpuHUMAaTeNbCTBa B cCyObekTax Poccutickoit denepaniuu B LEIIX JOCTHXKCHUS
1eseu, mokasarened U pe3yiabTaTOB PErMOHAIBHBIX MPOEKTOB, 00ECIEeYNBAIOIINX
JOCTIKEHHUE IeJiel, ToKa3aTelled W pe3yJbTaToB (eaepaibHbIX IPOEKTOB,
BXOJAIIMX B COCTaB  HAIMOHAJIBHOrOo Ipoekra «Maioe U cpenHee
[IPEANPUHUMATENBCTBO U MOAACPKKA MHAUBUAYAIBHON NPENIIPUHUMATEIIBCKOU
WHUIIMATUBB), U TPEOOBAHMIM K OpraHu3alusiaM, oOpasyolmuM HHPPACTPYKTYPY
MOJIJIEPKKU CyOBEKTOB MAJIOTO M CPETHEr0 MPEANPUHUMATEIIbCTBAY;

12) HopMaTUBHBIE PABOBBIE AKTHI OPTaHOB MECTHOT'O CAMOYIIPaBJICHUS.
2.6. UcuepnbiBatonuii nepeyeHb JTOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUU C
3aKOHOJIATEJIbHBIMA WM WHBIMA HOPMAaTHMBHBIMHA TIPABOBBIMU aKTAMHU  JUJIA
MPEIOCTABIEHNS] MYHULMNAIBHOM  YCIYTH, MOJJIEXKAINX IPEICTABICHUIO
3a5IBUTEJIEM:

1) 3agBieHHE O MPEAOCTABICEHUN YCIYyTH B COOTBETCTBUM C MpPUIIOKEHHEM No

B 3asBi€HUN yKa3bIBAIOTCS:

1. damunus, wums, oT4ecTBO (IpU  HAJIMYMM) HUHIAUBUIYAIBHOTO
NpEANPUHUMATEN, €r0 MECTO JKUTEIbCTBA WM IIOJHOE HAMMEHOBAHUE
IOPUINYECKOTO JIHIa, (aMUIMs, UMs, OTYECTBO (IIPU HAIMYKU) PYKOBOJIUTES, €TI0
MECTO HaXO0XICHUS;

2. pEKBHU3UTHI JOKYMEHTA, YIOCTOBEPSIOLIETO JHUYHOCTh 3asgBUTENS WIIU
MpEACTABUTEIIS 3aABUTEIS;

3. PEKBU3UTHI JOKYMEHTA, MOATBEPKAAIOIIETO MOJHOMOYUS MPEICTaBUTENS
3asIBUTEIIS,

4. MOYTOBBIN aapec, aapec EKTPOHHOU MOYTHI, HOMepa TenedoHOB (PakcoB)
1151 OOpaTHOM CBSI3H;

5. crioco6 noJry4eHus: pe3yabTaToB YCIYyTH;

6. MOJMKUCH 3aBUTENS WIM YIIOJTHOMOYEHHOTO MPEICTABUTES;

7. 1aTa COCTaBIICHUS 3asIBJICHUS.

3asBJICHHE 3aIOJIHSETCA MPU MOMOIIM TEXHUYECKUX CPEACTB WIH OT PYKHU
pazbopuuBo (meuatHbiMu OykBamu). I[lpum oOpamieHnu B AJIMHHUCTPAIUIO
3asIBJICHUE 3aM0THACTCS 3asBUTENIEM COOCTBEHHOPYYHO, Tipu oOpamiennu B 'bY JIO
«M®I1y 3asBnenue 3anonnsercs crnenuaiuctoM I'bY JIO «MDIL».

He nomyckaercs ucrnpaBieHue ONTMOOK IMyTEM 3a4€PKUBAHUS WITH C TIOMOIIBIO
KOPPEKTUPYIOIINX CPEJCTB.

biraHk 3asB1€HAS 3aBUTEIb MOXKET MOJIYYUTh y NOJKHOCTHOTO Jua OMCY.
3asBUTEINb BIIPABE 3aMOJIHUTH U pacrievararh OJIaHK 3asiBICHUS Ha O(UIIMATbHBIX
caiitax AJIMUHUCTpAIUU.

npu oOpamieHuu B AnmuHuctpanuio win M®I] HeoOxoaumo npeabIBUTH
JIOKYMEHT, YJIOCTOBEPSIOIINMI JIMYHOCTD:

- 3asBUTENsA, MPEJICTABUTENS 3asBUTENS, B Cllydae, KOrjJa IOJTHOMOYMS
YIOJIHOMOYEHHOIO JIMLA MOATBEPAKIAEHBI IOBEPEHHOCTHIO B MPOCTON MUCHbMEHHOM
dopme (macnopt rpaxaanuHa Poccuiickoit denepaiuu, MmacrnopTr rpakJaHUHA



CCCP, BpemeHHOE yA0CTOBEpPEHHE JUYHOCTU rpaxaanuHa PD mo ¢popme N 2I1,
YAOCTOBEPEHUE JTUYHOCTH BOCHHOCTYKaiiero Pd);

- MHOCTPaHHOrO TpaXJaHWHA, Jula Oe3 TIpaxJAaHCTBa, BKJIOYas BHUJ Ha
KUTEJIBCTBO U y0CTOBEpEHUE OEkKEHIIA,;

- JIOKyMEHT, O(QOpMJECHHBIH B  COOTBETCTBUM C  JIEHCTBYIOLIUM
3aKOHOJIATEIbCTBOM, IOATBEPKAAIOUIMN HAIMYMAE Yy NPEACTaBUTEN IIpaBa
JENCTBOBATH OT JIMLA 3asIBUTEIIS U ONPEIEIIAIOINI YCIOBUS U IPAHMIIBI peau3alun
IpaBa PEJCTABUTENS Ha MTOJyYEHUE IOCY1apCTBEHHOM YCIIYTH, €CIIN C 3asBJICHUEM
oOpatiaeTcsi npeacTaBUTedb 3asBuTesd. llpencraButens 3asBUTENS W3 YHCIA
YIIOJIHOMOYEHHBIX JIULY JOTIOJTHUTENBHO IIPEICTABIISET JOKYMEHT,
YIAOCTOBEPSIOLINMI JTUYHOCTB;

2) yupenuTenbHble JOKYMEHTHI (TIpU OOpaIeHUH IOPUINIECKOTO JUIIA);

2.7. WcuepnbiBaromuii TEpedeHb JIOKYMEHTOB (CBEIEHHWI), HEOOXOIUMBIX B
COOTBETCTBUHM C 3aKOHOJATEJIbHBIMU WJIM HHBIMA HOPMATHUBHBIMH IMPaBOBBIMU
aKTaMyd JUIS TPeJOCTaBICHUS MYHUIUMNAIbHOW yCIyI'M, HaXOJALIUXCS B
pPacnopsKEHUH TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPAaBIICHUS U
IOJIBEJOMCTBEHHbIX UM  OpraHu3auuid (3a HCKJIIOUEHUEM  OpraHu3alui,
OKa3bIBAIOUINX YCIYI'M, HEOOXOIMMBbIE M O0s3aTeiabHbIE ISl IPENOCTABICHUS
MYHMLIMIIAJIBHOW  yCIyrd) M NOAJEXKAIUMX IPEACTABICHUID B  paMKax
MEKBEJOMCTBEHHOT0 HH()OPMALIMOHHOTO B3aUMOICHCTBUSI.

1) BeimucKy U3 EQMHOTO rocy1apCTBEHHOIO peecTpa FOPHUINYECKHX JIAL[ B
ClIy4ae, €CJI 3asiBUTEJIEM SIBISETCS FOPUINIECKOE JIULIO;

2) BeIMCKY ©3 EQMHOro rocyaapCTBEHHOrO peecTpa WHAMBUILYAJIBHBIX
npearnpuHUMaTesei, eciu 3asiBUTEIIEM ABJISIETCS WHIUBUY AJTbHBIN
IpEANPUHAMATEND;

3) Bbmucky u3 EnuHoro peecrpa CyOBEeKTOB Mallor0 M CPEIHEro
NPEANPUHUMATENBCTBA B LENSAX YCTAHOBJICHUS OTHECEHUS/HEOTHECEHUS 3asIBUTES
K CyOBeKTaM Majioro Wiu CPeJHEro NpearpuHUMATENbCTBA WM K OpPraHU3aluu,
oOpazyronieid UHPPACTPYKTYPY MNOIIEPKKH CYyOBEKTOB MAJIOT0O M CPEIHEro
IIPEANPUHUMATEIBCTBA;

4) cBeneHus (BpIKUCKa) U3 ENMHOro rocy1apcTBEHHOTO peecTpa opraHu3alui,
oOpa3yromux HHPPaCTPYKTypy HOJAECPKKUH CYOBEKTOB MaJOr0 U CpPEIHEro
OpeanpUHUMAaTeNbCTBA (Uil  OpraHu3auui, OoOpasymloIIux HHPPACTPYKTYpy
HOJIZIEPKKH CYOBEKTOB MAJIOTO ¥ CPETHETO MPEeANPUHUMATENBCTBA, B COOTBETCTBUU
¢ @enepanbHbIM 3aKk0HOM Ne 209-D3);

5) cBeneHust (BBINKMCKA) O MPUMEHEHUU CIENHAIBHOTO HAJOTOBOrO pEeKHUMa
«Hanor na mpodeccnoHanbHblii 10X0A» (A (PU3NYECKUX JIUI, MTPUMEHSIOMNX
CHEUUaIbHbIA HAJIOTOBBII PEKUM).

2.7.1. 3asBuUTENb BOpPABE NPEICTABUTH JOKYMEHTHI (CBEJEHUS), YKa3aHHbBIE B
NyHKTE 2.7 HACTOSIIETO perjiaMeHTa, o COOCTBEHHOW MHULIUATHBE.

2.7.2. Ilpu npenocTaBieHUU MYHUIIMIAIIBHON YCIIyTH 3anpeaercs TpeboBaTh
OT 3asiBUTEJIS:

NPEICTaBICHUS JOKYMEHTOB M MH(OpPMALMK WU OCYLIECTBICHUS EHCTBUM,
IIPEICTABIICHUE WU OCYIECTBICHUE KOTOPBIX HE NPELYCMOTPEHO HOPMAaTUBHBIMU



MPABOBBIMU aKTaMU, PETYJIUPYIOIIMMU OTHOIICHUS, BO3HUKAIOIIME B CBA3U C
MPEIOCTABIEHUEM MYHUIUIIAIBHON YCIYTH;

MpECTaBICHUS] JOKYMEHTOB W MH(OpMalUM, KOTOPbIE B COOTBETCTBUH C
HOPMAaTUBHBIMM INpPaBOBbIMU akramu Poccuiickon dPenepanuu, HOpMaTUBHBIMU
PaBOBBIMM akTaMu cyObekToB Poccuiickoit ®denepanid ¥ MYHUIMTAIbHBIMU
[IPABOBBIMU aKTaMHU HaXOJATCS B PACIOPSHKEHUM MYHULMIAJIBHBIX OpraHoOB,
[IPEIOCTABIIAIONIMX MYHULUNAIBHYIO YCIyT'y, TOCYJIApPCTBEHHBIX OPraHOB, WHBIX
OpPraHoB  MECTHOTO  caMoOymlpaBlieHMss W (WiIu)  NOABEJOMCTBEHHBIX
rOCyapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'0 CaMOYIIPABIICHUS OpraHU3alUM,
YYaCTBYIOIIKUX B IIPEIOCTABIEHUH IOCYAAPCTBEHHBIX WJIM MYHULHUNAIbHBIX YCIIYT,
3a MCKIIOYEHHEM JOKYMEHTOB, yKa3aHHbIX B 4dacTu 6 crareu 7 DepepanbHOro
3akoHa OoT 27 wmions 2010 roma Ne 210-®d3 «OO0 opraHuzanuu MperoCTaBICHUS
roCyJIapCTBEHHBIX U MyHUILIMIAIBHBIX YCIyr» (nanee - @eaepanbHbiii 3akoH Ne 210-
D3);

OCYILIECTBJICHUSI JIEUCTBUM, B TOM YHCIIE COIVIACOBAHUU, HEOOXOIUMBIX IS
MOJIYyYEHUS TOCYJAApCTBEHHBIX M MYHUUMINAIBHBIX YCIYT M CBSI3aHHBIX C
oOpamieHMeEM B  UWHBIE TOCYJAPCTBEHHBIE OpraHbl, OpraHbl  MECTHOTO
CaMOYIIPABJICHHUs], OPraHU3aLNH, 3a UCKIIFOUECHUEM IIOJIYYEHHUS YCIYT U ITOIy4YECHUs
JOKYMEHTOB U MH(GOpPMAINK, MPEAOCTABISEMbIX B PE3yJbTaTe MPEI0CTaBICHUS
TaKuX YCIyr, BKIIOUYEHHBIX B IIE€PEYHH, YyKa3aHHble B 4Yacth 1| crarbu 9
denepanbHOro 3akona Ne 210-D3;

MpeACTaBlIeHusT Ha OyMaXHOM HOCHUTENE JOKYMEHTOB M HH(pOpPMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHUH C IMyHKTOM
7.2 yactu 1 ctateu 16 @enepanbuoro 3axkoHa Ne 210-D3, 3a UCKITIOUEHHEM CITy4aeB,
€CIM HAHECEHHE OTMETOK Ha TaKhe JOKYMEHTbl JTMOO HUX U3bSITHE SBISIETCS
HEOOXOIMMBIM YCJIIOBUEM MPEIOCTABICHUS TOCYJaPCTBEHHON MIU MYHUIUIIATIbHON
YCIIYTH, U UHBIX CJIy4aeB, YCTAHOBIICHHBIX (DeiepaibHBIMU 3aKOHAMMU.

2.7.3. [1pu HaCTyTJIEHUU COOBITUH, SIBISIOIINXCSI OCHOBAHUEM JIJIsl IPEIOCTABICHUS
MYHUIUIIAIBHON YCIyTH, AJIMUHUCTpAMS, NPEAOCTABIISIIONIAS MYHUIUIAIBHYIO
yCIyTy, BIIpaBe:

1) mpoBoAUTH MEpONpPHUATHS, HANpPaBIECHHbIE HA MOATOTOBKY PpE3yJIbTaTOB
[IPEIOCTABJIICHNAS] ~ MYHUUMIIAIbHBIX  yCIAyI, B TOM 4YHCIE€  HaIpaBiATh
MEKBEJIOMCTBEHHBIE 3aIIPOCHI, IIOJIYy4aTh HA HUX OTBETHI, IIOCIIE YEr0 YBEAOMIISATH
3asBUTEIA O BO3MOXHOCTH NOAATh 3alpOC O MPEAOCTABIEHUU COOTBETCTBYIOLIECH
YCIIYTH ISl HEMEJICHHOTO IMOJIyYEHHUSI pe3yJIbTara IPEAOCTABICHUS TAKOU YCIYTH;

2) Opu YCIOBHUM HaJIW4Ms 3alpoca 3asBUTENS O IPEAOCTABICHUU
MYHHIUIIAIIBHON YCIIYTH, B OTHOLIEHUU KOTOPBIX Y 3aSBUTENS MOTYT MOSIBUTHCA
OCHOBAHHS JJIsi UX MPEAOCTABICHUS €My B OyayIieM, IPOBOIUTH MEPOIPHUSTHSA,
HaIpaBJIeHHBIC HA ((OPMHUPOBAHKE PE3YIIbTaTa MPEIOCTABICHHS COOTBETCTBYIOMIEH
YCIIyTH, B TOM YHCJIE€ HANPABIATh MEKXBEIOMCTBEHHBIE 3aMPOCHI, MOJy4aTh HA HUX
OTBETHI, (OPMUPOBATH PE3YJIbTAT MPEIOCTABICHUSI COOTBETCTBYIOIIECH YCIyTH, a
TaKkKe MPEJOCTABJIATh €ro 3asBUTeNt0 ¢ ucnoiab3oBanuem EIINY/IITY JIO u
YBEIOMIISTH 3aBUTEIIS O IIPOBEACHHBIX MEPOIIPUATHUSX.

2.8.  HcuepnbpiBaronuii  mepeyeHb  OCHOBAHMM  JJIsI  NPHOCTAHOBJICHUS
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NPEeAOCTaBICHUS MYHULMNAIBHON YCIyTHM € YKa3aHUEM JOMYCTHUMBIX CPOKOB
OPUOCTAHOBJEHUSI B  Ciy4yae, €ClIM  BO3MOXHOCTb  IPHUOCTAHOBJIEHUS
NPEAOCTABICHUS MYHHUIUIIAJBHOW YCIYTH MPEIyCMOTpEHa JeHCTBYIOIIUM
3aKOHOAATEIBCTBOM.

OcHoBaHMS MJI1 IPUOCTAHOBIICHUSI MIPEIOCTABICHUS] MYHHUIIUIIAJBbHON YCIIyTH
HE MPENYCMOTPEHBI.

2.9. HcuepnpiBarolMil epeuyeHb OCHOBAHUM U1 OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOMMBIX JIJISl TPEAOCTABICHNS MYHUIIUTIATILHON YCIYTH:

1) 3asBneHue noAaHo JUILIOM, HE YIIOJTHOMOUYEHHBIM Ha OCYLIECTBICHUE TaKUX
JICUCTBUU;

2) IlpeacrtaBneHue HEMOJHOrO KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBUM C 3aKOHOJATEJIbHBIMU WJIM HHBIMU HOPMATUBHBIMH MPABOBBIMU
aKTaMu JJIsl OKa3aHUs YCIYTH, OJICKAIIUX MPEACTABICHUIO 3asIBUTEIIEM

3asiBUTEJEM HE MPEJCTaBIEHbl JOKYMEHTBI, YCTAHOBJEHHble 1. 2.6
aMUHUCTPATUBHOTO  pErjaMeHTa, HEO0OXOJWMble B  COOTBETCTBUM  C
3aKOHOJATEIbHBIMU WM HWHBIMHU HOPMATHUBHBIMU TPABOBBIMU aKTaMU IS
NIPEAOCTABJIEHUS MYHHUIIUIIAJIbHON yCIIYTH;

3) 3asBieHHE Ha TMOJYy4Y€HUE YCIYrd O(QOpPMIIEHO HE B COOTBETCTBUU C
aIMUHUCTPATUBHBIM PETJIAMEHTOM;

4) TlpencraBiieHHbIE 3asBUTENIEM JIOKYMEHThI HE OTBEYAIOT TPeOOBAHUSIM,
YCTAHOBJICHHBIM aIMUHUCTPATUBHBIM PErIaMEHTOM;

2.10. HcuepnbiBaroluii nepeyeHb OCHOBAHMM /Ui OTKa3a B IPEAOCTABICHUU
MYHULUNAIBHON YCIIyTH:

1) [IpencraBneHHbIC 3asIBUTENEM JOKYMEHTHI HEICUCTBUTEIIbHBI/ YKa3aHHBIC B
3asIBJICHUU CBEJICHUS HEI0CTOBEPHBI;

2) OTcyTCcTBUE MpaBa HA NPEIOCTABICHUE MYHULIUTTAIBHOW YCITyTH:

3asiBUTENb ~ HE  SBIsAETCA  CyOBEKTOM  Majoro  WJIM  CPEIHEro
IpEeANpPUHUMATENBCTBA WM OpraHus3alnuei, oOpasyrouieil HHPPACTPYKTypy
NOJJIEP)KKU CyOBEKTOB MAJIOTO U CPETHEr0 MPEANPUHUMATENbCTBA.

2.11. Ilopsaok, pa3Mep U OCHOBAHUSI B3MMAHUS FOCY/IapPCTBEHHON MOIUIMHBI WU
WHOM IIJIaThl, B3UMAEMOH 32 MPEIOCTABICHHUE MYHUIUIIAJbHON YCIYTH.

2.11.1. MyHununagpHas yciayTa mpe1oCcTaBIIsIeTCsl OECIIIaTHO.

2.12. MakcuMallbHBIM CpPOK OXHWJAHHUS B OuYepelud MNpH IoAade 3ampoca o
NPEAOCTABICHUA MYHUIMNAIBHON YCIYyrM W TpU TMOJYYEHUU pe3yJbTara
MPEIOCTaBICHUS MyHUITUTIATBLHOM YCIIYTH COCTaBIIAET HE Oonee 15 MUHYT.

2.13. Cpok perucrpauuu 3ampoca 3asiBUTEN O MPEJOCTABICHUH MYHUIUIIAIbHON
YCIIYTH COCTAaBIISIET B A IMUHHUCTPAIIUIO:

[IPU JIMYHOM OOpalIeHuu - B JIEHb MOCTYIUJICHUS 3a1poca;

IIpY HaIpaBJICHUM 3aMpoca MOYTOBOM CBSI3bI0 B AJIMUHUCTPAIMIO - B JCHb
NOCTYIJICHUS 3aMpoca;

IpU HalpaBJI€HUW 3ampoca Ha OymaxHoMm Hocutene wu3z MOI[ B
AJIMMHUCTPALMIO - B IEHb NIEPEAAYH TOKYMEHTOB U3 M®IL] B A iMUHUCTpaLUIO;

[P HaIpaBJIEHUU 3arpoca B popMe 3JIEKTPOHHOTO JOKYMEHTA MOCPEICTBOM
EIII'Y wmu IIT'Y JIO, caiita AamuHucTtpauud (MpU HAIMYUK TEXHUYECKOU
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BO3MOXHOCTH) - B JieHb noctyruieHus 3anpoca Ha EIIIY wmu [I'Y JIO wiu Ha
cienyromuii pabounii neHb (B ciaydae HalpaBieHHUs JOKYMEHTOB B Hepabouee
BpeMsi, B BBIXOJIHbIE, TTPa3IHUYHbIC JTHU).

2.14. TpeboBaHusi K MOMEUIEHUSM, B KOTOPBIX MPEAOCTABISAETCS MYHUIIUIIATbHAS
yCiyra, K 3ajy OKWJIaHMs, MECTaM JIJIsl 3alI0JIHEHUS 3alIPpOCOB O MPEAOCTABICHUU
MYHUIIUNIATBHON YCITyTH, THPOPMAIIMOHHBIM CTeHJIaM ¢ 00pa3liaMy UX 3alOJHEHUS
U TIEPEYHEM JOKYMEHTOB, HEOOXOJUMBIX HJisi MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIYTH.

2.14.1. IlpenocTraBiieHre MYHHUIIMIIAIBHOM YCIYTH OCYLIECTBIISIETCS. B CIIELIMAIBHO
BBIJICJICHHBIX JIJIS OTUX IIeJIel MoMeNIeHus X AqMuHucTpanuu niu B MOII,

2.14.2. Hanuuue Ha TEpPUTOPUH, IPUJIETAIONIEH K 3/TaHUI0, HE MeHee 10 mpOonEeHTOB
MecT (HO HE MEHEe OJHOTO MECTa) /JIs MAPKOBKHU CIEHMAIbHBIX aBTOTPAHCIIOPTHBIX
CpPEACTB HHBAIUAOB, KOTOpPbIE HE JOJDKHBI 3aHUMAaTh WHBIE TPAHCHOPTHBIC
cpeacTBa. MHBanuapl TMOJB3YIOTCS MeECTaMU IS TAPKOBKH  CIEIMATbHBIX
TPAHCIIOPTHBIX CpeAcTB OecriatHo. Ha Tepputopuu, npusieraroimei K 3/aHuio, B
kotopoMm pasmemieH MODII, pacnonaraercs OecriaTHas TapKOBKa s
aBTOMOOMJILHOTO TPAHCIIOPTa TMOCETUTENEH, B TOM YHUCJE MpeaycMaTpuBaronias
MeCTa JIJIsl CHIEMAIbHBIX aBTOTPAHCIOPTHBIX CPEACTB UHBAJIUJIOB.

2.14.3. IloMemieHus  pa3MeIIAlOTCS  NPEUMYIIECTBEHHO  HAa  HIDKHUX,
NPEANOYTUTEIIBHEE HA MEPBBIX, dTa)Kax 3JaHUS C NPEJOCTABICHUEM JOCTYIA B
MOMEUIEHUE UHBATUAAM.

2.14.4. 3panme (momemieHue) oOopyayeTcs HMHPOPMANMOHHON TaOIMUKOU
(BBIBECKOI1), coAepKallleil MOJHOE€ HauMEHOBaHWE AJIMHUHUCTpAlMU, a TaKkKe
UH(POPMAITUIO O PEXKUME €ro PadOoTHI.

2.14.5. Bxon B 31anue (MIOMEILIEHHUE) U BBIXOJ1 U3 HETO 000PYAYIOTCS JIECTHUILIAMU C
MOPYYHSAMH U TIAHyCaMu ISl IEPEABUKEHUS JETCKUX U UHBATUIHBIX KOJISCOK.
2.14.6. B nomenieHnu opraHu3yeTcsi OeCIUIaTHBINA TyaJlleT JJIs TOCETUTENeH, B TOM
YuCJe TyalleT, NpeIHa3HAYeHHbIN ISl THBAJIU]IOB.

2.14.7. Ilpu nHeoOxomumocTu paboTHUKOM MOILI, AAMUHUCTpALMK HHBAIUIY
OKa3bIBAETCS TOMOIIb B IPEOI0JIEHUH 0aphEePOB, MEIIAIOIIUX TOTYYSHHUIO UM YCIYT
HapaBHE C IPyTHUMHU JIUIAMU.

2.14.8. Bxoa B moMenieHue U Mecta OXuaHusi 000pyAYIOTCS KHOIKAMU, a TaKKe
cozepkaT MHPOPMAIIUIO O KOHTAKTHBIX HOMEpax TeiaedOHOB BBI30Ba paOOTHHKA
JUIS1 COIIPOBOK/ICHHS] MTHBAIIN/IA.

2.14.9. Jly6nupoBaHue HEOOXOAMMOW I MHBAJIUAOB 3BYKOBOW M 3PUTEIBHOU
uH(poOpMaIMK, a TakXKe HAJINUCeH, 3HAKOB M WHOW TEKCTOBOW W Tpaduyueckon
nH(OpPMAITMN 3HAKAMU, BBITTOJIHEHHBIMU pebe(HO-TOUeYHBIM mpudToM bpaiins,
JIOITYCK CYypAOIEPEBOTINKA U TU(DIOCYPIOTIEPEBOTUHKA.

2.14.10. O6opyaoBaHKe MECT MOBBIIIEHHOIO Y100CTBA C IONOJIHUTEIBHBIM MECTOM
JUIs COOAKU-TIPOBOJIHMKA U YCTPOMCTB ISl NEPEBHXKCHUSI MHBAIUIA (KOCTBUIEH,
XOJIYHKOB).

2.14.11. XapakTepuCTUKN NMOMEIIEHUN NpPHUEMa W BBIIAYM JTOKYMEHTOB B 4acTH
00BEMHO-TUTAHUPOBOYHBIX U KOHCTPYKTHUBHBIX PEIICHUM, OCBEIICHUS, MOXKAPHOU
0e30MacHOCTH, MHXXEHEPHOTOo  00OpYJIOBaHMSA  JOJKHBI ~ COOTBETCTBOBATh
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TpeOOBAHMUSIM HOPMATUBHBIX JOKYMEHTOB, JCHCTBYIOUIMX HA TEPPUTOPUU
Poccuiickon @enepanumu.

2.14.12. ITomenienus npueMa U BbIJAYU JTOKYMEHTOB JTOJKHBI IIPEAYCMaTpUBAThH
MecTa JJI 0KUJAaHMs, THPOPMUPOBAHUS U IIpHeMa 3asBUTEIICH.

2.14.13. Mecra oxuganusi ¥ MecTa 11l ”HHQOPMUPOBAHUSI O00PYIYIOTCS CTYJIbSIMU
(KpeceabHBIMU CEKIMSMU, CKaMbsIMH) M CTOJaMU (CTOMKaMH) i OOpMIICHUS
JIOKYMEHTOB C pa3MELIEHUEM Ha HHUX OJIAHKOB JOKYMEHTOB, HEOOXOJMMBIX IS
MOJIYYEHUS] MYHULMINAIBHOW YCIYyI¥, KaHLEISIPCKUMH NPUHAJICKHOCTSIMU, a
Takke MHQPOPMAIMOHHBIMU  CTCHJIAMH, COJEPXKAIUMHU  aKTyalbHYH) U
UCUEPIBIBAIOIIYI0 HHPOPMAIUIO, HEOOXOIUMYIO JUIS MTOJIy4eHUsS MYHULIUIIAIbHON
yCIIyTd, 1 UH(POPMAIIHIO O Yacax mpuema 3asBICHHM.

2.14.14. Mecra m1s TpOBENCHUS JTUYHOTO TIpUEeMa 3asBUTENEH O0OPYIyOTCS
CTOJIaMH, CTYJbSIMH, OOCCIIEUMBAIOTCA KAHIEIIPCKUMU MPUHAIICKHOCTIMH IS
HAINMCaHUA MUCbMEHHBIX OOpaIeHH.

2.15. Iloka3zaTenu JOCTYNMHOCTH U KQYECTBA MYHUIIUIIAIBHOMN YCIYTH.

2.15.1. Iloka3arenu HOCTYMHOCTA MYHHUIMNAIBHOU yCiIyrd (001Iue, NpUMEHUMbIE
B OTHOILIEHUHU BCEX 3asBUTENICH ):

1) TpaHCmOpTHas IOCTYNHOCTh K MECTYy NPEAOCTABICHUS MYHHIMIAJIbHON
YCIYTH;

2) Hanu4Me ykKaszaTeseil, oO0ecredrBaromuX OeclpensTCTBEeHHBIA OCTYI K
NIOMEIIEHHM, B KOTOPBIX IIPEAOCTABIIAECTCS YCIYTa;

3) BO3MOXXHOCTb TIOJYYEHHUS TOJHOW H JOCTOBEpPHOM HUHPOpMALUU O
MyHUIIUNANbHOW yciuyre B Aamunuctpamumu, MOIL[, mno tenedony, Ha
opuuMaIbHOM caiiTe opraHa, MpeAOCTaBISAIOIIEro yciyry, nocpeacrtsom EINTY
oo I1I'Y JIO;

4) mpenocTaBleHNe MYHHUIIUIIAJIBLHONW yCIyTH JIOOBIM JOCTYIHBIM CIOCOOOM,
IPEeTyCMOTPEHHBIM JEHCTBYIOUIUM 3aKOHOJATEIbCTBOM;

5) oOecnieueHue 115 3assBUTENST BOZMOXKHOCTHU TOJIy4eHUs HH(POPMALIU O XOJIe
Y pE3YJIbTATE MPEIOCTABICHUS MYHULIMITAIIBHOW YCIyTH ¢ ucnonb3oBanuem EIIIY
u (mm) TII'Y JIO (nipy HamuYuu TEXHUYECKOM BO3MOXKHOCTH);

6) BO3MO>KHOCTb NOJIyYEHUS MYHULIMNAIbHON yCIyTH o
HKCTEPPUTOPUATBHOMY IIPUHIHILY.

2.15.2. Tlokazarenu MAOCTYNHOCTH MYHULMNAIbHON yciayru (CreuualibHbIE,
MPUMEHHMBbIE B OTHOILICHUY UHBAJIUJIOB):

1) Hanuurie UHPPACTPYKTYPHI, YKa3aHHOHU B ITyHKTE 2.14;

2) ucnojHeHUe TpeOOBAaHUM JOCTYIHOCTH YCIIYT JUIsl UHBAJIU/IOB;

3) obecrnieuenue OecrpensiTCTBEHHOIO JOCTyIla MHBAJIMJIOB K MOMELIEHUSAM, B
KOTOPBIX MPEJOCTABIISIETCSI MyHULIMITAJIbHAS YCIYTa.

2.15.3. Iloka3aTenu KkayecTBa MyHULIUIIAIBHON YCIIYTH:

1) cobmoieHne cpoka npeloCTaBICHUSI MyHUIIUNIATbHOW YCITyTH;

2) cobOnofeHre BpPEMEHM OXMJAHUS B OYepend MpH IMojaye 3amnpoca U
NOJIYYEHUH Pe3yJIbTaTa;

3) ocyuiecTBiIeHUE HE OoJiee OJTHOTO OOpaIIeHUs 3asBUTENS K JOJKHOCTHBIM
aunaM AJMUHUACTpanuu uiau pabotHukam MO npu mopade TOKYMEHTOB Ha
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MOJIyYeHUE MYHUIIMNAIBHONW YyCIyru W He Oojee OJHOro oOpamieHus Mpu
MOJIyYEHHH pe3yJibTara B AqMUHHCTpanuu win B MOLI;

4) OTCYTCTBHE >XaJIOO Ha JACHCTBUS WU Oe37eHCTBHE JOJDKHOCTHBIX JIUIL
OMCY, noaHHBIX B YCTaHOBJIICHHOM MOPSJIKE.

2.15.4. Tlocme mnomyuyeHHsl pe3ysibTaTa YCIyIH, IPEIOCTAaBICHHE KOTOPOU
OCYIIECTBIISIIOCh B dyiekTpoHHOM (opme uyepes EITY wmm III'Y JIO numbo
nocpeactsoM ML, 3asBuTento o6ecrnednBaeTcsi BO3MOKHOCTh OLIEHKH KayecTBa
OKa3aHUus YCIyTH.

2.16. Ilomy4enwue ycimyr, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU B 00S3aTEIIbHBIMU JIJISI
MPEIOCTABICHUSI MyHUITUTIAILHON YCIIyTH, HE TpeOyeTcs.

[TonyueHne coriacoBaHuii, KOTOpbIE SIBISIOTCA HEOOXOJAMMBIMU U
00s13aTEIHHBIMH JIJIS1 TIPEIOCTABICHUS MyHHUITUTIATBHON YCIIYTH, HE TPEOyeTCH.
2.17. Husile TpeOoBaHWs, B TOM UHWCJIE YYHUTHIBAIOUIME OCOOEHHOCTHU
MPEAOCTABICHUS MYHUIIUIIAIBHONW YCIYTH IO YKCTEPPUTOPUATIBHOMY IPUHIUITY (B
CIy4ae €CJIM MyHULMNAJbHAs yCIIyra nIpeaoCTaBIs€TCs M0 SKCTEPPUTOPUATIBHOMY
NPUHIUMY) W OCOOCHHOCTH TPEJAOCTABJICHUS MYHULUNAIBHOM YCIyTH B
AIIEKTPOHHOU opMme.

2.17.1. Tlomaua 3ampocoB, HOKYMEHTOB, HWH(MOpPMAIMU, HEOOXOIUMBIX JIJIst
MOJIyYEHHUSI MyHULUTAIBHBIX YCIYT, IPEIOCTABIAEMBIX B A IMUHUCTPALMH, & TAKKE
MOJIyYeHHE PE3YIbTATOB MPEAOCTABICHUS TAKUX YCIYT OCYLIECTBISIETCS B JIFOOOM
MPEAOCTABJISAIONIEM TaKUE YCIYTH noapazaenaeHuu coorBercTpyrouniero OMCY unu
M®II npu HanUM4YuuU corjanieHus, yKa3aHHOro B cratbe 15 denepanbHOro 3akoHa
Ne 210-®3, B mpenemax tepputropuu JIEHHHTpaACKON 00JacTH 1O BBIOOPY
3asIBUTEJII HE3aBUCUMO OT €ro MecTa >KUTEIbCTBA WJIM MECTa MpeObIBaHUS (s
(bu3HYeCKUX JIHI, BKIIOYAss WHIWBUIYAIBHBIX MpEANpPUHUMATENCH) TU00 MecTa
HaXO0XJCHUS (U FOPUANYECKUX JIUIT).

2.17.2. IlpenoctaBieHue MYHULUMUNAIBHOM YyCIYyrd B DJIEKTPOHHOU dopme
OCYUIECTBJISIETCS TIPU TEXHUYECKON peanu3anuu yciayru nocpeactsoM III'Y JIO
u/unu EINTY.

3. CocTas, OCIEA0BATENBHOCTD U CPOKHU BBITIOJTHEHUS
aIMUHUCTPATUBHBIX MIPOLIETYP, TPEOOBAHUS K TOPSIKY
WX BBITIOJTHEHUS, B TOM YUCJIE OCOOCHHOCTH BBITIOJTHEHUS
aJIMUHUCTPATUBHBIX TPOLIETYP B IIEKTPOHHOU (hopme

3.1. CocraB, MocjieA0BaTEIbHOCTh M CPOKH BBINOJHEHUS aJMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUS K TOPSIKY UX BBITOTHEHUS

3.1.1. IlpenocraBienne MyHHUIMIIAIBHON YCIYTH BKJIIOYAeT B ceOs CleAyrouue
aAMUHHCTPATUBHBIE IPOLIEAYPHI:

- IPUEM U PETUCTpPALMs 3asBICHUS O NPENOCTABICHUM MYHHULMIAIbHON
yciyru - 1 pabouunii 1eHb;

- paccMOTpEeHHME JOKYMEHTOB OO0 OKa3aHMM MYHULUNAJIbHON yciayru - 2
pabounx JHS;
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- TIOJIFOTOBKAa CBEJIEHUN 00 00BEKTaxX MMYIECTBA, BKIIOUYEHHBbIX llepeueHb
MyHuInaibHoro umyiiecrea OMCY, cBoOOJHOro OT MpaB TPeTbUX JHIl (32
UCKJIFOUEHUEM IIpaBa X035 MCTBEHHOI'O BEJICHHUSI, [IpaBa ONEPATUBHOIO YIIPaBJICHUS,
a TakkKe HMYIIECTBEHHBIX TIpaB CyOBbEKTOB  Majlor0 W CPEAHETo
peANpPUHUMATENBCTBA), UCTIOIB3YEMOTO B LIEJSAX MPEAOCTABICHUS BO BIaJCHUE U
(W) B MOJIb30BAaHUE HA JIOJTOCPOYHON OCHOBE CyOBEKTaM Malloro U CPEJIHEro
IpeANpPUHUMATEILCTBA W OpraHu3alusM, O0O0pasyloIUM  HHPPACTPYKTYPY
HOJJICPKKU CyOBEKTOB MAajoro U CPEIHEro IMpeAlnpUHUMATENbCTBA, WIH
yBeIOMJIEHHs 00 OTKa3e B MPEIOCTABICHUU MyHULUNAIBHOMN yciyru - 1 pabounii
JICHb;

- BblJja4a pe3yJpTaTa - 1 pabounii 1eHb.

3.1.2. Ilpuem um perucrpanus 3adBICHHUS O NPEAOCTABICHUH MYHULHMNAJIbHOU
YCIIyTH.
3.1.2.1. OcHoBanue 115 Hayana AAMUHUCTPATUBHON NPOLETYPHI:

OcHoBaHueM I Hadaja JaHHOW AaJMHUHUCTPATHBHOM  IPOLIEAYPHI:
NOCTYIJIEHUE B AJIMUHUCTPALIUIO 3aBJICHUS U JOKYMEHTOB, PEYyCMOTPEHHBIX II.
2.6 HacroAEero AIMUHUCTPATUBHOIO PETVIAMEHTA;
3.1.2.2. Conepxxanue aIMUHUCTPATUBHOTO JEHCTBUS, IPOODKUTEIIHBHOCTD U (HUJTH)
MAaKCUMAJIBHBIA CPOK €ro BBINOJHEHHUS: JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 32
JIEJIONPOU3BOACTBO, MPUHUMAET MPE/ICTAaBIICHHbIC (HAMPABIICHHbBIE) 3asBUTENIEM
3asBJIEHUE U JIOKYMEHTBI U B TOT K€ JE€Hb PETUCTPUPYET UX B COOTBETCTBHH C
IpaBUJIaMH JEJIONPOU3BOJICTBA, YCTAHOBJICHHBIMU B AIMUHHUCTPALUN, COCTABISAET
OIMCh TOKYMEHTOB, BPYYaeT KOIUIO ONMCH 3aBUTEIIIO MO POCIIUCH.
3.1.2.3. JInmo, OTBETCTBEHHOE 3a BBHIIIOJIHEHUE AJMUHUCTPATUBHOM IMPOLELYPHI:
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 JEJIONPOU3BOACTBO.
3.1.2.4. Pe3ynprar BBIIOIHEHUsS AJMUHHUCTPATUBHOM NPOLENYPBI: PETUCTpALUs
3asiBJICHUS] O MPEJOCTABICHUN MYHUUUNAIBHOW YCIYrM M MNpUJIaraeMbIX K HEMY
JIOKYMEHTOB
3.1.3. PaccMoTpeHre JOKYMEHTOB O MPEAOCTABICHUN MYHUIUIIAJbHON YCIYTH.
3.1.3.1. OcHoBaHue M Hayajga aJIMHUHUCTPATUBHOW MPOLIEAYpPbI: MOCTYIUJICHUE
3asBJICHUST W TMpPUJIAraéMblX K HEMY JOKYMEHTOB JIOJDKHOCTHOMY JIMLLY,
OTBETCTBEHHOMY 3a ()OPMHUPOBAHKE MTPOEKTA PEIICHUS.
3.1.3.2.  ConepxaHue aIMUHHUCTPATHUBHOIO JCHCTBHUS (aJIMHUHUCTPATUBHBIX
JNEUCTBUI), MPOAOIKUTEIBHOCTh M (WJIM) MaKCHUMalbHbI CpOK ero (ux)
BBIIIOJIHEHHUS:

1 neiictBue: NmpoBEpKa JOKYMEHTOB Ha KOMILIEKTHOCTb M JIOCTOBEPHOCTb,
IIPOBEpPKa CBEJICHUI, COJIEPKAILUXCS B IPEICTABICHHBIX 3asIBJICHUH U JOKYMEHTAX,
B IIEJIAX OIEHKM HMX COOTBETCTBHUS TPEOOBAaHUSM M YCIOBUSM Ha MOJIy4YCHHE
MYHULMOAIBHOW YCIIyT'H, a TakXke (OPMHUPOBAHUE NMPOEKTA PEIICHUS [0 UTOraM
paccMOTpEHHUsI 3asBJICHUS U JIOKYMEHTOB B TE€UEHHE 2 JHEW C JaThl OKOHYAHMUS
MEPBOX AAMUHUCTPATUBHOW ITPOLIEAYPBHI.

2 pnevictBue: (OpMHUpPOBAHUE, HAIPaBJICHHE MEXBEAOMCTBEHHOIO 3arpoca
(MEXBEJIOMCTBEHHBIX ~3ampocoB) (B Cily4yae HEINpEACTaBICHUS 3asBUTEIEM
JOKYMEHTOB, MPENYCMOTPEHHBIX IyHKTOM 2.7 HAcCTOAILIET0 aIMHUHHCTPATUBHOIO
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periamMeHTta) B DJIGKTPOHHOM  QopMe €  HCIOJIB30BAaHUEM  CHUCTEMBI
MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJICUCTBUSA W TIOJIy4YE€HHE OTBETOB Ha
MEKBEJOMCTBEHHbBIC 3alpoChl B TeYEHWE 2 JIHEM C JaThl OKOHYAHUS TEpPBOMU
aAMUHUCTPATUBHOMN NIPOLIEAYPHI.

3.1.3.3. JIumo, OTBETCTBEHHOE 3a BBHINIOJIHEHUE AJMUHUCTPATUBHON MPOLELYPHI:
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 (DOPMUPOBAHKE NMPOEKTA PEILICHHUS.

3.1.3.4. Kpurepuii IpUHATHUS PEIICHUS: HATUINE/OTCYTCTBUE Y 3asBUTENS IIpaBa Ha
MOJIyYEHHE MYHUIUIIAIbHON YCIYTH.

3.1.3.5. Pe3ynbTaT BBINOJIHEHUSI aIMUHUCTPATUBHON MPOLEAYPbl TOATOTOBKA!

- cBeneHuit (mMcbMa) 00 0OOBEKTaX HMMYIIECTBA, BKIIOYEHHBIX [lepeueHb
MYHUITUTIATHFHOTO UMYIIECTBA A IMHUHHUCTPAIIAN, CBOOOTHOTO OT MPaB TPETHUX JIUIT
(3a UCKIIOYEHHMEM IIpaBa XO3SAUCTBEHHOI'O BEICHMS, IpaBa OMNEPATUBHOTO
yIOpaBJEHUS, a TAKXKE HMYILIECTBEHHBIX MpaB CYObEKTOB MaJIOTO U CPEIHEro
IpEeANPUHUMATENBCTBA), UCTIOIB3YEMOTO B LIEJSAX MPEAOCTABICHUS BO BIaJCHUE U
(WK) B MOJIb30BAaHUE HA JIOJITOCPOYHON OCHOBE CyOBEKTaM Majoro U CpeaHero
OpeANpUHUMATENILCTBA W OpPraHu3alusM, o0pa3ylolmuM  HHPPACTPYKTYPY
NOJJIEPKKU CyOBEKTOB MAJIOTO U CPEJIHEr0 MPEITPUHIMATENIbCTBRA ;

- MpoeKTa yBeIOMJICHHS 00 OTKa3e B MPEAOCTaBICHUM MYHHUILIUIMAIBLHON
YCIYTH.

3.1.4. TlpuHatue pemeHus O MPEJOCTABICHUH MYHUIMIAILHOW YCIyTd WA 00
OTKa3€ B MPEJOCTAaBICHUN MYHUIUIIAIbHON YCIYTH.

3.1.4.1. OcHoBaHue AJis Hayana agMUHHCTPATUBHON MPOLEAYpPbI: IPEACTABICHUE
JOJKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a (OPMHPOBAHHE IPOCKTA PEIICHUS,
MPOEKTAa pEILICHUs] JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a IMPUHATHE U
NOJNHUCAHUE COOTBETCTBYIOLIETO PEILICHHUS.

3.1.4.2. Copnepxanue aJMUHHUCTPATUBHOIO JACHCTBUS (aJIMUHUCTPATUBHBIX
JNEeUCTBUM), MPOAOTKUTEILHOCTh W (WJIKM) MaKCHUMalbHBIH CpOK ero (ux)
BBITIOJTHEHHUSA: PACCMOTPEHUE TMPOEKTAa pEIICHUs, a TaKXKe 3asBICHUS U
MPEACTaBICHHBIX TOKYMEHTOB JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 MPUHSTHE
U TMOJIUCAaHUE COOTBETCTBYIOUIETO peuieHusi (0 MpeJoCTaBICHUH YCIyTH Wik 00
OTKa3€ B MPEIOCTABICHUH YCIYyTrH), B TeueHue 1 pabodero AHS ¢ AaThl OKOHYAHUS
BTOPOI aIMUHUCTPATUBHOMN IIPOLIEAYPHI.

3.1.4.3. JIuiio, OTBETCTBEHHOE 3a BBHINIOJIHECHHUE AJMUHHUCTPATHBHON MPOLICAYPHI:
JOJDKHOCTHOE ~ JIMIIO,  OTBETCTBEHHOE  3a  NPHUHATHE W MOANUCAHUE
COOTBETCTBYIOILIETO PEIIEHUS.

3.1.4.4. Kpurepuii npuHITHS pEUICHUS: HATMYUE/OTCYTCTBUE Y 3asIBUTEIIS ITPaBa Ha
MOJIy4YEHUE MYHUIUIIATLHON YCIYTH.

3.1.4.5. Pe3ynbTaT BBITONHEHUS AJIMUHUCTPATUBHOW NPOLEAYPHI: MOANMCAHUE
UChMa, COJEPKaIIero CBEACHHS 00 00bEKTax UMYIIECTBA, BKIIIOUeHHBIX [lepedenp
MyHuIMnanbHoro umyiiecrea OMCY, cBoOOIHOro OT MpaB TPeTbUX JHIl (32
HCKJIFOYEHUEM TpaBa X035UCTBEHHOTO BEICHUS, IIpaBa OMEPaTUBHOTO yIPABICHUS,
a TakkKe HUMYUIECTBEHHBIX TMpaB CyObEKTOB MajloTO W  CPEAHEro
peANPUHUMATENBCTBA), UCIIOIB3YEMOTO B LIEJSAX MPEAOCTABICHUS BO BIaJCHUE U
(W) B MOJIB30BAaHUE HA JIOJITOCPOYHON OCHOBE CyOBEKTaM Malloro U CPEJHEro
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OpEeANpPUHUMATENBCTBA W OpraHu3alusM, O0Opa3yloIlMM  HHPPACTPYKTYPY
NOJAJIEP)KKM CYOBEKTOB MajJoro MW CpEAHEro MpeAnpUHUMATENbCTBA, WU
yBEJOMIJIEHUS 00 OTKa3€ B MPEAOCTABICHUHN YCIIYTH.

3.1.5. Beinaua pe3ynbrara.

3.1.5.1. OcHoBanue i Hayana aJIMUHUCTPATUBHOM MPOUEAYpPHI: MOANUCAHHOE
pemienre  (yBeJAOMJICHHE),  SIBIISIONIEECS ~ PE3YJIbTATOM  MPEAOCTABIICHUS
MYHULUNAIBHON YCITyTH.

3.1.5.2. Conepxanue aMUHUCTPATUBHOIO JEUCTBUS, IPOJOJKUTEIBHOCTD U (HUITN)
MaKCUMAJIbHBIA CPOK €T0 BBITIOJIHEHUS:

1 peiicTBuE: IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JIEJIONPOM3BOJICTBO,
pEeruCTpUpyeT  pe3yJibTaT  NPEJOCTaBICHUS  MYHHULMINAIBHOH  YCIYTH:
MOJIOKUTENBHOE pEIICHUE WIA YBEAOMJICHHE 00 OTKa3ze B MPEAOCTaBICHUU
MYHULMIIATBHOW YCIIYTd He mo3aHee | pabodero IHA ¢ AaTbl OKOHYAHMS TPEThEU
aJIMUHUCTPATUBHON MPOLIEAYPHI.

2 JeicTBUE: MOMKHOCTHOE JIMI0, OTBETCTBEHHOE 3a JAEJIONPOU3BOACTBO,
HapaBJsieT pe3yibTaT MPEJOCTaBICHUS] MYHHUUUIAIBHON YCIYrd CIocoOOM,
yKa3aHHBIM B 3asiBJICHUH, HE TIo37Hee | paboyero qHs ¢ AaThl OKOHYAHUS IEPBOTO
aAMUHUCTPATUBHOTO JEHUCTBUS JAHHOM aIMUHUCTPATUBHON MPOLEAYPHI.
3.1.5.3. JIumo, OTBETCTBEHHOE 3a BBHINIOJIHEHUE AJIMUHUCTPATUBHON MPOLELYPHI:
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 JEJIONPOU3BOACTBO.
3.1.5.4. Pe3ynbTaT BBINOJHEHHUS AAMUHHUCTPATHUBHON MPOLEAYpPHl: HANpaBICHUE
3asBUTEJII0 pe3ysibTaTa IMPeJOCTaBICHUS MYHUIUIAIBHON YCIyTH CIIOCOOOM,
YKa3aHHbBIM B 3asBJICHUMU.

3.2. OcOOEHHOCTH BBIIOJIHEHUS AJAMUHUCTPATUBHBIX MHPOLEAYpP B 3JIEKTPOHHOMN
dbopme
3.2.1. IlpemocraBnenue MyHununaipbHod ycmyru Ha EIII'Y u ITI'Y JIO
ocymectisiercas B coorBeTcTBUM ¢  DenepanbHbiM  3akoHOM  Ne  210-P3,
®enepanbupiM  3akoHOM oT 27.07.2006 Neo 149-®3 «O6 wuHpopmanuwu,
MH(POPMALIMOHHBIX TEXHOJOTUSAX U O 3aluTe HMH(pOpMalMM», NOCTaHOBICHUEM
[IpaButenbctBa Poccuiickoit ®depepauuun ot 25.06.2012 Ne 634 «O Buaax
3JIEKTPOHHOM MOJIIUCH, UCIIOIb30BAaHUE KOTOPBIX JIOMYCKAETCS MIPU OOPAILLEHUH 32
NOJIyYEHUEM I'OCYIapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYI».
3.2.2. Ins nony4yeHus MyHuuunanbHoil ycayru yepe3 EINTY wnm uepes III'Y JIO
3asBUTEII0 HEOOXOIMMO MPEBAPUTENHHO IPOUTH MPOIECC perucTpanun B Equaon
cucteme uaeHTuukanuu u ayrentuduxanuu (nanee - ECUA).
3.2.3. MyHununanbHas yciayra Moxet ObITh nosrydena uepes [1I'Y JIO nmubo yepes
EIT'Y.
3.2.4. lna nopaum 3asBnenus yepes EIIY nm wepes 1Y JIO 3asButens nomxeH
BBINIOJIHUTD CJEAYIOIINE JEHCTBUA:

npoitu uaeHTudukanuio u ayreHtTudukamnuio B ECUA;

B sinuHoM kabuHete Ha EI'Y wnu wa TII'Y JIO 3anmoiHUTH B SJIEKTPOHHOU
(dopMe 3as1BJICHUE HA OKA3aHUE MYHMIIMIIAJIbHON YCIIyTH;

- NPWIOKUTh K 3aSBJICHUIO DJICKTPOHHBIE JOKYMEHTHl M HAIPAaBUTh IAKET
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AJEKTPOHHBIX IOKYMEHTOB B AJIMUHHUCTPALUIO ocpeAcTBOM (yHkunoHana EIITY
unu [1I'Y JIO.

3.2.5. B pe3ynbpTare HanpaBiIeHUs TAKETa SJIEKTPOHHBIX JOKYMEHTOB IMOCPEICTBOM
[II'Y JIO nu60o uepes EINT'Y, AUC «Mexasen JIO» mpou3BoauTcs aBToMaTudecKas
perucrpanus NOCTYNHMBUIETO NAKeTa AJIEKTPOHHBIX JOKYMEHTOB M IIPUCBOCHHUE
NaKeTy YHUKaJIbHOrO HoMepa aena. Homep nena JoCTyIneH 3asiBUTEN0 B JINYHOM
kabunete [1I'Y JIO u(wmm) EIITY.

3.2.6. Ilpu npenocraBnennu MyHuIunaibHou yciyru yepes3 [II'Y JIO nubo gepes
EIIT'Y, nomxHOCTHOE JTUII0 AIMUHUCTPALIMHU BBITIOJHSET CIACIYIONIUE ASUCTBUS:

- (opMHUpyeT MPOEKT pEelIeHUsT Ha OCHOBAaHUHU JOKYMEHTOB, MOCTYMHBIIHX
yepes [1I'Y JIO mu6o uepe3 EINT'Y, a Takke TOKYMEHTOB (CBEICHUI ), TOCTYTTHBIITAX
MIOCPEICTBOM MEXBEIOMCTBEHHOI'O B3aMMOJICUCTBUS, U MEPEAAET TOJKHOCTHOMY
JUITY, HAJEICHHOMY (DYHKIMSIMU TI0 IPUHSATHIO PEIICHMUS;

- TIOCJIE PACCMOTPEHUS IOKYMEHTOB U MIPUHSITUS PEUICHUS O MPEAOCTABICHUN
MYHULIUNAIBHON ycayru (OTKa3e B MPEJOCTABICHUM MYHUIIMIAIBHON YCIYTH)
3anonHseT npeaycMmorpernsie B AUC «Mexsen JIO» popMbl 0 TPUHATOM pellIEeHUN
u niepeBoaut aeno B apxuB AUC «Mexsen JIO»;

- YBEIOMJISIET 3asBUTENS O MPUHITOM PELIEHUU C MOMOINBI0 YKa3aHHBIX B
3asiBJICHUU CPEJICTB CBSI3U, 3aT€M HAIPaBISET JOKYMEHT CIIOCOOOM, YKa3aHHBIM B
3asBieHn: B M®ILI, mubo HampaBisieT 3J€KTPOHHBIM JOKYMEHT, IMOJIHACAHHBIN
YCWICHHOW KBaTU(UIIMPOBAHHOW SJIEKTPOHHOM IMOJIMUCKHIO JTOJDKHOCTHOTO JIMIIA,
npuHsBIIEro pemenne, B tuuabiid kadbunet [1I'Y JIO umm EIITY.

3.2.7. B cilyyae NOCTYIUIEHUS BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6
HACTOSIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA, B (DOPME 3JIEKTPOHHBIX TOKYMEHTOB
(9MEeKTPOHHBIX 00pa30B JOKYMEHTOB), JHEM OOpalieHHsl 3a TPEIOCTaBICHUEM
MYHHIUIIAIIBHON YCIIyTM CUUTAETCS JaTa PErucTpaluu NpueMa JOKYMEHTOB Ha
[TY JIO v EIITY.

NudopmupoBanue 3asBuTeNsi O XOJA€ U pe3yjibTaTe MNpPeaOoCTaBICHUS

MYHUIUNATBHOW YCIIYT'M OCYILECTBISETCA B AJIEKTPOHHOM (opMe uepe3 JTUUHbIN
KaOuHET 3asgBuTeNs, pacnonokenusiid Ha [1I'Y JIO nu6o wa EIITY.
3.2.8. AaMuHuCTpauus Opy NOCTYIUIEHUH TIOKYMEHTOB OT 3asABUTENS IOCPEACTBOM
[y JIO wumu EII'Y no TtpeGoBaHWIO 3asBUTENS HAIpPaBIsIeT pe3yJabTar
MPENIOCTaBICHUSI YCIyTH B (opMe 5SIEeKTPOHHOTO JOKYMEHTa, MOJIMHUCAHHOTO
YCWJICHHOW KBaTU(UIIMPOBAHHOW SJEKTPOHHOM IMOIMUCKHIO JTOJDKHOCTHOTO JIMIIA,
NPUHSABIIETO pelIieHHe (B 3TOM clly4yae 3asBUTENb IPU MOJAY€ 3asBICHUS Ha
IIPEIOCTABJIEHUE YCIYIM OTMEYAeT B  COOTBETCTBYIOIIEM IIOJ€  TaKylo
HEOOXOIUMOCTb).

Boinaua  (HampaBieHuE) — SIEKTPOHHBIX  JOKYMEHTOB,  SIBIISIEOLIUXCS
pe3yJIbTaTOM  IPEAOCTABICHUSA MYHHIMIIAIBHON  YCIIYTH, 3asIBUTEITIO
OCYWIIECTBJISIETCSI B JIEHb  PErUCTpAllMM  pe3yJibTaTa  IPEAOCTABICHUA
MYHULANAIBHON YCIIyId AJMUHHUCTPALIUEN.

3.3. Tlopsinok ucnpaBieHUs: AOMYIICHHBIX ONEYAaTOK U OIMIMOOK B BBIJIAHHBIX B
pe3yJIbTare MPeIOCTABICHUS MyHULIUIIAIIBHON YCIYyTH IOKYMEHTaX
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3.3.1. B ciydae ecnu B BBIIAaHHBIX B PE3YyJIbTATE NPEAOCTABIEHUS MYHUIUIIAIBbHON
YCIYTd JOKYMEHTax JOMYIIeHbl OMEYaTKU M OIIMOKHU, TO 3asiBUTENb BIIPaBe
npeacTaButh B Aamunuctpanuo/M®I] HenocpeACTBEHHO, HANPAaBUTh MOYTOBBIM
oTnpasieHueM, mnocpeactsoMm EIII'Y nonnucanHoe 3asBUTENEM, 3aBEPEHHOE
nevyarblo 3asBuTeNs (IpU HAIMYMK) WM OPOpMIIEHHOE B (OpME DIIEKTPOHHOTO
JOKyMEHTa Y TOJANHUCAHHOE YCHUJIEHHON KBaJu(UIUPOBAHHON 3JIEKTPOHHOU
MOJNUCHIO 3asiBJIEHUE B MPOU3BOJILHOW (opMe O HEOOXOJIMMOCTH HCIIPABICHUS
JOMYIIEHHBIX OMEYaTOK W (WJM) OMHUOOK C M3J0KEHHEM CYTH JOIMYIIEHHBIX
ornedarok W(WiM) OmuUOOK M TMPUIIOKEHHEM KOMHUHU JOKYMEHTa, COACpPIKaIIeTro
OTeYaTKy ¥ (KJIN) OIITNOKH.

3.3.2. B Teuenue 3 pabouux JHEW €O AHS PETUCTpalMU 3asBICHHUS OO0
UCIIPABIICHUM OMeYyaToKk U (uiau) omuOOK B BBIJIAHHBIX B  PE3yjbTaTe
NpPEAOCTABICHUS  MYHUIMIAIBHOW  YCIyIM  JOKYMEHTaX  OTBETCTBEHHBIN
CIIEHUAIUCT AJMUHUCTPALIMM YCTAaHABIWMBACT HAJIMYME ONEYaTKu (OIIMOKU) U
oopMIIsieT pe3ysibTaT MPEAOCTABICHUS MYHUUMIIAIBHON YyCIyru (AOKYMEHT) ¢
UCIIPABIICHHBIMM  OmNe4YaTKamMu  (OIMMOKaMHM) WM  HalpaBisieT  3asBUTEIIO
yBEJOMJICHHE C OOOCHOBAaHHBIM OTKa30oM B O(QOpPMJICHUU JIOKYMEHTa C
UCIIpaBJICHHbIMM  omeyaTtkamu  (ommuOkamu).  PesynbpTaT  mpemocTaBieHUs
MYHUIIUNATBHOW YCIyru (JOKYMEHT) AJIMHMHHCTpALMS HAMpaBIE€T CIIOCOOOM,
yKa3aHHBIM B 3agBJICHUH O HEOOXOAMMOCTHU UCIPABJICHUS JTOMYIIEHHBIX OMEeYaToOK
U (WJIK) OmnOOK.

4. ®opMbl KOHTPOJIS 32 UCTIOJHEHUEM aAMUHUCTPATUBHOTO
periaMeHTa

4.1. Tlopsimox OCyIIECTBICHHUS TEKYIIEro KOHTPOJS 3a COONMIOJECHUEM U
HUCIIOJTHEHHUEM  OTBETCTBEHHBIMU  JIOJDKHOCTHBIMU  JIMIIAMH  ITOJIOKCHUM
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA M HWHBIX HOPMAaTHMBHBIX IIPABOBBIX AaKTOB,
YCTaHABJIMBAIOIINX TPEOOBaHUS K MPEAOCTABICHUIO MYHUIUINAIBLHOM YCIYyTH, a
TaKXK€ MPUHATUEM PEUICHUN OTBETCTBEHHBIMU JIUIIAMHU.

Tekymuii KOHTPOJIb OCYHIECTBJISIETCSI OTBETCTBEHHBIMU  CIELIMATIMCTAMU
AJIMUHHUCTpallMM MO Ka)XXJOM MpOLEaype B COOTBETCTBUU C YCTAHOBJICHHBIMU
HACTOSIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM COJICPKaHUEM JEHCTBUN U CPOKAMU
MX OCYIIECTBJICHHMS, a TAKKE MyTEM MPOBEJCHUS PYKOBOJUTENIEM (3aMeCTUTEIEM
PYKOBOAUTENSA, HAYaJbHUKOM OTJeNa) AIMHUHUCTPALIMU MPOBEPOK HMCIIOJHEHUS
MOJIOKCHUI HACTOSIIETO0 aJMUHUCTPATUBHOTO PErJIAMEHTA, WHBIX HOPMAaTHUBHBIX
IIPAaBOBBIX aKTOB.

4.2. Tlopanok W NEPUOJAUYHOCTh OCYIIECTBICHUS IUJIAHOBBIX W BHEIUIAHOBBIX
MIPOBEPOK MOJHOTHI U KAYECTBA NPEAOCTABICHUS MYHULIUIATLHON YCIIYTH.

B mensx oCylIecTBICHMST KOHTPOJA 3a TMOJHOTOM M KayeCTBOM
MPEIOCTABJIECHNS] MyHULIMTIIAJIBHOW YCIIYTH MPOBOJATCS TIJIAHOBBIE M BHETIJIAHOBBIE
MIPOBEPKHU.

[I1aHoBBIE POBEPKU MPEAOCTABICHUS MYHUIUMIIAIBHON YCIYTU MPOBOJATCS
HE Yallle OJJHOI0 pa3a B TPU rojia B COOTBETCTBUU C IIJIAHOM MPOBEJEHHUS ITPOBEPOK,
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YTBEPKIECHHBIM PYKOBOJIUTEIEM AJIMUHUCTPAIUU.

[Ipy mnpoBepke MOTYT paccMaTpUBaTBCS BCE BOIPOCHI, CBSI3aHHBIE C
NPEAOCTaBICHUEM MYHUIIMIAIBHON YCIyrd (KOMIUIEKCHBIE TMPOBEPKH), WIIHU
OTJEJIbHBIM BOMPOC, CBSI3aHHBIM C NPEAOCTABICHUEM MYHMIIUMIAIBHOM YCIYTU
(TemMaTUuyecKue MPOBEPKH).

BHennaHoBblE  MPOBEPKM  MPEJOCTABICHUS ~ MYHULMNAIBHOM  yCIyru
MPOBOJISATCS 1O 0OpalIeHUsIM (PU3NYECKUX, IOPUINUECKUX JIULl U MHAUBUIYaJIbHBIX
npeanpuHuMaresneii, oOpalieHusIM OpPraHOB TOCYJAapCTBEHHOW BIIACTH, OPTraHOB
MECTHOTO CaMOYMPABJIECHUS, UX JOJKHOCTHBIX JIMI, & TAKXKE B LEISAX MPOBEPKHU
YCTPAaHEHUsT HApPYLICHWH, BBISBICHHBIX B XOJE MPOBEACHHOW BHEIJIAHOBOUN
IIPOBEPKH. YKa3aHHBIC OOpAIICHHS MOIJICKAT PETUCTPAIINHN B ICHB UX MTOCTYTICHUS
B CHCTEME  DJJIGKTPOHHOTO  JOKyMEHTOOOOpOTa W  JEJIONPOW3BOJCTBA
AJIMUHUCTpAIUU.

O mnpoBeneHWHM TMPOBEPKM M3JIA€TCSl MPABOBOM aKT AJMUHUCTpPALUU O
NPOBEJICHUU TMPOBEPKU UCIIOJHEHUS aJIMHHUCTPATUBHOTO pErjaMeHTa Io
MPEAOCTABICHUIO MyHUIIUITAIBHOU YCITYTH.

ITo pe3ysbpTaram NpoBeICHHS IPOBEPKHU COCTABIIAETCS AKT, B KOTOPOM JOJIKHBI
OBITh YKa3aHbl JOKYMEHTAJIBHO MOATBEPKICHHbIE (DAKThI HAPYLICHUH, BBISIBIICHHbBIE
B XO/I€ IPOBEPKH, NI OTCYTCTBUE TAKOBBIX, a TAK)KE BBIBO/IbI, COAECPKAILNE OLICHKY
MOJIHOTHI ¥ Ka4€CTBA MPEIOCTABICHUS MyHULIUIIAIIBHON YCIYTH U IPEJIOKEHHUS 11O
YCTPaHEHUIO BBIBICHHBIX IpU MpoBepke HapyumeHuil. I[lpu mnpoBeneHuu
BHEIIJIAHOBOM TMPOBEPKU B AKTE€ OTPAXKAIOTCS PE3yJbTAaThl MPOBEPKU (HaKTOB,
U3JI0)KEHHBIX B OOpAIllEeHWH, a TAaKXKE BBIBOJBI M MPEIJIOKEHUS TI0 YCTPaHEHHUIO
BBISIBJICHHBIX [PU MPOBEPKE HAPYILICHUM.

ITo pe3ynpTaTaM paccMOTpeHUs OOpalieHU 1aeTCsl MUCbMEHHBIM OTBET.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUI] 3a pELICHUs U JIecTBuUs (0e3aeicTBIe),
NpUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJE€ MPEIOCTABICHUS MYHUIUTIAIbHON
YCIIyTH.

JIOJDKHOCTHBIE JIUIA, YIIOJHOMOYEHHBIE Ha BBHIMOJHEHUE aJMUHUCTPATUBHBIX
JNEUCTBUM, MPENYCMOTPEHHBIX HACTOSIIMM AJIMUHUCTPATUBHBIM PETIAMEHTOM,
HECYT TMEpPCOHAIbHYI0  OTBETCTBEHHOCTh 3a  cOONIoJieHue  TpeOoBaHUU
JEUCTBYIOLIMX HOPMATHUBHBIX MTPABOBBIX AKTOB, B TOM YHCJIE 32 COOJIIO/ICHHE CPOKOB
BBIIIOJTHEHUSA  AaJMHUHUCTPATUBHBIX  JCUCTBUM, TMOJHOTY HX COBEPUICHUS,
coOJr0/IeHre TPUHITUIIOB TIOBEACHHUS C 3aBUTEIISIMHA, COXPAHHOCTh JIOKYMEHTOB.

PykoBoautenb AJIMUHUCTpAlMU HECET NMEPCOHAIbHYIO OTBETCTBEHHOCTH 32
oOecrieueHre MPeI0CTaBICHUS MyHUITUTIATLHOW YCITYTH.

PaGoTHUKNM AJAMUHHUCTpALMKM NPU NPEAOCTABICHUNA MYHUIUNAIBHOU yCIyTH
HECYT NEPCOHAIBHYIO0 OTBETCTBEHHOCTb:

- 32 HEWUCHOJHEHWE WM HEHaJJIeKallee MCIOJHEHHE aJIMUHUCTPATUBHBIX
nporeAyp Mpu NPEAOCTaABICHUN MYHULIMTIATBHON YCIIYTH;

- 3a geictBusa (Oe3nelcTBHE), BIEKYILIME HApyILIEHWE IpPaB U 3aKOHHBIX
UHTEpECOB  (U3MUeCKUX  WIM  OPUAUYECKUX  JIUI,  WHIAUBUIYATbHBIX
peANPUHUMATEIIEH.

JIOJDKHOCTHBIE JIMIA, BHUHOBHBIE B HEUCIIOJIHEHUU WM HEHAJJIekKalueM
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UCIIOJTHEHUHU TpeOOBaHUU  HACTOAIIETO AJMHHUCTPATUBHOTO  pErjaMEHTa,
MPUBJICKAIOTCS K OTBETCTBEHHOCTH B MOPSAJKE, YCTAHOBJICHHOM JCHCTBYIOLLIUM
3aKOHOaTeILCTBOM PD.

5. ocyneOHnplii (BHECY1€OHBIN) TTOPSIIOK 00KaTIOBAHUS PEIICHUI
U nericTBui (0e3meicTBuUS) opraHa, mpeaoCTaBIISIOIIETO
MYHHIIATIATBHYIO YCIIYTY, a TAK)KE JTOJDKHOCTHBIX JIMI] OpraHa,
MIPEIOCTABIISIONIET0 MYHULIUTIABHYIO YCIIYTY,

MO0 MYHUITUTIATBHBIX CITYXKAIUX,
MHOTO(YHKIIMOHAILHOTO IIEHTPA MPEOCTABICHHS TOCY1apCTBEHHBIX
¥ MYHUITUTIAITBHBIX YCIYT, pa0OTHUKA MHOTO(YHKITMOHAIBHOTO IIEHTPa
MIPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT

5.1. 3asButenu aubOO UX TMPEACTABUTEIIM MMEIOT IMpaBo Ha J0CyleOHOe
(BHECYIeOHOE) O00’KaJlOBaHUE pelIeHU W JeUcTBUi (0e37eHCTBUS), MPUHSITHIX
(ocyl1IeCTBISIEMBIX) B XOJI€ NPEIOCTABICHUS MYHUIIMIAIBHON YCIIYTH.

5.2. [IpenmetoM nocyne6HOTO (BHECYA€OHOT0) 00KaTIOBAHUS 3asIBUTEIIEM PEIICHUN
U JiericTBUil (0e37eiCTBUS) Oprana, NpeloCTaBIsIONEro MyHUIIMIAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MPeJoCTABIISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, TU00
MYHUIIMNIATBHOTO  CIIyXallero, MHOro(QyHKIMOHAJIBLHOTO IEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAIBHOI'O LIEHTPA ABJSIOTCS, B TOM YHCIIE:

1) HapymeHue cpoka perucrpaluy 3amnpoca 3asBUTENS O IMPEAOCTaBICHUN
MYHULIUNAIBHON yCIIyTH, 3aIIpOCa, YKa3aHHOTO B cTaThe 15.1 @enepanbHOro 3akoHa
Ne 210-®3;

2) HapylIEeHHE CPOKa MPEIOCTABICHUS MyHULIMIIAIBHON yciayru. B ykazaHHOM
ciydae nocyneOHoe (BHecyZeOHOE) O00KaJOBaHHWE 3asBUTEIEM pPEIICHUN U
nerctBuii  (0e3geiicTBUsA)  MHOrO(QYHKLMOHAJIBHOTO  LIEHTpa,  paOOTHUKA
MHOTO(YHKIIMOHAJBHOTO  LEHTpa  BO3MOXHO B  CJydyae, €ciId  Ha
MHOTO(YHKIIMOHAJBHBIN LIEHTp, peuieHuss U JeicTBus (0e3neicTBUE) KOTOPOTo
00KaIyroTcsi, BO3JIOKEHA (YHKUHMA 1O TMPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIIUTAIBHBIX YCIYT B TIOJIHOM O00BbEME B MOPSIKE, ONMPEIEICHHOM YacThio 1.3
cratbu 16 @eaepanpHoro 3akoHa Ne 210-D3;

3) TpeOoBaHue Yy 3agBUTENS JOKYMEHTOB WM HHPOpMAUH OO
OCYILUECTBJICHUS JIEWCTBUM, NPEICTABICHUE WIH OCYLIECTBIEHUE KOTOPBIX HE
MIPEyCMOTPEHO HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon dPenepaunu,
HOPMAaTUBHBIMH  TPAaBOBbIMU  akTamu  JleHuHrpajackou — obOmactu s
[IPEIOCTABICHUS MyHULIUMIIAIBHON YCIYTH;

4) oTka3z B mpHeME JOKYMEHTOB, IPEICTABIEHUE KOTOPBIX MPETYyCMOTPEHO
HOPMaTUBHBIMM IpaBOBbIMM akTaMu Poccuiickon dexnepanuy, HOPMAaTHUBHBIMU
npaBOBbIMM  akTamMu  JleHuHrpajackoi  obOjmactd  Jjig  NOPEAOCTaBJICHUS
MYHUIUNATBHOU YCIYTH, Y 3asIBUTENS;

5) oTKa3 B IpeIOCTaBICHUU MyHUIIMTNIATBHOM YCIyTH, €CIM OCHOBAaHUS OTKa3a
HE TPEeayCMOTpPeHbl (ellepaibHBIMU 3aKOHAMU W MPUHSATHIMU B COOTBETCTBUU C
HUMH WHBIMM HOPMAaTHUBHBIMH IpPaBOBbIMU akTamu Poccuiickoii ®Penepauuu,
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3aKOHAMH M MHBIMU HOPMAaTHBHBIMU ITPABOBBIMH aKTaMu JICHUHTpaJICKOH 00JIacTH.
B ykazanHom ciyyae pocyaeOHoe (BHecyaeOHOE) O0XaloBaHHE 3asBUTENIEM
penieHuil u aeicTBuil (6e31eiCTBUA) MHOTO(PYHKIIMOHAIBHOTO LIEHTPa, pa0OTHUKA
MHOTO(YHKIIMOHAJILHOTO IIEHTpa BO3MOXKHO B citydae, ecir Ha M®L, pemenus u
nerictBust  (0€3IEMCTBHME) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (QYHKIMS TI0
MPEIOCTABICHUIO COOTBETCTBYIONIMX MYHUIIUMTIATBHBIX YCIYT B MOJHOM O00OBbEME B
NopsiJIKe, onpeaeaeHHOM JyacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHUE C 3asBUTEIS MPH MPEJOCTABICHUN MYHHUIIUIIATLHON YCIyTH
IJIATHI, HE NPEAYCMOTPEHHOM HOPMATMBHBIMHU ITPABOBBIMU akTamMu Poccuiickon
deneparuy, HOPMAaTUBHBIMU MMPABOBBIMU aKTaMu JIEHWHTpaicKoii 00s1acTu;

7) oTka3 opraHa, TNPEJOCTABISAIONIETO  MYHUIUMAIBHYIO  YCIIYTY,
JOJDKHOCTHOTO JIMIIA OpTaHa, MPEIOCTABISIONIET0 MYHHUIUMAIBHYIO YCIYTY,
MHOTO(YHKIIHOHATBHOTO IIEHTPa, paOOTHHKAa MHOTO(PYHKIIMOHATIHHOTO IEHTpPa B
WCIIPAaBJICHUH JOIMYIICHHBIX UMH ONEYaTOK M OIMIMOOK B BBIJAHHBIX B PE3yJIbTATE
MPEIOCTABICHUS MYHUIIUIIAIBHON YCIAyrd JOKYMEHTaX Ju0O0 HapyIIeHUe
YCTaHOBJICHHOTO CPOKa TaKWX HcIpaBieHud. B ykazanHoM ciydae gocyneOHoe
(BHecyneOHOE) 00’kaloBaHUE 3asgBUTENIEM pEIICHUN U AeicTBuil (Oe3aeicTBus)
MHOTO(YHKIIMOHAJILHOTO 1IEHTpPa, pabOTHHMKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOYKHO B CJTy4ae, €CJIM Ha MHOTO(YHKIIMOHANIbHBIN LIEHTP, PEIICHUS U AeHCTBUSA
(Oe3meiicTBIE) KOTOPOTO 00XKAIYIOTCS, BO3JIOKEHA (PYHKIUS MO MPEJOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYT B TOJHOM OOBEME B TMOPSIKE,
onpenaesieHHoM dactbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylieHHEe CpoKa WM TOpsAKa BbIAYM JOKYMEHTOB IO pe3yjbTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH;

9) TpHOCTAaHOBJICHUE TPEJOCTABICHHUS MYHUIUIIAILHON YCIyTH, €CIn
OCHOBAaHMS TPHOCTAHOBJICHUS HE MPEAYCMOTPEHBI (helepanbHBIMA 3aKOHAMU U
MPUHATBIMA B COOTBETCTBUM C HUMU WHBIMH HOPMATHBHBIMU MTPABOBBIMH aKTaMHU
Poccuiickon @enepanunu, 3aKOHAMA U IPUHATBIMUA B COOTBETCTBUUA C HUMU UHBIMU
HOPMAaTHBHBIMH TIPABOBBIMHM akTamu JIeHWHTpanackoi obmacth. B ykazaHHOM
ciaydae jgocyneOHoe (BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelIeHUd |
nevictBuii  (0e3melcTBUS)  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO(QYHKIIMOHAJILHOTO ~ LIEHTpa  BO3MOXHO B CJydae, €ciId  Ha
MHOTO(YHKIIMOHATLHBIN 1IEHTP, pelieHuss U JercTBus (Oe3eicTBUE) KOTOPOTO
00>KaTyroTCsl, BO3JIOKEHA (PYHKITUS IO TIPEIOCTABICHUIO MyHHUITUTIATBHONU YCITyTH B
MOJIHOM O0BEME B MOPSIKE, OnpeaeaeHHoM YacThio 1.3 cratbu 16 denepanbHOro
3akoHa Ne 210-D3;

10) TpeboBanme y 3asBUTENS MPU MPEIOCTABICHHN MYHHUIIUNIATHHOU YCIyTH
JIOKyMEHTOB WJIK WH(pOpMAIUH, OTCYTCTBUE U (WIJIH) HEJJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCH TIPY TIEPBOHAYAILHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTaBJICHUS MYHUIIMIIAIBHON yCIyTW, JU0O0 B TMPEIOCTaBICHUU
MYHHUITUTIATBHON YCITYTH, 32 HCKITFOYCHUEM CITydaeB, IPEIYCMOTPEHHBIX ITyHKTOM 4
yactu | crarbm 7 ®epepanbHoro 3akoHa Ne 210-d3. B ykazaHHOM ciydae
nocynebHoe (BHecylneOHOE) o0KajloBaHWE 3asBUTENIEM pEIICHUNW W JICUCTBUM
(Oe3nmeiicTBuS) MHOTO(YHKIIMOHATIEHOTO LEHTpA, paboTHUKa
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MHOTO(QYHKIIMOHAJILHOTO ~ LIEHTpa  BO3MOXHO B  CjJydyae, €CiId  Ha
MHOTO()YHKIIMOHAJBHBIN LIEHTp, peuieHuss U JeicTBus (0e3neicTBUE) KOTOPOTo
00KanyroTcsl, BO3JIOKEHA (PYHKUHUS 1O MPEAOCTAaBICHUIO COOTBETCTBYIOIIHUX
MYHUIIMTAIBHBIX YCIYT B TIOJIHOM O00BbEME B MOPSIKE, ONMPEAEICHHOM YacThio 1.3
cratbu 16 @enepanpHoro 3akona Ne 210-D3.

5.3. XKanoba mnomaercs B mnucbMEHHOW ¢opMe Ha OyMa)KHOM HOCHUTENE, B
ANIEKTPOHHOM (hopMe B OpraH, MpeJIOCTaBISIIONINN MYHHUITUTIATbHYIO yeayry, ['BY
JO «M®Il» nmu6o B KoMuTEeT SKOHOMHUYECKOTO Pa3BUTHUSI M MHBECTHUIIMOHHOU
nestenbHOCTH JleHWHrpaackon obnactu, sBisromuiics yupeautenem ['BY JIO
«M®Iy (nanee - yapenurens ['BY JIO «M®PLy). XKanoOsl Ha perieHus U ASHUCTBUS
(Oe3meiicTBUE) PYKOBOOUTENS OpraHa, IMPeIOCTABIAIOMIET0 MYHHUIIMIIAIBHYIO
yCIIyTY, OJIAt0TCS B BBILIECTOSIIUNA OpraH (IIpy €ro HajJu4uM) JU00 B Clydae ero
OTCYTCTBHSI pAacCMaTpUBAIOTCS  HEMOCPEACTBEHHO PYKOBOAMUTENIEM Oprasa,
IPEIOCTABISAIOIEr0 MyHUIIMNANbHYIO yciyry. JKamoObl Ha peleHus U AeicTBus
(6e3neiictBue) pabornuka I'BY JIO «MO®L» mnoparoTrcs pPyKOBOAUTEIIO
MHOTO()YHKIIMOHAJIBHOTO IIeHTpa. JKanoObl Ha perienus u aerucTBus (0e3aencTBue)
I'BY JIO «M®IL» nonatorcs yupeautento I'BY JIO « MDIL».

XKanoba Ha pemienus u necTBus (0e31eiCTBUE) OpraHa, IpeIoCTaBISIOIIEro
MYHULUNAIBHYKO YCIYTy, [IOJDKHOCTHOTO JIMI@ OpraHa, HpeJoCTaBIISIOLIErO
MYHULUNAIBHYIO YCIYTy, MYHHUIIMIAIBHOIO CIIYXKallero, pyKOBOJMTEINSI OpraHa,
PEIOCTABISAIONIET0 MyHUIIUIIAIbHYIO YCIYTY, MOKET OBITh HaIpaBJieHa IO MOYTE,
yepe3 MHOTO(QYHKIIMOHAIbHBIA LIEHTP, C HCIOJIb30BAHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTtn «MHTepHeT», o(QUIMaTbHOTO caiiTa oOpraHa,
IPEeNOCTaBIAOIIEr0o MyHuuunaibHyto ycayry, EII'Y gu6o II'Y JIO, a Takxke
MOET OBbITh NPHUHATA NPH JIMYHOM Npueme 3asButend. Kamoda Ha pemieHus u
neiictBust  (OGe3neiicTBHE)  MHOTO(QYHKIIMOHAIBHOTO  IEHTpa,  pabOTHHUKA
MHOTO(YHKIIMOHAJILHOTO I[IEHTpa MOET ObITh HampaBleHa M0 IMOo4YTe, C
UCIOJIb30BaHUEM HH(OPMAIIMOHHO-TEIEKOMMYHUKAUUOHHON cetu «lHTepHeT,
opuManbHOro caita MHOTO(YHKIMOHaIbHOTO LeHTpa, EIII'Y nu6o III'Y JIO, a
TaK)Ke MOXKET ObITh IPUHSTA MPU JTUYHOM MIPUEME 3aIBUTEIS.

5.4. OcHoBanueMm Jig Hayajga MPOUEAYPHl JOCYneOHOro (BHECYHEeOHOTO)
oOkajoBaHUsl SIBJIAETCS T[OJadya 3asBUTENIEM >KajoObl, COOTBETCTBYIOILEH
TpeboBanusM dactu S5 ctatek 11.2 @enepanbuoro 3akoHa Ne 210-D3.

B nuceMeHHOM xato0e B 00513aTEIIFHOM TOPSIKE YKa3bIBAOTCS:

- HAUMEHOBAHHWE OpraHa, NPEJOCTABISIONIET0 MYHUIHUNAIBHYIO YCIYTY,
JOJHKHOCTHOTO JIMIIA OpraHa, MpeIoCTaBIIAIONIEr0 MyHUIIMNIAIbHYIO YCIYTY, JIH0O
MYHHIIMIIAJIBHOTO CITy>Kallero, (puianana, oTaena, yaaieHHoro padodero mecra 'bY
JO «M®Ily, ero pykoBomutenss u (i) paOOTHHWKA, PEIICHHUS W ICHCTBUSA
(Oe3meiicTBUE) KOTOPHIX 00XKAITYIOTCS;

- (hamuus, uMms, oT4eCTBO (MOCTEIHEE - NMPU HAJTUYUU), CBEIACHUS O MECTE
KUTENbCTBA 3agABUTENS - (PU3MUECKOTO JuIa JIMOO HAMMEHOBAHUE, CBEJICHUS O
MECTE HaXOXICHUS 3asBUTEJNSI - IOPUIMYECKOTO JIMIA, a TakKe HOMep (HoMmepa)
KOHTaKTHOTro TeseoHa, ajupec (aapeca) JAEKTPOHHOW MOYTHI (MpU HAIUYUHU) U
MOYTOBBIN aJipec, M0 KOTOPBIM JOJIKEH ObITh HAMIPaBJIeH OTBET 3asBUTEIIIO;
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- cBelleHHus1 00 00XadyeMbIX pelIeHUsIX U JAercTBUsIX (0e31eiicTBUM) OpraHa,
NPEAOCTABISIONIETO MYHMIMIIAJBHYIO YCIYTry, AOJDKHOCTHOIO JIMIIA OpraHa,
IPEIOCTABISIOIIEr0 MyHUIIMIAIBHYIO YCIYTY, IN00 MyHUIIMNIATBHOTO CITY>KalIEro,
dbunuana, oraena, yaaineHHoro pabouyero mecta 'Y JIO «M®L]y», ero paboTHuKa;

- JOBOJbI, HA OCHOBaHUU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEUICHUEM M
nectBueM (6e31eiicTBUEM) opraHa, MPeAoCTaBIISIONIEr0 MyHUIIMIAIBHYIO YCIIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MpeJoCTaBIISIONIEr0 MyHUIIUNAIBHYIO YCIYTy, TU00
MYHUITUTIATBHOTO CITyXKaIlero, punuana, otaena, yaaieHHoro padouero mecta ['bY
JIO «M®lLly, ero paboTHHKa. 3asiBUTEIEM MOTYT OBITh IIPEJICTABIICHBI JOKYMEHTHI
(TpY HAJIMYKH ), TOATBEPIKIAIONITNE JOBOIBI 3aBUTEIS, JIMOO UX KOTIHH.

5.5. 3asgBuUTens, WMEET MPaBO Ha MOJydYeHHUE HHPOPMAIMA W JTOKYMEHTOB,
HEOOXOJMMBIX JIJII COCTABJICHHWSI W OOOCHOBAaHHS JKajloObl, B CIydasXx,
ycTaHOBJIEHHbIX cTatbei 11.1 denepanbHoro 3akona Ne 210-D3, mpu ycia0BUH, YTO
3TO HE 3aTparMBaeT IpaBa, CBOOOJBI U 3aKOHHBIE MHTEPECHI IPYTUX JIMI[ U €CliU
yKa3aHHble UH(pOpMaLUa U JOKYMEHThl HE COJAEpPk AT CBEIEHUM, COCTaBIIAIOMIMX
rOCyJIapCTBEHHYIO MJIM MHYIO OXPaHsAEMYIO TalHy.

5.6. XKanoba, mocTynuBIlasi B OpraH, NpeaoCTaBISIOMNNA MyHUIIUTIATIBHYIO YCIYTY,
['BY JIO «M®L», yupeautento I'BY JIO « M®DIIy nubo BeimecTosmuii opras (npu
€ro HaJU4MH), MOAJICKUT PACCMOTPEHHUIO B TEUCHHUE MATHAAIATH paboUuX JTHEN CO
JTHSI €€ PETUCTPAIIH, a B ciydae 00KajJoBaHUsl 0TKa3a OpraHa, Ipe10CTaBIsIOIEro
MyHununanbHywo ycayry, I'BY JIO «M®L» B npueMe NOKYMEHTOB Y 3asBUTEIs
anb0 B UCIHpPaBICHUM JOMYIICHHBIX OMEYaTOK W OMIMOOK WIM B Ccllydae
00>kajoBaHUs HAPYIIEHUS! YCTAHOBIEHHOTO CPOKA TAKUX UCIIPABIICHUH - B TCUCHUE
AT paboYMX JHEH CO HS €€ PerucTpanuu.

5.7. Tlo pe3ynpTaTaM pacCMOTPEHHS JKaJTIOOBI MPUHUMACTCS OJHO M3 CICAYIOIINX
peLIeHUN:

1) xanoba yJoBieTBOpsieTCA, B TOM 4uclie B (OpME OTMEHBI MPUHATOIO
pelieHus, WCIpaBJEHUs JOIMYIIEHHBIX OMNEYaTOK W OIIMOOK B BBIJIAHHBIX B
pe3yJIbTaTe NpPENOCTABIECHUS MYHMIMIAIBHON YCIYTH JOKYMEHTaxX, BO3BparTa
3asBUTENII0 JICHEKHBIX CPEACTB, B3UMAHHUE KOTOPBIX HE IMPELYCMOTPEHO
HOpPMaTUBHBIMHM MpPaBOBbIMU akTaMu Poccuiickoni denepainuu, HOPMATUBHBIMU
MPaBOBBIMH aKTaMM CyOBekToB Poccuiickoit deaeparuu;

2) B yZIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

He no3nnee ans, cienyromiero 3a JHEM MPUHATHS PELIEHUs N0 Pe3ybTaTaM
PACCMOTpPEHHsI HKaIOOBI, 3asBUTEII0 B MHCHbMEHHON (OpMe W TIO JKETAHUIO
3asBUTENS B DJIGKTPOHHOW (HhOopMe HampaBiIeTCs] MOTUBHUPOBAHHBIA OTBET O
pe3ysbTaTax pacCMOTPEHUS KaI0O0BI.

B cinywyae mnpusHaHMs KaJoObl MOJUIEXAIIEd YIOBIETBOPEHHUIO B OTBETE
3asBUTENIO JaeTcs uHMOpMaius o JCHCTBUAX, OCYIIECTBISEMBIX OPTaHOM,
MPEAOCTABISIONINM MYHUIIUTTAIBHYIO YCIIYTy, MHOTO()YHKIIMOHATBHBIM IIEHTPOM B
LENAX HE3aMEIJIMTEILHOTO YCTPAHEHHS BBISBICHHBIX HAPYIICHUN MPU OKa3aHUU
MYHHIUIIAIBHON YCIIYyTM, a TaKX€ NPUHOCATCS W3BUHEHUS 3a JIOCTABJICHHBIC
HEy/I0OCTBAa W yKa3bIBaeTcsi MHGOpMALMS O JadbHEHIINX JEHWCTBUSIX, KOTOpPbHIE
HEO0OXOJMMO COBEPIIUTD 3aIBUTEIIO B LIEIISAX MOTYUYSHHUS] MYHUIIMITAIIbHON YCITYyTH.
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B ciyuae npusHaHus xanoObl HE MOJJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTENIO JAIOTCS apryMEHTHUPOBAHHBIE PA3bACHEHHS O MPUYMHAX MPUHATOTO
pelieHus, a Takxke MHPpopMalus 0 IOopsAJIKe 00>KaIOBaHUS MIPUHSATOTO PEILICHHUS.

B ciiydae ycraHOBIIEHHS B XOJI€ MJIU 10 PE3YyJIbTaTaM PaCCMOTPEHMSI KaJl0Obl
IPU3HAKOB COCTaBAa aJMHUHUCTPATUBHOIO IPABOHAPYIIEHUS WM HPECTYIUICHUS
JOJDKHOCTHOE JIMIO, PA0OTHMK, HAJIEJICHHBIE MOJHOMOYMSIMM 10 PACCMOTPEHUIO
&Kajio0, He3aMeIIMTENbHO HAMNpaBsAOT MMEIOIIUMECs MaTepuaibl B OpraHbl

POKYpaTypHI.

6. OcoOEHHOCTH BBITIOJIHEHHS AIMUHUCTPATUBHBIX MPOIETYP
B MHOTO(DYHKITHOHAJIBHBIX IIEHTPAX

6.1. IlpemocraBieHne  MyHULIHMNAIBHOM  yciyru  nocpeactsoM — MOI]
ocymectBiusercsa B noapasaeneHusax ' bY JIO «M®L» npu Hanuyuy BCTYNIMBLIETO
B CWIy corjameHuss o B3aumonencrsun Mexay [bBY JIO «MOL» wun
Anvmunuctpauuen. IlpenocraBieHne MyHUMIMIIAIBHOW ycayru B HMHbBIX MOI]
OCYLIECTBJISAETCA IIPM HAJIMYMM BCTYIMBIIEIO B CHJy COIVIAIICHHS O
B3aumoeicTBun Mexay I'bY JIO «MPL» u unsim MOII,.

6.2. B ciyudae mopayum JOKYMEHTOB B AJIMHUHHUCTpaluio mnocpenctsoM MOI]
cnenuanuct M®II, ocymecTBIAOMMNI IpUEM JOKYMEHTOB, IPEACTABICHHBIX IS
IIOJIyYEHHs] MyHULMIIAJIbHON YCIIYTH, BBIIIOIHACT CIEAYOLUE JEHCTBUA:

a) YIOCTOBEPSIET JMYHOCTh 3asABHUTENS WIA JIMYHOCTD W IOJHOMOYUS
3aKOHHOTO MPEJCTABUTENS 3aABUTENS - B CIyyae oOpalieHust pU3n4ecKoro Jula;

YAOCTOBEPSIET JINYHOCTD U ITOJIHOMOYHS MPEACTABUTENS IOPUINIECKOrO JIULA
WIM MHIWBUAYAJIbHOTO NPEANPUHUMATENS - B Cllydae OOpallleHus FOPUIAYECKOTIO
JIMIA WY UHIWBUAYAJIBHOTO MPEANPUHUMATENS;

0) omnpeenseT npeaMeT 0OpalleHHUs;

B) IPOBOJUT MPOBEPKY MPaBUIBHOCTH 3aNI0JIHEHUS 00OpaIlEHUS;

I') IPOBOJIUT MPOBEPKY YKOMILJIEKTOBAHHOCTHU MAKETA JOKYMEHTOB;

1) OCYILECTBISICT CKAHUPOBAHHUE IPEJCTABICHHBIX JTOKYMEHTOB, (OPMUpPYET
IEKTPOHHOE JIEJI0, BCE JJOKYMEHTBI KOTOPOTO CBSI3bIBAIOTCS €AMHBIM YHUKAJIBHBIM
UJACHTU(UKAIIMOHHBIM KOJIOM, IO3BOJISIOLUIMM YCTAHOBUTh MPUHAJIEKHOCTD
JIOKYMEHTOB KOHKPETHOMY 3asBUTEII0 M BHUJy OOpalleHHs 3a MYHHUIIMIAIbHOU
YCIIyTOM;

€) 3aBepseT KaXIblil TOKYMEHT JieJla CBOCH 2JIEKTPOHHOM IMOJIMUCKHIO (J1ajiee -
oll);

’K) HallpapJsieT KONUU JJOKYMEHTOB U PEECTP JOKYMEHTOB B AJIMUHUCTPALUIO:

- B DJIGKTPOHHOH (hopme (B COCTaBe MAKETOB JJIGKTPOHHBIX JI€J) B JACHD
oOpaiuenus 3asButensi B MOIL;

- Ha OyMaXHbIX HOCUTENSX (B Ciyyae HEOOXOJAMMOCTH 005S3aTeIbHOTO
IPEICTABIICHUS] OPUTHHAJIOB JOKYMEHTOB) - B TeueHHE 3 pabouux JHEH co JHS
oOpamienus 3asButens B MOL| nocpencTtBoM KypbepCKOW CBSI3U C COCTaBIECHUEM
ONMCHU IIEPENABAEMBIX JOKYMEHTOB, C YyKa3aHUEM JaThbl, KOJMYECTBA JIUCTOB,
(amminy, OKHOCTH U NOJNIMCaHHbIE YIIOJTHOMOUYEHHBIM crienuanucrom ML
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ITo oxoHuaHuu npueMa IOKYMEHTOB crienuanuct MOL] BbliaeT 3asiBUTENIO
pPacIUCKy B IIPUEME TOKYMEHTOB.

6.3. IIpu ycranosienuu paborHukom M®I] cienyromux gpakros:

a) TPEACTABICHUE 3asBUTEJIEM HEMOJHOIO KOMIUIEKTAa JOKYMEHTOB,
yKa3aHHBIX B IIyHKTE 2.6 HACTOAILErO perylaMeHTa, U HaJIM4Ue COOTBETCTBYIOILIETO
OCHOBAaHMS JUIsl OTKa3a B IIpUEME JOKYMEHTOB, YyKa3aHHOIO B IyHKTe 2.9
HACTOSIIIEr0 aAMUHUCTPATUBHOIO perjaamMeHTa, creuuanuct M®L] BelosnHseT B
COOTBETCTBUU C HACTOALIUM PEIVIAMEHTOM CIIEAYIOLIUE JCHCTBUS:

COOOIIAET 3asIBUTENI0, KAKHE HEOOXOAUMBbIE JJOKYMEHTBI UM HE NPE/ICTaBIICHbI;

npejyiaraeT 3asBUTEII0 MPEJICTAaBUTh IOJHBIA KOMIUIEKT HEOOXOIUMBIX
JIOKYMEHTOB, I1OCJI€ YEr0 BHOBb OOPATUTHCS 32 MPEIOCTABICHUEM MYHHUIIMIAIBHON
YCIYTH;

pacrieyaTblBaeT PACHUMCKy O NIPEAOCTABICHUM KOHCYJNbTALUMHA C yKa3aHHUEM
NepeuHss JOKYMEHTOB, KOTOpBIE 3asBUTENII0 HEOOXOAMMO MPEACTAaBUTh s
MOJIyYEHHS] MyHULMIIAJIbHOW YCIYTH, U BPYYaeT €€ 3asiBUTEIIIO;

0) HECOOTBETCTBUE KATErOpPHM 3asIBUTENS KPYTy JIMI, UMEIOLIUX I[pPaBO Ha
IIOJIy4YCHUE MYHHIMIIAIBHOM YCIyIW, YKa3aHHBIX B IIyHKTEe 1.2 Hacrosmiero
perilaMeHTa, a TAaKXKe HAJIMYMe COOTBETCTBYIOIIETO OCHOBAHUA JIUIsl OTKA3a B IIPUEME
JOKYMEHTOB, YKa3aHHOIO B IIyHKTe 2.9 HacTosmero aJIMHHHCTPATUBHOIO
perslamenTta, cnenquanuct MOIL[ BBITIOTHSAET B COOTBETCTBUM C HACTOSIIHMM
pErIaMEHTOM CIEAYIOIUE JEHCTBUS:

CcOOOLIaeT 3asfBUTENI0 00 OTCYTCTBUM Yy HEro IpaBa Ha MOJIy4YeHHE
MYHULIANIAIBHOW YCIIyTH;

pacrieyaTbIiBaeT PacMUCKy O MPEIOCTABICHUN KOHCYJIbTALUH.

6.4. Ilpu yka3aHuu 3asBUTEIEM MecCTa I[OJy4YeHUs OTBeTa (pe3yJbTara
IIPEIOCTABIEHUS MyHULIUITAIBHOM yCIIyTH) ocpeacTBOM M®I 10IKHOCTHOE JIMLIO
AJIMMHUCTpaUUU, OTBETCTBEHHOE 3a BBIITOJIHEHUE aJIMUHUCTPATUBHOM IIPOLIENYPHI,
nepenaer cneunanucty MOILL g nepenauu B coorsercTByromui M®I] pesynprar
IIPEAOCTABJIEHUS YCIYTH IS €r0 MOCIEAYIOIIEH BbIIaun 3asBUTEINIO:

- B DJIEKTPOHHOM opMme B TeueHue 1 pabouero AHs CO JHS MPUHATHUS PEIICHUS
O IMIpeNoCTaBIIEHUU (OTKa3e B NPEJOCTABICHUU) MYHHUIMNAIBHON yCIIyTH
3asIBUTEIIO;

Cnenmanuct M®I] 3aBepsieT pe3yJbTat IPeA0CTaBICHUS YCIYTH, OJTYYEHHbIN
B aBTOMAaTU3UPOBAHHOM HMH(OPMALIMOHHOW CUCTEME OOeCreueHus: AESITeIbHOCTU
MHOTO(YHKIIMOHANBHBIX IIeHTpoB (manee - AUC MODII), B cooTBercTBHH C
TpeOOBaHUSAMH K COCTAaBJIICHUIO U BbIJIaye 3asiBUTENIIM JOKYMEHTOB Ha OyMa)KHOM
HOCUTENE, TNOATBEPKAAKOIIMUX  CONEPKAHME  DJIEKTPOHHBIX  JOKYMEHTOB,
HaITpaBJICHHBIX B MHOTO(YHKIINOHATIbHBIN LEHTP IIPENOCTABIICHUS
rOCYJIapCTBEHHBIX M MYHHLMIAIBHBIX YCIYI IIO Pe3yJbTaTaM IPENOCTABICHUS
MYHULHUNAIBHBIX YCIYT, OpraHaMH, MIPEAOCTABISAIOIMMU MyHULIUIAIBHBIE YCIYTH,
U K BblJau€ 3asiBUTEJISIM HA OCHOBAHUM UH(POPMALIUU U3 UHPOPMALIMOHHBIX CUCTEM
OpraHoB, MPENOCTABISAIOIMIMX MYHHULIMUNAIbHBIE YCIyTM, B TOM YHUCIE C
UCIOJb30BaHUEM HH(POPMALMOHHO-TEXHOJIOTUYECKOM M KOMMYHUKAIIMOHHOU
UHQPACTPYKTYPHI, TOKYMEHTOB, BKJIIOYasi COCTABJICHUE HA OyMa)KHOM HOCHUTEJE U
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3aBepEHUE BHINUCOK M3 yKa3aHHBIX HH(QOPMAIIMOHHBIX CHCTEM, YTBEPKICHHBIMU
nocradHoBieHueM [IpaBurensctBa PO ot 18.03.2015 Ne 250;

- Ha OyMa)XHOM HOCHTEJIE - B CPOK He Oosiee 3 pabouux JAHEW O THA MPUHATHUS
pEILIeHUs O NMPEAOCTaBICHUN (0TKa3€ B MPEIOCTABICHNN) MyHUIIUIIAIbHON YCIYTH
3asBUTENI0, HO HE IO3AHEE [JBYyX pabouMx JAHEH 1O OKOHYAaHUS CpOKa
IPEIOCTaBIEHUS YCIYTH.

Crnenumanuct M®L, oTBeTCTBEHHBIH 32 BbIJa4y JOKYMEHTOB, IOJyUYEHHBIX OT

AJMUHHUCTpAIMU MO pe3yJibTaTaM PacCMOTPEHUS MPEJCTaBICHHBIX 3asBUTEIIEM
JIOKYMEHTOB, HE MO3JHEE JIBYX JHEH C AAaThl UX MOJIyY€HUS OT AJMUHUCTPALUU
COOOIIaeT 3asABUTEII0 O MPUHATOM pPELICHUH O TelaepoHy (C 3amUChI0 JaThl U
BpEMEHH TeJIe(OHHOTO 3BOHKA MU TTOCPEACTBOM CMC-HH(POPMHUPOBAHUS), a TAKKE
0 BO3MOYKHOCTH ITOJYy4Y€HHS JOKyMEHTOB B MDII.
6.5. Ilpu BBome  ©0e30yMaXHOTO  BIIEKTPOHHOTO  JOKYMEHTO0OOpOTa
aJIMUHUCTPATUBHBIC TPOIEAYPHl PETIAMEHTUPYIOTCS HOPMATHUBHBIM MPAaBOBBIM
AJIMUHUCTpALMK, YCTAHABIMBAIOMIMM MOPSIAOK 3JIEKTPOHHOTO (06e30ymMakHOrO)
JOKYMEHTO000pOTa B chepe MyHULIUTTATIbHBIX YCIYT.

[Ipunoxenne Ne 1

K AZIMUHUCTPaTUBHOMY PEIJIAMEHTY
I10 NPEAOCTABICHUIO
MYHULUNAIBHON YCIyTH

(HaMMEHOBAHHUE YCITYTH)

B AamunucTparuio

oT

dbamMunusi, UM, OT4ECTBO (TIPU HATHYHUH),

MECTO JKUTCIJIbCTBA 3adBUTCIIA, PCKBU3UTEI
AOKYMCHTA, YAOCTOBCPAIOIICTO JINYHOCTDH
— B ClIy4ac, €CJIM 3asABJICHUC MOOACTCA
WHAWBUYAJIbHBIM IMMPCAIIPUHUMATCIICM

MOJIHOE HAUMEHOBAHHUE FOPUIUIECKOTO JIHIIA,
dbaMuus, UM, 0T4eCTBO (ITPU HATUYHWH )
PYKOBOJUTEIIS, MECTO

HAXOKICHUS, PEKBU3HUTHI JJOKYMEHTA,
YAOCTOBEPSIOIIETO JTHYHOCTh PYKOBOIUTEIS
— B CJIy4ae, eCIi 3asBJICHUE IT01aeTCsI
IOPUAMYECKUM JTHIIOM
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(bamMuus, UM, OTYECTBO (IIPU HATTHYHUH)
NIPEJICTaBUTEIS, PEKBU3HTHI

TOKYMEHTA, TTOITBEPKJAFOIIETO TTOJTHOMOYHS
- B ClIy4ae, €CIIU 3asiBJICHHE TT0/1aeTCs
MPEICTaBUTEIIEM 3asiBUTEIS

IIOYTOBBIN aJpec, aapec dIEKTPOHHOU ITOYTHI,
Homep tenedona (dakca) s CBA3U C 3asIBUTEIIEM
WM NIPEACTABUTEIIEM 3asIBUTEIIS

3agaBieHue

[Ipomy nmpenoctaButh cBefeHus u3 llepedHss MyHUIIUIATBHOTO UMYIIECTBA, CBOOOIHOTO OT
npaB TPEThUX JIMI[ (32 UCKIIOYEHHWEM IpaBa XO3SHCTBEHHOTO BEIICHHS, MpaBa ONEPaTUBHOTO
yOpaBJICHUS, a TaKKe HMYIIECTBEHHBIX TNpaB CyOBEKTOB Majoro W  CPEIHEro
NpeANPUHIMATEIBCTBA), UCIOIB3YEMOro B IIESX MPEJOCTaBICHUS BO BIAJCHUE W (WIH) B
N0JIb30BAHKE HA JOJITOCPOYHON OCHOBE CyOBEKTaM Masloro U CPEIHEro MPeANPHHUMATENBCTBA U
OpraHu3amusIM, 00pa3yrIUM HHPPACTPYKTYPY MHOIIEPKKH CYOBEKTOB MaJIOTO M CPEIHETO
IpPEAIPUHUMATENBCTBA, YTBEPKICHHOTO oT Ne.

HacrosiimyuM moaTBep:kato, 9T0 COOTBETCTBYIO YCIIOBUSIM OTHECEHUSI K KaTErOpHH CyObEKTOB
MaJoro M CpeJHEero MpearprUHUMATeIbCTBA WM OpraHu3aluu, oopa3ytonieil HHPpacTpyKTypy
MOJJCPKKH CYOBEKTOB MaJIOTO W CPEIHEro MpeAnpUHUMATEIhCTBA, YCTaHOBJICHHBIM
®enepanbubiM 3akOHOM OT 24.07.2007 Ne 209-®3 «O pa3BUTHM MaJOro M  CpPEIHEro
npeanpuHumarenscTsa B Poccuiickoit deneparum.

[Ipunoxenue: /KoUK TOKyMEHTOB/ Ha JUCTaXx.

(mara) (monmuck)

Pe3ynbTar paccMOTpeHUs 3asiBICHUS TPOITY:

BbI1aTh Ha pyku B OMCY

BbIIaTh Ha pyku B M®I] (ykasate aapec)

HAIPpaBUTH I10 TTOYTC

HaNpaBUTh B MEKTPOHHOU Popme B tnuHbIi kabunet Ha [1T'Y JIO/EITY/caiit OMCY




HaAIpaBUTH 110 MOYTE (YKa3aTh aJpec)
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