IIpoekr

ITOCTAHOBJEHHE

ot 00 mrong 2022 roga Ne
noc. PomanoBka

OO0 yTBep X ICHUHN aIMUHIUCTPATUBHOTO PETJIAMEHTA T10
[IpenocraBieHn0 MyHULIUNIAIBHOU YCIYTH

«Bpl1aua apengaTopy 3€MENbHOrO y4acTKa

coryiacus Ha 3aJIOT IIpaBa apeH/Ibl 36MEJIbHOTO y4acTKa

B cootBerctBun ¢ ®@exnepanbHbiM 3akoHOM OT 27.07.2010 roga Ne 210-P3
«O0 opranuzanuu MpeA0CTaBICHUS IOCYIaPCTBEHHBIX U MYHUIIUIAIbHBIX YCIIYyT»,
3emenpHbIM Konekcom Poccuiickont @enepanuu, PenepanbHbIM 3aKOHOM  OT
16.07.1998r. No 102-®3 «OO6 wunoteke (3agore HEABUKUMOCTH)», YCTaBOM
MyHUIIMNATBHOTO  oOpa3oBaHusi « POMaHOBCKOE  CelbCKOE  TMOCEIICHHE»
BceBonoxkckoro  MyHunumaibHOro — paiiona  JlenuHrpaackod — obsactw,
aIMUHUCTpALUsl ~ MYyHHUIMOAIbHOrO oOpa3oBanus «PoOMaHOBCKOE  CelbCKOe
nocesieHne» BceBom0KCKOro MyHHIIMIAIBHOTO paiioHa JIeHnHrpaackoii obnactu

ITOCTAHOBJISAET:

. VYTBepauTh aAMUHUCTPATHBHBIM PETVIAMEHT II0  IPEIOCTABICHHIO
MYHULMNAIBHONW yCIyru «Bplaua apeH1aTopy 3eMeNIbHOIO y4acTKa COrjacusi Ha
3aJI0T MpaBa apeH bl 3eMeNbHOro yuactkay, ([Ipunoxenue 1).

2. Omny0OnMKoBaTh HACTOSILEE ITOCTAHOBJICHHE Ha OQUUHMAIBLHOM caiiTe
aIMUHUCTPALIMM  MYHULMIAIBHOTO 00pa30BaHUs «PomaHOBCKOE ceNbCcKOe
nocesieHne» BceBonokCKOro MyHUIIMNANbHOTO pailoHa JIeHuHrpaackoil obnactu
B cet MHTepHeT no agpecy: www.romanovka.ru. ;

3. IloctaHoBieHue BCTymaeT B CUIYy C MOMEHTa €ro OQHUIMAIBLHOIO
OIy0JINKOBaHUA ;

4. KoHTponb 3a HCIIOJIHEHHMEM HACTOSILEr0 IOCTAHOBJIEHUS OCTABIISIKO 3a
co0OH.

['maBa agmuHHCTpanuu C.B. benskon



[TpunoxenuneNel k

MMOCTAHOBJICHHUIO aIMUHUCTPALIMN MYHHIIUIATHFHOTO 00pa30BaHUs
«PoMaHOBCKOE CeJIbCKOE MOCEICHHE

BceBo0KCKOTO MYHHIIUTIATHHOTO paiioHa

Jlenunrpanckoit obmactu

ot 00 mronsa 2022 r. Ne

AJIMUHHCTPATHBHBIN perjiaMeHT
NpeaoCTaBJIeHUsI MyHUIMNIAIbHOM ycayru « Beigauya apenaaTopy 3eMeIbHOT0 y4acTKa
COIJIACHS Ha 3aJ10T NPaBa apeHAbl 3eMeJIbHOI0 YYACTKa»

1. O01mue moJI0KEeHUS

1.1. ITpenmet perynupoBaHusi.

AJIMUHUCTPATUBHBIA PETNIAMEHT IO MPEAOCTABICHUI0O MYHMIIMNAIBHON ycnyru «Bbljaua apeHmatopy
3€MEJIPHOTO ~ydYacTKa COIVIaCHsi Ha 3aJor [paBa apeHJIbl 3eMENBHOrO y4acTKay (mamee —
a,Z[MHHHCTpaTHBHBIfI peFJ’IaMCHT) pa3pa60TaH B MCIX TIIOBBIHMICHHUA Ka4YeCTBa MPEAOCTABIICHUA
MYHUITUTIATHPHON YCIIYTH, CO3MaHHUS KOMGOPTHBIX YCIOBHH I (PU3NUSCKAX W IOPUIUICCKUX JIAI[ W
OTIpe/IETISIeT MOCNIE0BATEIHHOCTh M CPOKH JACUCTBUH (aAMUHICTPATHBHbIE IPOLETYPHI) AIMUHUCTPALIUU
MyHUIMIATEHOTO — oOpaszoBanusi  «POMaHOBCKOE  CelnbCKOE  TocelieHne  BceBosiokKCKOro
MYHMIIMIIAIBHOTO pailoHa JIeHHMHIpa CcKoil 00J1acTH U €€ JOKHOCTHBIX JIUL.

Hacrosiumii AIMUHHCTPAaTUBHBIN PETJIAMEHT PETYJIUPYET OTHOIICHUS, BOSHUKAIOIINE TIPU
nepefaye apeHjaTopaMyd B 3aJ0r MpaBa apeHIbl 3€MEJbHBIX YYAacTKOB, HAXOJAIIMXCA B
MYHHIIUIATILHOW COOCTBEHHOCTH, HITH 3€MEIbHBIX YUYaCTKOB, TOCYIapCTBEHHAsI COOCTBEHHOCTH Ha
KOTOpBIE HE pa3rpaHUu€Ha, B COOTBETCTBUHU C IIYHKTOM 5 cTaThi 22 3eMenbHOro koaekca PO.

1.2. Kpyr 3asButeneil.

3a mosydYeHHWeM MYHUIHMIAIBHON YCIYyIH MOTYT OOpaTUThci (HU3MUECKUE JIMIA,
IOpUAMYECKUE JIMIA, WHAWBUAyalbHbIE TMpEANpUHUMATENH, JHO0 WX MPEICTaBUTEINH,
JNEHCTBYIOIIME B CHUJIy IOJHOMOYMI, OCHOBAaHHBIX Ha JOBEPEHHOCTHM WM HHBIX 3aKOHHBIX
OCHOBaHUSX (J1ajIee - 3asBUTEIIN).

1.3. TpeGoBaHUs K MOPAIKY UHPOPMHUPOBAHUS O MPEAOCTABICHUNA MYHULIUNIATBHON YCIYTH
0 BONpOCaM MPEIOCTABICHUS MYHUIMNAIBHOM YCIYTM M YCIYT, KOTOPBIE SIBIISIFOTCS
HEOOXOJUMBIMU U 00SI3aTENIbHBIMU JIJISl IPEOCTABIECHUS! MYHHUIIMIIAIbHONW YCIIyTH, CBEAEHUI O
XO0JIe TIPEIOCTABIEHUSI YKa3aHHBIX yCIyT, B TOM 4YHcie Ha o(UIMaIbHOM calTe, a TaKKe Ha
EnvHoM mopTane TOCYJapCTBEHHBIX W MYHUIMNAIBHBIX ycuyr (¢yHkumil) u Iloprane
TrOCYyAapCTBEHHBIX M MyHUIIMNAIBHBIX ycnyT (QyHKkwmii) JIeHuHrpaackoil oobnacru.

1.3.2. Nudopmanuio 1mo BOMpocaM IMPEIOCTABICHUS MYHHUIMIIATBHON YCIYTH W YCIyT,
KOTOpBIE SBISIOTCS HEOOXOAMMBIMU M OOSI3aTENbHBIMH ISl TIPEIOCTABICHUS MYHHIIUIIAIHLHON
YCIIyTH, CBEIEHUH O XOJIe MPEAOCTaBICHUS YKa3aHHBIX YCIIyT, B TOM 4Hclie Ha O(ULHATbHOM
caiite, a Taxke Ha ENWHOM mopTrane rocyJapCTBEHHBIX M MYHUIIUNAIBHBIX YCIyT ((YHKITHI)
(manee — Enunbiit mopran) u Iloprane rocynapcTBEHHBIX U MYHUIUITATIBHBIX yCIyT ((QyHKIHIT)
Jlenunrpanckoii ooactu (nanee — PernoHabHBIN TOPTA) MOKHO TIOJTYYHTh:

B YCTHOU (popMe TpU JTHYHOM OOpaIlCHHH;

C UCMOJIb30BaHUEM TeNe(hOHHOHN CBS3H;

B (hopMe DIEKTPOHHOTO JOKYMEHTa MOCPEACTBOM HAIPaBIICHHUS Ha aApEeC SJICKTPOHHOM
MIOYTBHI;

10 TUCHbMEHHBIM OOpAIICHUSM.

1.3.3. Ha caliTe aAMUHUCTpPAIIMH MYHHUIIUTIAILHOTO 00pa3oBaHus « POMaHOBCKOE CeTbCKOe
noceneHue»  BceBOMOXKCKOro — MyHMUIMDANbHOTO — paiioHa  JIeHuHrpajackoil — obmactu:
www.romanovka.ru.

1.3.4. na caiite ['ocyrapcTBeHHOTO OIOKETHOTO yupexaeHus JIeHuHrpaackon obiacTu
«MHOTrO(yHKINOHATBHBIN HEHTP MPEJOCTABICHHS FOCYAAPCTBEHHBIX U MyHHUIIUIIATbHBIX YCIIYT»
(manee - I'BY JIO «M®Lly): http://mfcd7.ru/.




1.3.5 na [lopTasie rocyapCTBEHHBIX U MyHUITUTIATBHBIX YCIyT (QyHKIM) JIeHuHTpaackoi
obmactu (nmanee - III'Y JIO) / ma Eaunom moprane rocynapctBeHHbIX yeuyT (manee — EIITY):
www.gu.lenobl.ru/ www.gosuslugi.ru.).

Ha Enunom u PernonansHOM mopTanie pa3Meniaercs cienyromnias nHpopmanms:

1) wucuepmnpIBalOIMii TepeyeHb JAOKYMEHTOB, HEOOXOIMMBIX [UIsl TPEJOCTaBICHUS
MYHHIIUIIATBHOW YyCIyrd, TpeboBaHUsS K O(OPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKke
nepeyeHb J0KyMEHTOB, KOTOPBIE 3asBUTENb BIPABE MPEACTaBUTh MO COOCTBEHHON MHUIIUNATUBE;

2) KpyT 3asBUTENEN;

3) CpOK mpenoCTaBIeHUS MyHUIIATIATILHON YCITyTH;

4) pe3ynbTaThl MPEAOCTABICHHUS MYHULMIIAIBHOM YCIyTH, MOPAIOK MpPEACTABICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3yJIbTaTOM MPEAOCTaBICHHS MyHUIIUIAIBHOMN YCITyTH;

5) pa3mep rocyJapCTBEHHOM MOLUIMHBI, B3UMAEMOH 3a MPEJOCTABICHUE MYHHUIIMIAIbHON
YCIIyTH;

6) WuCYEpNbIBAIOIIMK MepeYeHb OCHOBAHMM JUIsi TMPUOCTAHOBJICHHS WM OTKaza
B IIPEJIOCTABIIEHUU MYHULIUTIATBHON YCIYTH;

7) o mpaBe 3asBUTENs Ha JocylaeOHOoe (BHecyneOHOoe) oOXaloBaHUE ICHCTBHIA
(O6e3neiicTBUSI) W pEIICHWM, TPHUHATHIX (OCYIIECTBIAEMBIX) B XOAE NPEIOCTaBICHUS
MYHUIUTIATBHON yCIyTH;

8) dbopmbr 3asBieHMI (YBEIOMIICHHH, COOOIICHHI), UCIIOIb3yEMbIE TIPH TIPEIOCTABICHUN
MYHUIHUIIAIBHON YCIyTH.

Nudopmanus vHa EnnHoM 1 PernonanbHOM mopTalie o MopsaAKe U CPOKax MpeaoCTaBICHUS
MYHUIIUNIAIBHOM yCIyTM Ha OCHOBAaHWU CBEICHM, coaep)Kammxcsi B  (eaepalbHON
rocyJapcTBeHHON wuHpopMannoHHON cucteme «denepanbHBII pPeecTp TOCYAAPCTBEHHBIX H
MYHUIUNATIBHBIX  yCcayr ((QyHKIMN)», PErHOHAJIbHOM TocyAapcTBEHHONW HH(OpMAIMOHHON
cucreMe «Peectp rocymapctBeHHBIX ycayr  (dbyHknmii) JIeHMHrpaackoit  o0GiacTi,
MPEIOCTABIISACTCS 3aIBUTEIIO OECIIIIATHO.

JocTyn Kk "HPOpPMALIMU O CPOKaX M MOPSIKE MPEAOCTABICHHUS YCIYTH OCYIIECTBIsIETCs 0e3
BBITIOJTHEHMSI  3asiBUTENIEM KakKux-IHOo TpeOoBaHMI, B TOM uHciae Oe3 HCHOIb30BaHUs
IPOTPAMMHOTO 00ECTICYeHHSI, YCTAHOBKA KOTOPOTO Ha TEXHUUECKUE CPEICTBA 3asBUTEIIS TpeOyeT
3aKJTIOYEHHUs JIMIEH3MOHHOTO WJIM HMHOTO COTJIAlIeHHsI ¢ IMpaBooOiiagaTesieM MpOrpaMMHOIO
oOecreyeHns, NPEJyCMAaTPUBAIOLIETO B3UMAHHUE IJIaThl, PETUCTPALMIO WU aBTOPHU3ALUIO
3asIBUTEIIS WM MIPEIOCTABICHNE UM MEPCOHATBHBIX IaHHBIX.

1.3.6. Ha unpopMannoHHBIX CTEHAAaX B AAMHHMCTpAINH, a Takke B ceTh MIHTepHeT Ha
opUIHATBEHOM caiiTe AJMUHUCTPAIIMK Pa3MEIIeHbI CleAyomne HHPOPMAITMOHHBIE MaTepHAIIbI:

- anpec, Homepa TeieoHOB M (pakca, rpaduk pabOTHI, ampec SICKTPOHHOW IMOYTHI
aIMUHHCTPAIINH, a TAK)KE CTPYKTYPHOTO TOpa3AeNIeHuUs, HETIOCPEICTBEHHO MPEIOCTABIISIONIETO
MYHHIMIAIBHYIO YCIIYTY;

- TpaUK JUYHOTO MpHEeMa TJIaBON aIMUHUCTPAIIUH, €0 3aMECTUTENSIMHU, TOTKHOCTHBIMH
JUIAMM  aJIMUHUCTpPAllMM,  CHENMATUCTaMH,  OTBETCTBEHHBIMH 33  IPEJOCTaBICHUE
MYHHIIUIATLHON yCITyTH;

- HOMep KaObWHETa, B KOTOPOM MPEOCTABIISICTCS MyHUITUIIATIBHAS YCIIyTa, (haMuinnu, nMeHa,
OTYECTBA MU JOJDKHOCTH CHEIHAIMCTOB, YYAaCTBYIOMIMX B MPEAOCTaBICHUM MYHUIIUMATHHON
YCIIyTH;

- CBEJICHUS O MPEIOCTABIAEMON MYHHUIIMTIAIBHON YCIIyTe;

- TMIepevYeHb JOKYMEHTOB, KOTOPBIE 3asIBUTENb JOJKEH MPEACTaBUThH ISl MPEJOCTaBICHUS
MYHHIIUIIATLHON yCITyTH;

- 00pas3Ibl 3aN0THEHUS TOKYMEHTOB;

- MepevYeHb OCHOBAHUU JI1 OTKa3a B MpHEME TOKyMEHTOB, IPUOCTAHOBICHHS M OTKa3a B
IPEIOCTABJIEHUU MYHULIMIIATBHON YCIYTH;

- U3BJICYCHUS U3 aIMUHUCTPATUBHOTO pEriiaMeHTa, PETIaMEHTUPYIOIINE TPeOCTaBICHHIE
MYHHMIMNAJIBHOW YCIyTH, B TOM 4MCJE€ CTaHJIApT IPEIOCTABJICHUS MYHHULMIAIBHOW YCIYTH,
MOPSAZIOK, COCTaB, IMOCJIEIOBATEIFHOCTh M CPOKU BBIIIOJHEHUS aIMUHUCTPATUBHBIX MPOIEIYP




(meiicTBmit), TpeOOBaHUS K TOPSAJKY MX BBITIOJHEHUS, B TOM YHCJIE OCOOCHHOCTH BBITTOTHEHUS
aJIMHUHHUCTPATHBHBIX MPOLEAyp (ISUCTBUI) B 3TEKTPOHHOM hopme.

NudopmaninoHHbIii cTeH, coaepkamuidi WHGOPMAIUI0 O TPOIeaype MPeAoCTaBICHHS
MYHHIIUIIATLHON YCITyTH, pa3MeIleH B XOJUIE aIMUHUCTPALIUH.

Ha odunmanerOoM caiite AamuHucTpanuu — vHGOpMANMs pa3MelieHa B pasfene,
PEyCMOTPEHHOM JIJIsl pa3MelleHuss HHPOPMAITUU O MyHHIIUIIATBHBIX YCIyTax.

KoncynbtupoBanne 1o BompocaM  HPEIOCTaBIEHUS  MYHUIUMNAIBHOM  yCIIyTH
OCYIIECTBIISIETCS OECILIATHO.

Criennanuct, OCyECTBISIOMUN KOHCYJIBTHPOBaHKE (TOCPEACTBOM TeleOHa UITH JIUYHO)
M0 BOIMPOCAaM MPEAOCTABICHUS MYHHUIIMTIAIBHON YCIyTH, AOKEH KOPPEKTHO W BHHUMATEIHHO
OTHOCHUTBCS K 3aBUTEIISIM.

[Ipu KOHCYNIBTUPOBAHUY TIO TeNe(OHY CICIMATUCT JOHKCH Ha3BaTh CBOKO (DaMUITUIO, UMSI
U OTYECTBO, JOJKHOCTh, @ 3aTEM B BEXKJIWBON (popMe YETKO U MOAPOOHO MPOMH(POPMUPOBATH
00paTHBIIErOCs 10 HHTEPECYIOIUM €T0 BOIIPOCAM.

Ecnu cnenumanuct HEe MOXET OTBETUTh Ha BOIPOC CaMOCTOSITENBHO, JMOO MOATOTOBKA
oTBeTa TpeOyeT MPOMODKUTEIILHOTO BPEMEHH, OH MOXET TPEIJIOKUTh OOpaTUBIIEMYCS
o0paTUThbCs MUCHbMEHHO, JTM00 HA3HAYUTh APYTroe yI00HOe Ui 3aUHTEPEeCOBAaHHOIO JIMIA BpeMs
JUTSI TIOJTy9eHUS WH(OPMAIIUH.

Pexomenayemoe Bpemsi s TeneoHHOro pasroBopa — He Oonee 10 MUHYT, JTUYHOTO
yCTHOTO HHGOPMHUPOBaHUS — HE OoJiee 20 MUHYT.

WunuBunyansHOe  MHUChbMEHHOE  HMHPOpMUpOBaHWE (MO  AJIEKTPOHHOW  IOYTE)
OCYIIECTBIIICTCS TyTEM HAMpaBICHUS 3JCKTPOHHOTO MUChMa Ha aJpec AJIEKTPOHHOW MOYTHI
3asBUTENS U IOJDKHO CO/IEPKAaTh YETKUI OTBET Ha MOCTaBJICHHBIE BOIIPOCHI.

NunuBuayanbHOEe MHCHhbMEHHOE HHPOPMHUpPOBaHUE (IO IMOYTE) OCYIISCTBISICTCS MyTEM
HaIpaBJIeHUs! MHCbMa Ha TOYTOBBIM ajpec 3asBUTENS U JOJDKHO COAEP)KATh YETKHI OTBET Ha
MOCTaBJICHHBIE BOMPOCHI.

2. CTanaapr npeaocTaBjaeHUs MyHHIIUNIAJIBHOM YCJIYTH

2.1. HaumeHOBaHME MYHHULMIIAIBHON yCIyTu - Bplgada apeHaTopy 3€MEJIBHOTO y4acTKa
corjacHsi Ha 3aJIoT IpaBa apeH/1bl 3eMEJIbHOTO YYacTKa.

2.2. MyHununanbHas yciayra IpefoCcTaBisIeTCs aJIMHUHUCTPALMEH MYHULUIAIBHOTO
oOpa3oBaHus «PoMaHOBCKOE CENbCKOE IMocesieHue» BceBonokKCKOro MyHUIMIIAIBHOTO paiioHa
JlenuHrpasackoii obnactu (anee — aAMUHUCTPALKA) B JIUIIE IVIaBbl A AMUHUCTPALIH.

2.2.1. AaMHUHUCTpAIHsI OPraHU3yeT MPEAOCTaBICHIE MYHUIUITAIBHON YCIIyTH B (hHiInanax,
oTIenax, yaaneHHeix pabounx mecrax I'bY JIO « MDIy

2.2.2. Apmunuctpamus, MO®OIL], Ha 06aze KOTOPOrO OPraHMU30BAHO MPEIOCTABICHUE
MYHUIUNAIBHON YCIIyTH, HE BIpaBe TPeOOBATh OT 3asiBUTENs OCYIIECTBIECHUS NEHCTBUMN, B TOM
YHCJIE COIIACOBaHUM, HEOOXOJUMBIX JUISl MOJyYE€HUs MYHULMIAIbHON YCIYI'M U CBSI3aHHBIX C
oOpalieHHeM B HHbIE TOCYJapCTBEHHbIE OpraHbl (OpraHbl MECTHOIO CaMOYIpaBJICHUs),
OpraHM3aliy, 32 UCKIIOYEHHEM IOJIyYE€HHUs YCIYyT, BKIIOUYEHHBIX B IEPEUYEHb YCIYT, KOTOpbIE
SBIISIIOTCSI HEOOXOAMMBIMU U 00sI13aTEIbHBIMU JUISL TPEIOCTABICHUS MyHULMIIATBHBIX YCIYT.

2.3. KoHe4yHbIM pe3yiabTaToM MPEeOCTaBICHHUS] MyHUIIUIAIBHON yCIIyTH SBJISETCS BblAaya
(HampaBJIeHME) 3asIBUTEIIO pe3yJibTaTa MPeJOCTaBIeHUs] MyHULIUIIAIBHOM yCIyTH.

Pe3ynbpTatom npegoctaBiaeHus] MyHUIMIIAIBHON yCIIyTH SIBJISIETCS COTJIacHe Ha 3aJ10T ITpaBa
apeH]Ibl 3€MEJIbHOIO YUYacTKa WJIM IOJIyYEHHE 3asBUTEJIEM OTKa3a B COIVIACMM HA 3aJIoT IIpaBa
apeH/Ibl 3eMEJILHOTO y4yacTKa

ITpouenypa npeaocTaBiacHNsl yCIyTH 3aBEPIIACTCS IyTEM IOy YCHUSI 3asIBUTEIIEM:

- YBEJIOMJICHUSI O COTJIACHUH Ha 3aJI0T IpaBa apeH/Ibl 3€MEJIbHOI0 y4acTKa;

- yBeIOMJIEHHsI 00 OTKa3€e B COIVIACOBAHUU 3aJI0Ta MpaBa apeH bl 3eMEIbHOT0 y4acTKa;

- yBeIOMJICHHSI 00 OTKa3e B MPEIOCTABICHUH YCITyTH.

2.4. Cpok npenocTaBieHNss MyHUIUIIAIBLHON YCIyrH He JOJKeH mpeBblmaTth 10 pabounx



JTHEW JTHEW CO JTHS PETUCTPALU 3asBJICHUS O MPEJOCTABICHUN MYHUILIMIIAIBHON YCIYyTH U WHBIX
JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 HACTOSIIET0 aJMUHUCTPATUBHOIO perjiaMmenta. Cpoku
MIPOXOXK/JICHHUSI OTIEIbHBIX AJMHMHHMCTPATUBHBIX IPOLIEAYP M CPOKHU BBIIIOJHEHMS JCHCTBUUN
OT/IENIbHBIMU JIOJDKHOCTHBIMU JIMIIAMU YKa3aHbl B pa3zesie 3 HACTOSIIETr0 aJMUHUCTPATUBHOIO
periameHTa.

2.5. AnMuHuCTpanus obecreynBaeT pa3MeIeHHE U aKTyalTu3allnio ePeUHs HOPMATHBHBIX
MIPaBOBBIX AaKTOB, PETYJIUPYIOIIUX IPEJOCTABICHUE MYHULMIIAIBHON YCIyI'M, Ha CBOEM
OoUIMATEHOM caiiTe, a TaK’Ke B COOTBETCTBYIOIIEM paszelie ¢eaepatbHOro peecTpa.

2.6. HcuyepnpiBaomuii TMepedeHb JTOKYMEHTOB, HEOOXOAMMBIX I TPEAOCTaBICHUS
MYHUIHUIAIBHON YCIyTH.

2.6.1. HcuepnpiBaromuii mepedeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUH C
3aKOHOJIATENIbHBIMU WJIM WHBIMH HOPMATHUBHO-NIPABOBBIMU aKTaMU JJIS MPEAOCTaBICHUS
MYHULUIIAIBHON YCIYTH, NOMJIEKAIIMX TPEACTABICHUIO 3asIBUTEIEM:

1.3asBienue

2. JIoKyMeHT, y1I0CTOBEPSIFOLIUI JIMYHOCTD 3asIBUTEINS, IPECTABUTENS 3asIBUTEIIS:

3. JIokyMeHT, yA0CTOBEPSIOMNI MpaBa (IIOJIHOMOYUS) MPEICTABUTENS (PU3HUECKOTO WITH
IOPUAMYECKOTO JINLIA, €CITU C 3asBJICHHEM 00paIlaeTcs MpeICTaBUTENb 3asiBUTENS.

2.6.2. HcuepmnpiBaromuii TMepeueHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMATHBHBIMU TIPABOBBIMM aKTaMM Il MPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH, KOTOPbBIE
HAXOJIATCS B PACTIOPSKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTPABICHUS U
WHBIX OpraHoB, M MOJJIEXAIIMX MPEACTABICHUI0 B  pPAaMKax MEXBEJOMCTBEHHOIO
B3aUMOJICUCTBUA:

- Beimucka u3 EI'PHOJI (ecnu 3asBuTenem siBisercs ropuaudeckoe auito) win EI'PUIT (ecnu
3asiBUTEJIEM SIBJIICTCSI MHIUBUAYAJIbHBIN NMpePUHUMATEND);

- Beimucka n3 ET'PH

- KOMHS I0rOBOpa apeH Ibl.

2.6.3. Konuu 1OKyMEHTOB JOJKHBI OBITh 3aBEPEHBI MOJIMUCHIO 3asIBUTEINS C yKa3aHUEM
dbamMunuu ¥ MHUIHMAIOB (OTYECTBO B WMHUIMANAX - MPH HAIWYUH) 3aSBUTENS, a TaKkKe OaThl
3asBIeHUs. JIUCTHI, COCTABISAIONINE KOMUIO OJHOTO JJOKYMEHTA, TOJKHBI OBITh MPOHYMEPOBAHBI U
MPOLLIUTHI C YKa3aHUEM KOJIMYECTBA MTPOLIUTHIX JTUCTOB.

2.6.4. Tlpu nomade 3asiBIICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB JIMYHO 3asBUTEIIEM
COTPYAHUKY aIMUHUCTpPALMU, TMPEAbSIBISAETCA JIOKYMEHT, YJOCTOBEPSIOIIMM JHMYHOCTh
¢uszndeckoro yuma (ero MpPEICTABUTENA), MPEACTABUTENS IOPUANYECKOTO JIHMIA, TOKYMEHT,
MOJITBEPKIAIOLINI TTOTHOMOYHUS MPEICTaBUTENS (DU3MUECKOTO WIHM IOPUAMYECKOTo Jnna (mpu
nojaue 3asBicHUs npeacraButeneMm). Cekperapbh KOMUCCUN M3TOTaBIMBAET KOMUIO JOKYMEHTA,
YAOCTOBEPSAIOLIETO JHYHOCTh (PU3NYECKOro Iuia (ero NpeacTaBUTENsi), MpeACTaBUTENs
IOPUIMYECKOTO JIUIIA, TOKYMEHTA, OATBEPKTAFOIIETO IIOJTHOMOYHS MPEACTABUTENS (DHU3UIESCKOTO
WIH IOPUANYECKOro Jnla (Mpu mojayde 3asBlIeHUs MpeCTaBUTENEeM), U BO3BpAIllaeT YKa3aHHbIC
JIOKYMEHTBI.

2.6.5. AaMuHHCTpanysi HE BIpaBe TPeOOBAThH OT 3asIBUTEIIS:

1) npencraBieHHss IOKYMEHTOB M HMH(OpPMAlMM WM OCYUIECTBJICHUS JICHCTBUH,
MPEACTABICHUE WK OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU
aKTaMH, pPETYJUPYIOIIMMH OTHOIICHMS, BO3HHUKAIOIIME B CBSI3U C TPEIOCTaBICHUEM
MYHULUIIATBHON YCIYyTH;

2) mpeacTaBieHus TOKYMEHTOB U MH(POPMAILIUU, B TOM YKCIIE TTOATBEPKIAIOIINX BHECCHHE
3asBUTENIEM IUIAThl 33 NPEJOCTABICHUE MYHULMIAIBHOM YCIYTHM, KOTOpbIE HAXOASTCS B
pacropsDKeHMM  OpPraHOB  MECTHOTO CaMOYIPABJICHHUS JHUOO TOJBEIOMCTBEHHBIX OpTraHam
MECTHOI'O CAMOYIIPaBJI€HUsS OpraHu3aliii, y4acTBYIOIIHUX B IPEIOCTABICHUH MPEAYCMOTPEHHBIX
yacTtbto 1 crateu 1 ®denepanpHoro 3akona ot 27 utonsg 2010 r. N 210-®3 "OO6 opranuzauuu
MPEAOCTaBICHNUS TOCYJAapCTBEHHBIX M MYHHULMNAIBHBIX YCIYr" MYHUUUIAIBHBIX YCIYT, B
COOTBETCTBUU C HOPMATUBHBIMU MPaBOBbIMU akTamu Poccuiickoin denepaniu, HOpMaTUBHBIMHU
NpaBOBBIMU akTamMH JIEHHWHTpajaCKOW 00JacTH, MYHUIIUIAIBHBIMH TPABOBBIMU aKTaMH, 3a



HCKJIIOYCHHEM JOKYMEHTOB, BKJIIFOUEHHBIX B OMPEIECICHHbIA YacThio 6 cTtaThu 7 denepanbHOrO
3akoHa oT 27 utons 2010 r. N 210-®3 "OO0 opranuzanuu NpeaocTaBICHHs TOCYJapCTBEHHbBIX U
MYHULUNATIBHBIX YCIyr" MepedeHb JTOKYMEHTOB. 3asBUTEIb BIIPAaBE MPEACTaBUTh YKa3aHHBIC
JOKYMEHTbI W HMH(OpMaIUio B OpraHbl, NPEAOCTABISAIONUINE MYHUIUMAIbHBIC YCIYTH, IO
CcOOCTBEHHON UHUIINATHBE;

3) ocyuiecTBieHUs NEHCTBUIA, B TOM YHUCIIE€ COTIACOBAHMM, HEOOXOIMMBIX ISl TOTYUYCHHS
MYHULUNAIBHBIX YCIYT U CBSI3aHHBIX C OOpAIeHUEM B UHbIE FOCY1apCTBEHHBIE OPTraHbl, OPTaHbl
MECTHOT'O CaMOYTPABJIEHUs, OPraHMU3AlNN, 3a UCKIIOYEHHUEM IOIY4YEHHs YCIYr U IOJyYEHUs
JOKYMEHTOB M HMH(GOpMAalM{, NPEAOCTABISAEMBIX B Pe3yjbTaTe MPEIOCTABICHUSA TaKUX YCIyT,
BKJIIOUEHHBIX B IIEPEYHHU, YKa3aHHbIE B yacTu 1 cratbu 9 @enepanbHOro 3akoHa ot 27 uroing 2010
r. N 210-®3 "O06 opranuzaiuy npeaoCcTaBIeHUs TOCYIaPCTBEHHBIX U MyHHUITUTIATBHBIX YCIyT";

4) mpencraBiieHUs] JTOKyMEHTOB M MH(OpMAIMH, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIUCh MPHU NEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEJIOCTABJICHUSI MyHULIIMTIAIEHON YCITyTH, JINOO B IPEI0CTABICHUN MyHUILIUTIAIEHON yCITyTH,
3a UCKJIFOUCHHEM CIICAYIOLIUX CIIy4aeB:

a) U3MeHeHHe TpeOOBaHUH HOPMATHUBHBIX MPABOBBIX aKTOB, KACAIOIIMXCS MPEIOCTABICHUS
MYHULUNAIBHOM YCIyr'W, MOCJ€ IEepBOHAYAIBHOM IOJauu 3asBICHHUA O IPEAOCTABICHUU
MYHUIIUTIATBHON YCITyTH;

0) HanmMuMe OMMUOOK B 3asBJICHUU O TMPEJOCTABJICHUH MYHHUIIUNIAIBLHON YCIyTH U
JIOKYMEHTaXx, MOJAHHBIX 3asBUTEJIEM IOCJE NEPBOHAYAJIBHOIO OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX JUIsl IPEJOCTaBICHUS MYHUIMNAIbHON YyCIIyrH, MO0 B INPEIOCTaBICHUU
MYHMIMIAJIBLHON YCIyTH U HE BKJIFOYEHHBIX B IIPEJICTABICHHBIN paHee KOMIUIEKT JJOKYMEHTOB;

B) MHCTEYEHUE CpOKa JACHUCTBUS JIOKYMEHTOB WJIM H3MEHEHHe HH(OpManuu mocie
NepBOHAYAJILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOMUMBIX IS TPelIOCTaBICHUS
MYHULUNAIBHON YCIIyTH, TM0O0 B IPEOCTABICHUN MYyHUIMIIATBHOM yCIIyTH;

I) BBIABICHHE JAOKYMEHTAJIbHO IMOJTBEPXkAECHHOrO (akTa (IPU3HAKOB) OMIMOOYHOTO WM
IPOTUBONPABHOTO JAeWcTBUS (O€34eCTBHSI) NOMKHOCTHOIO JIMIA OpraHa, MPelOoCTABIISIOIIErO
MYHULUNATIBHYIO YCIYTy, MYyHHUIMIAIBHOIO ciyXkamero, padotHuka MOIL], paboTHHKa
OpraHu3aluu, npeaycMoTpeHHon yacteio 1.1 ctateu 16 @enepanbHoro 3akona ot 27 utoins 2010
r. N 210-®3 "O6 opranu3anuu MnperocTaBiIeHUsl TOCyAapCTBEHHBIX U MyHHUIMIIAIBHBIX yCIyT",
IpU INEpPBOHAYAIBHOM OTKa3€ B IpPUEME JOKYMEHTOB, HEOOXOAMMBIX Ul MPEIOCTABICHUS
MYHUIUNAIBHON yCIyTH, TH00 B IPEIOCTaBICHUH MyHULIUTIIAILHON YCIYTH, O YeM B TUCbMEHHOM
BUJE 3a IMOANUCHIO PYKOBOAMTENS OpraHa, MPEAOCTaBISIONIET0 MYHUIUNAIbHYIO YCIYTY,
pykoBojutenss M®L nmpu nepBoHavyaibHOM OTKa3e B NMPHEME JOKYMEHTOB, HEOOXOJUMBIX IS
IPEIOCTABIICHUS] MyHUIIUIIAIBHOM yCITyTH, TM00 PYKOBOJAUTENS OpraHU3alliu, IPe1yCMOTPEHHON
yacTpio 1.1 crateu 16 @enepanpHoro 3akoHa ot 27 utons 2010 r. N 210-®3 "OO6 opranuzanuu
IPEIOCTABIICHUSI TOCYJAapCTBEHHBIX M MYHULMNAIBHBIX YCIyr", yBeIOMIISIETCS 3asBUTEINb, a
TaKXe MPUHOCITCS U3BUHEHUS 3a JOCTABICHHbIE HEY100CTBaA.

5) mpencraBieHHus TOKYMEHTOB W WH(OpPMAIWH, OTCYTCTBHE M (WMJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh MPHU MEPBOHAYAIBLHOM OTKa3e B IpUEME TOKYMEHTOB, HEOOXOIUMbIX
JUIS TIPEOCTABJICHUSI TOCYJApCTBEHHOH YCIyTrd, JUOO B TPEIOCTABICHWH TOCYIapCTBEHHOM
yCIYTH, 3a HCKIIOYEHHEM CIIy4aeB, IPelyCMOTPEHHbIX NyHKTOM 4 wyactu 1 cratbu 7
@®enepanbHoro 3akoHa ot 27.07.2010 N 210-®3 «O6 opraHuzanuyd HOpeIoCTaBICHUS
rOCyJIJapCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIyI».

2.7. VicuepnbiBaroluii nepedeHb OCHOBAHUM I OTKa3a B IPUEME JOKYMEHTOB.

1) 3asBiIEeHHE U NPUIOKEHHBbIE K HEMY JOKYMEHThl HE COOTBETCTBYIOT TPEeOOBaHUSM,
YCTaHOBJICHHBIM ITYHKTOM 2.6 HACTOSIIETO0 aIMUHUCTPATUBHOTO PErJIaMEHTa;

2) TEKCT 3asiBJIICHUS O MIPEJOCTaBICHUN MyHULIMIIAILHON YCIIyTH HE MOAJIaeTCs IPOUYTEHHUIO;

3) K 3adBJICHUIO HE MPWIOKEHbl JOKYMEHTHI, HEOOXOAMMBIE Uil NPEAOCTaBICHUS
MYHUIUNAIBHON YCIIyTH, YKa3aHHblE B aJIMUHHMCTPATUBHOM pEIrJIaMEHTE, NpEJI0CTaBICHHUE
KOTOPBIX SIBJISIETCSI 00513aTENbHBIM JIJISl 3aBUTEJICH B COOTBETCTBUU C YKA3aHHBIM NPUIIOKEHUEM,
100 MPUIIOKEHBI KOITUHU IOKYMEHTOB, KOTOPBIE JOJKHBI ObITh IPUIIOKEHBI B OPUTMHAIAX.



2.8. HcuepnpiBaronuii nepeyeHb OCHOBAaHUM JUIsi MPHUOCTAHOBJIIEHUA WM OTKaza B
MPeI0CTaBICHUHA MYHULIMIIATBLHON YCITyTH

2.8.1. OcHoBaHMI [JI TPUOCTAHOBJICHHS MPEIOCTABICHUS MYHULIHMNAIBHON YCIyTH
3aKkoHOJaTenbeTBOM Poccuniickoit denepanu He PeyCMOTPEHO.

2.8.2. HcuepnblBarolvii TMEpeYeHb OCHOBAaHMM IS OTKa3a B NPEJOCTaBICHHUH
MYHUIUIIAIBHON YCITyTH:

1) oOpartreHue ¢ 3arpocom o MPeJOCTaBICHUH MYHULIUTIATBHON YCIIYTH JINIA, HE UMEIOLIETO
mpaBa OOpamaThCs C 3asABICHHEM O MPEIOCTABICHUM MYHUIMNAIBHON ycnyrd u (W) He
MMEIOILIETO MpaBa Ha MOJYyYEHUE MyHULIUIIAJIbHON YCITyTH;

2)o0paleHre B HEYOJTHOMOYCHHBIN OpraH;

3) HEOCTOBEPHOCTH CBEACHUIM, COACPKAIINXCS B 3asIBJICHUN UM B MPUIIOKEHHBIX K HEMY
3asiBUTEJNIEM JOKYMEHTAaX;

4) B cimyuae eciiy, TeKCT 3asiBJICHHsI He IOIJaeTCsl MPOYTEHUIO (IIPH HalpaBJIECHUH 3asBICHUS
Y TIpUJIaraéMbIX JOKYMEHTOB I10YTOBO CBSI3bIO).

5) HECOOTBETCTBHE CPOKA JOrOBOPA apEH/IbI 3€MEJIBHOI0 YYacTKa M CpOKa JI0roBOpa
UTIOTEKH (JOrOBOpA O 3aJ0Te UMYIIIECTBA).

[Tpu sTOM 3asBUTEINIO HallpaBsieTcsa HH(OPMALIKS O TOM, YTO OTBET Ha 3asiBI€HUE He OyaeT
JIaH 10 YKa3aHHBIM MIPUYMHAM, €CIIi eTo Gamiuivs (HANMEHOBAaHUE) U MOYTOBBIN apec
MO//IA0TCS IPOUYTEHUIO.

2.9. MyHuImnanbpHas yciyra npeiocTaBisieTcss 0ecIuiaTHo.

2.10. MakcumanpHbId CPOK OXHUJAHHUS B O4YEpeAW IpPU MOJladye JAOKYMEHTOB U IpHU
MOJIyYEHUH Pe3yJibTaTa MPEeA0CTaBICHUS] MyHULIMITAIbHON YCIIYT'H COCTaBISAET 15 MUHYT.

2.11. MakcumanbHbI CPOK PETUCTPALMM 3asIBJICHUS O MPEIOCTABICHUN MYHHUIUIIAIBHOU
YCIIyTH:

1) mpu HampaBieHMM 3asBICHHUS U MPUJIAraeMbIX JTOKYMEHTOB MOCPEICTBOM IOYTOBOTO
OTHPABIICHUS] WM B DJIEKTPOHHOM BHUAe uepe3 EnuHbIA mDOpTan rocylapCTBEHHBIX U
MYHUITUTIATBHBIX yeryT (GyHknmii) (manee - [lopran), a Takke depe3 MHOTO(YHKIIMOHAIBHBIC
HEHTPHI - 3 (TpU) KaJeHAAPHBIX JTHS;

2) npu TUYHOM OOpAICHUH 3asSBUTENS - B MPUCYTCTBHH 3asBUTEINS B JIEHb OOpaIlCHHUS
MaKCUMaJIbHBIM CPOK HE JOJIKEH MPEBBILIATh 15 MUHYT.

2.12. TpeGoBaHMs K TOMEUIEHUSIM, B KOTOPBIX IPEIOCTABIIAETCS MyHHUIIUIIAJIbHAs yCIyTa,
K 3a]y OKMJAHUs, MECTaM MJid 3aIlOJIHEHHs 3alpoCcOB O MPEJOCTABICHWHM MYHHUIMNAIbHOU
yCIyrd, WHGOPMAIIMOHHBIM CTEH/IaM C OOpa3laMH WX 3alloJIHEHUS W MEPEeYHEeM JTOKYMEHTOB,
HEOOXOJUMBIX JUIS TPEJOCTAaBICHUS KaXKIOW MYHUIUIANBHON YCIyTH, pa3MEUICHUIO U
OQOpPMIICHHIO BHU3yaJIbHOM, TEKCTOBOM M MYyJIbTUMEIUNWHOM HHOpMAIMKM O MOpSAIKE
MPEIOCTaBICHUSI TaKOW YCIyrH, B TOM 4YHCIE K OOECIEUEHHUIO IOCTYMHOCTHU JJIsi WHBAJIHIOB
yYKa3aHHbIX OOBEKTOB B COOTBETCTBUU C 3aKoHojaTenbcTBOM Poccuiickoit ®epepanuu o
COIIMAIbHOM 3alllUTE€ UHBAJIU]IOB.

2.12.1. HWundopmanus o rpaduke (pexmme) pabOTHl YIOIHOMOYEHHOTO OpraHa
pasMelaercs Ipyu BX0/I€ B 31aHHE, B KOTOPOM OHO OCYILIECTBIISIET CBOIO I€ATEIbHOCTh, HA BUIHOM
MecTe.

3nanue, B KOTOPOM TMPEAOCTaBISETCS MYyHUIMNANbHAs yclIyra, JOJDKHO OBITh
000pYIOBAaHO OTNEIBHBIM BXOJIOM JJIsi CBOOOHOTO IOCTYyTIa 3asiBUTENCH B TIOMEIIICHHE.

Bxon B 3manue momkeH ObITH 000pYyIOBaH MH(YOPMAIIMOHHOW TaOIUYKOM (BBIBECKOH),
conepxamieil HPpopManuio 00 YymoJTHOMOYEHHOM OpraHe, OCYIIECTBIISIONIEM TPEI0CTABICHHUE
MYHHIIMIIATBLHONW YCIIYTH, a TaKke 000pyIoBaH yJ0OHOI JIECTHUIICH ¢ MOPYYHSIMH, MMaHIyCcaMu
JUIsl OECIIPENATCTBEHHOTO MEPEABMKEHUS TPaXKaaH.

Mecta npeaocTaBieHHs] MYyHUIUIAIBHOW yCIyTu 00OpYAYIOTCA C YYETOM TpeOOBaHHIA
JOCTYITHOCTH i1l MHBAJIUJIOB B COOTBETCTBUU C JEHCTBYIOIINMM 3aKOHOAAaTENbCTBOM Poccuiickoit
®denepalil 0 COUMATBHON 3alIUTe UHBATUAOB, B TOM YHCIIe 00eCIeUnBAIOTCS:

yCIOBHS ISl OECTIPETSITCTBEHHOTO JIOCTyNMa K OOBEKTy, Ha KOTOPOM OpPTraHHW30BaHO
MIPEIOCTABIICHUE YCIIYT, K MECTAaM OT/IbIXa U MPEJOCTABISIEMBIM YCIyTaM;



BO3MOXXHOCTh CaMOCTOSITEJIbHOTO MEPEIBIKEHUS 110 TEPPUTOPUN 00BEKTa, HA KOTOPOM
OpPraHU30BaHO TPEIOCTABICHUE YCIYT, BXO/Ja B TaKOM OOBEKT M BBIXOJA W3 HEro, MOCAJKH B
TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3 HETO, B TOM YHCJIIE C UCIIOJIb30BAaHUEM KpPecaa-KOJSCKU;

COIIPOBOKICHUE HMHBAJIUI0B, MMEIOIIMX CTOMKHE paccTpodcTBa (YHKIMHM 3pEHHS U
CaMOCTOSITENILHOTO TEPEABIKEHUS, M OKa3aHWe MM IOMOIIM Ha OOBEKTe, Ha KOTOPOM
OpPraHM30BaHO NPEJOCTABIECHUE YCIYT;

HaJJIe)KaIee pa3MelIeHne 00opy0BaHUs U HOCUTENIEeH HHPOPMAIIHH, HEOOXOIUMBIX IS
oOecrieueHHs OeCpensITCTBEHHOTO TOCTyTa MHBAJUIOB K OOBEKTY U MPEIOCTABISIEMbIM YCIyTraM
C YYETOM OTpaHHUYEHUN UX )KU3HEAEIATEIbHOCTH;

OyOumpoBaHHe HEOOXOIMMOM il MHBAJIMAOB 3BYKOBOM M 3pUTENbHON MH(pOpMAIMH, a
TaKkKe HaAMUCEH, 3HAKOB M WHOM TEKCTOBOM H Tpaduueckoil wuHGOpMAIMU 3HAKAMH,
BBINOJIHEHHBIMU ~ PEeNbeHO-TOUCYHBIM mIpupTOM bpaiiis, momyck cypromnepeBoAuuKa H
TH(IOCYpIOTIEPEBOTINKA;

JOMYyCK Ha OOBEKT, Ha KOTOPOM OPraHM30BaHO IMPEIOCTABJICHUE YCIYT, COOAaKH-
IPOBOJAHMKA MPH HAJIMYUU JIOKyMEHTa, MOATBEP)KIAIOIIETO €€ cleluuaibHoe Oo0ydueHue u
BBIJIABAEMOTI0 B MOPSIIKE, YCTAHOBIIEHHOM 3aKOHOAATENBCTBOM Pocculickoint @enepanuu;

OKa3zaHue pabOTHUKAaMU OopraHa (YUpeKIEHHUs), PEIOCTaBIISIONIET0 YCIYTH HACECICHHUIO,
MIOMOIIIM MHBAJIMJIAM B MIPEOI0JICHUH 0aphepOB, MEIIAIOUINX MOJYYEHUIO MU YCIyT HapaBHE C
JIpYTUMH OpraHamH.

[lomemieHuss, B KOTOPBIX MPEAOCTABISAETCS MYHHULMINAIbHAs YCIyra, JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-TMTHEHUYECKUM IpaBUiIaM M HOPMATHBaM, MpaBHJIaM MOKapHOU
0€30MacHOCTH, 0€301aCHOCTH TpyAa. [Tomernienus obopyyrorcs cucTeMaMu
KOHAMIIMOHUPOBAHUS (OXJAXIEHUS U HarpeBaHHs) U BEHTWIMPOBAHHUS BO3[yXa, CPEICTBaMU
ONOBELICHUS] O BO3HUKHOBEHUM 4Ype3BblYaiHOM cuTyauuu. Ha BHIHOM MecTe pacronararorcs
CXEMBbI pa3MeIIeHUs CPECTB MOKapOTYILIEHUs U IMyTel aBakyanun moael. [IpenycmaTtpupaercs
000py0BaHKE JOCTYIHOTO MECTa OOIIECTBEHHOTO MOJIb30BaHUS (TyaserT).

[Homemenuss M®I miga paboTsl ¢ 3asBUTENIMU O0OpPYAYIOTCS 3JIEKTPOHHOM CHUCTEMOM
yOpaBlIEHUsI O4Yepeqplo, KOTOpas MpEeACTaBlIsAeT COOOM KOMILJIEKC MpOrpaMMHO-anMmapaTHbIX
CPEJICTB, TO3BOJISIONIMX ONTUMHU3UPOBATh YINpaBiIeHUE ouepensMmu 3assureneil. [lopsamox
UCIIONB30BAHUSl DJIGKTPOHHONW CHUCTEMBbl YMpPABICHHS MPEAYCMOTPEH aJAMHHHUCTPATHUBHBIM
pPETIaMEHTOM YTBEPKACHHBIM MTPUKa3oM JTupekTopa MOLI.

2.12.2. llpuemM 1OKyMEHTOB B YIIOJIHOMOUYEHHOM OpraHe OCYLIECTBISETCSA B CHEIHAIBHO
000pYTOBaHHBIX MIOMETIEHHSIX HJIM OTBEICHHBIX JUISI TOTO KaOWHETaXx.

2.12.3. TlomemeHusi, mpeaHa3HAUYCHHbIE s TMpHeMa 3asBUTENCH, 000pyayroTCs
UHPOPMALMOHHBIMHA CTCHIAMH, COJCpPXKAIIUMH CBEICHHUS, YKa3aHHbIe B moamyHkTe 1.3.3
[loapa3nena 1.3 Pernamenra.

WNudopmanmoHHbIe CTEH/IBI Pa3MEIIAIOTCS Ha BHIHOM, JTOCTYITHOM MECTE.

Odopmnenne WHGOPMAIMOHHBIX JIMCTOB OCYIIECTBISIETCS YIOOHBIM [UIS YTEHUS
mpudtom — Times New Roman, ¢opmar mmcra A-4; TekcT — MpomucHbIE OYKBBI, pa3MepoM
mpudta Ne 16 — oObIuHBINA, HAUMEHOBAaHHE — 3arjlaBHble OyKBBI, pazMepoMm mmpudta Ne 16 —
KHUPHBIKA, ToNist — 1 cM BKpyroByro. TeKCThI MaTepHalloOB IOJDKHBI OBITH HamedaTtaHel 0e3
UCIpaBlieHUl, HambOonee BaxHass uWHPOpMaLUs BBIACHICTCA SKUPHBIM 1mipudpToM. [lpu
opopmiieHHH WH()OPMAINMOHHBIX MaTePUAIOB B BHUJE OOpAa3IOB 3asBICHUN Ha IOJyYCHUE
MYHHIIMIIATLHONW YCIyTH, 00pa3lioB 3asiBICHUMN, NIEpeYHEd JOKYMEHTOB TPEeOOBaHUS K pa3Mepy
mpudTa U GopMary JUCTa MOTYT OBITH CHIKEHBI.

2.12.4. [lomemienus 1 IpreMa 3assBUTENEH JOHKHBI COOTBETCTBOBATH KOM(DOPTHBIM IS
TpaXkJlaH YCJIOBUSIM M ONTHMAaJbHBIM YCIOBHUSAM pabOTHI JOJDKHOCTHBIX JIMI] YIIOJTHOMOYEHHOTO
opraHa U JOJDKHBI 00€CTIeunBaTh:

KOM(pOPTHOE pACHOJIOKEHUE 3asBUTENSI W JOJDKHOCTHOTO JIMIA YIIOJHOMOYEHHOTO
oprasa;

BO3MOKHOCTB M y10OCTBO OPOPMIICHHS 3asiBUTEIEM THCbEMEHHOTO OOpaIIeHNUS;

TeneOHHYIO CBS3b;



BO3MOYKHOCTH KOMHPOBAHUS TOKYMEHTOB;

JOCTyIl K HOPMAaTUBHBIM TPABOBBIM aKTaM, PETryJIHPYIONIMM TPEJOCTaBICHHE
MYHHIIMIIAILHON yCITyTH;

HaJIM4YMe TUCHhbMEHHBIX MPUHAMIICKHOCTEH 1 Oymaru gpopmata A4.

2.12.5. JInst o’)kuaHus 3asIBUTEIISIMH TTPUEMa, 3aTl0JTHEHUS HEOOXO0IUMBIX JIJIST TIOJTYYCHUS
MYHHIIUITATLHOW YCIYTH JOKYMEHTOB OTBOJSTCS MecTa, 000pYIOBAaHHBIE CTYJBSIMH, CTOJIAMU
(cTolikamu) I BO3MOKHOCTH 0(OPMIICHHS IOKYMEHTOB, 00€CTICUNBAIOTCS PyUYKaMu, OJIaHKaMu
JOKYMEHTOB. KoiruecTBO MecT 0KUAAHUS ONpeNeNseTcss HCXOAd U3 (PaKTHUECKOW HArpy3KH U
BO3MOXKHOCTH UX pa3MeIlEeHUs B TOMELICHUH.

2.12.6. Ilpuem 3asBUTENEM TpU MNPEAOCTABICHUMM MYHULUNAIBHOM  YCIyTH
OCYIIIECTBIICTCS COTIACHO rpaduKy (pexuMy) pabOoThHI YITOJTHOMOYSHHOTO OpTaHa: eXeIHEBHO (C
MOHEISTbHUKA M0 TSATHUILY), KPOME BBIXOJHBIX W MPA3TIHUYHBIX JHEH, B TEUCHHE pPabOUero
BpPEMEHH.

2.12.7. PaGoyee MecTO TOJKHOCTHOTO JIMLA YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O
3a MpeAOoCTaBICHHE MYHUIUNAIBHON YCIyTd, IOHKHO OBITh 00OPYJIOBAaHO IEPCOHATbHBIM
KOMITBIOTEPOM C JJOCTYTIOM K HH(OPMAIIMOHHBIM pECypcaM YIIOJTHOMOUYEHHOT'O OpraHa.

KaOunetsl mpuema mnosydarenael MyHUIUNAIbHBIX YCIYT JOJKHBI OBITh OCHAILIEHBI
UH(POPMALMOHHBIMU TaOJIMYKaMU (BbIBECKaMM) C yKa3aHHEM HOMepa KaOMHeTa.

CreuuanucTbl, OCYIIECTBISIOUIME MPUEM MOojdy4yaTeleldl MYyHHUIMIAIbHBIX — YCIYT,
00eCcreYnBarOTCs JTUYHBIME HArpyJIHBIMH HICHTU(UKAIMOHHBIMUA KapToukamu (OsimkamMu) u
(W) HACTOJIBHBIMU TAOTMYKAMHU.

2.12.8. TpeboBaHus K OOECIEYEHUIO IOCTYNMHOCTH MPEAOCTABICHUS MYHHUIIMIIATBHOM
YCIIyTH JUI1 UHBAJIHUJIOB.

YIOIHOMOYEHHBIM  OpPraHOM,  MPEAOCTABJSIONIMM  MYHUIUMNAIBHYIO  YCIYTY,
oOecrnieunBaeTcs CO3/JaHNe HHBATUAAM CIIEAYIOUIUX YCIOBUI TOCTYITHOCTHU:

a) BO3MOXKHOCTb OECHpPENATCTBEHHOTO BXOJa B MOMEIICHUS YIOJTHOMOYEHHOTO OpraHa U
BBIXO/Ia U3 HUX;

0) BO3MOXKHOCTh CaMOCTOSITEILHOTO TMEPEABIKEHUS B TMOMEHICHHUSIX YIOJIHOMOUYEHHOTO
oprasa B IEJISIX IOCTYIIa K MECTY IPEJOCTABICHUS YCIyTH, B TOM YHCJIE C IOMOIIbIO paOOTHUKOB
YIOJTHOMOYEHHOTO OpraHa, MPeJOoCTaBIAIONIET0 MYHHUIUINAIbHYIO YCIyTy, ACCUCTHBHBIX U
BCIIOMOTaTENIbHBIX TEXHOJIOTHH, @ TAK)KE CMEHHOT'O Kpecia-KOoJIsCKH;

B) BO3MOKHOCTb TIOCAJIKA B TPAHCIIOPTHOE CPEICTBO M BBICAAKU M3 HETO MEpe] BXOJAOM B
YIOJHOMOYEHHBIII OpraH, B TOM 4HCI€ C HCIOJb30BAaHUEM KpECIa-KOISICKU U, Tpu
HEOOXOJMMOCTH, C TIOMOIIBI0 PAOOTHUKOB YIIOJTHOMOUYEHHOTO OpraHa;

I) CONPOBOKIACHWE HMHBAJHMIOB, WUMEIOIIUX CTOWKHE DPAaCCTPOWCTBA (YHKIWU 3PEHUS H
CaMOCTOSITENILHOTO MEPEABIKEHUS, U OKA3aHUS UM MOMOIIHU B MOMEIICHUAX YIOIHOMOYEHHOTO
oprasa;

1) COICHCTBHE MHBAIHLY MIPU BXOJE B TOMEIIEHUE YITOIHOMOYEHHOT'O OpraHa U BBIXOJIE U3
Hero, MHPOPMHUPOBAHUE UHBAJIW/A O JOCTYMHBIX MapIIpyTax 0OIECTBEHHOrO TPAHCIOPTA;

€) HajJiexallee pasMmelleHrue HocuTelneld MHpopMaruu, HeoOXoauMOM Uit oOecredeHHs
OecnpensaTCTBEHHOIO JOCTyNa UHBAJIUAOB K MyHUIIUIIATIBHON yCIIyTe, C YYETOM OrpaHMYEHU X
KU3HEJCATSILHOCTH, B TOM 4YHUCIE AyOnupoBaHHE HEOOXOAMMOW MMl TONYYeHHsS YCIyTH
3BYKOBOW M 3pHUTEIHHOM WH(POpPMAIUU, a TaKXKE HAIIMUCEH, 3HAKOB M WHOW TEKCTOBOW W
rpaduueckoit uHGoOpMaIK 3HaKaMH, BEINOTHEHHBIMU pelbeHO-TouedHbIM IpudTOoM bpaiins u
Ha KOHTPACTHOM (DOHE; IOITyCK CYpIONIEPEeBOIYNKA U TH(IOCYpIOTIEpeBOIINKA;

’K) oOecriedeHre JAOMyCKa B TOMEIIEHHWE YIOJHOMOYEHHOTO OpraHa, B KOTOPOM
IPEIOCTABISAETCS MYHUIUIAIBHON ycCllyra, COOAKU-NPOBOJHUKA IPU HAJIMYUU JIOKYMEHTA,
MOJTBEPXKIAIONIETO €€ cleluuaibHoe oO0y4deHHe, BBIJAaHHOTO 1o ¢opMe U B TOPSAIKE,
YTBEPKICHHBIX IIPUKa30M MHUHHCTEPCTBA TPY1a U COLMAIIBHON 3amuThl Poccuiickoit @enepannn
oT 22 utons 2015 r. Ne 386mn;

3) OKa3aHWE PAaOOTHHKAMH YTIOJIHOMOYEHHOTO OpraHa MHOW HEO0OXOAMMOW WHBAIUIAM
MOMOIIM B MPEOJOJICHUN OaphepoB, MEMIAIONIUX MONYYeHHUI0O UMHU YCIyT HapaBHE C JAPYTUMHU



JUIAMH.
2.13. Iloka3aTenu JOCTYIMHOCTH M Ka4eCTBAa MyHUILIMNIATILHON yCIyTH

2.13.1. OCHOBHBIMH MOKa3aTEISIMH JOCTYMHOCTH M KayeCTBa MYHMIIUIIAIBbHOW YCIyTH
SIBJISIFOTCSL:

KOJIMYECTBO B3aNMOJECHUCTBUN 3asIBUTENS C JOJDKHOCTHBIMU JIMLAMH ITPU MPEIOCTABICHUN
MYHMLIMIAJBHOW YCIYTM M HX HIpOJODKUTENbHOCTh. B mpomecce mpenocTaBiieHUs
MYHHIIMIIAJILHONW YCIIYTH 3asiBUTENIb BIpaBe oOpallaTthCs B YIOJHOMOYEHHBIH OpraH Mo mepe
HEOOXOIMMOCTH, B TOM UYHCJIE 3a IMOJIyueHHeM HHPOpPMALMU O XOJ€ MpPelIOoCTaBICHUS
MYHULMIIATBHON YCIYTH;

BO3MOXXHOCTbB IIOaUy 3aIpoca 3asiBUTEINS O IPEIOCTABIEHUN MYyHHUIIMIAIBHON yCIyTU U
BBIJIAYM 3aBUTENISAIM JOKYMEHTOB IO pe3yJibTaTaM MPEIOCTaBICHUS MYHULUIAJIBbHON yCIyrd B
M®L];

BO3MOXXHOCTh JINOO HEBO3MOXHOCTh MOJYYEHHUS MYHHIMIIAIBLHOW YCIyrH B JIOOOM
TEPPUTOPUAIIBHOM IOAPA3JEICHUN OpraHa, IpPeJOCTaBISAIOLIEr0 MyHULMIAIbHYIO YCIYyTry, IO
BBIOOPY 3asBUTENS (IKCTEPPUTOPUATIHLHBIN MPUHIINI);

BO3MOKHOCTh OJY4YeHHUsI UH()OPMAIIMH O X0JI€ TPEAOCTABICHHS MyHHUIMIIATBHON YCIyTH,
B TOM YHCJI€ C HCIOJIb30BaHHEM O(HIMAIBLHOTO WHTEpHET-caiiTe agMuHucTpanuu, EguHoro
noprayia u PernonanbHoro noprana;

YCTAHOBJIEHUE TOJKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHULIUIIAIBHON
YCIIyTH;

YCTaHOBJICHHE U COOII0ICHHE TPeOOBaHUH K TIOMEUICHHUSIM, B KOTOPBIX MPEAOCTaBISIETCS
yCIIyTa;

YCTaHOBJICHHE U COOJIOZCHHE CpPOKa MPEAOCTaBICHUS MYHHUIUNAIBLHON YCIyrH, B TOM
YUCJIE€ CpPOKa OXHMAAHMS B OYEpEeAM MpU TMoJaye 3asBICHUS M IpPH TNOJYYEHUH pe3yibTaTra
IPEIOCTABIICHUS MyHUILIUIIAIbHON YCITyTH;

KOJMYECTBO  3asBICHUN, TMPUHATBIX C  HCIOJb30BaHMEM  MH(POPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHON CEeTH OOIIEero MOJIb30BaHUSA, B TOM 4YHCIE mocpenctBomM EmuHoro
nopraja u PermoHanbHOro nopraina.

2.13.2. Tlpu npenocTaBiICHMM MYHHULIMIAIBHOW YCIYyTd MO 3KCTEPPUTOPHAIBHOMY
MPUHLUITY 3asiBUTENH (MPEICTaBUTENN 3asBUTEINS) UMEIOT IPaBo Ha oOparieHue B 11060 MOIL]
BHE 3aBUCHMOCTH OT MECTa PETUCTPALUU 3asBUTENs (IPEICTaBUTENS 3asBUTENS) MO MECTY
JKUTENbCTBA, MECTa HAaXOXICHHS OOBEKTa HEIBMKUMOCTH B COOTBETCTBUU C JEWCTBHEM
AKCTEPPUTOPHAIIBHOTO IPUHIIUIIA.

[IpenocraBinenrie MyHMIMNAIBHOW YCIYTM MO 3KCTEPPUTOPUAIBHOMY MPUHLUITY
oOecrieuynBaeTcss NpU JIMYHOM OOpaIieHUH 3asBUTENs (NMPEACTABUTEINS 3asBUTEINSI) 1O MECTY
npeObIBaHus 3asBUTENS (MpeacTaButens 3asurens) B ML ¢ 3asBneHreM O MpeaoCcTaBICHUN
MYHHIMTIIAJIbHON YCIYTH.

2.13.3. BzaumogeiictBue 3asBUTENS (€ro MPEACTaBUTENs) C JOHKHOCTHBIMU JTHIIAMH
M®II, ynoJIHOMOYEHHOIO OpraHa MpH NPEIOCTABICHUA MYHUIUIIAIbHOU YCIIyTU
OCYILIECTBIISIETCA J1BA pa3a - npu npeacraBieHny B MO, ynoiHOMOUYEeHHBIN OpraH 3asBJICHHS CO
BCEMU HEOOXOAUMBIMU JJOKYMEHTAMU ISl [TOJIy4E€HUS MYyHULIUIIATbHON YCIYTH U NIPH MOJIyYEHUN
pe3yibTaTa NpPEIOCTaBICHUS MYHULMNAIBHONM YCIYIM 3asBHUTEIIEM HENOCPEACTBEHHO.
[IponomKUTENBHOCTE OAHOTO B3aUMOJCHUCTBUS 3asBHUTENS C JOJHKHOCTHBIM JiioM MOIL],
YIOJIHOMOYEHHOTO OpraHa IMpU MPeJOCTaBICHUM MYHULUIIAIBHON yCIyrd He mpeBblaer 15
MUHYT. B ciyuyae HampaBiieHHs 3asBJICHMS IOCPEACTBOM EnMHOro moprana B3auMOACHCTBHE
3asBUTENS C JAOJKHOCTHBIMU JuuamMu MOLI, ynoJiHOMOYEHHOro OpraHa OCYILIECTBIISETCS 1B
paza - npu npeacrasiaeHud B ML, yroiHOMOUYEHHBIN OpraH BceX HEOOXOIUMBIX JOKYMEHTOB
JUISl TIOJIYYEHHUS MYHULUIAIBHOM YCIYrM M MpHU MOJIYYEHHUU PE3yJbTaTa MpPeAoCTaBICHUS
MYHULUIIAJBHOM  YCIIyI'M 3asBUTEIEM HEIOCPEACTBEHHO. [IpOoAoiKUTENnbHOCTh  OJHOTO



B3aUMOJICUCTBUS 3asIBUTEIISI C JOJDKHOCTHBIM JIoM M®DII, ynoJHOMOYEHHOro opraHa mnpu
IIPEIOCTABJIEHUN MYHULIUNIAIBHOMN YCIYTH HE IPEBBIIIAET 15 MUHYT.

3asBUTENsIM 00€CIeynBaeTCsl BO3MOXKHOCTh OLEHUTh JOCTYIHOCTh M  KadecTBO
MYHUIUIIAIBHON yciayru Ha EquHom noprase.

2.13.4. Jlns momy4yeHuss MyHUITUTIAIBHOM YCIIYTH 3assBUTENb BIpaBe o0patuthes B MDI] B
COOTBEeTCTBUM cO cTatheit 15.1 denepanbHoro 3akona ot 27 utons 2010 roma Ne 210-03 «O06
OpraHu3aly MNPEIOCTABICHUS T'OCYJApPCTBEHHBIX M MYHUIMIIAIBHBIX YCIyD» IIyTEM IOAAYU
KOMIUIEKCHOI'O 3ampoca O MPEJOCTABIEHUU HECKOJIBKUX TOCYJIapCTBEHHBIX u  (umm)
MYHULUIIATBHBIX YCIIyI».

2.14. Unble TpeOOBaHMSA, B TOM YHCJIEC YUYUTHIBAIOIINE OCOOCHHOCTH IPEIOCTABICHHUS
MYHHIIMIIAIBHOW YCIyTH B MHOTO(YHKIIMOHAIBHBIX LIEHTPAaX, OCOOEHHOCTH MPEIOCTABIICHUS
MYHHUIIUNATBHON YCIYTH 10 SKCTEPPUTOPHATIEHOMY HPUHIMITY (B ClIydyae, €CJIi MyHUIHUIAIbHAs
yClIyra IpeaoCTaBIseTCs 10 SKCTEPPUTOPUATHLHOMY NPUHIIUITY ) © OCOOCHHOCTH MPEIOCTABIICHUS
MYHHUIIUTNATIBHON YCIIYTH B 3JIEKTPOHHOH (popme

2.14.1. Jlnsg mnojdy4yeHUss MYHUIMNAIBHOM YCIYrHM 3asBUTENISIM MPEAOCTaBISACTCS
BO3MO>KHOCTb ITPE/ICTABUTH 3asIBJICHUE O IPEJOCTABIEHUU MyHUIIUIIAILHON YCIyTH U JOKYMEHTBI
(comepxaiuecs B HUX CBEJICHUs), HEOOXOAUMBIE 71l IPE0CTAaBICHUSI MyHULIUTIATbHON YCIyTH,
B TOM 4HUCJIE B (JOPME FNEKTPOHHOTO JOKYMEHTA!

B YIIOJIHOMOYEHHBI OPraH;

yepe3 MOL] B yIIOJITHOMOYEHHBIN OpraH;

MOCPEJCTBOM HCIOJIB30BaHUSI MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
BKJIIOYAsl MHCIIOJIb30BAHME, C IPUMEHEHHEM DJJIEKTPOHHOM IOANKCH, BHUJ KOTOpPOM MJOJKEH
COOTBETCTBOBAaTh TPEOOBAHUSAM, YCTaHOBJIEHHbIM «lIpaBUIamMu MCHOIB30BAHUS YCUICHHOU
KB (PHULIUPOBAHHOHN 3JIEKTPOHHOM NOIKICH IIPU 0OpaIlleHNH 32 MOJIyYeHUEM I'OCYyIapCTBEHHBIX
Y MYHUIUMIAJIBHBIX YCIYT», YTBEPKICHHBIX nocTaHoBIeHueM [IpaButenscTtBa PD ot 25 aBrycra
2012 r. N 852 "OO ytBepxxaeHuu [IpaBui MCHONB30BaHUS YCUIEHHOW KBaTU(pUIIMPOBAHHOU
AJIEKTPOHHOM MOJIUCU IPU OOpAIeHUH 3a MOJIYYEHHUEM TOCYJAapCTBEHHBIX U MYHHUIMIAIBHBIX
yCIYT U O BHeceHUU m3MeHeHus B [IpaBuma pa3paOoTKM W yTBEp)KIEHUS aIMUHUCTPATUBHBIX
periaMeHTOB MPENIOCTaBICHUS FOCYAapCTBEHHBIX YCIyr" (C U3MEHEHUSIMHM U JOIOJIHEHUSMU) U
noctaHoByienus [IpaBurensctBa PO o1 25 urons 2012 Ne 634 «O Buaax 371€KTPOHHOM NMOANHKCH,
UCIIOJIb30BaHUE KOTOPBIX JOMYCKAaeTCs MpPH OOpALEHUH 3a IMOJYyYEHHEM TOCYJapCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIyT» (anee — 3IeKTPOHHAsS MOJIIUCH).

3asBiIeHUs U TOKyMEHTHI, HEOOXOIMMBIE Ul IPEIOCTABICHUSI MYHULUNIAIBHON YCIIyTH,
npenocTaBiseMble B (opMe 3IIEKTPOHHBIX JOKYMEHTOB, MOJMHCHIBAIOTCS B COOTBETCTBUU C
TpeboBanusimu crareid 21.1 u 21.2 @enepanproro 3akoHa ot 27 utonst 2010 roma Ne 210-D3 «O6
OpraHu3aly MPEeAOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUIMNAIBHBIX yCIyr» U DeaepanbHOro
3akoHa oT 6 anpenst 2011 rona Ne 63-®3 «O0 31eKTPOHHON MOIMUCHY.

B cnydae HampaBneHus 3asBICHHM U JOKYMEHTOB B OJJIGKTpOHHOH (opme ¢
ucnojbp3oBaHueM EnnHoro u PermonanpHOro moprana, 3asBI€HUE U TOKYMEHTHI JIOJKHBI OBITH
MOJMMCaHbl YCUTICHHON KBATU(UIIUPOBAHHON JIEKTPOHHOH MOAMKCHI0, KOTOPBIE AOMYCKAIOTCS K
HCIIOJIb30BAaHUIO TMPU OOpalleHUH 3a TMOJIYyYEeHHMEM MYHHUIMNAIbHOM YCIyI'M, OKa3bIBaeMOM ¢
MPUMEHEHUEM YCHIIEHHOW KBaTU(UIIMPOBAHHONW 3JEKTPOHHOM MOAMHCH, U OMpPENEISIOTCS Ha
OCHOBAaHUHU YTBEP)KIAEMOW OpraHoM, MPEJOCTaBISIONIMM MYHHULIMNAIbHYIO YCIyry, IO
cornacoBanutio ¢ denepanbHoil ciryx060i 6e3omacHocTu Poccuiickoit denepanuu Moaenu yrpo3
Oe3omacHOCTH WHGpOpMANMKA B WHPOPMALMOHHON CHCTEME, HCIIONB3YeMOW B IENAX IpHeMa
oOpallieHu# 3a TOTyYeHUEM MYHUIIMTIANBHON YCIYTH U (W) IPEIOCTaBICHUS TAKOW YCITyTH.

2.14.2. 3asBurensiM o0OecrneuynBaeTCs BO3MOXKHOCTb IMOJIy4eHHUS HH(GOpPMALUU O
MPEeA0CTaBIAEMON MyHULIMIIATBHOM yenmyre Ha EquHom u PernonansHom noprane.

Jins momydeHus pocTyna K BO3MOXHOCTAM EnunHoro um PermonansHOro mnoprana
HeoOXoauMo BbIOpaTh CcyOBekT Poccwuiickoit ®epepanuu, W T1OCIEe OTKPBITUS CIHUCKA
TEPPUTOPUAIBHBIX (PEelepalbHBIX OPraHoOB HCIOJHUTENIbHOM BJIacTM B 3TOM CyOBEKTe
Poccuiickoit @eneparum, opraHoB UCTIOTHUTENbHOM BiacTu cyObekTa Poccuiickoit @eneparuu u



OpPraHOB MECTHOI'O CaMOYIpaBJIEHUs BBIOpaTh aJIMUHHMCTpaLUIO (yKa3aTb HaMMEHOBaHME
aIMMHHMCTpAllMM COIVIACHO YCTaBy) C IIEPEYHEM OKAa3bIBAEMBbIX MYHUIUNAIBHBIX YCIYr U
nH(popMaIen mo Kaxaou yciyre.

B kapTouke KakIOH YCIIyI'u COACPKHTCS ONMCaHME YCIYTH, NoapoOHas MH(pOpMaIus o
MOpsIIKE M croco0ax oOpalieHusl 3a YCIyrow, MmepedeHb JOKYMEHTOB, HEOOXOIUMBIX IS
HOJYYEHHUs] yCIYTH, HHPOPMALKs O CPOKAX €€ UCTIOIHEHUS, a TaKKe OJIaHKU 3asBJICHUN U GopM,
KOTOpPbIE HEOOXOAUMO 3aMOJIHUTG I OOpALECHH 32 YCIyTrOH.

[Monmaua 3asBUTENIEM 3alpOCa U MHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEIOCTABICHHUS
MYHHIMIIAIbHON YCIIYTH, X IPUEM TaKUX 3aIIPOCOB U JJOKYMEHTOB OCYLIECTBIIETCS B CIEAYOIEM
HOpsKE:

Iojlaya 3amnpoca Ha MPEJOCTaBICHUE MYHHMIHIAIBHONW YCIYI'M B JJICKTPOHHOM BHUJE
3asBUTEJIEM OCYILECTBIISICTCS Yepe3 JINYHbIN kaOuHeT Ha Enunom u PernonansHoM noprase;

1 0(hOopMIIEHUST TOKYMEHTOB MOCPEACTBOM CeTH «VIHTEpHEeT» 3asBUTEN0 HEOOXOIUMO
IIPOWUTH MpOLEAYPY aBTOpU3aumu Ha EnquHom u PernonansHOM nopraie;

JUIs aBTOPHU3AlMU 3asBUTENI0 HEOOXOIMMO BBECTH CTPAXOBOH HOMEp MHIUBHUIYabHOIO
JUIIEBOTO CYeTa 3aCTPAaXxOBAaHHOTO JHIA, BbIIaHHBI I[leHcmoHHBIM doHIOM Poccuiickoii
®denepanuu (TOCyIapCTBEHHBIM yupekaeHueMm) mo Jlenunrpaackoit obmactu (CHUJIIC), u
11apoJib, IIOJIyYEHHBIN I1OCIIE perucTpauyuu Ha Enuaom u PernonansHoOM nopraie;

3asBUTENb, BbIOPAB MYHHULMIIAIBHYIO YCIYry, TOTOBUT MaKEeT JOKYMEHTOB (KONHUU B
AIIEKTPOHHOM BHJIE), HEOOXOIUMBIX Ul €€ MPEJOCTaBJICHUS, W HANpaBlIsIeT UX BMECTE C
3asBJICHUEM Yepe3 JIMUHbIA KaOuHeT 3asBuTens Ha EnnnoM u PernonansHom nopraie;

3asBJICHHE BMECTE C HJICKTPOHHBIMH KOMUSMU JOKYMEHTOB NOIAAAET B UH(OPMAILIMOHHY IO
CHCTEMY YIOJIHOMOYEHHOIO OpraHa, OKa3blIBAIOLIETO BBIOPAHHYIO 3asBUTEIEM YCIYyTy, KOTOpas
oOecreunBaeT TpUEM 3ampocoB, OOpalleHWi, 3asBICHUNA W WHBIX JOKYMEHTOB (CBEICHHIA),
noctynuBuiMx ¢ EnmHoro wu  PermonanbHoro moprasa U (WIM) 4epe3  CHCTEMY
MEXXBEJLOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJCHCTBHS.

2.14.3. [1n4 3aaBuTeneii 06ecrneuynBaeTcsi BO3MOXKHOCTh OCYIECTBIISITh C UCTIOIb30BAaHUEM
EnvHoro m PernonanbHOro mnoprana IOJy4YEHHE CBEIEHUH O XOJ€ BBINOJIHEHMs 3ampoca o
IPEIOCTABIEHUU MYHULIMIIAIBHON YCIyTH.

CBeneHus 0 X0/I€ U pe3yJIbTaTe BBIIIOJHEHUS 3apoca O IPeJOCTaBIEHUN My HULIUIIAIbHON
YCIYTH B 3JIEKTPOHHOM BHJE 3asBUTEII0 NPEJCTABISIOTCS B BHUJAE YBEAOMIJICHHS B JIMYHOM
KabuHere 3asBuTeNs Ha EnnHoM u PernonansHom mopraie.

2.14.4. IIpu HanpaBICHUU 3asBJICHUS U JOKYMEHTOB (COJEP)KALUXCS B HUX CBEJCHMI) B
(GopMe 3NEKTPOHHBIX JOKYMEHTOB B MOpAIKE, MPEeIyCMOTPEHHOM MOANyHKTOM 2.14.1
nonpasaena 2.14 Pernmamenra, oOecnednBaeTcs BO3MOXHOCTh HANpPaBJIECHUS 3asgBUTEIIO
COOOLIEHNS B 3JIEKTPOHHOM BH/I€, TOATBEPKAAIOLIETO UX PHUEM U PETUCTPALUIO.

2.145. MO®IL| npu  oOpameHun  3asBuUTeNst  (IPEACTaBUTENS  3asBUTENS)
3a IpeAOCTaBIEHUEM MYHUIUIAIBHON YCIyTH OCYLIECTBISIOT CO3/1aHUE 3JIEKTPOHHBIX 00pa3oB
3asBJICHUS WU JOKYMEHTOB, NPEICTaBISIEMbIX 3asBUTENEM (IIPEICTABUTEIEM 3asBUTENS) U
HEOOXOIUMBIX Ul  TPEAOCTABICHUS MYHUIUMNAIBHOM yCIyTM B  COOTBETCTBUH C
aJMMHHUCTPATUBHBIM PErJIAaMEHTOM INPEAOCTaBICHNUS MYHULIUIIATIBHON YCIIyTH, U UX 3aBEPEHUE C
LIEJIbIO HANIPABJICHMsI YIOJHOMOYEHHBI OpraH [jsi HPHUHATHA PEUICHHs O IPEeNOoCTaBICHUU
MYHHIMTIIAJIbHON YCIYTH.

2.14.6. Ilpu ob6pamennn B ML MmyHunMnanbHas yciayra MpeaoCTaBiIsIeTCsl C y4eTOM
IPUHLINIIA 3KCTEPPUTOPUATIBHOCTH, B COOTBETCTBUU C KOTOPHIM 3asiBUTEIIb BIpPaBE BbIOpaTh AJIs
oOpateHust 3a momydeHueM ycinyru MO, pacnonoxeHHbId Ha Tepputopuu JIeHMHrpaackon
00J1aCTH, HE3aBHCUMO OT MECTa €ro PETUCTPAINY HA TePPUTOPUH JICHUHTpaICKOii 0071acTH, MecTa
pacroiokeHus Ha Tepputopuu JIeHnHrpaackoil 061acT 00bEKTOB HEIBUKUMOCTH.

2.15. Tlpm mnpemocTaBieHUH MYHHIHMIIAIBHBIX YCIYr B JJIGKTpOHHOUW (opme
UICHTUQUKALMS U Ay TEHTU(UKALUSA MOTYT OCYIIECTBISITHCS OCPEICTBOM:

1) enuHO# cucTeMbl HACHTU(DUKAMN M ayTeHTU()UKAIUN WM WHBIX TOCYAapCTBEHHBIX
MHQOPMALMOHHBIX CHCTEM, €CIM TaKUe ToCyJapCTBEHHbIe HH()OPMALMOHHBIE CHCTEMBI B



yctaHoBieHHOM [IpaButensctBoM  Poccmiickoit  ®eneparuu  mopsiake  00eCredMBaIOT
B3aMIMOJICHCTBHE C €IWHON CHCTeMON HWACHTU(UKAIMH W ayTeHTU(PUKALWU, TPU YCIOBUU
COBMAJICHUS CBEJCHUM O (PU3NYECKOM JIUIIE B YKa3aHHBIX HH()POPMALIMOHHBIX CHCTEMAX;

2) enuHOM CUCTEMBI UICHTU(UKAIMYA ¥ ayTCeHTU(DUKAIMKA U eAUHONW HH(POPMAIIMOHHOM
CHUCTEMBI TIEPCOHAJILHBIX JaHHBIX, oOecreunBaroieii 00padoTKy, BKItOUas cOOp M XpaHEHHE,
OMOMETPHUYECKUX TIEPCOHANBHBIX JaHHBIX, UX MIPOBEPKY U TMepenady nH(GOpPMAIUU O CTETICHH UX
COOTBETCTBUS MPEJOCTABICHHBIM OMOMETPUYECKUM NEPCOHABHBIM TAHHBIM (DU3HUECKOTrO JINIIA.

2.15.1. Tlpu HACTyIUIGHUU COOBITUH, SIBISIFOIIMXCS OCHOBAaHUEM [UISl MPEIOCTABICHHUS
MYHHIMIATIBHBIX YCIYT, AIMUHUCTpALUs, BIIPaBe:

1) mpoBOAMTH MEPONPHSATHS, HAMpaBICHHbIE Ha TOJITOTOBKY  pe3yJlbTaTOB
MPEIOCTABIICHUS MYHHUIUMNAIBHBIX YCIYyr, B TOM YHCJIE€ HAaNpaBiIsATh MEXBEIOMCTBEHHbBIC
3ammpockl, MOJMy4aTh Ha HUX OTBETHI, [TOCIIE YEr0 YBEAOMIISTh 3asiBUTEISI O BOSMOXKHOCTH MO/IATh
3arpoc O MPeIOCTaBICHUN YCIYTH JJIs HEMEJICHHOTO TIOJy4YeHUs pe3yibTaTra MpeloCTaBIeHuUs
TaKOU yCIIyTH;

2) npH YCJIOBHMM HaJM4HUSA 3apoca 3asBUTEINS O IPEJOCTaBICHUN MYHULIUIIATBHBIX YCIYT,
B OTHOIICHUU KOTOPBIX Y 3aIBUTEISI MOTYT MOSIBUTHCS OCHOBAHUS JIJISl KX TIPEIOCTABIICHUS €MY B
OynyiuieMm, TMPOBOAUTH MEPOIPHATHs, HampaBlieHHblE Ha (QOpMHUpOBaHUE pe3yibTara
MPEIOCTABIICHUST YCIYTH, B TOM YHCIIE HAMPABIIATh MEKBEIOMCTBEHHBIE 3aMPOCHI, OMy4aTh Ha
HUX OTBETHI, (POPMHUPOBATH PE3YyJbTaT MPEJOCTABICHUS YCIYTd, a TakXe MpPeJOCTaBIsTh €ro
3asIBUTENII0O C HCIIOJIB30BAHHEM TOpTaJia TOCYJNAPCTBEHHBIX W MYHUIUNAIBHBIX YCIYT H
YBEAOMJISTH 3asIBUTEIISI O IPOBEACHHBIX MEPOIIPHUATHIIX

3. CocTas, 0CJ1€10BATEJBHOCTD M CPOKH BBINOJHEHHS aAMMHUCTPATHBHBIX NPOLEAYP,
TpeOOBaHUS K MOPSAAKY X BBIIIOJHEHHs, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHUS
aIMMHHMCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOI (popMme

3.1. TIlpenocrtaBieHue MYHUIIMNAIBHOM YCIYTd BKIIOYAaeT B ce0s  cienyroiue
aIMHUHHUCTPATUBHBIC TIPOIEAYPHI:

IIPUEM U PETUCTpALUs 3asBJICHUS U MaKeTa JOKyMEHTOB;

paccMOTpeHHe MPEACTaBICHHOTO aKeTa JOKYMEHTOB, B CIIy4ae HECOOTBETCTBHS 3asIBIICHUS
U MaKeTa JOKYMEHTOB TPeOOBaHUSAM IYHKTa 2.6. aIMUHUCTPATUBHOIO perjaMeHTa B TEUYEHHE
JECSATH THEH CO THS MOCTYIUICHHUS 3asiBICHUS O MOCTAHOBKE HAa YYET OCYIIECTBISETCS BO3BPAT
ATOrO 3asBJICHUS, C YKa3aHUEM IIPUYHUHBI BO3BPATa;

dbopMupoBaHUe, HAMIPABIEHNE MEXKBEIOMCTBEHHBIX 3alPOCOB U MOTYYCHHE TOKYMEHTOB U
UH(POPMALINHU, KOTOPBIE HAXOIATCS B PACIIOPSHKEHUH OPTraHOB MYHHUITUITAIIBHOTO 00pa30BaHMS;

MOJTOTOBKA pa3pelieHus Ha 3aJI0T WM 0TKa3a B 3aJI0Te MpaBa apeH Ibl 3eMeJIbHOT0 YYacTKa;

BbI/1aya JJOKYMEHTOB (B COOTBETCTBUHU CO CIIOCOOOM MOJIYUYEHHs pe3yJibTaTa, yKa3aHHbIM B
3asBJICHUN).

3.2. AIMUHHUCTpaTUBHas NpOLEAypa — IMPUEM U PETUCTpaLUs 3asBJICHUS M IaKeTa
JIOKYMEHTOB.

OcHoBaHMeM [UIsl Hayala aJMUHUCTPATUBHOM Mpouenypbl sBiseTcs oOpalleHue
3asIBUTEIIS MIIA €70 YIIOJTHOMOYEHHOTO MPEACTABUTENS, C KOMILIEKTOM JOKYMEHTOB, YKa3aHHBIX B
NYHKTE 2.6. a IMUHUCTPATUBHOI'O PETJIAMEHTA.

3.2.1. [Ipuem u peructpaius 3asBICHUS U MTaKeTa JOKYMEHTOB P OOpAIlEHUH 3asiBUTEIS
B AJIMUHUCTPAITHIO.

JlomKHOCTHOE MU0 AJMHUHHUCTPAIIMH, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB:

YCTaHABIIMBAET JIMYHOCTh 3asBUTEJNIA, B TOM YHCIE IMPOBEPAET HAIUYME JOKyMEHTa,
YAOCTOBEPSIOIIETO JINYHOCTB;

MIPOBEPSET MOJTHOMOYHS MIPEICTABUTEINS 3asIBUTEIS JEHCTBOBATh OT €M0 UMEHU;

MIPOBEPSIET COOTBETCTBHME B 3asBIICHUU NAaHHBIX (CBEIEHUH) C JAHHBIMHU (CBEICHUSIMHU),
COJIEPIKALIMMHUCS B IPEICTaBICHHBIX (IPEIBbSABICHHBIX) JOKYMEHTAX, a TAKXKE yJIOCTOBEPSIETCS O
HAJIMYUU B 3asBJICHUH MMOAMKICH 3asIBUTEIIS U IAThI €T0 MPEICTaBICHHUS;



MPOBEPSIET HAIMYUE BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6. aMUHUCTPATHUBHOIO
periamMeHTa, HeOOXOUMBIX /ISl IPEIOCTABIICHUS YCIYTH;

B Cilyyae YCTaHOBJIEHUS (aKTa OTCYTCTBUSL HEOOXOIUMBIX JIOKYMEHTOB JUIS
MPEIOCTABIICHUS YCIYTH, THPOPMUPYET B YCTHOU (hopMe 3asBUTEINS O HATMYUU MPETISITCTBHMA A5
paccMOTpeHHs] BOMpOca O MPEAOCTaBICHUH MYHUIMNAIBHON YCIYTH, OOBSCHSET 3asBUTEIIO
COJIEpKAaHUE BBISIBJICHHBIX HEIOCTATKOB B MPEJCTABICHHBIX JTOKYMEHTAX U MpeajaraeT NpUHSITh
MEpBI 110 UX YCTPAaHEHUIO;

B CIydae HE 3alOJHEHUs OTAENbHBIX IYHKTOB 3asBJICHUS IMpeAJiaraeT 3asBUTEINIO
3al0JIHUTh BCE ITyHKTHI 3asBICHUS [UIS IOCJIEAYIOLIEr0 NPHUHATHS 3asBICHUS M IaKeTa
JIOKYMEHTOB.

Jlns npenoctaBineHus yciayru, JJoMKHOCTHOE MO AMUHUACTPALMU CBEPSET OPUTHHAIIB
JIOKYMEHTOB C TMPEJCTaBICHHBIMU KOIMUSAMHM, 3aBEpsA€T MX, CTABUT JaTy W MOANUCH (3a
UCKJIIOYEHHEM JIOKyMEHTOB, KOTOPbIE JOJKHBI ObITh MPEICTABICHbI B OpUTHHAIE), GUKCHUPYET
JaTy ¥ BpeMsl IpreMa 3asBJICHUS U epeaeT NaKeT JOKYMEHTOB CIIEHUATUCTy AJIMUHUCTPALINH,
OTBETCTBEHHOMY 32 JEJIONPOU3BOACTBO JIJISl PETUCTPALIUU.

3.2.2. IIpuem u peructpanus 3asBJICHUS U [1aKeTa TOKyMEHTOB [TPU HAIPABJIECHUH 110 1104TE
B aJipec AJIMUHUCTPALIHH.

Perucrpanust noqy4eHHOTr0 MO MOYTE 3asiBJICHUS U MaKeTa JOKYMEHTOB OCYIIECTBIISIETCS
CHEHUAINCTOM AJIMUHUCTpPALIUK, OTBETCTBEHHBIM 3a JIEJIONPOU3BOCTBO, ¢ (hUKcaluel naThl U
BPEMEHHU MOCTYTUICHUS IOKYMEHTOB.

JloBeaeHne 10 OTBETCTBEHHOTO WCIOJHUTENS AJIMUHUCTPALMM OCYILIECTBISETCA B
Hopsiike OOIIEeTo AeTONPOU3BOICTBA.

3.2.3.KpurepreM NpUHATUSA PEIICHUH O PETUCTPaAllUM 3asiBJICHUS U MAaKeTa JOKYMEHTOB
sBiseTcss (GaKT HampaBlIeHHUS 3asBICHUS U TMaKeTa JOKYMEHTOB Ha MPEAOCTaBJICHHE
MYHUIHUIIAIBHON YCIYTH.

Pe3ynbraroM aAMUHUCTPATUBHOM MPOLIETY PBI SBJISETCS pETUCTPALIUs 3asBJICHUS U ITaKeTa
JIOKyMEHTOB U Tepeiladya OTBETCTBEHHOMY HCIIOTHUTENI0 AJMUHUCTPAIINY 3asBJICHUS U TIaKeTa
JOKYMEHTOB O NMPEJOCTABICHUN MYHHIIUNAIBHON yCITyTH.

Crniocobom (pukcarum pe3ysbpTraTa aJMAHACTPATHBHOMN MIPOIEAYPHI SBISETCS PErHCTPALIUS
3asBJICHUS U MTAKEeTa IOKYMEHTOB.

MakcumanbHBIM CPOK UCTIOJIHEHUSI TAHHOW aJIMUHUCTPATUBHON MTPOLIEYPHI COCTABIISIET 1
JICHb.

3.3. AIMHMHHCTpAaTHBHas TMpoIeAypa — PacCCMOTPEHHE TMPEACTABICHHOTO TaKeTa
JIOKYMEHTOB, B CJIy4ae HECOOTBETCTBUS 3asBJICHUS U MaKeTa JOKYMEHTOB TPeOOBAaHUSM IMyHKTa
2.6. aIMUHUCTPAaTUBHOTO PErJIaMEHTa M OCYILECTBICHHE BO3BpaTa 3asBJICHHUS O NNOCTAHOBKE Ha
y4er.

OcHoBaHMeM i1 Hayaja aJMUHUCTPATUBHOM MpOLEAYpbl SBISETCS MOCTYIUIEHHE
3asBJICHUS U NTAKEeTa JOKYMEHTOB B AJIMUHUCTPALIUIO.

OTBETCTBEHHBIM 3a HWCIIOJHEHUE aHHOW aIMUHUCTPATHBHOM TMPOIEAYPHI SBISICTCS
AJIMUHHCTpaALUA.

[Topsimok ocymiecTBACHUS aAMUHUCTPATUBHON MPOIEAYPHI:

MOJIyYEHUE UCTIOJIHUTEIIEM 3asIBJICHUS U TAKETa JOKYMEHTOB;

paccMOTpeHHE U TPOBEPKa KOMIUIEKTHOCTH MPEACTABIECHHBIX 3asBUTEIEM JOKYMEHTOB.

B cnydae ecnm  3asBlIeHHME HE  COOTBETCTBYET IOJIOKEHUSM IyHKTa 2.6.
aIMUHUCTPATUBHOTO PETJIaMEHTa, MTOIaHO B MHOW YTIOJTHOMOYEHHBIN OpraH WIH K 3asiBJICHHUIO HE
MPUIOKEHBI JOKYMEHTBI, IPEAOCTABIISIEMbIE B COOTBETCTBUU C ITYHKTOM 2.6. a IMUHUCTPATUBHOT O
pernaMeHTa, AJMHHUCTpalMs B TEYEHUE MACCATH AHEH CO MHA TOCTYIUICHHUS 3asBJICHUS
oOecrnevynBaeT MOJArOTOBKY B aJpec 3asBUTENs MMChMa O BO3BPATE 3asBICHUS U MIPEICTABICHHOTO
3asBUTENIEM TIaKeTa JOKYMEHTOB. B muchMe MOJDKHBI OBITh yKa3aHbl TMPUYUHBI BO3BpaTa
3asBJICHUS O MPEIOCTABICHUHN 3€MEJIBHOIO yYacTKa.



Kputepuem npuHsATUS pelIeHHs O BO3BpATe 3asBJICHHS O MPEJOCTAaBICHUH 3€MEIbHOTO
ydacTKa SIBJSIETCS Haluyhe JMOO OTCYTCTBHE OCHOBAHHM, IPEIyCMOTPEHHBIX HACTOSIINIM
MYHKTOM aJMUHHCTPATUBHOTO PETjaMeHTa.

PesynpTaToM aAMMHHUCTPATUBHOMN NPOLIEAYPHI SBISIETCS HAIIpaBJIEHUE IMChbMa O BO3BpaTe
3asdBJICHUS U TaKeTa JIOKyMEHTOB 3asBHUTENIO JHOO oOecrieueHue BBINMOIHEHUS JaJbHEUIINX
aIMMHHUCTPATUBHBIX HPOLEAYp, NPENyCMOTPEHHBbIX pazzgenoM [II  agMuHHCTpaTHBHOIO
periameHTa.

Cpok MCTIONHUTENS aIMUHUCTPATUBHOM IPOLEAYPBI:

B Clly4ae HECOOTBETCTBHS 3asBJICHUS U MaKeTa JOKYMEHTOB TpeOOBaHUSM IyHKTa 2.6.
BO3BpaT 3asBJICHUS U NTAKETa JOKYMEHTOB COCTABIISIET JECATh IHEH;

3.4. AnMuHHCTpaTUBHAS Tpolieaypa — GopMHUpOBaHHE, HATIPABICHUE MEKBEJOMCTBEHHBIX
3alpoCcOB U TOJIyuY€HHE JAOKYMEHTOB M HMH(OpMAIMH, KOTOpPhIE HAXOIATCS B PACHOPSKEHUH
rOCyAapCTBEHHBIX OPTaHOB, a TAK)KE OPTaHOB U CITYy>)KO AJMUHHUCTPAIIUH.

OcHoBaHMeM [UIsi Hayaja aJIMUHUCTPAaTUBHOM MNpOLEAYpHl SBISETCS OTCYTCTBUE
JOKYMEHTOB, HEOOXOJAMMBIX B COOTBETCTBUM C HOPMATHUBHBIMHU IPABOBBIMU aKTaMu MJis
IPEIOCTABIEHUS]  MYHHULUIIAIbHOM  YCIYIHM, KOTOpBIE HAaxXOASATCS B  pacloOpsDKEHUU
TrOCYAapCTBEHHBIX OpPraHOB, M HWHBIX OpraHu3alui, MPeayCMOTPEHHBIX B myHKTe 10
aMHHHUCTPATUBHOIO PETJIaMEHTA.

JlomxHocTHOE 1110 GOPMUPYET U HAIIPABIISIET MIPU HEOOXOIMMOCTH MEXBEJOMCTBEHHBIE
3arpockl O MOMYYEHUH JOKYMEHTOB U HH(POPMALIUH.

MexBeTOMCTBEHHBIHN 3ampoc GOPMHUPYETCS B COOTBETCTBUU C TPEOOBAHUSAMU CTAThH 7.2
@enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu IperoCTaBICHUS
rOCYyAapCTBEHHBIX U MyHUIIUIAIBHBIX YCIyT».

HampasrieHne MeXBeIOMCTBEHHOIO 3aIIpOCa OCYIIECTBIISAETCS C UCIIOJIb30BAHUEM €INHOM
CUCTEMBl MEXBEJIOMCTBEHHOTO 3JEKTPOHHOTO B3aWMOJEWUCTBUA JHUOO B BUAE OyMa)XHOTO
JIOKYMEHTA.

Kpurepuem npunsaTtus pemeHus o pOpMHUpOBAHUH, HANPABICHUH MEXKBEJOMCTBEHHBIX
3aMpoCcoB SBISAETCA HEOOXOIUMOCTh MOTYUYEHHS HEAOCTAIOMINX JOKYMEHTOB U HHGOpMAIIUU IS
IPEIOCTABJIEHUS  MYHHULUIAIbHOM  YCIYTH, KOTOpbIE HAXOASATCS B  paclopsLKEHUU
TOCYyAapCTBEHHBIX OPTaHOB, a TAKXKE OPTaHOB U CITYyKO AJIMHUHHUCTpAIIIH.

Pe3ynpTaTtoM agMMHHUCTPATUBHOM MPOLEAYpPHI SBISETCS HAIpaBJICHUE U MOIYYEHHE U3
TOCYAapCTBEHHBIX OPraHOB, a TaKXKE OPraHoB M CIY>KO AJIMUHUCTpALMU 3aMpailnBaeMbIX
JOKYMEHTOB | CBEACHNH, HEOOXOAMMBIX JIJIS IPEIOCTABICHUS MYHHUIUITAIBHON YCITyTH.

Cnoco6om (ukcanuu pe3yiapTaTa aAMUHUCTPATUBHON MPOIIEAYPHI SIBISETCS TOTYyUYEHUE U
perucTparys 3aupaluBaeMbIX JOKYMEHTOB.

AJIMUHUCTpATUBHAS TPOIIEAYPa BBHITIOTHATCS B CPOK 5 pabounx JHEH.

3.5. AnMUHHCTpaTHBHAs MpolLEeaypa — MOArOTOBKA pa3pelIeHHs] Ha 3aJI0I WM OTKas3a B
3aJI0re mpaBa apeH bl 3eMETbHOTO yUacTKa.

OcHoBaHMeM [UIsl Hayala aJMUHHCTPATUBHOW MpPOLEAYpHl SBISETCS IOJYyYEHUE BCEX
JIOKYMEHTOB U CBEJICHHUI, HEOOXOAUMBIX ISl TIOJTOTOBKM pa3pellieHus] Ha 3aJloT WM OTKa3a B
3aJIore IpaBa apeH/1bl 3MEIbHOI0 yUacTKa.

OTBETCTBEHHBIM 3a HCIOJIHEHUE [aHHOW aJMUHUCTPATHUBHOM MpPOLEAYpHl SBISAETCS
AJMUHUCTpaLUSL.

Paspemenne npunnmaercs B popme nucbMa A IMUHHCTPAIUH.

[loaroroBka paszpelieHuss Ha 3ajJOr WM OTKa3a B 3aJlore IpaBa apeHbl 3€MEJIbHOTO
y4acTKa BKJIIOUaeT B ceOs:

MOCTYIUIEHHE NTAKeTa JOKYMEHTOB B A IMUHUCTpALUY;

MPOBEpPKY TaKeTa JAOKYMEHTOB Ha IMpeaAMeT Hamuuyusi (OTCYTCTBHSI) OCHOBAaHUN JUIs
NPUHATHS PEILEHUS;

BbIJIa4y 3asBUTENIO MO0 HAMPaABJICHHUE EMY TI0 a/IpECy, COACPKAIIEMYCS B €0 3asIBICHUH,
pa3pelieHys Ha 3aJ10T UM OTKa3a B 3aJI0re IpaBa apeH bl 36MEJIbHOI0 y4acTKa.



Kputepuem npunsTHs pelieHus o MOAr0TOBKE Pa3pelIeHUs Ha 3aJI0T WK 0TKa3a B 3aJI0Te
npaBa apeH/ibl 3eMEJIbHOTO y4acTKa.
PesynpraroM = JaHHOW ~ aJAMUHUCTPATUBHOM  TPOLEAYPHl  SIBISIETCA  MHUCHMO
AJIMUHHCTpALIUU.
Crnoco6oMm ¢ukcanuu pe3yabTaTa aIMUHUCTPATUBHON MPOLIETypPhI SBISETCS MOANNCAHNE
AJIMUHHCTpaLMEN pa3pellieHrs Ha 3aJI0T WJIK OTKa3a B 3aJI0T€ MpaBa apeH 1bl 36MEJIbLHOTO y4acTKa.
Cpok uCHOJHEHWS aJAMHHHUCTPATHUBHOW MpOLEAYphl HE JOJDKEH MPEBBIIIATh IECATh
paboumx JHEH ¢ JaThl MOTYYCHUS 3asBICHUS (3asIBICHUN) U TaKeTa JOKYMEHTOB.
3.6. AIMUHHCTpATHUBHAS MTPOIIeIypa — BblJa4ya JOKYMEHTOB (B COOTBETCTBUHU CO CIIOCOOOM
MOJIyYEHUS PE3yJIbTaTa, YKa3aHHBIM B 3asBJIICHUH ).
OcHoBaHMeM [JIsl Haydaja aJMUHUCTPATHBHON MPOLEAYpPHI SABISAIOTCA MOATOTOBICHHBIE
JIOKYMEHTBI JIJIsl BBIIAUU 3asIBUTEITIO.
3.6.1. HanpaBneHue pe3yiabTata MyHUIMIIAIIBHOW YCIIYTH IO MOYTE.
B cnyuae ykazaHus 3assBUTENEM CIIOCO0A MOTYYCHHSI pe3yibTaTa MyHUITUIAILHON yCITyTH
0 TOYTEe CHEIUAIUCT AJMUHHCTPAllMU HANpPaBlIE€T pe3yibTaT MYHUIUNAIBHON yCIyru
3asIBUTEJIIO T10 TIOYTE.
3.6.2. Kputeprem mpUHATHSL PEIICHUS MPU BBIOOpE Crocoba HampaBICHHUS JOKYMEHTOB
SIBJISIETCSL CIIOCO0 MOTYYCHHSI TOKYMEHTOB, YKa3aHHBIN B 3alIPOCE 3asiBUTEIIEM.
Pe3ynpTatoM  aIMUHUCTpAaTHBHON MpoLEqyphl SBISETCS Iepelaya  3asBUTEIIO
JIOKYMEHTOB.
Crnocobom (uxcaru pe3ynbrarta aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS:
MIpH BbIJ1aye B AJIMUHHCTPALIUU — OTMETKA O MOJIYYEHUU 3asBUTEJIEM TMChMa Pa3pelIeHHs
Ha 3aJI0T MJIM OTKa3a B 3aJI0Te MpaBa apeH bl 3eMeJIbHOI0 y4acTKa;
MIPY HAIMPABJICHUU MOYTON — OTMETKa 00 OTmpaBKe (PUKCUPYETCS B PEEeCTPe UCXOJSIICH
KOPPECIOHIEHITHH.
MaxkcuManbHBIN CPOK UCTIOTHEHHS JAaHHOW aJIMUHUCTPATUBHOM MPOIIETyphl COCTaBIsAET 1
JICHb.
3.7. TlepeyeHb aaMUHHUCTPATUBHBIX TpoUeAyp (OCHCTBHI) MpU MpPeaOCTaBICHUH
MYHHIIHITATBHBIX YCIYT B 3JICKTPOHHOU hopme
3.7.1. Ilpu HampaBieHUU 3asBICHUS O TMPEAOCTABICHUM MYHHIIUINAIHHOW YCIYTH B
IEKTPOHHOU (hopMme 3asBHUTETH (HOPMHUPYET 3asABICHHE HA TPEJOCTABICHUEC MYHHIIMITATHLHOU
yciuyrd B (opMe 3JIEKTPOHHOTO JOKyMEHTAa W TMOJIMHCHIBAET €r0 SJICKTPOHHOW MOJIMUCHI0 B
cootBeTcTBUH ¢ TpeboBanusMu oT 28 utoHs 2014 1. N 184-D3 «O06 >nexTpoHHO# oamucw». [Tpu
HANPaBIICHUU 3asBIICHUS O MPEIOCTABICHUU MYHMIIUIAIHHOW YCIYTM B 3JIEKTPOHHON (opme
3asBUTENb BIPABE MPUIOXKHUTh K TaKOMYy 3asBICHUIO JTOKYMEHTBHI, HEOOXOIWMBIE MJIs
MPEIOCTaBICHUSI MYHHUIIMTIAIBHON YCIyTH, KOTOpble (POPMHUPYIOTCS U HAMpAaBISIOTCS B BHIE
OTIICNBbHBIX (DalIOB B COOTBETCTBUU C TPEOOBAHHMSIMH 3aKOHOJATENIBCTBA. [Ipu HarpaBieHUU
3asBJICHUS W TPUIAraeéMbIX K HEMY JOKYMEHTOB B JJIEKTPOHHOH ¢opMe mpeacTaBUTeIeM
3asBUTENISI, JCUCTBYIOIIMM HAa OCHOBAaHWUHU JIOBEPEHHOCTH, JIOBEPEHHOCTh [IOJDKHA OBITH
npenacTaBieHa B (opMe SIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO 3JEKTPOHHOM MOIMUCHIO
YIIOJITHOMOYEHHOTO JIUIIA, BBIAABIIETO (TIOIMHUCABIIETO) TOBEPEHHOCTD.
3.7.2. llpenocTraBieHre MyHULIUMIIATBHON YCIYTH B 3JIEKTPOHHOM (hopMe BKIIOUAET B ceOs
CJIEAYIONINE AIMUHUCTPATUBHBIE TIPOLIETYPHI:
1) mpuem 3asBneHUs U AOKyMEHTOB (MH(OpMALINUK), HEOOXOAUMBIX NIl IPEIOCTaBICHUS
MYHUIUTIATBHON YCITYTH;
2) mpoBepKa ACHCTBUTEIHLHOCTh YCHICHHOW KBATU(DUIIMPOBAHHOMN 2JIEKTPOHHOM MOIHCH;
3) o6paboTka U TpEIBApUTEIBHOE PACCMOTPEHHE JOKYMEHTOB: (hopMHpoBaHHE
AIEKTPOHHBIX JOKYMEHTOB U (WJIH) 3JIEKTPOHHBIX 00Pa30B 3asgBICHUS, JOKYMEHTOB, TPUHSITHIX OT
3asBUTENSI, KOMUW JOKYMEHTOB JIMYHOTO TIPOMCXOXKJEHHUSA, TPUHATHIX OT 3asBHUTEIA
(mpeacTaBUTENS 3aSBUTEN ), 3aBEPEHUE IEKTPOHHOM MOAMKCHIO B YCTAHOBICHHOM TOPSIIKE;
4) npUHSTHE PEUICHUs O TIOJTOTOBKE BBIMUCKU, YBEIOMIICHHUS;



5) HampaBiieHHE 3asBUTENIO YBEAOMJICHHSI O IpHUEMe 3asBJICHMs WM OTKa3a B MpUeMe K
PacCMOTPEHUIO 3asIBICHUS;

6) bopMupoBaHUE pe3yJibTaTa MPEAOCTABICHHUS MyHUIIUNIAILHOMN YCITyTH;

7) HanpaBieHUE (BblAAaYa) pe3yIbTara.

3asBUTENb BIIpaBe OTO3BaTh CBOE 3asdBIIEHWE Ha JIOOOW CTaJuud PaccCMOTpEHUs,
COIJIACOBaHUs WM MOJATOTOBKU JOKYMEHTA.

3.8. Tlopsimok OCyIIecTBICHUS B SJEKTPOHHOW (opMe, B TOM UYHCIIE C MCIOJIb30BAaHUEM
Enunoro noprania rocy1apcTBEHHBIX M MyHHUIMIIAIBHBIX yCIyT (PYHKUUI), aIMUHACTPATHBHBIX
nporenyp (AeHCTBUI) B COOTBETCTBUU C MOJOKEeHUsIMHU cTatbu 10 denepanbHoro 3akoHa ot 27
miong 2010 r. N 210-®3 "OO opraHuzanuu NPEAOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIMTATBHBIX YCIyT".

ITpuem u peructpanus 3anpoca OCyIIECTBIAIOTCS TOJKHOCTHBIM JINLIOM YIIOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOT'O 32 PErUCTPALIHIO.

ITocne perucrpanuu 3arpoc HalpasisAeTCa B YIIOJTHOMOYEHHBIM OpPraH, OTBETCTBEHHBIN 3a
IIPEIOCTABICHUE MYHULIUIIAJIbHON YCITyTH.

YHOTHOMOYEHHBI oOpraH oOecneunBaeT NpUEM JOKYMEHTOB, HEOOXOMUMBIX IS
MPEIOCTABICHUS MYHHUIMIIAIBFHOW YCIyrHM, U PETUCTpaluio 3ampoca 0e3 HeoOXOIMMOCTH
MOBTOPHOTO MPECTABIICHUS 3aBUTEIIEM TaKHX JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

B ciydae noctymiieHus 3asBJICHUS U IOKYMEHTOB, YKa3aHHBIX B nojapaszene 2.6 pazaena 2
Pernamenra, B ayeKTpoHHOU ¢opme ¢ ucnonb3oBaHueM EnuHoro m PermonansHOro moprana,
MOJMMCAaHHBIX YCUJICHHON KBAJM(UIMPOBAHHON 3JIEKTPOHHON MOJIMUCHIO, JOHKHOCTHOE JIHIIO,
OTBEYAIOLIEE 32 IPEJOCTABICHNE MYHUIIMIIAIIBHON YCIyTH:

- MPOBEPSET ACUCTBUTEIHHOCTh YCUIICHHOW KBATU()UIIMPOBAHHOMN 3JIEKTPOHHOM TOJIITUCH C
UCIIOJIb30BaHUEM CPEJCTB MH(OPMAIIMOHHONH CHCTEMBI TOJIOBHOTO YJOCTOBEPSIOIIErO IIEHTPA,
KOTOpasi BXOJUT B COCTaB HH(pacTpyKTypbl, obecrneunBaronieli HH()OpPMaAIMOHHO-
TEXHOJOTHYECKOe B3aUMOJICHCTBUE JEHCTBYIOIIMX U CO3JaBacMbIX WH(OPMAIIMOHHBIX CHUCTEM,
UCIOJIb3YEMBIX JIJISl IPEJOCTABICHUS YCIYT.

- (opmupyeT >JeKTpOHHBIE IOKYMEHTHI U (WJIM) DJIEKTPOHHBIE O0pa3bl 3asBIICHUS,
JIOKYMEHTOB, NIPUHSATHIX OT 3asBUTENS, KOMUNA JOKYMEHTOB JIMYHOT'O IPOUCXOKACHUS, TPUHATHIX
OT 3asBUTENS (MIPEICTABUTEIS 3asIBUTENs), 0OecIiedrBas UX 3aBEPEHUE IIEKTPOHHO MOANKCHIO B
YCTaHOBJICHHOM HOPSJIKE.

Cpok agAMUHUCTPATUBHON MNpPOLEAYphl MO IPUEMY 3asBICHUS W NPUJIAraéMbIX K HEMY
JIOKYMEHTOB, PETUCTpALMU 3asIBJIICHUS U BblJJaU€ 3asBUTEIIO PACIIUCKU B TIOJIYUYEHUH 3asIBICHUS U
JIOKyMEHTOB, B TOM YHUCJIE C UCOJb30BaHueM Ennnoro u PernonansHoro noprana - 2 1Hs.

[Ipy momydeHMm 3ampoca B DJCKTPOHHOW (opMe B aABTOMAaTHUYECKOM pPEKUME
ocyuiecTBIseTcss (HOPMATHO-TOTUYECKUI KOHTPOJIb 3ampoca, MPOBEPsSETCs HaJIuuhe OCHOBAHUMN
JUIsl OTKa3a B IpUEME 3ampoca, yKa3aHHbIX B moapaszaene 2.7 Pasgena Il Hacrosiero
AJIMUHHCTPAaTUBHOIO PETJIAMEHTA, a TAK)KE OCYILECTBIIAIOTCS CIEAYIOIINE JEHCTBUS:

1) mpu Hamuumu XOTs OBl OJHOTO W3 YKAa3aHHBIX OCHOBAaHWH JOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a IMPEAO0CTAaBICHUE MYHHUIIMIAIbHOW YCIYyTHU, B CPOK, HE MPEBBIIIAIOIUNA CPOK
IPEIOCTABIICHUS MYHHUIMMNAIBHOM YCIyrd, MOATOTaBIMBAET IHCbMO O HEBO3MOXKHOCTHU
MPEAOCTABICHNUS MYHULIMITAIbHON YCIIyTH;

2) pu OTCYTCTBHH yKa3aHHBIX OCHOBAHHI 3asIBUTEIIO COOOMIAETCS MTPUCBOCHHBIN 3aIIpOCy
B 3JIEKTPOHHOI (popMe yHHKAIBbHBII HOMED, IO KOTOPOMY B COOTBETCTBYIOIIEM pasaeine Equnoro
u PernonanpHOTO NIOpTaia, oQUIMAIHHOTO caifTa 3assBUTENIO OyIeT IMpeAcTaBiIeHa HHPOpMaLus
0 XO0/I€ BBINOJIHEHUS YKAa3aHHOTO 3aIpoca.

Pe3synapTaTroM agMMHHUCTPaTHMBHON HpPOLEAYpPHl MO MPUEMY 3asBICHHSI U MPUIAraéMbIX K
HEMY JOKYMEHTOB, PErMCTPAallUM 3asBJICHHUS W BbIJAay€ 3asBUTENIO0 PACHHUCKUA B IOJTYYEHUU
3asIBJICHUS U JIOKyMEHTOB, B TOM YHCJIE C UCHOIb30BaHueM Ennnoro u PervnonansHoro noprania,
ABJISIETCS] IPUEM M PETUCTPALIMS 3asBJICHUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB.



ITocme mnpuHATHS 3ampoca 3asBUTENs JOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
IpeJOoCTaBIeHHe MyHULIIMIIAIBHOW — yCIIYyTH, CTaTyC 3ampoca 3asBUTENA B JMUYHOM KaOMHETE Ha
EnnnoM u PernonansHom nopraie, opuIuagbHOM CaiiTe OOHOBIISETCS 10 CTaTyca «IPUHATOY.

[Ipy mnpenocTaBieHUHM MYHHLIMNAIBHOW YCIyTH B DJIEKTPOHHOH (opMme 3asBUTEINIO
HaIpPaBJIAETCH:

a) yBEJOMJIEHHE O 3aIIMCH Ha IIPUEM B YIIOJHOMOYEHHbIN oprad uiu MOL;

0) yBe1OMJIEHHE O ITPUEME U PETUCTPALIMHU 3aIIPOCa U UHBIX JOKYMEHTOB, HEOOXOUMBIX JIIs
IIPEIOCTABIICHUS MyHHULIUIIAIbHON YCITyTH;

B) YBEJOMJIEHHE O Hayalle MPOLEAYpbI IPEIOCTABICHNS MYyHUIIUNIATIBHON YCIIyTH;

r) yBeIOMJeHHE OO0 OKOHYAaHUHM TMPENOCTABICHUS MYHUIUNAIBHOW YCIyru Ju0o
MOTHUBUPOBAaHHOM OTKa3¢ B IpUEME 3alpoca M MHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIs
IPEIOCTABIICHUSI MyHUIIUIIAJIbHON) YCIYTH;

€) YBEIOMJIEHHE O pe3yJbTaTax pacCMOTPEHHUsl [IOKYMEHTOB, HEOOXOIUMBIX JUIf
IIPEIOCTABIICHUS MyHHULIUIIAIbHON YCIyTH;

) YBEJOMJIEHHE O BO3MOXKHOCTH IOJIY4YHUTh PE3yJIbTaT MPEJOCTaBICHUS MyHHUIMIIAIBHOM
yCIyTd MO0 MOTUBUPOBAHHBINA OTKAa3 B MPEJOCTaBICHUN MyHUIIUTIAIIEHON yCITYTH;

3) YBEJOMJIEHHE O MOTUBUPOBAHHOM OTKa3€ B PEIOCTABICHUN MYHULIUNIAIBHON YCIyTH.

Ecnmu B pesynbrare MNpoBEepKH KBATU(HUIMPOBAHHOW NOAMHMCH OyJeT BBISBICHO
HECOOJIIOZICHNE YCTAaHOBJIEHHBIX YCIOBUN NPU3HAHUS €€ IeHCTBUTEIBHOCTH, TOJIKHOCTHOE JIUIO
YIOJHOMOYEHHOI'O OpraHa yCJIyrM B T€UY€HHE 3 JHEW CO JHs 3aBEpUICHMs IIPOBEJIEHUS TaKOU
IPOBEPKH IIPUHUMAET pelIeHue 00 0TKa3e B IPUEME K PACCMOTPEHUIO 3asIBIICHUS 3a [TOJy4YeHUEM
MYHUIIUNAIBHON YCIIyTH M HAlIPaBJIsieT 3asBUTEIIO YBEIOMIICHHE 00 3TOM B 3JIEKTPOHHOM (opme
C YKa3aHHUEM IMyHKTOB cTaThk 11 deaepanbHoro 3akoHa denepanbHbli 3aK0H 0T 28 utoHsg 2014 r.
N 184-®3 «OO0 »1MeKTpOHHON MOAMUCHY», KOTOPHIE TMOCIYKWIM OCHOBaHMEM ISl HPUHATHA
yKa3aHHOro pemeHus. Takoe yBeJOMJIEHHE IMOJIMUCHIBACTCS KBATU(DUIUPOBAHHON MOJIHMCHIO
JOJKHOCTHOTO JIMIIA YIIOJIHOMOUYEHHOIO OpraHa M HallpaBJIIeTCs [0 aIpecy MIEKTPOHHOM MOYTHI
3asIBUTEIIS JTMOO B €0 JIMYHBIN KaOuHeT Ha EnuHom u PernonansHOM moprase.

ITocne nmomydeHus: yBe1OMIICHHs 3asBUTENb BIIpaBe OOPAaTUTHCS MTOBTOPHO C 3asBICHUEM
O MPEAOCTAaBICHHH MYHUIUIAIBHOW YCIyI'M, YCTPAaHWMB HAapyILICHMs, KOTOPBIE IOCITYKWIN
OCHOBaHUEM JJIs OTKa3a B IIPUEME K PACCMOTPEHUIO IEPBUYHOTO 3asIBJICHUS.

IIpn nmopade 3asBICHHs B JJEKTPOHHOM BUJE JUIS IOJYyYEHMs IOJJIMHHUKA PE3yJIbTAaTa
IPEOCTaBICHUs] MyHHUIMIIAIBHOM YCIIyTH 3asBUTENb NPUObIBACT B aAMUHUCTPALMIO JIUYHO C
JTOKYMEHTOM, YOCTOBEPSIOIINM JINYHOCTD.

WNudopmanus o NpoXoKJeHUN JOKYMEHTOB, a TAKXKE O MPUHSTHIX PELICHUAX OTPAKaeTCsl B
CUCTEME 3JIEKTPOHHOTO JOKYMEHTOO0OpOTa B IEHb MPUHATHUS COOTBETCTBYIOIINX PEIICHUH.

Cpok HCNONHEHHA aJMUHHCTPATUBHOW IPOLEAYpHl IO BbIJAYE 3asBUTEIIO PE3yJbTaTa
NPEOCTABICHUS] MyHHUIIUTIAIBHOW ycIyrH — | pabounii 1eHb.

3.9. [lepedeHb aAMUHUCTPATUBHBIX MpOLIENyp (AelicTBUl), BbITONHAEMbIX MOI]

[Tpu oOparneHnH 3asIBUTEIIS C 3asBICHUEM M JOKYMEHTAMH, YKa3aHHBIMHU B TIoipa3zeie 2.6
pa3nena II Permamenta B M®IL] npenocraBieHrne MyHULMIATBHONH yCIyTH BKIIOYAeT B cels
CIEAYIOINE aIMUHACTPATUBHBIE IIPOLIETYPHI:

1) mpueM 3asBI€HUS U MpUJIAraeMbIX K HEMY JIOKYMEHTOB, PETrHMCTpalys 3asBJICHUS U
BbIJIa4a 3asBUTEIIIO PACIIMCKU B MIOJyYECHHUH 3asBJICHUS U JJOKYMEHTOB;

2) mepeBoA B ANEKTPOHHYIO (OPMY M CHATHUE KOMMH C JTOKYMEHTOB, INPEJICTAaBICHHBIX
3asiBUTEJIEM, MIOJIHUCH U 3aBEPEHUE TIEUaThIO (JIEKTPOHHOMN MOIHUCHIO);

3) mepenaua KypbepoM 3asBIECHUS U NpUIaraeMblX K HeMy AOKyMeHToB u3 M®I] B
YIIOJIJHOMOYEHHBIA OPraH;

4) nepenaya KypbepoM MakeTa JOKYMEHTOB U3 YIOJHOMOUYEHHOro oprana B M®II;

5) Bblzaya (HAmpaBlIEHUE) 3asBUTENIO pe3yJibTaTa MPEAOCTaBICHUS MYHUIMIAIbHOM
YCIIyTH.



3agBUTENb BIOpPaBE OTO3BaTh CBOE 3asBICHHWE HaA JIIOOOM CTaAMM PpPacCMOTpPEHUs,
COTJIACOBAHUS WJIM MOJTOTOBKM JIOKYMEHTa, OOpaTHUBLIMCH C COOTBETCTBYIOIIUM 3asIBJICHUEM B
M®II.

3.10. ITopsnoK BBINIOJIHEHUS aAMUHUCTPATUBHBIX Npouenyp (nenicteuil) MAOL]

3.10.1. ITpu mpueme 3asBICHUS U MIPUIAraeMbIX K HEMY JTOKYMEHTOB paOoTHUK M®II;

UHPOPMHUPYET 3asBHUTENCH O TMOPSAIKE MPEJOCTaBICHUS MYHHMLIMNAIBHOW YCIyTH B
MHOrO(yHKIIMOHAJIbLHOM ~LIEHTPE, O XOJE€ BBINOJHEHUs 3ampoca O MpeloCTaBICHUU
MYHMIMIIAJIBbHON YCIIyTH, 110 UHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTABIEHUEM MYHHUIIUIIATbHON
YCIYTH, a TaKXKe KOHCYJbTHPOBAHUE 3asBUTENIEH O MOPAIKE MPEAOCTABICHHSI MyHHULMIIAIBHOMN
YCIYTH B MHOTO()YHKIIMOHAIBHOM LIEHTPE;

NPUHUMAET 3alpoc 3asBUTENIEH O MPEJOCTaBICHUH MYHHMLMNAIBHOW YCIyIM M HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUSI MYHUIUIIAIBHOMN yCIIyTH;

yCTaHaBJIMBAET JTMUHOCTH 3asIBUTENS, B TOM YHCJIE IIPOBEPSAET JOKYMEHT, YAOCTOBEPSIOLIHIMI
JUYHOCTb, IPOBEPSAET IIOJHOMOYMUS 3asBUTENSA, B TOM YHCIE IOJHOMOYMS NPEICTaBUTENS
JIEHICTBOBATHL OT €TI0 UMCHM;

NpOBEpPSET HAJMYUE BCEX HEOOXOAMMBIX JIOKYMEHTOB HCXOJsS U3 COOTBETCTBYIOLIETO
HepevHs JOKyMEHTOB, HEOOXOAUMBIX JUIsl TPEIOCTaBIEHUS MyHULIUIIAIBHOM yCITyTH;

NPOBEPSET COOTBETCTBUE MPECTABICHHBIX JOKYMEHTOB YCTAHOBJICHHBIM TpPeOOBaHUSM,
YZIOCTOBEPAACH, UTO:

JIOKYMEHTBI B YCTAHOBJIEHHBIX 3aKOHOJATEJILCTBOM CIy4asiX HOTapHaJIbHO yJA0CTOBEPEHBI,
CKpEIJIEHbl MedaTsAMHU (MpU HAIWYMM [I€YaTH), UMEIOT HaJUleKallue IMOIIMUCH CTOPOH WU
OIPEEIIEHHBIX 3aKOHOIaTENbCTBOM JOKHOCTHBIX JIULL;

TEKCThI JIOKYMEHTOB HaIlCaHbl Pa300pUYMBO;

(damMunun, UIMEHa M OT4YEeCTBA (PU3MUECKUX JIUI, aJpeca UX MECT JKUTEIbCTBA HAIMCAHBI
HOJTHOCTBIO;

B JIOKyMEHTaX HET MOAYUCTOK, MPUIMHCOK, 3aUYEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX B
HUX WCIPABIICHUN;

JIOKYMEHTBI HE HCTIOJIHEHBI KapaHallIoM;

JOKYMEHTbl HE HMEIOT MOBPEXKICHHUM, HalIM4Yue KOTOPBIX HE IO3BOJISIET OJHO3HAYHO
UCTOJIKOBATh UX COJIEPIKaHUE;

CPOK JEHCTBUS IOKyMEHTOB HE HCTEK;

JIOKYMEHTBI CofiepKaT HHPOpMALHIO, HEOOXO0AUMYIO 1Sl IPEAOCTABICHHS My HULIMIIATbHOM
YCIIyTH, YKa3aHHOM B 3asIBJICHUU;

JIOKYMEHTBI IIPEJICTaBIICHBI B IIOJIHOM 00BEME;

3asBJICHHE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAaHUM K €ro (opMe U BUY;

OpU OTCYTCTBUM OCHOBaHMM JJIi OTKa3a B IpUeMe JOKYMEHTOB O(QOpMIISET C
UCIIOJIb30BAaHUEM CHUCTEMBI UIEKTPOHHOW OYEpelM PacluCcKy O MpHEME JOKYMEHTOB, a Ipu
HAJIMYUU TAKMX OCHOBAHUH — paclUCKy 00 OTKa3e B pueMe JOKYMEHTOB.

PabotHnk M®L] oT uMeHU 3asBUTEIIS 3aIOTHSICT 3asBJICHHUE 1T0 COOTBETCTBYIOMICH (opme.

Pab6otHuk M®IL] nepeBoauT B 3JIEKTPOHHYIO (OPMYy M CHMMAET KONMHUHU C JOKYMEHTOB,
IPEJICTAaBICHHBIX 3asIBUTENIEM, TIOJIUCHIBAET U 3aBEPSIET M€YAThIO (3JIEKTPOHHOM MOANHUCHIO).

3agBUTENb, NPEJACTABUBLIMM JOKYMEHTHI JUIsl TOJyYEHHs MYHHLMIIAIBHOM yCIyTH, B
00s13aTeIbHOM TIopsiike nHpopMupyeTcs: paboTHIHKOM MDLI;

0 CpPOKE MPeAOCTABICHHUS MyHULIMIIAIBHON YCIyTH;

0 BO3MOXXHOCTH OTKa3a B MPEJOCTABICHUN MyHULIUIATIBHOMN yCIIyTH.

Ecnu npencraBieHHble KOMUU JOKYMEHTOB HOTapHaJIbHO HE 3aBEpPEeHbI, COTpyAHUK M®II,
CIIMYUB KOIUHU JOKYMEHTOB C MX MOJJIMHHBIMU SK3EMILUIIpaMH, 3aBEpsieT CBOEH IOJIHUCHIO C
yKa3zaHueM (paMUINU U HHUIMAJIOB U CTAaBUT LUTAMIT «KOIUS BEpHay.

3.10.2. Tlepenaua nokymeHToB n3 M®L] B aIMUHUCTpPALIMIO OCYIIECTBISETCS HE TO3/IHEE
OJTHOrO pabodyero IHs, CIEIYIOLIEro 3a JHEM IpueMa JOKyMEHTOB, Ha OCHOBAHHUHU peecTpa,
KOTOPBIN COCTaBIISAETCS B ABYX SK3EMIUISIPAX U COACPKUT JaTy U BpeMs Iepeaayn.



[Ipn mpueme NOKYMEHTOB CIELHMAINACT YNMOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a
OpUEM U PETUCTPALMIO JOKYMEHTOB, MPOBEPSIET COOTBETCTBUE M KOJUYECTBO IJOKYMEHTOB C
JTAHHBIMU, YKa3aHHBIMU B PEECTPE, MPOCTABIISET 1aTy, BpEMsI OJIyYEHHUS TOKYMEHTOB M ITOJIHKCH.

[Ipu nmnepenaye makera JOKYMEHTOB — CIELHUATUCT  YIOJIHOMOYEHHOTO  OpraHa,
MPUHUMAIOIINN UX, IPOBEPSET B IPUCYTCTBUH Kypbepa COOTBETCTBHE U KOJIMYECTBO IOKYMEHTOB
C JAHHBIMH, YKa3aHHBIMH B PEECTpE, MPOCTABISET JaTy, BPEMs MOJY4YEHUS JIOKYMEHTOB HU
noAnuch. [lepBbIil AK3EMIUIp peecTpa OCTaeTcs y AOKHOCTHOIO JIMIA YMNOJHOMOYEHHOI'O
opraHa, BTOPOW — MOMJIEKHUT BO3BpaTy Kypbepy. MHbopmanus o TOTyuYeHUU TOKYMEHTOB
3aHOCUTCS B DJIEKTPOHHYIO 0a3y.

3.10.3. Ilepenaua 1OKyMEHTOB U3 ynojdHOMoueHHOro oprana B M®I[ ocymectBisercs He
MO3/IHEE CJIEYIOIIErO THA Ha OCHOBAHUU PEECTPA, KOTOPBIN COCTABIISIETCS B ABYX IK3EMILISApax.

[Tpu mepenave makera AOKyMEHTOB paboTHHK MO, mpuHumaromuii ux, mpoBepsieT B
INPUCYTCTBUU Kypb€pa COOTBETCTBUE M KOJWYECTBO JOKYMEHTOB C JAHHBIMH, yKa3aHHbIMH B
peecTpe, MPOCTaBIIECT AATy, BpeMsl MOJy4YEeHHs JOKYMEHTOB M MOANUCh. [lepBbIil sK3eMIUIsip
peectpa octaercssi y AoKHOCTHOro Jjmna ML, BTOpol — MNOMICKHUT BO3BpATY KYypbEPY.
Nudopmanus o monydeHnr JOKYMEHTOB 3aHOCHTCS B AJIEKTPOHHYIO 0a3y.

3.104. MOI[ ocymecTBIseT BblAady 3asgBUTEII0 pe3yjbTaTa MPEIOCTABICHUS
MYHHIIMIIATFHOW YCIyTrd, B TOM 4YHCJIE Bbada JOKYMEHTOB Ha OyMa)XHOM HOCHUTEIE,
MOATBEPKIAIOIINX COJIEPKAHUE DIIEKTPOHHBIX JOKYMEHTOB, HAIPABJICHHBIX Y IOJHOMOYEHHBIM
OpraHOM B MHOTO()YHKIIMOHAIBHBIN HEHTP MO pe3yJibTaTaM MPEeIOCTaBICHUS MYHUITUIAIbLHBIX
YCIYT OpraHamu, NpeJOCTaBISIOIMMHA MyHULIUIIAJIbHbIE YCIYTH, a TAKXKE Bblada JOKYMEHTOB,
BKIIIOUasi COCTaBlIieHUE Ha OyMa)KHOM HOCHUTENIC U 3aBEPEHHUE BBIMHCOK W3 MH(DOPMAIMOHHBIX
CHUCTEM OpPraHOB, IPEIOCTABISAIOIINX MyHUIIUITIATIbHBIE YCIYTH.

Jlis modydeHus: JOKyMEHTOB 3asBUTENb NpuObiBaeT B M®I[ nuuHO ¢ JHOKyMEHTOM,
YAOCTOBEPSIOIINM JINYHOCTD.

OcHoBaHueM [Jis Hayajga aAMUHUCTPATHUBHON Hpouenypsl siBisgercs noigydenrne MOIL]
pe3yibTaTa nIpeI0CTaBIeHNs MyHULIUTTAIEHON YCITyTH.

[Ipu BeIIaue TOKYMEHTOB JOJKHOCTHOE MO ML

YCTaHABIIMBAET JIMYHOCTH 3asBUTENIS, MPOBEPSET HAIMYUE PACIUCKU (B ClIydae yTepHu
3asBUTEJIEM pPACIUCKH PpACMEYaThIBa€T C HCMOJIB30BAHUEM MPOTPAMMHOIO 3JIEKTPOHHOIO
KOMIUIEKCa OJIMH SK3EMIUIIP paclucKd, Ha OOpaTHOM CTOpOHE KOTOpPOW JejaeT HaJAIluCh
«OpHUTHHA PACHHUCKHU YTEPSIH», CTABUT JaTy U MOJIINCH);

3HAKOMHUT C COJIEpKaHUEM JOKYMEHTOB M BBIJIACT UX.

3.10.5. B ciyuae oOpariieHus 3asBUTEINS 32 IPEIOCTABICHUEM MYHUIIUTIAIBHOMN yCIIyTH IO
AKCTeppUTOpUaIbHOMY NpuHuuny MOILI:

- IPUHUMAET OT 3asIBUTEJS 3asBJICHUE U JOKYMEHTBI, IPEJCTABICHHBIC 3asSBUTEIIEM;

- OCYIIECTBIIAET KOMUPOBaHUE (CKAaHUPOBAHHE) JOKYMEHTOB, MPEAYCMOTPEHHBIX YaCThIO
6 crateu 7 @enepanbHoro 3akoHa oT 27 wuions 2010 roma Ne 210-®3 «OO6 opraHuzanuu
MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIMITAIBHBIX yCIyr» (Jajiee — AJOKYMEHTBI JIMYHOTO
MIPOUCXOXKICHUSA) U MIPEACTABICHHBIX 3asIBUTENIEM, B CITy4yae, €CIIH 3asIBUTENIb CAMOCTOSITENILHO HE
NpEeACTaBMI  KOMUU JOKYMEHTOB JIMYHOTO TIPOMCXOXKJIEHHUS, a B COOTBETCTBUH C
aIMUHUCTPATUBHBIM  PETJIAMEHTOM MPEAOCTABICHHUS MYHUIMNAIBHOM yCIyru Qs ee
MPEIOCTABICHUS HEOOXOMMO TPEICTABIICHUE KOIHMH TOKYMEHTA JIUYHOTO MPOUCXOKICHUS (32
UCKIIIOUEHHEM Cllydasi, KOTJa B COOTBETCTBUM C HOPMATHBHBIM IIPABOBBIM aKTOM JJIsi
MPEIOCTABIICHUS MYHHUIUIAIBHOW YCIYTH HEOOXOIWMO TMPEABbSBICHUE HOTapUAIBHO
YAOCTOBEPEHHOM KOMUU JOKYMEHTa TUYHOTO IPOUCXOXKICHHUS).

- (dopMHupyeT 3IEKTPOHHBIE TOKYMEHThI W (WIM) SJEKTPOHHBIE OOpa3bl 3asBICHHUS,
JIOKYMEHTOB, IPUHSTBIX OT 3asIBUTENIS, KOMUN JOKYMEHTOB JINUHOTO TPOUCXOKICHHUS, IPUHATHIX
OT 3asiBUTEIS (TMPECTABUTEIS 3asBUTEIISA ), 00ECIIEUNBas UX 3aBEPEHUE IIEKTPOHHOM MOAMHICHIO B
YCTaHOBJIEHHOM TOPSIKE;



- C UCIIOJIb30BaHUEM HH()OPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUI HAIIPaBIISIET
ANIEKTPOHHBIE JOKYMEHTbI W (WJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, 3aBEPEHHBIC
YHIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM MHOTO(YHKIMOHAIBHOTO LIEHTPA, B 3 IMUHUCTPAIHUIO.

3.10.6. B ciiydae oOpatueHus 3assBUTEINA 32 IPEIOCTABICHUEM MyHHIIMIIAIILHON YCIIyTH 110
MpUeMy 3asBUTEJEH MO MPEABAPUTEIBHOM 3aHCH

B nensx npepocTtaBieHHs MyHULMIAIBHON YCIYI'M OCYILECTBIISIETCS IPUEM 3asBUTEIIEH
10 TIPEABAPUTEIBHOM 3aIHCH.

3anuch Ha IpueM IpoBoAUTCs nocpeAacTBoM Ennnoro u PernonansHoro nopraina.

3asiBUTENIO MPEAOCTABISIETCS BO3MOXHOCTh 3allMCH B JIIOOBbIE CBOOOAHBIE AJIsi MpHEMa
JaTy v BpeMms B mpejenax ycraHosieHHOro B MO rpaduka npuema 3asiBUTEICH.

M®I] nHe BmpaBe TpeOOBAaTh OT 3asABHUTENS COBEPIICHUS WHBIX JCHUCTBUH, Kpome
NPOXOXKACHUS UACHTU(DUKAIIMK W ayTeHTH(PHUKAIMH B COOTBETCTBUM C HOPMATHBHBIMU
MpaBOBBIMU akTaMu Poccuiickoit Denepannu, yKkazaHus 1eIU IpUeMa, a TakKe TPegoCTaBICHUS
CBE/ICHUH, HEOOXOOUMBIX [UIsl pacyera JUINTENIbHOCTH BPEMEHHOTO HMHTEpBaja, KOTOPBIN
HE00X0AMMO 3a0pOHUPOBATH JJIs TIPHUEMA.

@opMHUpOBaHUE 3alpoca 3asBUTENIEM OCYLIECTBIISIETCS IOCPEICTBOM  3aIllOJIHEHUS
3JICKTPOHHOU (opMBI 3ampoca Ha Enunbiii 1 PernonanpHbIN mopTan, opuiMaibHOM caiTe 0e3
HEOOXOIMMOCTH JIOTIOJIHUTENIFHON TI0[auy 3ampoca B Kakoi-1100 nHoi dopme.

Ha Eagmnom m PermonambHOM mopraie, O(UIMATBHOM CalTe pa3MemIaroTcsi oOpa3iibl
3aI0JIHEHHS JIEKTPOHHON (POPMBI 3ampoca.

dopmaTHO-JIIOTMYECKass TMpoBepka CPOPMUPOBAHHOTO  3alpoca  OCYLIECTBIISETCS
ABTOMATHUYECKH MOCJIE 3aII0JTHEHUS 3asBUTENIEM KaXX10T0 U3 MOJIeH 3JIEKTPOHHOM (OpMBI 3ampoca.
[Ipu BBIABIIEHUH HEKOPPEKTHO 3aMOJIHEHHOTO TMOJS 3JIEKTPOHHON (hOpMBI 3alpoca 3asiBUTEINb
YBEIOMJISICTCSI O XapaKTepe BBIABICHHOM OIMMOKM M TOpPSIKE €€ YCTPAaHEHHs IOCPEICTBOM
HH()OPMAITMOHHOTO COOOIICHHS HEMOCPEICTBEHHO B AJICKTPOHHOU (hopme 3arpoca.

[Ipu popmupoBaHuu 3ampoca 3asBUTENI0 00ECIICUNBACTCS:

a) BO3MOXHOCTb KOITMPOBAHUS M COXPAHEHUS 3aIIpOCa U UHBIX JOKYMEHTOB, YKa3aHHBIX B
nonpaszaene 2.6 Paznena 2 HacTosmero AIMUHUCTPATUBHOTO pErjaMeHTa, HEOOXOAMMBIX IS
IPEIOCTABIICHUSI MyHUIIUIIAIbHON YCITyTH;

0) BO3MOXXHOCTh 3allOJTHEHHSI HECKOJbKUMU 3asBUTEISIMU OJHOU AJIEKTPOHHON (OPMBI
3arpoca npu oOpameHnH! 3a YCIyraMu, IPeAroarafoiiiMi HallpaBJIeHHEe COBMECTHOTO 3aIpoca
HECKOJIbKMH 3asIBUTEIISIMHU,

B) BO3MOKHOCTH TIe4aTH Ha OyMa)KHOM HOCHUTEJIE KOMUHU AJIEKTPOHHOM (hOPMBI 3ampoca;

I) COXpaHEHHWE paHee BBEJICHHBIX B DOJIEKTPOHHYIO (opMmy 3ampoca 3HaAYCHHI
B JII00OM MOMEHT I10 KEJIAHUIO M0JIb30BaTENsA, B TOM YHUCIIE P BOBHUKHOBEHUHU OMIMOOK BBOJA
¥ BO3BpaTe Uil IOBTOPHOTO BBOJIA 3HAYCHUI B ANEKTPOHHYIO (hopmy 3armpoca;

1) 3amoJIHEHHWE TIOJIeW OJJIGKTPOHHOW (OpMBI 3ampoca [0 Hadajla BBOJA CBEACHUI
3asiBUTENIEM C HCIIOJNb30BAHHEM CBEICHUM, pa3MEIIeHHbIX B (heaepanbHO TrocyaapCTBEHHOU
uHpopmannonHoit cucreme «ExmHas cucrema wWACHTUUKAMK W ayTCHTU(DUKAINHA B
uHppaCTpyKType, obecrneunBaomeid HHGOPMALMOHHO-TEXHOJIOTUYECKOE B3aWMOJCHCTBHE
UHQOPMALIMOHHBIX CHUCTEM, HCHOJB3YEMBbIX  JUISI TPEAOCTABICHHUS TOCYIJApCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIYT B AJEKTPOHHOU Qopme» (lanee — enuHas cucTeMa UASHTHU(PUKAIUU U
ayTeHTU(UKalUK), U CBEIEHUM, omyOmuKoBaHHBIX Ha EnuHoM u PernonanbHOM nopraie,
OoQUIMATFHOM CcaiiTeé B YacTH, KacalollehCs CBEACHMIA, OTCYTCTBYIOIIMX B €IMHON cHcTeMe
uACHTH()HUKAIINY 1 ayTCHTH(DHUKAIHH,

€) BO3MOXHOCTh BEpPHYThCS Ha 000 M3 3TaroB 3aMoOJHEHUS DJIEKTPOHHON (POPMBI
3ampoca 0e3 moTepH paHee BBEACHHON MHPOpMAITUH;

) BO3MOXXHOCTh JIOCTyma 3asBuTenss Ha EnuHoMm u PernonanbHOM moprane wWiH
O(QUIMATEHOM CaliTe K paHee MOAAHHBIM UM 3alIpOCcaM B TEUEHUE HE MEHEE OJHOI0 T0/a, a TAKKE
YaCTHYHO C(POPMHUPOBAHHBIX 3aIIPOCOB - B TEUCHHE HE MEHEE 3 MECSIICB.

3.11. Ilopsnok ucripaBieHUs JOMYIIEHHBIX OMEYaTOK U OMIMOOK B BbIIaHHBIX B PE3YJIbTaTe
MPEIOCTABICHUS] MyHHUIIUIIAILHON YCIyTH JOKYMEHTaX



OcHoOBaHMEM I Hadajla AaJIMHHHCTPAaTHBHOW NPOLENYpbl SBIAETCS NPEICTABICHHUE
(HampaBJieHHE) 3asBUTENIEM B YTIOJIHOMOYEHHBI OpraH B IMPOHU3BOJIBHON (opMme 3asiBIeHUS 00
UCIPABJIEHUU OINeyaToK M (WiM) OmuOOK, JOMYyHICHHBIX B BBIJAHHBIX B pe3yibTare
IIPEIOCTABIICHUSI MyHULIUIIATIbHON YCIYTH TOKyMEHTAaX.

JI0OJDKHOCTHOE JTMIO  YTIOJIHOMOYEHHOIO OPraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHUE
MYHMIMINAJIBHON YCIYTH, PACCMAaTPUBAET 3asBJICHUE, IIPEJICTABICHHOE 3asIBUTENIEM, U TIPOBOJIUT
MPOBEPKY YKa3aHHBIX B 3asBJICHUU CBEJICHUI B CPOK, HE TIPEBBIMIAIONINKA 2 paboYuX THEN ¢ AaThl
perucTpany COOTBETCTBYIOLIETO 3asIBJICHMSL.

KpurepueM npuHATHS peLIeHNs 0 aAMUHACTPATUBHOM NIPOLIEYPE ABIISIETCS HAIUYUE WU
OTCYTCTBHE TaKHX OIEYaTOK U (WJIK) OLTHOOK.

B ciiyuae BbIsBIIEHUSI TOMYLIEHHBIX ONMEYaTOK U (MJIM) OMIMOOK B BBIIAHHBIX B PE3yJIbTAaTE
IIPEIOCTABIICHUSI MYHUIIUNIAJIbHON YCIyTH JOKYMEHTaX JOJKHOCTHOE JHUIO YIOJHOMOYEHHOIO
OopraHa, OTBETCTBEHHOE 3a IPEJOCTABICHWE MYHHUIMNAIBHONW YCIYTH, OCYIIECTBISET
UCTIPABJICHUE U 3aMEHY YKa3aHHBIX JJOKyMEHTOB B CPOK, HE MPEBBIMIAIOMNN 5 pabouynx IHEH ¢
MOMEHTa PETUCTPALMU COOTBETCTBYIOIIETO 3asIBICHUS.

B cnyuyae otrcyTcTBUS oneyaTok M (MJM) OMIMOOK B JOKYMEHTaX, BBIAAHHBIX B PE3yJbTaTe
MPEAOCTABICHUS] MYHULMIIAIBHON YCIIYT'H, JOJKHOCTHOE JIULO CTPYKTYPHOTO INOJApa3/ieiIeHUs
YII0JIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IPEJOCTABIECHUE MYHMIMIIAJIbHOW YCIYIH,
MMCBMEHHO COOOIIAeT 3asiBUTENI0 00 OTCYTCTBHUU TaKMX ONEYATOK M (MJIM) OMMOOK B CPOK, HE
NPEBBIMAIOMNN 5 paboYNX JHEH ¢ MOMEHTA PETUCTPAIIH COOTBETCTBYIOIETO 3asBICHUSI.

Pe3ynbpTaTom aIMUHUCTPAaTUBHOI MPOLIEYPHI SABISETCS Bbljaya (HapaBieHHe) 3asBUTEITIO
UCIPABJIEHHOIO B3aMEH paHEe BBIJIAHHOTO JOKYMEHTA, SBJISIOLIETOCS — PE3yJbTaTOM
MPEIOCTABIICHUSI MYHUIIUIIAIBHON yCIIyTHU, WU COOOIIeHHEe 00 OTCYTCTBUHM TaKHUX OMNEYaTOK U
(nn) omuoOoK.

4. q)Oprl KOHTPOJIA 324 UCITOJTHEHUEM AIMUHUCTPATUBHOI'O PErJIaMEHTa

4.1. Tlopsanok OCYIIECTBIECHUS TEKYLIETO KOHTPOJS 3a COOJIOAEHHUEM M HCIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMM JIMIAMH ITOJIOKEHUN PETJIaMEHTa M MHBIX HOPMATHBHBIX
IPaBOBBIX AKTOB, YCTAaHABIUBAIOIINX TPEOOBAHUS K MPEJOCTABICHUIO MyHULIMIIAILHON YCIIyTH, a
TaK)Ke MPUHATHEM UMH PELICHUMN.

JIOJIKHOCTHBIE JIMIAa, MYHHMLMIAIBbHBIE CIy’KalllMe, y4YacTBYIOUIME B IPENOCTaBICHUU
MYHUIUIIAIBHON YCIYTH, PYKOBOJICTBYIOTCS MOJOKEHUSMHI HACTOsIIEro PeriiamMenra.

B NOKHOCTHBIX perlaMeHTax JOJLKHOCTHBIX JIMI[, YYacTBYIOIUMX B IIPENOCTABICHUU
MYHUITUTATBHON yCIYTH, OCYHIECTBISIONMX (YHKIMH 10 MPEJOCTABICHUI0 MYyHHIIUTAIEHOU
YCIYTH, YCTaHABIMBAIOTCS JOJKHOCTHBIE OOS3aHHOCTH, OTBETCTBEHHOCTb, TpEOOBaHMS K
3HAHUSM U KBaJM(PHUKAIMN CTICIAATHACTOB.

JIOJKHOCTHBIE JIMIIAa OPraHOB, yYacTBYIOUIMX B IPEJOCTABICHUN MYHHULIUIIAIBHON YCIIyTH,
HECYT NEPCOHAJIbHYI0 OTBETCTBEHHOCTh 3a MCIOJHEHHE aIMUHHUCTPATUBHBIX NPOLEAYp U
COOJIIOJIEHHE CPOKOB, YCTaHOBJEHHBIX HactosimiuM Permamenrom. [lpu mnpenocraBieHun
MYHUITUTATBHON yCIYTH TPaKJaHUHY TapaHTUPYETCS MPaBO Ha MOJTydYeHHe HHPOPMAIIUN O CBOMX
npaBax, OOS3aHHOCTSX M YCJIOBUSX OKa3aHUS MYHHLMIAIBHOW YCIyId; 3alllUTy CBEIEHHH O
IIEPCOHAJIBHBIX TaHHBIX; YBAXKUTEJIBHOE OTHOLIEHUE CO CTOPOHBI JOJIKHOCTHBIX JIHIL.

Texymuii KOHTPOJIb ¥ KOOpPAMHALMSA IOCIEI0BAaTEIIBHOCTH JIEHUCTBUMN, ONPEACICHHBIX
QMUHUCTPAaTUBHBIMU  NIPOLEAYypPaMH, IO MPEJOCTaBICHUIO MYHHULUIIAIBHOM  yCIyrH
JOJDKHOCTHBIMM ~ JIMIJAMM  YIIOJIHOMOYEHHOIO ~ OpraHa  OCYIIECTBISETCS  IIOCTOSHHO
HEIOCPEACTBEHHO JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO OpraHa IIyTeM IpPOBEIACHUS
IIPOBEPOK.

IIpoBepkr NOJHOTHI U KAadecTBa NMPENOCTABICHUS MYHHMIMIAIBHONW YCIyI'M BKJIIOYAKOT B
ceOs MpOBEeJEHUE TMPOBEPOK, BBISABICHHE W YCTpPaHEHHE HapyIIEHUH TMpaB 3asBUTENEH,
paccMOTpeHHe, MPUHATHE PEIIEHUW U MOJArOTOBKY OTBETOB Ha OOpalleHHsl 3asBHUTENCH,



colepXKalux HKaIoObl Ha JedcTBus (Oe37eiiCTBHE) M PEIICHHS JOJKHOCTHBIX  JIWIT
YIOJTHOMOYEHHOT'O OPraHa, OTBETCTBEHHBIX 3a IIPEIOCTABICHNE MYHULIMIIAIBHON YCIyTH.

4.2. TlopaoK M NEPUOJUYHOCTh OCYHICCTBIICHUS IIJIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
MOJTHOTHI ¥ Ka4eCTBA MPEAOCTABICHHUS] MyHHUIIMIIATBHON YCIIyTH, B TOM YHCIIE MOPSAOK U (POPMBI
KOHTPOJIA 3a IOJIHOTOW M Ka4€CTBOM IIPEIOCTABIICHUS MyHUIIUIIAIbHON YCITyTH.

KoHTposb 3a MoJIHOTON U Ka4eCTBOM IIPENOCTABIICHUS MyHUIIMIIAIIBHOM YCIyTH BKJIFOYAET
B ce0s1 MPOBE/ICHNE IUIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK.

IInaHOBbIE M BHEIJIAHOBBIE IIPOBEPKU MOTYT IPOBOJUTHCS TIaBOM, 3aMECTUTENIEM IJIABBHI,
KypUPYIOIIMM YIIOJHOMOYEHHBIM OpraH, 4epe3 KOTOPBIM INPENOCTaBIsAETCS MyHULUIAIbHAS
yciyra.

IIpoBeneHue MIaHOBBIX MPOBEPOK, IOTHOTHI M KAYECTBA MPEJOCTABICHUS MyHULMIIAIBHON
YCIYTH OCYIIECTBIISICTCS B COOTBETCTBUH C YTBEPKACHHBIM I'pa)uKoM, HO He peke OAHOTO pasa
B IOJ.

BHeruiaHoBbIE TPOBEPKU MPOBOATCS 110 OOpAIIEHUSAM IOPUAMYECKUX U (PU3NUECKUX JTUI] C
*Kamo0aMH Ha HapylIeHHE HX MpaB M 3aKOHHBIX HHTEPECOB B XOJ€ IPEAOCTABICHMUS
MYHMIMIAJIBHONW YCIYTH, @ TaKK€ Ha OCHOBAHUM JOKYMEHTOB U CBEACHMH, YKa3bIBAaIOIIUX Ha
HapylLICHUE UCIIOJIHEHUs PernamenTa.

B xoJ1e 1J1aHOBBIX Y BHEIJIAHOBBIX IPOBEPOK:

IPOBEPSAETCSl 3HAHME OTBETCTBEHHBIMHU JIMLIAMU TpeOoBaHUM Hacrosmero PerinamenTa,
HOPMATUBHBIX TIPABOBBIX AaKTOB, YCTAHABIHMBAIOIIUX TpPeOOBaHUS K MPEIOCTABICHUIO
MYHMILMIIAJIbHON yCIIyTH;

IIPOBEPSETCS colutoieHne CPOKOB U MIOCJIE0BATEIBLHOCTH HCIIOJIHEHUS
aJIMMHHUCTPATUBHBIX IIPOLIEYD;

BBISBJSIIOTCS. HApyLIEHMs] TpaB 3asiBUTENEH, HENOCTAaTKH, [OIMYyLICHHbIE B XOJ€
IIPEIOCTABIICHUS MyHHUIIUIIAIbHON yCITyTH.

4.3. OTBETCTBEHHOCTH JOJKHOCTHBIX JIUL[ OPraHa, IMpeJOoCTABIISAIOMIEr0 MyHUIUIIAIBHYIO
YCIyTy, 3a PEUIeHusl U eicTBHA (0e3eiicTBIE), IPHHUMAEMbIe (OCYIIECTBIISIEMbIE) UMH B XOJI€
IIPEIOCTABIICHUS MyHHUIIUIIAIbHON YCIIYTH.

[To pesynpTaTam MHpPOBEIEHHBIX IMPOBEPOK B CiIydae BBISBICHMS HapyIICHUsS MOpSAKa
IIPEIOCTABIICHUSI MyHULMNIAJIBHOW YCIYTH, IIPaB 3asBUTEJICH BUHOBHBIE JIMIIA IPUBIEKAIOTCA K
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon @Denepaunu, u
IIPUHUMAIOTCS MEPBI 110 YCTPAHEHUIO HapyIICHUN.

JIoMKHOCTHBIE JIMIIAa, MYHMILMIAIbHBIE CIy’XKalllhe, yYacTBYIOUIME B IPEIOCTaBICHUU
MYHMIMIIAIBHOW YCIYTHM, HECYT INEPCOHAIbHYIO OTBETCTBEHHOCTb 3a IPUHATHE DPELICHUS U
neiictBus (0e3aeicTBUE) MTPU MPEAOCTABICHUN MyHHULIMIIAIBHON YCIIyTH.

IlepcoHanbHass OTBETCTBEHHOCTb YCTAHABIMBAETCA B JOJDKHOCTHBIX pErjaMeHTax B
COOTBETCTBUU C TpeOOBaHUSAMU 3aKOHO1aTenbecTBa Poccuiickoit deneparun.

4.4. TlonoxxeHusi, XxapakTepusylole TpeOOBaHUS K HOPSAAKY M (GopMaM KOHTpOJS 3a
IIPEIOCTABIIEHUEM MYHULIMIIAIIBHOM YCIIyTH, B TOM YUCJIE CO CTOPOHBI IPaXKaH, UX 00beAMHEHUN
Y Opra”Hu3aun

KonTpons 3a mpenocraBieHMEM MYHHUIMIAIBHOW YCIYTHM OCYIIECTBISIETCS B (opme
KOHTPOJIS 3a co0uroIeHEeM MIOCJIE0BATENBHOCTH NENCTBUH, OIIpEACIEHHBIX
aJMUHHUCTPATUBHBIMU MPOLEAYpaMHU MO HCHOJHEHUI0 MYHHMIMIIAIbHOW YCIIYTH, U NPUHATHEM
peleHni TOMKHOCTHBIMM JIMIIAMM, ITyTeM NPOBEJCHUS MPOBEPOK COOJIIOJCHUS M HCIIOJIHEHHS
JOJKHOCTHBIMHU JIMLIAMU YTIOJTHOMOYEHHOTO OpraHa HOPMaTHUBHBIX ITPABOBBIX akTOB Poccuiickoi
®enepanun, JIeHHHrpaAcKoOi 001acTH, a TaKKe MON0KeHU PernamenTa.

[TpoBepka Tak)ke MOMKET MPOBOAMTHCSA MO KOHKPETHOMY OOpAIICHUIO TPakKIaHHMHA WIIH
OpraHM3aliHy.

[Topsimox ¥ ¢GopMbl KOHTPOJS 3a MPENOCTABICHWEM MYHMUIIMIAIBHONW YCIYTHU JOJKHBI
OTBeUaTh TPEOOBAHUSIM HETIPEPHIBHOCTHU U IeHCTBEHHOCTU (9P PEKTUBHOCTH).



['paxknane, ux 0ObEOUHEHHS] M OpPraHU3alUKd MOTYT KOHTPOJUPOBATH MPENOCTABIICHUE
MYHUIIUNATIBHON YCIYTH IyTEM HOJIYYeHHUs] MMCbMEHHOM M YCTHON MH(pOpMAaIMU O pe3yibTaTax
IIPOBEICHHBIX IPOBEPOK U MPUHSATHIX IO pe3yJIbTaTaM IPOBEPOK MEPAX.

5. locyneOHblii (BHECYICOHBIN) TTOPSIOK 00’KATOBAHUS PEIICHUHN U TEHUCTBUI
(6ezneiictBusl) Anmuauctpanun, M®ILI, opranu3zanmii, ykazanubeix B yactu 1.1 crateu 16
denepanpHoro 3akoHa ot 27 utoisg 2010 roga Ne 210-D3 «O06 opraHu3amiy Npe1oCTaBICHUS
rOCYIapCTBEHHBIX U MyHHUIUITATBLHBIX YCIYT», & TAKXKE UX TOJDKHOCTHBIX JIHII, MyHHIIUITATbHBIX
CITy>KalluX, paOOTHUKOB.

5.1. Nudopmanus mjis 3asBUTENS O €ro IpaBe IMojaTh jkKajaoOy Ha pemeHus u (Wiu)
neiictBus (6e3neiictBue) Anmunucrpanuu, M®L], opranuzamnmii, ykazanusix B yact 1.1 craTbu
16 ®enepanbroro 3akoHa oT 27 utonsg 2010 roxa Ne 210-O3 «O6 opraHu3amnuu Ipe1oCTaBICHUS
rOCYJJaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT», a TAKXKE UX JIOJKHOCTHBIX JIML, MYHULIUTATBHBIX
CITyXallluX, paOOTHUKOB MPU MPETOCTABIEHUU MYHULIUIIATHHON YCIYTH.

3asBUTENL KMMEET MpaBO Ha JocyleOHOoe (BHecyneOHOe) Oo0KaloBaHWE pEHICHHA H
nercTBuil  (0€3MeHCTBUS), TPHHATHIX (OCYIIECTBISIEMBIX) AJIMUHUCTPAIMEH, TOKHOCTHBIM
JULIOM AJMUHUCTpAIMH, THO0 MyHUIIUNATBHBIM ciayxamum, ML, paboraukom M®L], a Takxe
OpraHu3alMSIMH, TPEIYCMOTPEHHBIMU YacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3,
WIN UX paOOTHUKAMH B XOJ€ MPEAOCTABICHHUS MYHHUIHMIAIBHON ycIayru (naynee — aocyneOHoe
(BHECYmeOHOE) 00KaIOBaHHUE).

5.2. [Ipenmer xano0sbI.

[IpeameTrom nocyneOHOTO (BHECYAEOHOr0) OOXKAJIOBaHUS 3asBHUTEIIEM pEIICHUN U
neiictBuil  (Oe3neiicTBUS) AJIMUHUCTpPALMU, JOJDKHOCTHOTO JIMIIA AJMUHHUCTpAIUHU, IJHOO
MYHUITUTIATBHOTO  ciyxamero, MO®IL[, paborauka MOPIl, a Taxke oOpraHu3aIni,
npeaycMOTpeHHBIX YacThio 1.1 crathu 16 @enepanbHoro 3akoHa Ne 210-D3, uinu ux pabOTHUKOB
SBIISIETCS KOHKPETHOE PEIICHHE WK JAeHcTBUE (Oe3/1eHCTBIE), MPUHITOE MM OCYIIECTBICHHOE
VMU B X0JI€ MPEJOCTABICHHS MYHHUIIUNIAIBHON YCIIYTH, B TOM YUCJIE B CIEAYIOIIUX CIIydasx:

1) HapylIeHue CpoKa perucTpaiuu 3amnpoca 0 IpeJoCTaBIEHUN MyHHUIIMIIAIbHONW YCIIyTH,
3ampoca, ykazaHHoro B cratee 15.1 ®@enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CpoKa MpeOCTaBICHHs MyHULIUNAIbHON yciayru. B ykasaHHoM ciyuae
nocyaeOHoe (BHecyaeOHOe) oOrkaloBaHWE 3asBHUTENIEM pEHICHWH W AercTBHl (Oe3aeiicTBHs)
M®II, pabotaHrka M®I] BO3MOKHO B Cilydae, eciii Ha MHOTO()YHKIIMOHAIBHBIA EHTP, PEIICHHS
u neicTBus (6e3aeiicTBIe) KOTOPOro 00XKalyIOTCs, BO3JOKeHa (PYHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIEH MyHUIIUIIAIIBHOM yCITyTU B IOJHOM 00beME B IOPSAKE, ONPEACIEHHOM YaCThIO
1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asgBUTENSI JOKYMEHTOB WM WH(OpManuu JMOO OCYIIECTBICHHS
JEUCTBUM, MPEACTaBICHUE WIM OCYIIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoii denepanny, HOPpMATUBHBIMU NPABOBBIMU aKTaMU CyOBEKTOB
Poccuiickoit ®epepauyy, MyHUIUOAIbHBIMM IPABOBBIMM aKTaMH JUIsl PEAOCTaBIICHUS
roCyJapCTBEHHOM WJIM MyHULIUIIAJILHON YCIIyTH;

4) oTka3 B TpuUeMe JIOKyMEHTOB, TMPEACTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTHUBHBIMU MpPaBOBbIMU akTaMHu Poccuiickoi ®enepannvi, HOPMAaTUBHBIMH IPABOBBIMHU
akTaMu JIeHuHTpaaCcKoil 006IacTH, MyHHUIIMITATbHBIMUA TIPABOBBIMU aKTaMH JUISI TIPEIOCTABICHUS
rOCyJJapCTBEHHOM YCIIyTH, y 3asSBUTEIIS;

5) oTka3 B MPEAOCTaBICHUHM MYHUIMMAIBLHOW YCIYTH, €CITM OCHOBAaHUS OTKa3a He
IPEeLyCMOTPEHb! (eepaabHbIMU 3aKOHAMM M NPUHATBIMM B COOTBETCTBHUM C HUMH HHBIMU
HOPMATHBHBIMM TPaBOBbIMM akTaMu Poccuiickoii ®denepauuu, 3aKOHAaMU W HHBIMU
HOPMATHUBHBIMU MPABOBBIMU aKTaMu JIGHWHTPAJICKON 00JIACTH, MyHHIUTAIGHBIMU MTPABOBBIMU
akTaMu. B ykazanHoM ciyuae nocyaebHoe (BHecyeOHOe) 00kaoBaHue 3asBUTENIEM PEIICHHH U
neiictBuil  (OeznmelictBusi) MOLI, paborHuka MOPI[ Bo3MOXHO B ciayyae, €clid Ha
MHOTO(QYHKIIMOHATBHBINA IIEHTP, peuieHus U JIeicTBus (Oe3nelcTBrHE) KOTOPOro 00KaIyHTCs,



BO3JI0’K€HA (PYHKIIMS MO IPEIOCTABIEHUIO COOTBETCTBYIOIIEH MYHUIIUTIAIBHOMN YCIIyTH B IOJHOM
o0BbeMe B TIOpsIZIKE, OIpeaesieHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHuE C 3asBUTEIIS MPHU MPEAOCTABICHUH MYHHUIMIIAIBLHOW YCIIYTH IUIAThI, HE
IPEAYCMOTPEHHOM  HOPMATMBHBIMM  IIpaBOBbIMH  akTamu  Poccuiickor — @ezxepauuy,
HOPMAaTUBHBIMH MPAaBOBbIMHU akTaMu JIeHHMHrpaackoil 00JacTH, MyHULUIIATbHBIMU MTPABOBBIMU
aKTaMU;

7) oTKa3 AIMHMHHCTpAlUH, AOKHOCTHOTO juia AamuHuctpanuu, M®ILI, pabotHuka
M®ILI, opranuzanuii, npeaycMOTpeHHBIX YacTeio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-
@3, unu ux pabOTHUKOB B UCIPABIICHUHU JOMYIIEHHBIX MU OIEYaTOK U OIIMOOK B BHIJAHHBIX B
pe3yibpTare MpeNoCTaBICHUS MYHHUIMIIAIBHOM YCIyrH JOKYMEHTax JuO0 HapylleHHe
YCTAaHOBJICHHOTO CpOKa TaKWX HCIpaBieHUi. B ykazaHHOM ciydae qocyneOHoe (BHECYIeOHOE)
o0)kajioBaHuE 3asBUTENeM pelieHud u aedctBuii (6e3nmeiictBus) ML, pabornuka MOIL]
BO3MOYKHO B ciydae, eciii Ha M®L, pemrenns u aeiicTBus (6e31eiCTBHE) KOTOPOTO 00XKAITYIOTCS,
BO3JIOXKEHA (PYHKITHS 1O TPEAOCTABICHUIO COOTBETCTBYIOIIEH MyHHIIUTIAIBHONW YCIYTH B ITOJTHOM
o0beMe B mopsiaKe, onpeneacHHoM JyacTbio 1.3 crateu 16 denepansroro 3akona Ne 210-D3;

8) HapylIeHHe CpoKa WIH NOPSAKA BbIAa4X TOKYMEHTOB 110 pe3yJIbTaTaM IPeJ0CTaBICHUS
MYHHIIMIIAILHON yCITyTH;

9) npuOCTaHOBIEHUE TNPEJOCTABICHUS MYHHULMIAIBHON YCIyTH, €CJIM OCHOBaHUs
MIPUOCTAHOBIICHUS HE TIPEYCMOTPEHbI (efiepaibHbIMU 3aKOHAMU U MIPUHSITHIMU B COOTBETCTBUU
C HUMH HMHBIMH HOPMAaTUBHBIMU IIPaBOBbIMH akTamu Poccuiickon denepanuu, 3aKOHAaMU U
UHBIMM HOpPMAaTHUBHBIMHM IPaBOBBIMU aKkTaMu JleHuWHrpaackoil o0jacTv, MYHHMIMIAIbLHBIMU
NpaBOBBIMHU aKTaMu. B yka3zaHHOM citydae nocynedHoe (BHecyaeOHOoe) 00KaoBaHuE 3asiBUTEIEM
pemenuit u aeiictBuii (6e3nerictBus) M®PII, paborauka M®I] BO3MOXKHO B ciIydyae, €Civ Ha
M®II, pemenus u neiictBus (Oe3aeiicTBUE) KOTOPOro 00XKAIYIOTCS, BO3JOXKEHA (DYHKIHS IO
MPEIOCTABICHUIO COOTBETCTBYIOLIEH MYHHIIMIIAIBHOW YCIYTH B MOJHOM OOBEME B IMOPSIKE,
onpeneneHHoM dacTbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

10) TpeboBanue y 3asiBUTENS TPHU MPEAOCTABICHHH MYHHUIMIIAIBHOW yCIYTH JJOKYMEHTOB
Wi uHpOpMaIHK, OTCYTCTBME U (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCh MpU
NepBOHAYAILHOM OTKa3e B TIpUEME JIOKYMEHTOB, HEOOXOIUMBIX [UIS TPEIOCTABICHUS
MYHHIIMIIATBHONW yCIIyTH, TUO0 B MPEJOCTABICHUN MYHUIIMNAIBHON YCIYTH, 32 UCKIIOUEHUEM
CJIy4aeB, MpeyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7 denepanpHoro 3akona ot 27 utoiis 2010
r. N 210-®3 "O6 opraHu3anuu NpeaoCTaBIEHHs FOCY1apCTBEHHBIX U MYHUIUNAIBHBIX yCIyr"
(manee - denepanpHbiii 3ak0oH Ne 210-D3). B ykazanHoM ciyuyae gocyneOHoe (BHecyneOHOE)
o0kaloBaHWE 3asBUTENIEM peIIeHUH U JeicTBUil (0e3MeHCTBUSI) MHOTO(YHKIIMOHATHHOTO
[EHTpa, pabOTHHKAa MHOTOQYHKIMOHAIFHOTO IIGHTpa BO3MOXHO B Clydae, €CId Ha
MHOTO(QYHKIIMOHATBHBINA IEHTP, peuieHusl 1 IeicTBus (Oe3melcTBrHE) KOTOPOro 00KaIyrTCs,
BO3JI0’K€HA (QYHKIUS IO MPETOCTABIECHNUIO COOTBETCTBYIOIUX MYHUIIUTIAJIBHBIX YCIIYT B MIOJTHOM
o0BeMe B MOPSAKE, OMpeIeIeHHOM JacThio 1.3 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3.

Opran, npenoCcTaBIAIOMNNA MyHUIUIAIBHYIO0 yeiyry, M®LI, opranuszanuu, ykasaHHbIE B
yactu 1.1 crareu 16 PepepanpHoro 3axkoHa Ne 210-d3, a Takke MX JOJDKHOCTHBIE JIMIIA,
MYHHLMIAJIbHBIE CyXaliue, paOOTHUKM M YIOJIHOMOYEHHBbIE HA PACCMOTPEHHE KaloObl
JOJKHOCTHBIE JIMIIA, KOTOPBIM MOXKET OBITH HalpaBlieHa jkano0a

5.3. Kanoba Ha pemenus u aeiictus (0e3nelcTBrE) JOHKHOCTHBIX JIML A IMUHUCTPALIUH,
MYHHIIMNAIBHBIX CIYKAIlUX TMOAAaeTcs 3asBUTENeM B AJIMUHUCTPALMIO HA WMS TJaBbl
Anvunnctpanuu, MO®I[ nuGo B opran rocynapcTBEHHOW BiacTd (OpraH MECTHOTO
CaMOyIpaBIICHU) Jlenunrpanckoi obractu, SIBJISFOIIUANCS yupeauTenem
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa (Jajee - y4peauTeslb MHOTO(DYHKIIMOHAIBHOTO IIEHTpA), a
TaK)K€ B OPraHU3alluy, IpeyCMOTpeHHbIE YacThio 1.1 cTateu 16 @enepanbHoro 3akona Ne 210-
3.

5.4. B cnyyae ecnu oOamyloTcs pelieHus W neicTBus (Oe3aeiicTBHe) PYyKOBOIUTENs
AJIMUHHCTpAIIUH, Kano0a Mo1aeTCs B BRIIECTOSIINI opraH (B MOPSIKE MOAYMHEHHOCTH).



[Ipy OTCYTCTBMM BBIIIECTOSIIETO OpraHa kajnoba TMOJaeTcs HEemOCPEICTBEHHO
PYKOBOJIUTENIO A IMUHUCTPALIUH.

5.5. XKamoOsl Ha pemeHus u aerctBus (Oe3peiicTBue) paborHumka MOI] momarotcs
pyxoBoautento 3roro M®LI. XKanoOwl Ha pemienus u neiictus (6e3nericteue) ML nogatoTcs
yupeautento M®L] nam n0KHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOPMAaTHMBHBIM IPABOBBIM
akToM Jlenunrpanckoit obmactu. XKanoObl Ha pemeHust U AedcTBUs (Oe31eicTBIE) paOOTHUKOB
OpraHu3aluii, NpeaycMOTpeHHbIX 4acTbio 1.1 ctateu 16 depepanbHoro 3akoHa Ne 210-D3,
NOJIAI0TCS PYKOBOAMUTEISAM 3TUX OpPraHU3aALNM.

5.6. Ilopsimok mogauu ¥ pacCCMOTPEHHUS JKaJT0ObI.

OcHoBaHMeM I Hadajga NPOIEeAypbl AocyneOHOro (BHeCyAeOHOTo) 00KaJoBaHUS
ABJISIETCS TTOCTYIUJICHHE >KalloObl, TOJaHHOW B MUCHhMEHHOW (opMe Ha OyMa)kHOM HOCHTENE, B
3NIEKTPOHHOH (opMe, B YIIOTHOMOUYEHHBII OpraH Mo pacCMOTPEHUIO KaTOOBI.

5.7. Kanob6a Ha pemenus u nerctBus (0e3nencTBre) AIMUHUCTPAIUH, JOJDKHOCTHOTO
auna AIMUHUCTPALUU, MyHULMIIAIBHOTO CIIY>KallEro, pyKOBOAUTENS AJMUHUCTPALIUN, MOXKET
ObITb HampamjieHa 1o mouTe, dYepe3 MOPIl, ¢ wucnons3oBaHneM HWHPOPMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHONH  cetn  «MHTepHeT», o¢uIHMambHOro caiita AIMHUHHUCTpALUH,
dbenepalbHOW  TOCyJapCTBEHHOM  WHGOpPMAIMOHHOW  cucTeMbl  «EamHBIA  mopTtan
TOCYJIapCTBEHHBIX M MYHHIMIAIBHBIX YCIyr (pyHKuuii)» nudo Iloprama rocyJapcTBEHHBIX H
MYHUITUTIATBHBIX yCIyT (QyHKIMi) JIeHuHTpackoii 006J1acTH, a TAK)Ke MOXKET OBITh IPUHSTA MTPU
JMYHOM NpUEME 3asBUTEISL.

3asiBUTENI0 00ECeunBaeTCsl BO3MOXKHOCTh HAIIPaBJICHUS 5KajI00bl HAa pELIeHHs] U AeHCTBUS
(Oe3neiicTBuEe) AJAMHUHUCTpAIMM, JODKHOCTHOTO JIMIA AJMHHHUCTPALUH, MYHUIIUIAIHLHOTO
CIyXallero B COOTBETCTBUM coO crTatbeil 11.2 dDepepanbHoro 3akona Ne 210-d3 c
UCIIOJIb30BaHUEM TopTana (eaepanbHOM TocyAapcTBEHHOW HH(GOPMAIIMOHHONH CHCTEMBI,
obecreunBaroIiei mpormecc A0cyaeoHoro (BHECYAeOHOT0) 00KaIOBaHUS PEIICHUN W ACHCTBUI
(Oe3meicTBUS ), COBEPIICHHBIX IPU MPEOCTABICHUH FOCYAaPCTBEHHBIX U MYHUIIUTIANIBHBIX YCIYT
OpraHaMM, NpPEJOCTaBISAIOLIMMU TOCYJAapCTBEHHbIE W  MYHHMIMIAJIbHBIE YCIyTd, HX
JOJDKHOCTHBIMM ~ JIMIIAMHM, TOCYJapCTBEHHBIMU W  MYHULMNAIBHBIMU  CIY)KalUMU €
UCIIOJIb30BaHNEM HH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTH «IHTepHeT» (nanee - cucrema
nocyAeOHOTo 00KaIOBaHMUS).

5.8. Kano0Oa na pemrenus u aeiicteus (0e3aeiicteue) MOL, paborauka M®IL] MmoxkeT ObITh
HampaBlieHa MO TOYTE, C HCIOJb30BaHHEM HWH(GOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHON CceTu
«uTepHeT», opunmanpHoro caiira M®II, denepanbHOl rocyaapcTBeHHOW WHGOPMAIMOHHON
cuctembl «EQUHBINA OpTall TOCYIapCTBEHHBIX U MYHHUIIUMNANBHBIX yeiuyT (dyHKiui)», [loptana
TOCYJIapCTBEHHBIX W MYHUIHMMAIBHBIX ycnyr ((yHkimit) JleHuHrpamckoil obnactu, a Takxe
MOJKET OBITh MPUHSATA MPU JTUYHOM MPUEME 3aIBUTEISL.

5.9. Kanoba Ha pemenust u aeiictBus (0e3nelcTBrE) OpraHU3aluil, IPeayCMOTPEHHBIX
yacteio 1.1 crateu 16 denepanbroro 3akoHa Ne 210-d3, a Takxke uX paOOTHUKOB MOXET OBITH
HampaBjieHA II0 T0YTEe, C HCIIOJIb30BaHUEM HWH(POPMAIMOHHO-TEICKOMMYHUKAIMOHHOW CETH
«HTepHeT», odUIMATBHBIX CAWTOB JTHX OpraHu3aluii, (eaepanbHO TOCyAapCTBEHHOU
MHPOPMAMOHHON cHucTeMBbl «EIUHBIN TOpTad TOCYAApCTBEHHBIX W MYHHUIUIAIBHBIX YCIIyT
(pynkuwmii)», [TopTrana rocyjapcTBEeHHBIX U MYHULIUNANBHBIX YCIyT (QyHKIUN) JIeHUHTpaacKoi
00J1aCTH, a TAK)KE MOXKET OBITh MPUHATA TPU JIMIHOM ITPHEME 3asBUTEIIS.

5.10. Xanoba, moctynuBiIas B AIMUHUCTPALIMIO MOAJEKHUT PETUCTPALMUA HE TO3/HEe
CJIEIyIOIIEro pabovero JIHs CO JHS €€ MOCTYIICHMS.

B cnyuyae momaum 3asButeneM xanoObl yepes MOL], MO®I] obecrneunBaer nepeaavy
XKanoObl B AJMHHHCTpALMIO B MOPSAAKE M CPOKH, KOTOPHIE YCTAHOBJIEHBI COIJIAIIEHUEM O
B3anmozeiicteun Mexay M®I[ u AnMuHucTpanueid, Ho He IO3/IHEE CIEAYIOLIEro padbodero IHs
CO JTHS TIOCTYTUICHUS 7KaJIO0BI.

5.11. XKanoba nomkHa comepkarth:

1) HamMeHOBaHWE AJMHHHCTpPAIUH, JOJDKHOCTHOTO JUIAa AJIMHHUCTpAIMH, JHUOO
MyHHIHNAaIbHOTO ciyxaiiero, M®L], ero pykoBogutens u (i) paOOTHUKA, OpPTraHU3ALINMN,



peaycMOTpeHHbIX YacThio 1.1 craten 16 @enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTenei
U (n1m) paOOTHHUKOB, pelIeHus U aeiicTBus (0e3aeiicTBrEe) KOTOPBIX 00XKaTyIOTCS;

2) hammnro, UMsl, 0TYECTBO (TIOCTIETHEE — TIPH HAJTUYHH ), CBEJICHUS O MECTE KUTEIHCTBA
3asgBUTENS — PU3UUECKOro JIUIa TUO0 HANMEHOBAaHUE, CBEJICHUS O MECTOHAX0XKICHUH 3asiBUTEIIS
— IOPUIMYECKOr0 JIHIa, a Takke HoMmep (HoMepa) KOHTAakTHOro teiedoHa, aapec (aapeca)
3JIEKTPOHHOM MOYTHI (IIPU HAJTMYWHU) ¥ MOYTOBBIN aspec, M0 KOTOPHIM J0JKEH OBITh HAlpaBiIeH
OTBET 3asIBUTEIIIO;

3) cBeneHUs 00 00XAITyeMBbIX PEHICHHUSIX U AeUcTBUIX (Oe3nelcTBUN) AJIMUHUCTPAILINH,
JIOJDKHOCTHOTO JIMIa AJMHUHUCTpAIMH, TU00 MYHUIIMITAIILHOTO ciykatiero, M®I, paboTHuka
M®II, opranuzanuii, npeaycMOTpeHHBIX YacTeio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBOAbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM M ACHCTBHEM
(6e3neiicTBHEM) AJIMUHHCTpAITNH, IIOJKHOCTHOTO auna  AIMHHHUCTPAIINH, oo
MyHUIUNaIbHOTO ciysxamiero, M®I[, pabornuka M®ILI, opranuzainuii, nperycMOTPEHHBIX
yacTeto 1.1 crateu 16 denepansHoro 3akoHa ot 27 utoiist 2010 roga Ne 210-D3 «O6 opranuzanun
NPEOCTaBICHUS] TOCYAAPCTBEHHBIX U MYHHUIMMAJIBHBIX YCIYT», UX paOOTHHUKOB. 3asBHUTEIEM
MOTYT OBITh IPEICTABICHBI JOKYMEHTHI (IIPU HAJIUYWH), TOATBEPIKAAIOLINE TOBOIBI 3asiBUTENS,
1100 X KOIMUH.

5.12. Cpoku paccMOTpEHUS KATOOBI.

XKanoba, mocrynusmas B Anmunuctpanuto, MOLI, yupeaurento MOLI, B opranuzamnum,
npeaycMoTpeHHbsle dacThio 1.1 cratem 16 denmepanpHoro 3akona Ne 210-®3, nubo B
BBIILIECTOSIIIUN OpraH (MpU €ro HajJu4uu), MOJUIEKUT PACCMOTPEHHUIO B TEUEHHUE IATHAALATU
pabouux ITHEH Co JTHS €€ PErUCTpPaIlkH, a B cllydae 00’kaloBaHUs 0TKa3a A nMuHucTpanuu, MOI],
OpraHu3anuii, nperycMOTpeHHbIX dacTeio 1.1 crateu 16 denepanbHoro 3axona Ne 210-D3, B
preMe JOKYMEHTOB Y 3asBUTENS JIMOO B UCIIPABICHUH JOMYIIEHHBIX OMEYaTOK U OIHUOOK WU B
ciiydae 00>kKamoBaHMs HAPYIICHUSI YCTAHOBJICHHOTO CPOKA TAKUX UCIIPABICHUN - B TEUCHHE MATU
paboumnx AHEH co JIHS ee perucTparum.

5.13. TlepeueHb OCHOBaHUH sl TPUOCTAHOBICHUS PACCMOTPEHHS KaJIOObI B CIIy4ae, eCliu
BO3MOKHOCTb IIPMOCTAHOBIIEHUS ITPEAYCMOTPEHA 3aKOHOAATENBCTBOM Poccuiickon denepannn.

OcHoBaHuUsI /ISl TIPUOCTAHOBJICHUS PACCMOTPEHUS KaIOObl OTCYTCTBYIOT.

5.14. Pe3ynbTar pacCMOTPEHUS KAITOOHI.

[To pesynbrataM paccMOTpPEHUs Kal0Obl MPUHUMAETCS OHO U3 CIEIYIOMINX PEIICHH:

1) xanoba ynOBJIETBOPSIETCS, B TOM uucCi€ B (OPME OTMEHBI MPUHATOTO PELICHMUS,
WCIIPABIICHUS JOMYIIEHHBIX OMEYAaTOK M OMIMOOK B BBIIAHHBIX B pe3yJbTaTe MPeIOCTaBIICHUS
MYHHUIMNAJIBHOW YCIYyTrd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JICHEKHBIX CPEACTB, B3MMAaHUE
KOTOPBIX HE NPEIyCMOTPEHO HOPMATHUBHBIMU IMpaBOBBIMU akTamu Poccuiickoit denepamnmu,
HOPMATHUBHBIMU MPABOBBIMU aKTaMu JIGHWHTPAJICKON 00JIACTH, MyHHIIUTAIGHBIMU MTPABOBBIMU
aKTaMU;

2) B YIOBIICTBOPEHUH JKATOOBI OTKA3bIBACTCSI.

5.15. AaMuHHUCTpaiusi OTKa3blBaeT B YJOBJIETBOPEHUHU >Kalo00bl B COOTBETCTBUU C
OCHOBaHUSIMH, PEyCMOTPEHHBIMU MyHUIIUIAIbHBIM IIPABOBBIM aKTOM.

5.16. M®II oTka3bIBaeT B yAOBICTBOPEHUH >KaT00bl B COOTBETCTBUU C OCHOBAHUSMH,
npexycMoTpeHHbIMU lopsakom.

5.17. AnMuHHUCTpaIusi OCTaBIsAET Kano0y 0e3 oTBeTa B COOTBETCTBUU C OCHOBAHHUSMHU,
[PEyCMOTPEHHBIMU MYHUIIUTIATBHBIM IPABOBBIM AKTOM.

5.18. M®I[ ocraBnser xamo0y Oe3 OTBeTa B COOTBETCTBHM C OCHOBAaHHUSMHU,
npexycMoTpeHHbIMU lopsakom.

5.19. B ciyyae ycTaHOBIIEHHS B XOJ€ WM MO pe3yibTaTaM PAcCMOTPEHUS KaTOObI
IPU3HAKOB COCTaBa aJIMUHUCTPATHBHOIO IMPaBOHAPYILIEHUS WIM MPECTYIJIEHUS JOHKHOCTHOE
JUI0, paOOTHUK, HAJENEHHBIC MOJHOMOYHUSIMHU MO PACCMOTPEHHUIO ka0, He3aMeIUTEIbHO
HANPaBJISAIOT UMEIOLIUECS] MaTepHaJIbl B OPraHbl IPOKYPaTypBhl.

5.20. Topsiaok uHpopMHUpPOBaHUS 3aIBUTENSI O Pe3yIbTaTaX PaCCMOTPEHUS JKaIO0BI.



He no3nnee nHs, ciaeayromero 3a JIHEM NMPUHATHSA PEIICHUs, YKa3aHHOro B 4yacTu 5.14
HACTOSILETO pa3/iena, 3asiBUTEIIO B MUCbMEHHOH (hOpME U IO JKETAHUIO 3asIBUTENS B SJIEKTPOHHON
¢dbopMe HampaBiseTCs MOTUBUPOBAHHBIN OTBET O pe3yJibTaTaX PACCMOTPEHUS KaJIOObI.

5.20.1.B ciy4ae npu3HaHUs KaI00bI OJUIEKAIIECH YTOBIETBOPEHHUIO B OTBETE 3aBUTEIIO
naetcst uH(poOpManMs O JIEWCTBUAX, OCYIIECTBISIEMBIX OPraHoM, MpPeIOoCTaBIISIOMINM
MYHUIUNATIBHYIO  YCIyTy, MHOTO(YHKIMOHAJBHBIM  ILIEHTPOM  JHOO  OpraHu3aiuei,
npeaycMoTpeHHoHM yacThio 1.1 crateu 16 ®DenepanbHoro 3akona ot 27 utoiist 2010 r. N 210-03
"O0 opraHM3alMU MPEJOCTABICHUS TOCYJApCTBEHHBIX W MYHHMLIMIAIBHBIX YCIyr"', B HeENsX
HE3aMEJINTEIbHOTO YCTPAHEHHMs BBISIBICHHBIX HAPYLICHWW IMPU OKA3aHUM MYHHMIMIAIBHOU
YCIYTH, a TakXKe MPUHOCATCS HW3BUHEHHS 3a JOCTAaBJICHHBIC HEYNOOCTBA M YKa3bIBACTCS
uHbopMaIus 0 NajdbHEHIINX AEHCTBUIX, KOTOPble HEOOXOJUMO COBEPIIUTDH 3asBUTEIIO B LENSIX
MIOJIyY€HUs TOCYIapCTBEHHON WJIM MyHULIMIIAJIbHON YCIIyTH.

5.20.2 B cnywae mpu3HaHHs KajaoObl, HE IMOJICKAIICH YIOBICTBOPCHHUIO, B OTBETE
3asIBUTEIIIO 1al0TCS apIyMEHTUPOBAaHHBIE Pa3bsCHEHUS O IPUYUHAX IPUHATOTO PEILIEHNUS, 8 TAKKE
uHdOpMaIUs O TIOPSAIKE 00’KATIOBAaHUS PUHATOTO PEIICHHUS.

5.21. B cnydae ecnu xkayno0a Oblla HampaBieHa B DJIEKTPOHHOM BHJE IOCPEACTBOM
CHUCTEMBI JIOCY1Ie0HOTO 00>xamoBaHUs c HCIIOJIh30BaHUEM nH(pOpMaITMOHHO-
TEJIEKOMMYHUKAIMOHHON ceTH «VIHTEepHeT», OTBET 3asBUTEII0 HAIPABIAETCS INOCPEACTBOM
CHCTEMBI I0CYyA€OHOTO 00’KaIOBaHUS.

5.22. Tlopsnok 00xaoBaHUs PELICHUS TI0 )Kajo0e.

3asgBUTENTN MMEIOT NPABO 00KAJOBATh PEIICHUS W JACUCTBUs (Oe3aeiCTBUE), TPUHSATHIC
(ocyliecTBIsIeMbIC) AMUHUCTpanueH, JOJIKHOCTHBIM JULIOM AJIMUHHCTpALIUH,
MYHUIIUTIATBHEIM ~ ciykamumu, MOIL[, pabotaHukom MOIL[, a Taxke OpraHu3alysIMH,
npeaycMoTpeHHbIMH 4YacTbio 1.1 crateu 16 ®enpepanbHoro 3akonHa Ne 210-®3, wim ux
pabOTHHKaMHU B CyJ, B TIOPSIKE M CPOKH, YCTAaHOBJICHHBIE 3aKOHOIATEIHCTBOM Poccuiickoit
denepauuu.

5.23. TlpaBo 3asBHTENs Ha MOJy4YeHHE WHPOPMAIUU U JOKYMEHTOB, HEOOXOAUMBIX IS
000CHOBaHHUS U PACCMOTPEHUS KAJIOObI.

3asBUTENN UMEIOT TIpaBO oOpaTuThCs B Aamunuctpaiuio, MOII, a Takxe opranuzaiuio,
IpelyCMOTpeHHY0 dacTeio 1.1 cratem 16 ®@enepanbHoro 3akoHa Ne 210-D3, 3a nosnydyeHueM
UHPOPMALMU M JTOKYMEHTOB, HEOOXOTUMBIX UII OOOCHOBAaHHMS M PACCMOTPEHHUS KaJOOBI B
NUChMEHHOU (opMe O MOYTE, ¢ UCMOJIb30BAaHUEM HH(POPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHON
cetn «MHTEepHET», OPUIMAILHOTO caiTa AMUHHCTpanuu, odummamsHOro caiita MOII,
denepanbHO  rocymapcTBeHHOH — uH(opmanuoHHOW — cuctembl — «EgwHbIl  mopran
rOCyAapCTBEHHBIX W MYHUIMNAIbHBIX yciyr (QyHkumii)», Iloprama rocygapcTBEHHBIX U
MYHHUIUNAIBHBIX ycIyT (pyHkuuii) JIeHMHrpaackoi o0IacTH, a Takke MpH JIMYHOM TpueMe
3asIBUTEIIS.

5.24. Cnocobsl mHGOPMUPOBAHUS 3asBUTENEH O TOpSAAKE MOJAYH U PACCMOTpPEHUs
KaJ0OBbI.

HNudopmanivio o mopsake MoJa4d U paCCMOTPEHUS KaI00bl 3aBUTEIN MOTYT MOTYYHTh
Ha MH(QOPMAIMOHHBIX CTEHJIAX PACIIOJIOKEHHBIX B MECTaX IPEIOCTABICHUS MYyHHIUMAIEHON
YCIIyTH HETIOCPEICTBEHHO B A IMUHUCTPAIUH, Ha OQHUIHATEHOM caiite Aamunuctpanuu, B MOIL],
a TaKk)Ke OpraHu3alvu, mpeaycMoTpeHHo yacteio 1.1 ctateu 16 @enepansuoro 3akona Ne 210-
@3, B (denepanbHOil TOCynapcTBeHHOM HH(OpManmoHHONW cucteme «EnumHbBI moprain
rOCYyAapCTBEHHBIX M MYHUIMNAIbHBIX yciuyr (¢yHKuui)», Ha IlopTranme rocynapcTBEHHBIX U
MYHHUIMNATIBHBIX yCIyT (pyHkuuit) Jlenunrpaackoii ob6macT.



